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Pabouas nporpamma ajantupoBasa JUis JIUL
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Pabouasi mporpamMma MpakTHKU «Y4eOHas MPaKTHKAa: HAYYHO-HCCIeA0BaTEIbCKasi
paGora (mo/iydeHHe TEPBHYHBLIX HABBIKOB HAYYHO-HCC/IEA0BATENbCKOH paboThI)» s
o0y4aroumxcsa M0 HanpasicHuo noaroToBku 46.03.02 JIoKyMEHTOBEACHUE U apXHBOBEACHME
(ITpoduns moaroToBku: JIOKYMEHTOBEICHHE M apXHBOBEACHHE), COCTaBJICHA HAa OCHOBaHHU
DdenepalibHOTO TOCYAAPCTBEHHOTO 00pa30BaTeNbHOIO CTaHJApTa BBICIIETO OOpa3soBaHUs —
OakanaBpuaT nmo HampasieHHIO noArotoBku 46.03.02 JlokyMeHTOBeJeHHWE W apXHBOBEJCHHE,
yTBEPXKAEHHOTO TMPHKa3oM MuHHCTepcTBa HAaykuM M Bbicmiero obpasoBanus Poccuiickoii
®deneparmu ot 29 oxtsGps 2020 r. Ne 1343 (¢ w3m. u jon.), Ilopsanka oprasmszanuu u
OCYIIECTBIICHUS] 00pa30BaTeIbHOMN EATENBHOCTH M0 00pa30BaTe/IbHBIM ITPOrpaMMaM BBICIIETO
oOpa3oBanusi — TmporpamMmaMm OakajaBpuaTra, IporpaMMaM CIHENHMaJMTeTa, I[pOrpaMmmam
MarucTpaTypbl, YTBEP)KIEHHOTO NpHKa3oM MUHHCTEpCTBa HayKH M BBICIIEro 0OOpa3oBaHHs
Poccuiickoit @eneparmu ot 06 anpesst 2021 r. Ne 245 (¢ u3M. ¥ 1011.), B COOTBETCTBHH C Y4EOHBIM
1aHoM, yTBepXkaeHHBIM YueHbiM coBetoM @I'BOY BO «Jlonl 'V» ans nabopa 2024 roaa.

Pazpaborunku:

JOLEeHT Kadeapsl HHOOPMALMOHHBIX CHCTEM

yTpaBJIeHus, :

KaH/1. 3KOH. HayK, IOLIEHT H. E. Mamenko
JoueHT kKadeapbl HMHDOPMAIMOHHBIX CHUCTEM
yIIpaBJIeHHs, KaH/l. 9KOH. HAyK . B. ®unarosa

%
CTapiuii mpenojaaBarelb kKadeapsi :

WH(POPMAIIMOHHBIX CUCTEM YTPaBICHHS A.B. Xapakuo3
PaGouas mnporpamma onoOpeHa Ha 3acefaHuu Kadefippl HHPOPMAIMOHHBIX CHCTEM

yTpaBJIeHus.
[Tporokoun ot 22.03.2024 r. Ne 6a

3aBenyromuii kKadenpoit W‘/ H. I1I. [ToHoMapeHKo
COTI'JIACOBAHO:
Jlexan dakyJsibTeTa MaTeMaTHKU U

UH(OPMAIIMOHHBIX TEXHOJIOTHI
28.03.2024 .

H. A. MouceeHko

YueGHo-MeToiuuecKast KOMUCCHs (haKyJIbTeTa MaTeMaTHKA M HHQOPMALIMOHHBIX TEXHOJIOTHIA.
[Tporokon ot 27.03.2024 r. Ne 3. el
Hpencenatens JI. Y. Censikosa

PykoBouTe b OCHOBHOM NMpOo(hecCHOHAIBHOMN

06pa30BaTeIbHOM IPOrpaMMBl,
JI-p 9KOH. HayK, IOLEHT W H. I11. TToHOMapeHKO
26.03.2024 r.



1. MECTO ITPAKTHUKH B CTPYKTYPE OFPA30BATEJIbHOM ITPOI'PAMMEI

1.1. TpebGoBaHus K MpeIBAPUTENBHON MOJATOTOBKE 00YUYAIOIIMXCS, MPEIISCTBYIONINE
U COIYTCTBYIOIIME JUCLUIUIMHBL, HA KOTOPBIX OCHOBBIBAETCS U3YUEHUE TaHHOM:

JUCLUIUIMHBI porpamMmsbl OakanaBpuara: OpraHusarysi 1 TEXHOJOTHS JOKYMEHTAL[MOHHOTO
obecriedeHnsT ympaBiieHWs, bas3pl mMaHHBIX, MEHEKMEHT B HWH(OOPMAIMOHHO-I0KYMEHTAITMOHHOM
JACATCIBbHOCTH.

1.2.  JlucuumiuuHbl, KypcoBble paOOThl U MPAKTUKH, Ul KOTOPBIX OCBOCHHE IAHHOM
JTUCLIUTUIMHBL HEO0XO0AUMO KaK Mpe/IIeCTBYIOIIEe:

ApxuBoBesieHHe, JIOKyMEHTHpPOBAHHE JEATENbHOCTU NPEANPHUATHSA, OpraHU3alluy,
yupexaenus, UapopmMaliioHHbIe TEXHOJIOTHH B IOKYMEHTAIIMOHHOM 00eCreueHNN YIpaBIeHHS
u  apxuBHOM Jene, OpraHu3allMOHHO-IOKYMEHTAllUOHHOE OOECleYeHue JesTeIbHOCTH
pykoBonutens, MHpopMaoHHBIE pecypchbl, DIEKTPOHHBIN JOKYMEHTOOOOPOT; KypcoBas
paboTa MO JTOKYMEHTHPOBAHUIO JESATEIbHOCTH MPENNPUATHS, OpraHU3allM, YUYpPEexkIEHUs,
IIPOU3BOJICTBEHHAS IIPAKTHUKA. IIPOEKTHAS 110 apXUBOBEICHHUIO.

2. OIIMCAHUE ITPAKTUKU

2.1.  OOmas xapakTepUCTHKA

HaunmenoBanue nmokasaresns 3HaueHue nokasaTesns
HasBanue 006pa3oBaTelbHON MTPOTPaMMBbI 46.03.02 JlokyMeHTOBEICHUE U
apxuoBeaenue (IIpoduns moaroToBku:
JIOKyMEeHTOBEICHUE U aPXHUBOBEICHUE)
[[Indp 1 Ha3BaHKE B COOTBETCTBUU C b2.b.2. Y4eOHas mpakTHKa: Hay4HO-
y4eOHBIM IJIAHOM HCCleIoBaTeNbCcKas pabora (monydeHue
MEePBUYHBIX HABBIKOB HAY4YHO-
MCCIICIOBATENILCKOM PabOThI)

YacTpe 00pa3oBaTesbHON IPOrpaMMbI bazoBas yactb
KoinuecTBO 3a4eTHBIX €UHHALL / BCETO 4acOB 3/108

2.2. Pacnpenenenue 4acoB o (GopMam U epuoaaM o0ydeHus

OO011e€ KOJIMUECTBO YaCOB
dopvia o § camocTos-
> | £ | 7exum- | nmabopa- | MpakTH- | TEIbHOM dopma
00yueHHs 203 BCETO
S | OHHBIX | TOPHBIX | YECKUX | paboThI + KOHTPOJIS
KOHTPOJIb
Ounas 2 | 4 — — — 108 108 | nuddepenmu-
POBaHHBII
3aueT
3aouHas 2 | 4 — — — 108 108 | nuddepenmu-
POBaHHBII
3aueT

3. HEJIN ITPAKTHUKUA

3akperuieHue W YIIIyOJICHHWE TEOPETUYECKUX 3HAHHWM, IOJYYEHHBIX CTYJIECHTaMH B
rporecce 00y4YeHUs ; pa3BUTUE MTPAKTUIECKUX HABBIKOB MPO(eCcCHOHAIBHOMN AeSTEIIEHOCTH; COOP,
00paboTka u 00001IIeHIEe MaTepraIOB HAyYHO-MCCIIEI0BATEILCKOTO XapaKTepa.

3aoauamu yuebHOU: HAYUHO-UCCAEO08AMENbCKOU NPAKIMUKU ABNSAIOMCSL!

dbopmupoBaHue yMEeHHI B 00JacTH HCIOJIB30BAHUS COBPEMEHHBIX TEXHOJOTHH cOopa
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nHpopmaiuu, oOpabOTKH W WHTEPHIpPETAIlU MOJYYCHHBIX TaHHBIX, BIaJCHUE COBPEMCHHBIMU
METOIaMH HCCJICIOBAHHM];

coop,

000011IeHHE,

cucreMaTrmu3anusi,

TCOPCTUYCCKOC OCMBICIICHUC IIOJYYCHHOI'O

MaTepuana B 001actu mpodeCCUOHATBLHON IS TEILHOCTH;
00paboTKa MOTYYCHHBIX PE3yJIbTaTOB, aHAIN3 U MPEICTABICHHE UX B BUJIC 3aKOHUYCHHBIX
Hay4YHO-UCCIIE0BATEIILCKUX Pa3padOTOK (TE3UCOB JI0KIIAIOB);
cO0Op MaTepuasioB, HEOOXOIUMBIX ISl BEITIOJTHEHUS OTYETA 10 TMPAKTHKE.

4. KOMIIETEHLMHN OBYYAIOLIEI' OCA, POPMUPYEMBIE B PE3YJIbTATE
OCBOEHM S KOMIIOHEHTA OBPA3OBATEJIBHOU ITPOI'PAMMEI, X
NHAUKATOPHBI U TNTAHUPYEMBIE PE3YJIBTATBI ObYUYEHU

Kommerenmnun WNHaukaTopsl Pe3ynbrarel 00y4ueHUs
VYK-6. Criocoben VK-6.1. VK-6.1. 1. 3Haer Merogsl W METOIOJOTHIO
YIIPaBJIATH CBOUM BricTpauBaer u IPOBENEHHs  HAyYHBIX  MCCIENOBAHWM,  CBOU
BpEMCHEM, peanusyer JUYHOCTHBIE OCOOEHHOCTH U BO3MOXHOCTH B
BBICTPAMBATD TPaEKTOPHIO paMKax Hay4HO-UCCIEN0BATENbCKON JEATENLHOCTH
peaTn30BbIBATD HAY4HO- VK-6.1.2. YMeeTU MIAHHPOBATE  LETH M
TPAEKTOPHIO HCCIIEIOBATE/IBCKO | HATPABICHAS  CBOCH  HAy4HO-HCCIIEA0BATENbCKOR

CaMOpa3BUTHUSA HaA
OCHOBC IMPUHIIUIIOB

JACATCIIBHOCTH U
caMOpa3BUTUC HA

JIESTENBHOCTH; COCTABIIATH IUIAH UCCIIEI0BAHMS;
YK-6.1.3. JleMOHCTpUpYyeT CIOCOOHOCTH
[PEJICTABISATh PE3YJIbTaThl HMCCIECIOBAHUS B BHIE

oOpa3oBaHus B €€ OCHOBE .
- Hay4HO# paboThI
TCHCHHC BCCH KIBHI | e 6o AnekBatHo | YK-6.2.1. 3Haet cBOM pecypchl U UX TPEAEITBI TS
OILICHUBAET YCIICITHOT'O BBIITOJTHEHUA HOpy‘ICHHOfI pa6OTBI
BPEMEHHBIC VYK-6.2.2. YMmeer >(p(exkTHBHO OpPraHU30BHIBATH U
pecypebi i CTPYKTYPHPOBATE CBOC BPEMS B COOTBETCTBHH C
e — MPOTPaMMOii MPAKTHKU
VK-6.2.3. Brmaneer  HaBBIKAMH ~ KPUTHYECKH
SppeKTHEHO OIICHUBATD 3 pekTHBHOCTD UCIIOJIb30BAHUSI
HCHONB3YCT 5TH BPEMEHHBIX M JPYTMX PECYPCOB IIPU PELICHUH
PeCYpChI podeCCHOHABHBIX 33134
OIIK 2. Cmnocoben | OIIK-2.2. OIIK-2.2.1. 3HaeT OCHOBBI TEOPUH OPTaHU3ALUU
HAXOIUTh Hcnone3yer U OpraHu3alMOHHOTO MPOEKTUPOBAHUS MPH
OpraHU3aIMOHHO- OCHOBBI TEOPUU pemieHnn  3amad B NpodecCHOHATBHOMN
yIpaBleHYECKUE OpraHu3aIuu 1 e TETbHOCTH
pelieHus npu | opranuzanuontoro | OIIK-2.2.2.  YMmeeT  TpOBOAWTHL  aHAIM3
pelleHnd 3aJad B | MPOCKTUPOBAHUS OpraHu3aIui U IPOCKTUPOBATH OPTCTPYKTYPY
cthepe CBOCH | MPHU PEIICHUH OIlK-2.2.3.  JIeMOHCTpHpPYET CIHOCOOHOCTH
npodeccruoHalbHOM | 33734 B OPOBOJNTH aHAJIW3 BHEIIHEWM U BHYTpPEHHEH
JeSTETbHOCTH po(heCCHOHAIBHOM | CpeJbl IPEATPUATHS
NeSITENbHOCTH
OIIK-4. Criocoben OIlK-4.2. OIIK-4.2.1. 3uaer uHMOPMAIMOHHBIE TEXHOJIOTHH
MOHUMATh MPUHLUIEI | VMcmonb3yer A TOATOTOBKM,  O(DOPMJIEHMS W TOMCKa
paboThI COBPEMEHHbIE AOKyMCHTOB
COBPEMEHHBIX HHCTPYMEHTAJIbHBIE OIIK-4.2.2. Ymeer HCIOJIb30BATh B
MH(POPMAIIOHHBIX cpencTBa JOKYMEHTAIlMOHHOM  OOeCleYeHUH  yNpaBleHUS
TEXHOJIOTHH 1 undopMaonHpx | 1HPOPMALMOHHLIE TEXHONOTHH

HUCIIOJIB30BATh UX IJIA
pelIeHus 3a1a4
npodeccuoHaTbHOM
e TETbHOCTH

TEXHOJIOTHI 1
CUCTEMBI JIJIst
penIeHus 3a1a4
npodeccruoHanbHON
JeSITSIIBHOCTH

OIIK-4.2.3. JIeMOHCTpUpPYET NPUHIHUITEI PaOOTHI
¢ UT npu cocraBineHnn 1OKyMEHTOB
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ITK-3. Cniocoben IK-3.3. IMK-3.3.1. 3naer Buibl OPraHU3aMOHHO-TIPABOBBIX
OpraHU30BBIBATH U Opranu3oBbIBacT JIOKYMEHTOB; TOPSNIOK O(hOpMIIEHHST TOKYMEHTOB
OCYILICCTBIIATh JOKYMEHTHpOBaHHUE | Pa3HbIX BUIOB
JIOKYMEHTAllMOHHOE | YIPaBJIECHYECKOM I1K-3.3.2. Ymeer NpOBOJUTE aHaIu3
oBeceye e NeATeTbHOCTH B OpraHM3allMOHHBIX W HOPMATHBHBIX JOKYMEHTOB,
yIIpaBJIeHus OpraHu3AHT YCTQHABIMBAIOIMX  OpaBHiIa  CO3JAHHS 61/1
. 0(hOpMIICHHUS IOKYMEHTOB, JIESTEILHOCTH CIIYXKObI
OpraHu3anuecu bop a y. > A y
JOY opranmzaruu; aHaiu3 CUCTEM JTOKYMEHTAIUH,
m . COCTaBJIATh U 0OPMIIATH JOKYMEHTBI Pa3HbIX BHIOB
odeccroHaNbHbIN
(Ipodp I1K-3.3.3. leMOHCTpUpYET HABBIKA
cranaapt 07.004
C COCTaBJICHUSI OCHOBHBIX BUJOB JIOKYMEHTOB
«Crnenuanuct no
H [1K-3.4. [1K-3.4.1. 3Haet npuHIMIBI 1 HGOPMBI PETUCTPALIHH
YUpaBICHHIO OpraHu30BBIBAET | JOKYMEHTOB; TEXHONOTHIO, (OPMBI M  CPOKH
AOKyMEHTAHEH JIOKYMEHTOO060pOT | KOHTPOJIS HCIOJNHEHUsS JOKYMEHTOB; TPeOOBAHMs K
opraHuszanum», A) OpraHM3ALHN OpraHM3alyi JOKYMEHTOO00poTa B OpraHM3alvy;
b
BIIAes TIPUHIHIIBI OpraHH3ainu Tpyaa
€JI0TIPOU3BO/ICTBEHHOT'O TIEPCOHANIA; TEXHOJIOTHIO U
TEXHOJIOTUSIMU U Jiestonp H P
. [paBuIia OPraHU3aLMN XPAHEHHUsI JOKYMEHTOB
OpraHusanuei
AGOTLL ¢ IMK-3.4.2. Ymeer nNpOBOAUTL aHAIW3 OTAIOB
P 00paboTKH BXOSIIINX, HCXOMISIINX, BHYTPEHHHX
JIOKyMEHTaMU .
JOKYMEHTOB B OpTaHU3aI[M{; COCTaBISTh CXEMBI
MapIIpyTOB IOKYMEHTOB; IIPOBOJINTH aHAIN3 00beMa
JOKYMEHTO000pOTa CTPYKTYpPHOTO IMOJApa3/IeICHHUsI
1781171 OpraHM3aliy, MPOBOJIUTH aHasm3
bopmupoBaHus UH(POPMAIHOHHO-CIIPABOYHO
KapTOTCKH; TPOBOJMTH aHAIM3  JCATEIBHOCTH
ciryx0b1 JIOY; opopmisits u popmMupoBath jena s
cllayd B ApXUB, MPOBOJHTH JKCIEPTH3Y [EHHOCTH
JOKYMEHTOB, COCTABIISITh HOMEHKJIATYPY JeI, OIUCH
nen
[1K-3.4.3.JlemoHCTpUpYET CHOCOOHOCTh
OpraHu3aluH TIOKYMEHTO000pOTa OpraHu3aluu

5. BU/I, TUIT ITPAKTUKU, ®OPMBI 1 CITOCOBbI EE ITPOBEJIEHU A

Bua npaktuku — yyeOHasi IpaKTHKa.

Tun y4yeOHON MpaKTUKU: HAYYHO-HCCIEAOBAaTEIbCKas padoTa (MOTydeHHEe MEPBUYHBIX
HABBIKOB HAYYHO-MCCIIEIOBATENLCKON pabOThI).

CrniocoObl mpoBeIeHUs] y4eOHOM MPaKTUKU: CTAllMOHAPHAS, BBIE3THAS.

YyeOHas mpaKTUKa MPOBOAUTCS NUCKPETHO — MYTEM BBIJICNICHUS B KalleHAapHOM
y4eOHOM TpadKe HEMPEpPHIBHOTO NEpuoaa Y4eOHOro BPEMEHH IS MPOBEACHUS KaXKIOTO
BHUJ1A MIPAKTUKU.

dopMoi IPOBECHUS MIPAKTUKH ABIACTCS padoTa 00ydarmIerocs Ha MPEeANpUITHH,
BHIOpDAHHOM KaK MECTO MPOXOXKJIECHHUS MPAaKTUKHU, B Ka4eCTBE MPAKTHKAHTA, CTaxkepa, WU
paboTHUKA, 3aUYUCICHHOTO HA IITATHYIO JOJKHOCTH Ha MPEAMPUATHU, COOTBETCTBYIOIIYIO
ypoBHIO kBanmudukanuu, a Takxke Ha 0aze ®I'bBOY BO «J/loHeukuili rocyaapcTBEeHHBIN
YHUBEPCUTET.

Bo BpeMs mpoxoxkaeHus: MpakTUKU CTYJIEHT 00s513aH COONI0aTh MpaBuiia BHYTPEHHETO
pacropsiika U UHbIE HOPMATUBHBIC aKThI, OMPEICISIFONINE MOPSIIOK JAEATEIHPHOCTH PaOOTHUKOB
COOTBETCTBYIOIIUX JTOJKHOCTEN U JIp.

ATTecTtanus MO WTOraM MNPAaKTHUKU MPOBOJMUTCS TPH YCIOBUHM BBIMOJIHEHHS BCEX
pa3eaoB NporpaMMbl IPAKTUKHU U MPEJOCTABICHUS BCEM OTUETHON TOKYMEHTALUU.

B cooTBeTCTBHM ¢ MOCTAaBJICHHBIMU 3aJa4aMH TPAKTUKU MTPELYCMATPUBAIOTCS CIICTYIOIIHE
(hopMbI paboTHL: paboTa ¢ IUTEPaTypOl U JOKYMEHTaMU; 3HAKOMCTBO C UCTOpUEH OpraHHU3aIliH,
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CTPYKTYpOil © (QYHKIUSIMH TIOAPA3ICICHUMN;, TpakTH4eckas paboTa IO COCTAaBICHUIO |
0 OPMIICHUIO JTOKYMEHTOB.

6. MECTO U BPEM ITPOBEJIEHUS YUEEHOM ITPAKTHUKH

VyebHas  mpakTHMKa  JJI1 CTYJEHTOB  HampaBieHMs  moArotoBku  46.03.02
JIOKYMEHTOBEICHHE M apXMBOBEIEHUE OPraHU3yeTCs Ha MPEANPUATUAX M OpPraHHU3aLMsIX
JHouneukoit HapogHoii PecriyOnuku, B rocy1apCTBEHHBIX YUPEKIACHHUSIX UM HETOCYIapCTBEHHBIX
CTPYKTYypax.

C oObexkTaMM NpPaKTUKHU 3aKJIIOYAOTCS JIOTOBOPbI, B COOTBETCTBUU C KOTOPBIMHU
CTYAEHTBI HAIIPABIIAKOTCS HA MPAKTUKY. MOryT 3aKJIF04aThCS NHIUBUYaJbHbIE 1OTOBOPHI.

Bo Bpemst pakTUKHU CTYIEHTHI pab0Tal0T B CTPYKTYPHBIX MOJIPa3/AeICHHUIX, OTBETCTBEHHBIX
3a JIOKyMEHTALlMOHHOE O0OeclieueHue yIpaBieHUs (YNpaBlIeHUs JAellaMM, KaHLENIApHs, OOLIuii
OT[Ie]1, CEKpETapuaThl U Jp.), AAMUHUCTPATUBHBIE CITY>KOBI

[IpakTHka CTy1eHTOB OYHOU (POPMBI C HOPMATHUBHBIM CPOKOM OOyUEHHS IPOBOAUTCS
B YETBEPTOM CEMECTPE U IOCJIE CIAaYU CECCHM 3a 2-0i KypCc B COOTBETCTBHH C I'padUKOM
y4eOHOro mpouecca B T€YEHHUE JIBYX He/elb, CTYACHTOB 3a04HON (opMbl 00ydeHus: — Ha 2
Kypce coryiiacHo rpaduky yueOHOTo mpolecca.

7. CTPYKTYPA U COIEP)XAHUE YUYEBHOM ITPAKTHKH

7.1. CtpykTypa yueOHOU MPAKTUKH
OO11ast TPYA0EMKOCTh YUeOHOM MPAaKTUKK COCTABIISICT 3 3a4eTHBIX euHuIb, 108 Jacos.

DopmbI
No Pa3nennsl (3TaNbI) NPAKTHKH Buabl yueOHo#i padoThl Ha NPaKTHKE, BKJIOYas TEKYyLIEero
n/m €CaMOCTOSITEILHYIO PAdOTy CTY/IEHTOB H "
TPYA0eMKOCTh MPOMEKYTOY-
(B yacax) HOT'O
KOHTPOJIsI
JIeK- pax- coopu | camocTo- | 3amuTa
oM | THYec- cHcre- ATEIb- oTuéra
KHe MaTusa- Hasd
paboThI s pabora
Mmarepu-
JI0B
1 WHCcTpyKTHBHOE COBEII[aHNE 3¢ 4 CobecenoBa-
IMOJIYUCHUC JAOKYMEHTallun JIIsL HHUEC
MPOXOXKJACHNUS  Y4eOHOW:  HaydHO-
HCCIIe/IOBATEIbCKON NPAKTHKU
2 OdopmiieHue HEO0XOUMBIX 2 2 CobecenoBa-
JOKyMEHTOB Ha 0a3e IMpaKTHUKH. HUE
[IpoxoxneHne  MHCTpyKTaXa  IIO
TeXHHKe 0e30MacCHOCTH M OXpaHe Tpy/a
Ha mpeanpuatud. O3HaKOMJICHHE C
NpaBWJIaMH BHYTPEHHETO TPYJOBOTO
pacnopsiaka
3 AHanu3 JesSTeNbHOCTH TPEIIPUSTHSL, 6 8 CooTBeTCTBY-
YUPEXKICHHUS, OpraHu3anud. AHaIu3 IOIKH pa3nen
OpraHU3aLMOHHO-IIPABOBBIX oTdeTa
JOKyMEHTOB JHEBHHUKA TI0
MPaKTHKE
4 AHanu3 OpraHM3allOHHON CTPYKTYPHI 6 8 CootBercTBYy-
ynpaBiieHus1 opraHuzanueil. Mzyuenue IOIIKH pa3nen
CTPYKTYPBI " byHKIMH oTdeTa
JIETIOIPON3BOICTBEHHOM CITy>KOBI JIHEBHHUKA TI0
IIPAKTUKE
5 JIOKyMEeHTHPOBaHHE JICSITETIbHOCTH 6 8 CoOTBETCTBY-
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OoTycTa

OpTaHU3aIH IOUIMIA pa3zen

JHCBHHUKa IIO

MPAKTHKE
6 Opranuzanus JIOKYMEHT0000pOTa 4 2 2 CoOTBeTCTBY-
OpraHu3anuu oI pazaen

OoT4ucTa

JHEBHUKA TIO

MPaKTHKE
7. Cucremaruzanus, XpaHEHue, 4 2 2 CootBeTcTBY-
9KCIEPTU3a LIEHHOCTU JIOKYMEHTOB H IOIIMA pa3nien
MOATOTOBKA JeJI K Ca4e B apXUB oT4eTa
JHEBHHKA TIO
IPaKTHKE
8 WNHdpopMallMoOHHBIE  TEXHOJOTHH B 4 12 12 CooTBeTCTBY-
JOKYMEHTAIllHOHHOM o0ecreueHu IOIIUIA pasnen
yIpaBICHUS oryera
JHeBHUKA II0
MIPAKTHKE
9 [ToaroroBka npoekra Hay4yHOM CTaTbU Brictynnenue
WM TE3HCOB Ha
CTyIEHYECKOU
KoH(bepeHIH
10 | IlomroroBka oOmero oT4yera IO 8 Otyer
npaktike. OdopmileHHE TOKYMEHTOB TIPaKTHKE.
T10 MPAKTUKE JHeBHUK
HPaKTUKH
11 3amuTa 0T4eTa M0 NPaKTHKE 6 Hdud.3auer
Hroro 6 6 28 44 6

Bcero 108

7.2. ConeprkaHue NPaKTUKU

7.2.1. AHAJIN3 JEATEJIBHOCTU ITPEATTIPUATUSA, VUPEXIEHW A, OPTAHU3ALINN.
AHAJIN3 OPTAHU3AIIMOHHO-ITPABOBbBIX JOKYMEHTOB

B nmanHOM paszzmene maercs KpaTkas XapaKTEpPHCTHUKA OpPTaHM3allMU: MOJHOE Ha3BaHUC
MPESANPUATHS, YIPSKIACHUS, OPTAaHHM3AIMH, OTpacieBas MPHHAJICKHOCTh MPEANPHUITHS,
yapexkIeHus1, Opranu3anuu; popma coOCTBEHHOCTH MPEANPUSATHS, YIPEKACHUS, OPraHU3AIIH.

XapakTeprCcTHKa OPTaHU3AIMH JIOTIOMHICTCS aHAJIN30M COCTABIISIONIUX BHYTPCHHEH W
BHEIIHEe cpenbl opranHuzanuu. Cpeau KOMIOHEHTOB BHYTPEHHEW Cpelbl OpraHu3aliuu
BBICIISIIOTCS: MHCCHSI W CTpaTerws, I[eJd W 3aJadd, TCXHOJIOTHS U TEXHOJIOTHYECKast
OCHAIIIEHHOCTb, IEPCOHAN, (PUHAHCOBAs cucTeMa, UH(OPMAIIMOHHAS CHUCTEMa, OCHOBHBIE OU3HeC-
MPOIIECChI, OpPTaHM3AIMOHHAS KyJIbTypa. BHEIHSS cpela MpeAcTaBlieHa MHUKPOOKPYKCHHUEM
(TOCTaBIIMKHU PECYPCOB, TOKYTIATENH, TTAPTHEPHI, KOHKYPEHTHI, OPTaHbl TOCYAapCTBEHHON BIACTH
W yHpaBieHUs, OAHKM WM TPOYNE) M MAaKPOOKPYXKECHHEM (TIOJIMTUYECKHE, SKOHOMHYECKUE,
TEXHOJIOTMYECKHe,  TPaBOBBIE,  COIMOKYJIBTYpHBIE,  JeMorpauyeckue,  MPUPOIHBIC,
9KOJIOTUYECKHE U IpyTHe (PaKTOphI).

B nmanHOM  paszzene ONUCHIBAIOTCS TAKKE OPraHU3alMOHHO-TIPABOBBIE JOKYMEHTHI,
W3yYeHHBIE CTYICHTaMH B TIEpBbIC THH TNpakTHKH. [Ipexxae Bcero, cieayeT pacCMOTPETh
JOKYMEHTAIMIO, PErIAMEHTHPYIONIYIO0 AESITeIbHOCTh OpPraHu3aluu, €€ IOPUIWYECKHI CTaTyc,
OpTaHU3allMOHHO-TIPABOBYIO (DOPMY, CTPYKTYPY, CUCTEMY YIIPABJICHHUSI.

OOBEeKTOM U3y4eHHUs JOJKHBI CTaTh CIEAYIOIINE JOKYMEHTBI:

ycTaB (T0JIOKEHHUE) OPTaHU3aIINH;

MPaBHJIa BHYTPEHHETO TPYIOBOTO PACIIOPSIKA;

KOJIJICKTHBHBIH JIOTOBOD;

MOJIO’KEHUE O KOJUIETHAIBHBIX OpraHax.
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7.2.2. AHAJIN3 OPT AHU3AIIMOHHOM CTPYKTYPhHI VIIPABJIEHUS OPTAHU3AIINU.
N3VUYEHUE CTPYKTYPBI M ®YHKILWI JEJIOITPOU3BOICTBEHHOM CJIYXBhbI

B nannom pasnene HEOOXOAMMO U3YyUUTh OPTaHHU3AIMOHHYIO CTPYKTYpPY OpPTraHMU3allHH,
COCTaBUTb CXEMYy OpraHU3allMOHHOM CTPYKTYpBI, OIPEACIUTH €€ THII, CAEJIaTb BBIBOA O
COOTBETCTBUM WJIM HE COOTBETCTBHM IUTATHOM YMCICHHOCTH OPTraHM3alMOHHON CTPYKTYpbI
00BEKTAa yIpaBJICHUS.

Cpenu CTpYKTYpHBIX TMOJpa3[eieHUNl OpraHu3aluyd BBIICIWTH TaKoe, KOTOPOE
ocymiectBisier pynkuu JJOY, onucaTth €ro CTpyKTypy.

[TpoBecTu aHaIM3 MITATHOTO PACITUCAHUS, TOJKHOCTHBIX MHCTPYKIIHMIA IIepcoHalIa CITy>KObI
JOY, onpenenuts ux ¢pyHKIMU. B X0o1e aHanu3a BBISIBUTH (DYHKIMH, KOTOPBIE HE BBITIOIHIIOTCS
B COOTBETCTBUH C KBATU(PUKAIIMOHHBIM CIIPABOYHUKOM.

B mpuinoxeHusx MOXXHO TPUBECTH KONMUU CTPYKTYpbl M IITATHOW YMCICHHOCTH,
JOJKHOCTHBIX MHCTPYKIHH cy>k0b1 JIOY, moNoKeHus: 0 CTPYKTYPHOM HOpa3AeICHUH.

OOBEKTOM U3yUEHHUs JOJKHBI CTAaTh CIIEAYIOIINE JOKYMEHTBI:

MIOJIOKEHUE O CTPYKTYPHOM MO/Pa3/ICIICHUN;

HITaTHOE pacnucaHue (OHO SBISIETCd KOH(QUIACHIMAIbHBIM JOKYMEHTOM, MOXKHO
MOTIPOCUTH TOJIBKO €r0 YaCTh, I71€ YKa3bIBAIOTCS IOJKHOCTH);

JIOJKHOCTHBIE HHCTPYKIIMU COTPYAHUKOB, 3aHUMAIOIINXCS BEICHUEM JEI0NPOU3BO/ICTBA.

7.2.3. AOKYMEHTHUPOBAHUE NEATEJIBHOCTU OPI"AHU3ALIN

B nanHoM paszene oTdyeTa MEPEUUCISIOTCS HOPMATHBHO-METOAMYECKUE JTOKYMEHTHI,
perilaMeHTHPYIOIIHNE BEJCHUE JISTIOMPON3BOCTBA, ONMMCHIBAETCS UX Ha3HAUYCHHE, COJICPKAHHE,
JlaTa U MOPSAO0K YTBEPKACHUSA. AHAIU3UPYIOTCA TpeOOBaHUS K BEICHUIO JIEIONPOU3BO/ICTBA,
YCTAaHOBIICHHBIE  HOPMAaTHBHO-METOAMYECKOW  JOKYMEHTalHed, WX  COOTBETCTBHUE
YCTaHOBJICHHBIM IPAaBHIIAM.

CTyneHTBl BBISIBISIIOT CHCTEMBI JIOKyMEHTAIlWW, WCIOJb3yeMble B OpraHH3aluu
(opraHu3aIOHHO-TIPABOBbIE JTOKYMEHTHI; PacMOpAAUTEIbHbIE JIOKYMEHTHI; WH(POPMAlMOHHO-
CTIpaBOYHBIC TOKYMEHTHI; CUCTEMBI IOKyMEHTAIIUH, CBSI3aHHBIE CO CTIENU(UKON IeATeIbHOCTH
OpraHu3allui) U OCHOBHBIE BUbI TOKYMEHTOB, KOTOPHIMU O(QOPMIISIOTCS pa3iInyuHble (PyHKIUH,
OTMEYAIOT MPAaBUIBHOCTh UX 0QOPMIIEHHS U UX OCOOEHHOCTH.

AHanu3 MpoBOJUTCS M0 CUCTEMaM JIOKyMEHTAIMU B CIIEAYIOLIEeH MOCIeI0BATEIbHOCTH:

COCTaB JIOKyMEHTOB IO ()YHKIIHUSAM YIIpaBICHMUS;

HaJIMYME BCEX HEOOXOJMMBIX pEKBU3UTOB B JOKYMEHTaX ONpEAENeHHOro BHJIA
(pa3HOBUIHOCTH);

NPaBUIBHOCTH O(POPMIICHHUS PEKBU3UTOB;

HOPSI0K BHYTPEHHET 0 BU3UPOBAHUS U BHELTHETO COIVIACOBAHMSA JOKYMEHTOB;

COCTaB M OTallbl YAOCTOBEPEHHUS: MOJIMCAHUE, YTBEPXKICHUE, TOCTAHOBKA OTTHUCKA
neyvaTH.

ComocTrapnsieTcst NMpakTHKa O(OPMIICHUS] TOKYMEHTOB C TPeOOBaHUSIMH HOPMATHBHO-
METOJMUYECKUX JOKYMEHTOB.

BhISBIISAIIOTCS JOKYMEHTBI, Ha KOTOPBIE CTABUTCS OTTHCK TE€YaTH, TpUQ YTBEP>KIACHUS.
BorsicHstoTCs BUABI Te4aTel, HCIOIb3yEMBbIX I 3aBEPEHUS JOKYMEHTOB M UX Konmuid. Omuoku B
oopmiernn 0600IIAIOTCS, CUCTEMATU3UPYIOTCS, KOPPEKTHO OMMCHIBAIOTCS.

OTmedaeTcst HAIMYUE TEKCTOBBIX 3arOTOBOK, Tabesnel, alb00MOB YHU(DHUIIMPOBAHHBIX
¢bopM JOKYMEHTOB, JaeTcsi WX KpaTkKas XapaKTepUCTUKa, OIeHKa 3()QPeKTUBHOCTH,
IpUMEHEHUE TpaapeTHbIX TEKCTOB. BO3MOXKHO paccMOTpeHHE cOCTaBa YHU(PULIUPOBAHHBIX
¢dbopM, YTBEpKICHHBIX COOTBETCTBYIOIIMMH BeIOMCTBaMU (OyXraiaTepckue, IMepBUYHBIC
y4eTHbIE, KaJ]pOBbI€, CTATUCTUYECKUE JOKYMEHTHI U JIp.).

B kauecTBe MPHIIOKEHUI MOXHO TPUBECTH KOIHHU PACIIOPSAIUTEIBHBIX W CHPAaBOYHO-
MHGOPMALIMOHHBIX JTOKYMEHTOB: IIPUKA30B M0 OCHOBHOM JESTEIbHOCTH, MPUKA30B MO JIUYHOMY
COCTaBy, MPUKA30B IO XO3SHCTBEHHOW JESITEIBHOCTH CIYKEOHBIX IMHUCEM (TIPOCTHIX, CIOXKHBIX;
OTBETHBIX, MHULIMATUBHBIX), MPOTOKOJIOB, aKTOB, CIIPABOK JIOKJIAJHBIX U CITY>KEOHBIX 3aIIHCOK.



7.2.4. OPTAHMU3ALIA JOKYMEHTOOBOPOTA OPT AHU3 AL

ITpoBecTu aHamM3 3TanioB 00PaOOTKU BXOAALIMX, UCXOASIIUX, BHYTPEHHUX TOKYMEHTOB B
opranuzanu. M3yunTh HOpMBI perucTpauud JOKYMEHTOB, MOPSAOK MPOBEIACHUS KOHTPOJIS
HCIIOJIHEHUS JOKYMEHTOB, CPOKOB HCIIOJIHEHUS JOKYMEHTOB B OopraHun3anui. COCTaBUTH CXEMBI
MapuIpyTOB JOKYMEHTOB, MTOJICYUTATh 00BEM JTOKYyMEHTO000pOTa CTPYKTYPHOTO TIOAPA3CICHUS
unu opranuzauuu. [IpoBectu aHanu3 GopMupoBaHUs HHYOPMALIMOHHO-CIIPABOYHON KAPTOTEKH.
CocTaBuTh NpPUMEPHBIA NEPEUEHb TOKYMEHTOB OpPraHM3allMM, UCIOJHEHHE KOTOPBIX JIOJKHO
KOHTPOJIMPOBATHCSI U JOKYMEHTOB, MOMJIEKAIIUX U HEMOJIekKAIIUX peructpauuu. [Ipunoxnts
KonuH ()parMeHTOB PEruCTPALMOHHBIX GOpM (3KypHaJIbHAs, KAPTOYHAS, DIICKTPOHHAS).

7.2.5. OPTAHU3AIUA JOKYMEHTOOBOPOTA OPT'AHU3ALIMA

ITpoBecTu aHanu3 3TanoB 00PaOOTKU BXOAALINX, UCXOASIIUX, BHYTPEHHUX JOKYMEHTOB B
opranu3anu. M3yunTh HOpMBI perucTpanuil JOKYMEHTOB, MOPSIOK MPOBEACHUS KOHTPOJIS
HCIIOJIHEHUS JOKYMEHTOB, CPOKOB MCIIOJIHEHUS JOKYMEHTOB B Oopranu3auuu. CocTaBUTh CXEMBI
MapuIpyTOB JOKYMEHTOB, [IOICUUTATh 00bEM JOKyMEHTOOOOPOTA CTPYKTYPHOI'O MOIpa3/esIeHUs
wnu opranuzauuu. [IpoBectu ananu3 GpopMupoBaHus HHOOPMAIMOHHO-CIIPABOYHON KAaPTOTEKH.
CocTaBuTh NpPUMEPHBIA NEpEUEHb TOKYMEHTOB OpPraHM3allMH, UCIOJHEHUE KOTOPBIX JOJIKHO
KOHTPOJIMPOBATHCSI U JOKYMEHTOB, MOAJIEKAIUX U HEMOJIekKAIIUX peructpauuu. [IpunoxnTts
KOIUU ()parMEHTOB PErUCTPAlIMOHHBIX (OpM (3KypHaIbHAsI, KAPTOUHAs, SJIEKTPOHHAs ).

7.2.6. THOOPMALIMOHHBIE TEXHOJIOTM B AOKYMEHTALIMOHHOM
OBECIIEYEHUU YIIPABJIEHUA

B nanHOM pa3zznene HeoOXOAMMO MPOBECTH aHAJINW3 COBPEMEHHBIX HH(POPMAIMOHHBIX
TEXHOJIOTHI obecrieueHus 1esTeNbHOCTH OpraHu3alllu:

UCIIOJIb30BaHNWE B OPraHM3allid KOMIIBIOTEPHBIX TEXHOJOTHUH MOATOTOBKH TEKCTOBBIX
JIOKYMEHTOB;

HCIIOJIb30BaHUE B OPraHU3alliid KOMIBIOTEPHBIX TEXHOJIOTUN MOJArOTOBKU TaOJIMYHBIX
JIOKYMEHTOB;

KOMITBIOTEPHBIE TEXHOJIOTMM OpraHu3allid W TOHMCKa JOKYMEHTHOW HH(popMalnuu B
OpraHM3aIyu.

8. ObPA3OBATEJIBHBIE, HAYYHO-UCCJIEAOBATEJIBCKHUE 1 HAYYHO-
I[MPOU3BOJCTBEHHBIE TEXHOJIOI' MU, UCTIOJIB3YEMBIE HA TIPAKTHUKE

[IpakTuka sBiIsIeTCS HEOTHEMJIEMOW YacThlO Y4YEOHOro mpollecca, OHAa COCTOUT W3
HECKOJIbKUX KOMIIOHEHTOB:

1) npuoOpeTEeHNE HABBHIKOB Ha pabodyeM MecTe B CTPYKTYPHOM TOJpa3/eiieHur
OpraHu3aIuy (TEXHOJIOTrHYecKas AesTeIbHOCTD);

2) aHaJIN3 CYIIECTBYIOIIEH MPAKTUKU BeICHHUS IEIOMPOU3BO/ICTBA B TOM OpraHU3aliul
(mpoekTHas AeATEIbHOCTD);

3) aHAJIM3 COCTOSIHUS CUCTEMbI YMpaBlIeHUS IOKYMEHTAaMHU B OpraHu3allid Ha 0aze
HOBEHIIINX TEXHOJOTUM (OpraHn3alMOHHO-YTIPaBIEHUECKas);

4) oopMmIIeHHE Pe3yIbTaTOB HAYyYHO-HCCIIEI0BATEIbCKOM pabOThl B BUIE TE3UCOB

JIOKJIaJI0B (Hay4HO-HMCCIIEA0BATENbCKAS IEATEIbHOCTD).

9. VYYUEEHO-METOJIMYECKOE OBECIIEYEHUE CAMOCTOSITEJIBHOM PABOTHI
CTYJIEHTOB HA IIPAKTHUKE

Bo Bpemsi mpoxoxiaeHuss yueOHOM MpaKTUKM : Hay4yHO-UCCIEI0BaTEIbCKOW pPabOThI
00JbIIIOE 3HAUYEHUE UMEET CaMOCTOSITENbHAsl paboTa CTyIEHTOB, IOCKOJIbKY MPAaKTHUKa SBIISETCS
OJTHUM M3 3TAIlOB NOJArOTOBKM OaKalaBpOB 10 HAIPABJICHUIO IOATOTOBKU «JlOKyMEHTOBEIEHUE U



apXUBOBEICHHE.

CamocrosTenpHas paboTa CTYICHTOB B XOJI€ NMPOXOXKIACHHS MPAKTHKH HANpaBicHa Ha
KaueCTBEHHOE OCBOCHHUE U CUCTEMATH3AIMIO MTOTyUYEHHBIX 3HAHUH, UX yIiTyOJIeHUE U pacIllipeHue
Ha OCHOBE aHaJIN3a BBIITOJHEHHS I€JI0MPON3BOICTBEHHBIX OIEpaIMii B KOHKPETHOM OpTraHu3aIu.
dopmupyeTcsl yMEHUE MOJTy4YeHUsl 3HAaHUN Ha MPaKTHKeE (B MPOQPECCHOHATBHON e TeNbHOCTH) U
3aKPEIUIAIOTCS. IPAKTHYECKUE HABBIKU CTYJIEHTOB. AKTUBHO Pa3BHUBAIOTCA MX IMO3HABATEIbHBIC
CIIOCOOHOCTH, CaMOCTOSITENIbHOCTh MBIIUIEHHUS, CIIOCOOHOCTh K HAayYHO-HCCIIEI0BATEIbCKON
paboTe, HaBBIKM MEKITUYHOCTHBIX OTHOIICHHA, TTOCKOJBKY CTYJCHTHI aKTHBHO BKJIFOYAIOTCS B
KOMMYHHKAIIUM C COTPYJHUKAMU OpraHHU3aIfil, ydyaTcsi MOJUUHATHCS MpaBUJIaM BHYTPEHHETO
pacrnopsiika U IpyruM KOPIIOPATUBHBIM aKTaM.

Buowi camocmosmenvhoii pabomoi 8 x00e NpOX0HCOEHUSL NPAKMUKIL:

1. omnucaHue BHyTpeHHEHN U BHEIIHEH Cpe/bl OpraHu3aluy;

2. COCTaBJICHME MapIIPyTOB JABW)KCHUS BXONAIIUX, HCXOIAIIMX U BHYTPEHHUX
JIOKYMEHTOB;

3. anHanu3 o6beMa JOKyMEHTO0O0pOTa B IMHAMUKE;

4. BBHINIOJIHEHUE 3aJaHUN TI0 MOPYYCHHIO PYKOBOACTBA M CHEIMAIMCTOB OPTaHU3AIMH
(pa3paboTKa MPOEKTOB JOKYMEHTOB, METOJMUECKUX PEKOMEHIAIUI 1 TIp.);

5. BBINOJHEHHWE  HAYYHO-UCCIEAOBATEIBCKOWM  paboThl  (NMpOBEJAEHWE  aHaIM3a
JIOKYMEHTAIMOHHOTO 00eCTieYeHHs yIPaBICHUS OPTaHU3AINH, BBISIBICHUE TPOOIIEM);

6. TOAroTOBKA YEPHOBOTO BapWaHTa TE3WCOB [OKIAJOB KaK pe3yibTaTa HaydHO-
HCCIIeI0OBATEeNIbCKON pabOTHI CTYACHTA;

7. BeJCHUWE JJHCBHHKA MPAKTUKH, OTICPATUBHOE BHECCHUE B HETO CBEJICHUI;

8. paspaboTka mpe3eHTalHii K 0TYETY, MOATOTOBKA K 3aIUTE MPOCKTA OTYETa;

JpyTHE BUIIBI CAMOCTOSATEIBHOW PaOOTHI.
B xo0e npaxmuku pewaromces:

— obOpazosamenbHble 3a0auu — TIONy4eHHWE HOBOM WHGPOpPMAIMU O KOPIOPATUBHOU
perjJaMeHTaluy JeJIO0NPOU3BOJICTBA, 00 HMCIIOIB30BaHUH KOHKPETHBIX CPEICTB aBTOMATH3AIHH
JIEJIONPOU3BOJICTBEHHBIX MPOIECCOB, O pa3rPaHUUCHUU MOJTHOMOYHMM MEXIYy ClelUaIucTaMu U
PYKOBOJIUTENSIMH, HMX 3aMECTUTEISIMH TI0 COCTaBJICHHIO, BH3HPOBAHUIO, YIOCTOBEPEHUIO
JIOKYMEHTOB U KOIIUHU U T. TI.

—  HAYYHO-NPOU3B00CMBEHHble 3a0ayu PEIAIOTCS IyTeM TMPUMEHEHHs CIeIUabHBIX
TEXHOJIOTHH (TPaIUIIMOHHBIX U aBTOMATH3UPOBAHHBIX) 10 00paboTKe MoTyueHHOW HH(pOpMaIIUU
1 e€ cucTeMaTn3aIuu (CoCTaBlIeHUe MePeYHe, CITIUCKOB, Tpa)uKOB, CXEM U T. II.).

—  yuebHO-uccre0osamenbckue 3a0auu — NaeTcsi OIEHKA COCTOSHUS JIEIONPON3BOJICTBA,
HaMEYaroTCsl Iy TH €r0 COBEPLICHCTBOBAHMUS, 0000IIAETCS OIIBIT, TOTOBSATCS AOKJIA/Ibl, COOOIICHHS.

9.1. Opranusanus NpakTUKH

VY4eOHyI0 NPaKTUKY CTYJICHTHI IPOXOAST B COOTBETCTBUHU C I'pa)UKOM ydueOHOro
IpoLecca B YCTAaHOBJIEHHbIE CPOKU. OpraHu3anuio M HPOXOXKJICHHUE MPAKTUKU OoOecredrBaeT
Boimyckatommas kadenpa UCY, nexkanat m yyeOHas yacTh yHUBepcuTera. [lo Bcem Bompocam
OpraHM3alMd M MPOXOXKICHUS MPAKTHUKUA CTYJEHT MOXET IOJYYUTh KOHCYJBTALHIO ¥y
MpEenoaaBaTesi — PyKOBOJAUTENS MPAKTUKHU.

PykoBoauTens MNpakTUKA OT OPraHM3aldyd CUCTEMAaTUYECKH KOHTPOJIUPYET
KayecTBO M CBOEBPEMEHHOCTH BBINOJIHSAEMOM CTyAeHTaMH paboThl. PykoBogutens oT kadeapsl
OCYILECTBIISIET METOIMYECKOE PYKOBOJICTBO M KOHTPOJIb 32 BBIITOJIHEHUEM IIPOTPAMMBI IPAKTUKHU.
CryneHTbl 0053aHBl CBOCBPEMEHHO BBIOMHATH 3a/aHusl, IMPEIyCMOTPEHHBIC MPOrpaMMOin
MPAKTUKHU; YKa3aHUS PYKOBOJAUTEIEH NPAKTHUKKA OT By3a M OT OpraHU3alMM; IMOJYUHATHCS
JENCTBYIOIMM B OpraHU3alMK [IpaBUIaM BHYTPEHHETO paclopsiiKa.

Obs3aHHOCMAMU PYKOBOOUMENS NPAKMUKU OM KA eOpbl ABAIOMCA.
— yYacTHe B MHCTPYKTUBHBIX COOpaHHUSX, KOTOPbIE MPOBOASTCS CO CTYACHTAMHU HE MO3XKE,

yeM 3a 1-2 1Hs 10 Havana NpakTUKH;
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— O03HAKOMJICHHE CTYICHTOB C TPEOOBAaHUSIMH TPOTPaMMBbI, (OpMaMu KOHTPOJISL U
OTYETHOCTH;

— pachpeielieHHe HHIUBHIYITbHBIX 33 IaHH;

— KOHCYJBTUPOBAaHME CTYJICHTOB B XOZI€ MPAKTHKU Ha KadeIpe U BO BpeMs MOCELIeHUs 0a3
MPaKTHKY;

— KOHTpOJIb 32 COONIOZCHHEM CTYACHTaMH BHYTPEHHETO pacropsiKa JHS, TUCIHUIUTAHBI
Tpy/ia, CBOEBPEMEHHBIM BBITIOJTHEHUEM 33/IAHUH, KOTOPbIE OTBEYAIOT COICPKAHUIO TPAKTHKY;

— wuHpOopMHUpOoBaHUE Kadeapsl (Ha ee 3acCeJaHuAX) O TMPOXOXKIACHUN MPAKTUKU, HAPYIICHUH
MOPSIIIKA €€ TIPOXOKICHHS CO CTOPOHBI CTYACHTOB WJIM PYKOBOJICTBA OT TIPS IPHSTHSL

— TPOBEPKA OTYETOB O TPAKTHUKE;

— HAIKMCAHUE PEUCH3UIA;

— ydJacTHe B 3alIUTE OTYETOB B COCTABE COOTBETCTBYIOIINX KOMHCCHIA;

— MpPEeJOCTaBIICHUE OTBETCTBEHHOMY 3a IPOBE/ICHHE NMPAKTUKH OT Kad)eIpbl MMCBMEHHOTO
OTYETa C 3aMEUYaHHMSAMH U MPETIOKESHUSMH.

Obs3anHocmu pykogooumeJisk Rpakmuky Om npeonpusmusi:

— B Hayase MPaKTUKH O3HAKOMHTKCS C paboueil MporpaMMoil M THEBHIUKOM TIPaKTHKHY;

— YTOYHHUTbH 3aMMCAHHBIA B JTHEBHUKE KaJCHIAPHBIA Tpaduk MPOXOKICHUS MPAKTUKU (110
COZIEPYKaHUIO U CPOKAM BBITTOJTHEHHS OT/IEIBHBIX ITyHKTOB);

— o0ecneunTb CTyJJIeHTaM YCJIOBHSI, HEOOXOMMBIE IS BBIITOJIHEHUS PO PaMMBbI IIPAKTHUKH,
JIOCTYTI K HEOOXOIUMBIM JIOKYMEHTaM, KOHCYJIbTHPOBAHUE;

KOHTPOJIMPOBATH MOCEILEHUE CTyICHTaMU 0a3bl IPAKTHKY;
B CJIy4asiX HapyIICHUs! AUCIUATUTIHBI COOOIIATh PYKOBOIMTEIIO MIPAKTHKU OT Ka(ephl;
OpraHM30BaTh 3KCKYPCHUU VIS CTYICHTOB 10 OCHOBHBIM II€XaM M Y4aCTKaM MPEANPUITHS;

— TPOBEpKA OTYETA O MPAKTHKE;

— HaIKCaHUE XapaKTePUCTUKHU CTYAEHTA-TIPAKTUKAHTA 10 3aBEPILICHHUIO €r0 MPaKTUKH.

OcHogHble 00513aHHOCMU CITYOeHMA-NPAKMUKAHMA:

— CTYAEHT 1O OTOBITHS Ha TMpPAKTHKY JOJDKEH IMOJIYYUTh HHCTPYKTaXX PYKOBOAMUTENS
MPaKTHKH, THEBHUK MPAKTUKH, WHIUBHIYAILHOE 33/IaHHE 10 TIPAKTHKE;

— CTYJAEHT, NpUOBIB HA NpENNpUsITHE, JODKEH MOAATh PYKOBOAUTENIO OT MpeIIpHSTHS
JTHEBHHK, IPONUTH HHCTPYKTAXK MO TEXHUKE OE30ITACHOCTH H ITOYKAPHOU 0€30ITaCHOCTH, 03HAKOMHUTHCS
C pabourM MecTOM, MpaBWJIAMH IKCILTyaTallud OOOpYAOBAHUS M YTOYHUTH IUIAH MPOXOXKIACHHS
MIPaKTHKY;

— B MEpBbIC TPU JHS CTYACHT 00s3aH COOOMMTh Ha Kadenpy paMuimio, uMsi, OTYECTBO U
HOMep Tenie)oHa PyKOBOAUTEIS TIPAKTUKH OT MPEATIPUSITHS;

— BO BpeMs TPOXOXKAEHHS TNPAKTUKU CTYAEHT JOJDKEH MPUAEPKUBATHCS TPABHI
BHYTPEHHETO pacIiopsiika MPeINpUsITHS U YCTAHOBJICHHBIA PEXXUM JTHS;

— BBINOJHATH BCe TpeOOBaHMs paboyelt MporpaMMBl;

— PETYJISIPHO BECTH YYeT MPOU3BEICHHOW pabOThl B COOTBETCTBYIOIIEM pa3fielic JHEBHUKA
MIPaKTUKH,

— W3YYUTh M BBINOJHATH MpPaBHJIa TEXHUKHA OE30MACHOCTH W OXPaHbl TPy[a, MPOWUTH Ha
MPEATIPUSATAN UHCTPYKTAXK MO TEXHUKE OE30MaCHOCTH;

— HMHPOPMHUPOBATH PYKOBOIAMTEIIS IPAKTUKH OT Kad)eIphI O MPOM3BEIACHHOM Ha MPEITPUATAN
paboTte (B HAMEUCHHBIE JHU KOHCYJIbTALNH);

— JI0 KOHIIa CpPOKa TPAKTUKH TOATOTOBHTH OTYET B COOTBETCTBHU C COJIEPKaHHEM
MPOTPaMMBI;

— TMPEACTaBUTh OTYET O MPAKTHKE Ha Kadeapy PYKOBOIHUTEIO 3a 1-3 THS 10 OKOHYAHWS
MPAKTHUKH JUIS TIPOBEPKH M BHECEHUST HEOOXOIMMBIX H3MEHEHHH.

9.2. MeToauyeckre peKOMEHIAIMH 110 TTOJITOTOBKE K MPAKTUKE

CTyneHThl JOJDKHBI HM3YyYUTh IPOrpaMMy MpPaKTHKH, JHUTEpaTypy M HOPMATHBHbBIE
JOKYMEHTBbI 110 JEJONPOU3BOACTBY M OCHOBHBIM aCIEKTaM JEATEIIBHOCTU OpraHU3aluu.



11

Pexomenryercst MpakTUKAHTY COBMECTHO € IpenojaBaTesieM pa3paboTaTh Ha OCHOBE IPOTrPAMMBI
KaJICHJApHBIM IUIaH IPOXO0XKAECHNUS NPAKTUKU, KOTOPBIM CIEAYyEeT COrjacoBaTh C PyKOBOJIUTEIEM
MIPAKTUKH OT OPTaHU3aLUH.

9.3. MCTO,I[I/I‘IGCKI/IC PCKOMCHAAIHHU 110 IMTPOXOKACHHUIO IIPAKTUKH

B Xxone mpoxoxIeHHWs NPaKTHKHA CTYJCHTHl HM3YYalOT IOKYMEHTALUIO OpTaHU3allvu:
OpraHU3alMOHHO-TIPABOBYIO, PACIOPSIUTENbHYI0, MH(GOPMAIMOHHO-CIIpaBouHyto. EE anamms
MPOBOAMTCSI C TOYKH 3PEHHS COCTaBa, O(OPMIICHHS, IEPUOAMYHOCTH W3aHUS. BBHINONIHSAIOTCS
Olepalyy TO PETUCTpAIMH, CUCTEMaTH3allMd JOKYMEHTOB. l3yuaeTcs HOMEHKIaTtypa el
OpraHM3aluy U COCTaB JIe] TEKYIIEro XpaHEeHUs JTOKYMEHTAIUH, MOPSI0K (GOPMUPOBAHUS .
CBou HaOIIIOEHHS O MTPOACTAHHOM paboTe CTYACHTHI BHOCAT B THEBHUK MPAKTHKH.

9.3.1. TpeboBanus kK 0hOPMIICHHUIO JHEBHUKA

JIHEeBHUK NIPAKTUKYU CTYAEHTA BKJIIOUAET B ceOs psijl pa3/elioB:

1. TutynbHBII TUCT THEBHUKA.

2. OGopoTHast CTOPOHA TUTYJIBHOTO JIKCTA.

2. KanengapHslii rpaduk MpoxoxaeHHsI IPAKTUKU

3. PaGouue 3anucu Bo BpeMs PaKTUKH

4. OT3bIB U OLICHKa pOOOTHI CTY/ICHTA Ha IPAKTUKE

5. OT3bIB JIUL, KOTOPbIE TPOBEPSIIN IPOXOKICHUE TPAKTUKU

6.BbIBOJT pyKOBOIUTENS MPAKTUKU OT BBICIIETO Y4€OHOI'O 3aBe/ICHHs PO MPOXOXKIACHUE
MPaKTUKU

Paznen 1. «TUTynbHBINA TUCT» 3anodHsETCS Ha Kademape.

Paznen 2. «O6opoTHas CTOPOHA TUTYJBHOTO JIUCTa» — CTABUTCA OTMETKA B  OTJEJe
KaJpoB OpraHu3alMl O MPHUOBITUM HAa MECTO MPAKTUKU M O BHIOBITUM C MecTa MPaKTHKH C
MOJINHUCHIO TOJKHOCTHOTO JINIA, 3aBEPEHHOM MeYaThl0 OpraHU3aIiH.

Paznen 3 «Kanenmapublif rpaduk mMpoxXoxaeHUS MPAKTUKW» COCTABIISETCS COBMECTHO
PYKOBOJUTENIEM TNPAKTUKH OT MPEANpUSITHS U PYKOBOJAWUTEIEM IMPAKTHUKU OT Kadeapbl B
COOTBETCTBHUH C ITPOrPaMMON.

Paznen 4 «PabGoume 3ammcu BO BpeMs MPaKTHKW» OTpakaeTcs (axTudeckas pabdorta,
BBITNIOJTHEHHAS HA MPOTSKEHUU KaXKI0T0 JTHS IPOXOXKIACHUS TPAKTUKU.

Pazgen 5 «OT13bB M oOlEHKAa poOOTHI CTyJACHTAa Ha MPAKTHKE» O(OPMISIETCS
PYKOBOJUTENIEM NPAKTUKU OT MNPEAUPUATHS U 3aHOCUTCS B JHEBHUK B IOciHeAHHE 2-3 IHS
MPOXOXKICHUS IPAKTUKH.

6. Paznen 6 OT3bIB JIML, KOTOpPHIE NMPOBEPSIN MPOXOKIECHUE MPAKTUKU — 3aIOIHSIETCS
PYKOBOJUTENIEM MPAKTUKKU OT BBIMyCKaromel kadeapbl HAa OCHOBAHUU MPOBEPKH MPOXOKICHUS
MPAaKTUKA KOMHCCHEH B COCTaBe OTBETCTBEHHOTO MO Kadeape 3a MpOBEACHUE MPAKTUK U
pyKOBOJUTENEH MPAKTUKH OT BBITyCKaroleh Kadeapol.

Paznen 7 «BbIBoj pykoBOAMTENsS MPAaKTUKH OT BBICIIETO0 y4eOHOTrO 3aBEACHUS IPO
MIPOXOXKACHHUE MPAKTUKI 3aTOTHSAETCS] PyKOBOJUTENIEM MTPAKTUKHU OT BhIMMyCKaroIel Kadeapsl.

9.3.2. TpeboBaHus K 0(hOPMIICHHIO OTUYETA
OT4er He JOJIKECH MOBTOPATH THEBHUK U MPOTPAMMYy MPAKTUKU. DIIEMEHTBI OTYETa

pacrnofararoTcs B ClIeAyIOLIel Mocieq0BaTeIbHOCTH:

— TUTYJIbHBIN JIUCT;

- COJICpKAHHUE;

- BBEJICHUE;

- TEKCT OTYETA O BBIMOJIHEHUU TIPAKTHKHY;

- 3aKJTIOUYCHHUE;

- CITUCOK HCIIOJTb30BAHHBIX HCTOYHUKOB;
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— MIPUIIOKECHUS.

O6umit 00beM oT4eTa JOIDKEH COCTaBIATH 25-30 HCTOB.

TekcTOBYy10 4acTh pabOTHI BBIOJHSIOT C MOMOIIBIO KOMITBIOTEPHOW TEXHUKU Ha OJHOM
cTopoHe nmucta Oemoit Oymarm ¢opmara A4, mpudr Times New Roman, pasmep 14,
MEXCTpOuHbIM uHTEpBai — 1,5. [lona: neBoe — 30 MM; npaBoe — 15; BepxHee u HUxKHEE — 20 MM.
TabGnamuHBIi MaTepHa ¥ WITIOCTPAIMN Pa3peIiaeTcs BBIMONHATE Ha THcTaxX popmaTa A3.

Hywmepauust cTpanuil ordera J0JKHA OBITh CKBO3HOM, MepBas CTpaHMLA — TUTYJIbHBINA
JIMCT, Ha HEM HOMEP CTPAHHUIIBI HE MTPOCTABIISETCS.

Ecnu B oT4eTe ecTh pUCYHKH U TaOJIUIIBI HA OTAEIBHBIX CTPAHUIAX, @ TAKXKE IPUIIOKECHHUS,
3TH CTPAHUIIBI TAK)KE HMEIOT CKBO3HYIO HYMEPAIIHIO.

[TpunoxeHus K OTYETY JOJDKHBI OTBEUaTh (PAKTUYECKH U3YUEHHOMY MaTepuay.

Bce wmocTpanuu oTuera, KpoMme TabnMi, 0003HayaroTcs CcI0BOM «PUCYHOK» U
HYMEpPYIOTCS TIOCJIEI0BAaTEIbHO apaOCKUMK udpaMu B rpesenax paszaena. Hampumep,

Pucynok 1.2 — OpranuzanoHHas CTpyKTypa OpeanpusTHs

[Monmucu BBINONHAIOTCA MOJA WJUIIOCTpanue mo ueHtpy. Kaxmyro wniroctpanuio,
KOTOpasi COACPKUTCS B OTYETE, HEOOXOJUMO COIIPOBOXKIATH KPATKUM aHAIM30M COICpP)KAHHUI U
BbIBOZaMH. KOJIMYECTBO WILTIOCTpPAIM ONpEeNsieTcsl COACpKAHUEM OT4YeTa U JOJDKHO OBITH
JOCTaTOYHBIM JJIS1 TOTO, YTOOBI JaTh TEKCTY SICHOCTH U KOHKPETHOCTH.

Tabnuupbl JOKHBI OBITH YHUGUIMPOBAaHBI MO (opMme, a mudpoBas HMHPOpMALUS —
noctoBepHoi. Kakmas Tabnuma nMeeT TeMaTHYeCKOe 3arjlaBHe, KOTOpOe OToOpa)kaeT ee
conepxanue. TaOuuIpl HyMEpyIOTCsl aHAJIOTMYHO PUCYHKaM. 3aryiaBue TaOJMIbI HAUWHACTCS C
OoutbIIoi OyKBBI O€3 ab3aHOro OTCTYIA U pa3MelIaeTcs mocie cioba «Tabmumna» ¢ ykazaHuem
nopsAKOBOr0 HOMepa. Hampumep,

Tabnuua 2.1 — AHanu3 JOKYMEHTOOOOpOTa MPEANIPHUITHS B TUHAMHKE

[Tpu ccpuike Ha TaONIUIYy YKa3bIBAIOT €€ HOMEP U CIIOBO «TabJIHIIa» B COKPAILICHHOM BUJIE,
HarpuMmep «Tabi. 1.2».

[Tpu mepeHoce yacTu TaONMLBI HAa APYTyIO CTpaHUIy Haj Hed mumyT «lIpomomkenue
Tab1.» (C yKa3aHHEeM ee HOMepa).

Nnmoctpanuu 1 Tabnuibl pa3MeLatoT 110cJie IEPBOM CChUIKM Ha HUX B TEKCTE TakK, YTOOBI
WX MOXHO OBUIO IpOCMaTpuUBaTh 0€3 BpallleHUs CTPaHUIBI WM C BpallleHHEM IO YacOBOM
CTpEJIKE.

dopmyrbsl HyMepyroTcsl apadckumu nudpamu. VX mopsakoBelii HOMEp 0TOOpa)kaeTcsl B
KpYTJIBIX CKOOKax crpasa OT (pOpPMYJIbL.

B npunoxenusix momarTcs (HOpMbI CTaTUCTHUECKOW OTYETHOCTH, BCIIOMOTAaTENIbHBIC
Marepuaabl (IIPOMEXYTOUYHbIE MAaTEMATUYECKUE PACUEThl, WIUIIOCTPALIMM BCIIOMOTaTEIbHOIO
xapakrepa u 11p.). Kaxnoe npuinoxxeHne HaunHaeTcs ¢ HOBOM ctpaHuibl. [locpeanne cTpaHuIbl
neyaraercs cinoBo «[Ipunoxxenne». OHO T0JKHO UMETh TeMaTH4YecKoe 3ariasue. Hanpumep,

[Ipunoxenne XK
[Tpumep odopmieHHs CIUCKA UCTIOIB30BAHHBIX HCTOYHUKOB

Ecniu B oruere ecth Oojee NBYX MPWIOKEHHN, WX TMOCIEI0BATEIILHO HYMEPYIOT
3arjlaBHBIMU OyKBaMH PyCCKOTo andaButa, HaunHas ¢ A, 3a uckiatouenueM O0ykB E, 3, U, O, Y, b,
bl, b, nanpumep, IIpunoxxenne A, Ilpunoxenue b u T. 1.

Oghopmnenue mumynvrHozo rucma omuema
TUTYIBHBIN JIUCT CONEPIKUT DJIEMEHTHI: HAMMEHOBaHHE MUHUCTEPCTBA, By3a, KaQeapsl,
HareyaTaHHbIe PONUCHBIMU OyKBaMHu, HauMeHoBaHue Buaa qokyMmeHTa (OTYET), 3aronoBok k
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TekcTy (00 y4eOHOI mpakTHKe: Hay4HO-UCCIIENOBATENbCKON paboTe (mojyuyeHue MepBHUYHBIX
HaBBIKOB HAY4YHO-HMCCIIEIOBATEILCKOW pabOThl), HAaWUMEHOBAHHE OpraHU3alud, B KOTOPOH
npoxoauia npaktuka (IIpunoxenne A). TUTYIbHBINA TUCT HOAMUCHIBAET PYKOBOUTEINb MPAKTUKU
OT npeanpusaTus, ero noanuck 3asepserca [IEHATHIO.

Ogopmnenue cooeprcanus

Conepxanve pacrnosnaraetcs 3a TUTYJbHbIM JuctoM. CnmoBo «COJAEPXKAHHME»
reJaraercs MpPOIMMCHBIME OyKBamu, HIbke pacronaraercs ciioBo « BBEJIEHUE» 6e3 ykazanus
HoMmepa. Jlanee pa3MenaroTcsi 3arojoBKH pa3/ieioB (MPONUCHBIMU OyKBaMH) Yepe3 OJUHAPHBIN
MEXCTPOUHBI MHTEpBas. Pazmensl HymepyroTcs apaOckumu mudpamu. Mexay Ha3BaHUSMHU
pa3zieNoB J1eJAeTCs MPOIYCK B 2 MEKCTPOUHBIX MHTEpBaja. 3aroJOBKH MOAPA3AEIIOB I€YATAKOTCS
CTpOYHBIMHU OyKBaM, HAUWHAs C MPOMHUCHOM, MOpsIKOBas Hymepanus apadbckumu mudpamu (1.1,
1.2). Touku B KOHIIE Ha3BaHUU Pa3/eNIOB U MOIPA3/ACIOB HE CTABATCA. 3aTEM B COJACPKAHHUU
ykasbiBatorcs ciioBa « 3SAKJIIOYEHUEy, « CITMCOK UCTIOJIb3OBAHHBIX UCTOYHMKOBY,
«ITPMJIOXEHUS» (mponucHbiMu OykBamu). C IpaBoii CTOPOHBI pacIosiaratoT HoMepa CTPaHHUIl,
C KOTOpPbIX HAUMHAETCS MW3JIOKEHHE BCEX CTPYKTYpPHBIX uacTedl coxaepkanusa. HasBanus
MPUIOKEHUH He TMepeducisitores B coaepxkanuu. [Ilpumep odopmieHus colaepkaHus B
IIpunoxennu b.

Ogopmnenue 8gedenusi omuema 0 NPaKmuke

BBenenue pexkoMmeHayeTcs HayMHATH C 2-3 BBOJHBIX ab3alleB, >KelIaTeIbHO yKas3aTh
TOYHOC HAaWMMEHOBaHHWE OPraHW3aluHd, (PaMIIAI0, UMs, OTYCCTBO PYKOBOJMTENS OpPTraHU3aIUH,
CTPYKTYypHOE TOJpa3ieleHre, B KOTOPOM CTYJEHT MPOXOAMI MpakTHKy. O0s3aTeNbHO ClaeayeT
c(hopMyJITHPOBATH 11€JTh, 33]]a9H IPAKTHKH, OTIICATh OCHOBHOE COJIEPKaHHUEe Pa0dOT, BHITTOJTHEHHBIX
B XOJI€ TPAKTHUKH.

Oghopmnenue ocnosHoll vacmu omuema o NPaKmuke
Texct oTueTa pyOpunmpyercst Ha pas3zaensl. HazBaHus pas3zenoB BO BCEX OTYETaX MOTYT
OBITH C(HOPMYITUPOBAHBI CIIEIYIOIIUM 00pa30OM.

BBEJIEHUE

1. AHAJIN3 AEATEJIBHOCTU IIPEAIIPUATHA, YUPEXIEHW A, OP’AHU3ALINN.
AHAJIN3 OPTAHMU3ALIMOHHO-IIPABOBBIX JIOKYMEHTOB

2. AHAJIN3 OPT'AHU3AIITMOHHOM CTPYKTVYPLI YIIPABJIEHUA
OPI"AHU3ALINMN. N3YYEHUE CTPYKTYPbI 41 OYHKIMIA
JIEJIOITPOU3BOJICTBEHHOM CJIYKBbI

3. JOKYMEHTUPOBAHME JNEATEJIBHOCTHU OPT'TAHU3ALINN

4. OPI'AHM3ALINA JOKYMEHTOOBOPOTA OPI"AHU3ALINN

S. CUCTEMATU3ALMA, XPAHEHHE, OKCIIEPTU3A HEHHOCTH
JOKYMEHTOB U ITOAI'OTOBKA JIEJI K CJAYE B APXVB

6. NHOOPMAIIMOHHBIE TEXHOJIOTMM B JOKYMEHTALIMMOHHOM
OBECIIEYEHHNU VIIPABJIEHUA

3AKJIIOYEHUE

CIIMCOK UCITIOJIb30OBAHHBIX UCTOYHHUKOB

I[MPUJIOXKXEHUE A IIPUMEP O®OPMIIEHUA IIPUKA3A 110 JIMHHOMY
COCTABY

Ecnu kakoe-nmu60 U3 yKa3aHHBIX B pOrpaMMe 33JaHui B paMKax pasjiesa He PacKphIToO,
CTYJEHT B OTYETE U paboyeM JHEBHHUKE OTMEYaeT NMPUUMHY. Eciu 0JHO UM HECKOJIBKO 3a/laHui
ObUIM 3aMEHEHBbl PYKOBOJAMTENIEM MPAKTUKUA OT OPraHU3alM, BCE M3MEHEHUs IOJKHBI OBITh
3a(puKCHPOBaHBI, HOBOE 33JaHNE JIOJKHO OBITH MOJIPOOHO ONKICAHO, JOJDKHBI OBITh YKa3aHBI 1EJTh
BBINIOJIHEHUS 3aJIaHUS U 00bEM BPEMEHH, OTBOAMMOTIO Ha €0 BBIIIOJIHEHUE.
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Oghopmnenue 3axnouumensHou yacmu omyema

B 3akimoueHum, KOTOpoe pacnoaraeTcs ocjie OCHOBHOM YaCTH OTYETA MOJBOAATCS HTOTH
MPAKTUKH, 0000IIAIOTCS PE3yIIbTaTh, IEPEUUCISIOTCS BUABI padO0T, OCYIIECTBIsIEMbIE CTYACHTOM
CaMOCTOSATENIEHO, 0COOEHHOCTH OTJIEJIbHBIX TEXHOJIOTUYECKHUX ONepaLuil.

B xauectBe npunoscenuii K omuemy MOTyT OBITh

OJIaHKH pa3HbIX BUJOB JJOKYMEHTOB,

CXeMa OPraHU3allMOHHOM CTPYKTYpPbI OpraHU3aluy;

CIIMCOK HOPMAaTUBHO-METOAUYECKHUX JOKYMEHTOB OpraHU3alluu;

o0pa3Libl BXOAAIIEH U UCXOALIEH KOPPECIIOHICHLIMY.

CrpaHunpsl oTyeTa JOJDKHBI OBbITh NPOHYMEpOBaHbl (BepXHUM mpaBblii yroia). Ha
HOCJIEIHEN CTPAHULIE, [IOCIIE 3aKIIIOYEHUSI COCTABUTENb CTABUT CBOIO MOJIKMCh U PacIu(PPOBKY
HIOJIIHCH.

9.4 ITonBeneHUE UTOTOB IPAKTUKH

IIpu 3amuTe OoTYETa CTYACHT AODKEH KPAaTKO HM3JI0KUTh €r0 OCHOBHOE COJEpIKAaHME,
OXapaKTepHU30BaTh HCIOJb30BaHHbIE WCTOYHUKH, CGHOPMYIMPOBaTH OCHOBHBIE BBIBOJBI U
IIPEJIOKEHUS, JaTh ITOJHBIE OTBETHI HA BOIPOCHI PYKOBOJUTEIS U IPYTUX MPUCYTCTBYIOIIMUX Ha
3aIluTe JIULI.

CryneHT, He BBINOJIHUBILNN IPOrpaMMy IPAKTHUKH, OJYyUYUBUIMN OTPULATEIbHBIA OT3bIB
0 paboTe WK HEyAOBJICTBOPUTENIbHYIO OLIEHKY IPU 3aIlIUTE OTYETa O MPAKTUKE CUUTAETCS HE
BBINOJIHUBIIMM Y4YeOHBIH IUIAaH M HANpaBiseTcs Ha MPaKTHKY BTOPHUYHO WIM OTYMCISETCS U3
YHHUBEpPCUTETA.

Cpok npeacTaBiIeHUs] OTYETA, THEBHUKA PAKTUKKN — NOCIEAHUM 1E€Hb PAKTUKH.

Ecnu x oTueTy MHOro 3ameuaHuil 1Mo coiepkaHui U O0GOPMIIEHHIO, OH JIOJDKEH OBbITh
nepepaboTaH U MPEACTaBIEH HA MOBTOPHYIO 3alllUTY B CPOKH, yCTAaHOBIICHHbIE Kadeapoil. Bech
MakeT JOKYMEHTOB IO MPAaKTHUKE IOCJe 3alllUThl CHAIOT B apxuB Kadeapbl, OLEeHKa (3ayeT)
BBICTABJIIETCA B 3a4E€THYIO KHM)KKY U BEZJOMOCTb.

9.5. KanengapHslii rpauk MPOX0XKIEHUS IPAKTHKH

VY4uThIBas, 4TO CTYJEHTHI MOJYy4al0T Ha3Haue€HHE Ha pa3HOOOpaszHble 0a3bl MPAKTHKH,
KOTOpbIE OTJIMYAIOTCS BHUAOM JESATEIbHOCTH, OPTraHU3alMOHHONW CTPYKTYpOH, B KaKIOM
OT/ENIFHOM ClTydae KaJleHJapHble rpauKu TOJKHBI pa3padaThiBaThCs B MEPBBIC JIHU MPAKTHKU
PYKOBOJIUTENSAMU OT Kadeapsl U 6a3bl IPAKTUKU C yYaCTHEM CTYIECHTOB.

OO0001IeHHBIH KaleHJapHbINA TpauK MPOXOKICHU yueOHOM MPAKTUKK MPUBEICH B TA0II.
9.1. OH cocTaBieH UCXO/I U3 TOTO, YTO COTJIACHO Y4eOHOMY IIJIaHa IMOJATOTOBKH OaKajJaBpOB IO
HampasiieHHI0 noArotoBku 46.03.02 JlokyMEHTOBEJEHHME M apXUBOBEACHHE, JUIMTEIbHOCTH
MIPAKTUKU COCTABIIAET 2 HENENH.

Tabnuna 9.1 — KanengapHo-TeMaTH4ecKuil miaH U rpa@ UK NpOX0xKICHUs TPAKTHKU

Komunuect
Buib! BeIoOIHSIEMBIX paboT BO KaJIEHJIapHBIX
pabouux gHEH
2 3
1 WHCTpYKTHBHOE COBENIAHWE W TOJYYCHHE ITOKYMEHTAIMU IS 05
MIPOXOXKJICHHSI YUYCOHOM MPAKTUKU '
2 Odopmiienne HEOOXOAUMBIX JOKYMEHTOB Ha 0a3ze NpaKTHKH.
[TpoxoxaeHne MHCTPYKTaXka 10 TEXHUKE O€30IacHOCTH U OXpaHe 0,5
TpyAa Ha npeanpustui. O3HaKOMJICHHE C IPAaBUJIAMU BHYTPEHHETO
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Komnuect
Bupl BeIOTHSAEMBIX pabOT BO KAJICHJAPHBIX
pabouux nHEH
2 3

TPYAOBOTO paclopsaKa

3 AHanu3 AesITebHOCTH NPEANPUITHS, YUPSKICHHI, OpraHU3aIUH 1

4 AHann3 oOpraHu3aIoHHO-TIPABOBBIX IOKYMEHTOB 1

5 AHann3 OpraHu3alMOHHON CTPYKTYPBI YIIPaBICHHUS 1

6 N3ydyenne cCTpykTypbl u (YHKIUH J1€TOMPOU3BOJICTBEHHOM 1
CITY)KOBI

7 JIOKyMEHTHUPOBaHHE ESITEIILHOCTH OpraHU3aINH 1

8 Opranu3zanus JOKYMEHT0000pOTa OpraHu3aliu 1

9 Cucremaru3zanus, XpaHeHUE, SKCIICPTH3a IECHHOCTH JOKYMEHTOB U 1
MOJITOTOBKA JISJI K CJIa4e B apXUB

10 NudopmarnmonHsie TEXHOJIOT U B JIOKYMEHTaIIHOHHOM 1
o0ecrieueHNH yIpaBJIeHUs

11 [ToaroroBka 001IEro OTYETA MO MPAKTHUKE 1

12 | OdopmieHre JOKYMEHTOB IO MPAKTHKE 1

13 | 3ammra oTYeTA MO MPAKTHKE 1

Bcero 12

10. @OPMBI TIPOMEXXYTOYHOM ATTECTALIMH (ITO UTOI'AM TTIPAKTUKH) C YKABAHUEM
®OPM TEKYUIEI'O KOHTPOJIA

Cucrema TEKyLIero U MpoMeKyTOYHOI'O KOHTPOJIS TPOXOKACHUS IPAKTUKYU MIPEATIONATacT
cienyroniye GopMbl OTYETHOCTH: COOECeT0BaHUE, 3aII0JIHEHNE THEBHUKA MPAKTUKU, COCTABIICHUE
U 3aIIMTa OTYeTa, JU(PepeHIMPOBAHHBIN 3aUeT.

Teky1uii KOHTPOJIb 32 MPOXOKICHUEM MPAKTHKU CTYICHTAMU OCYLIECTBISIIOT PYKOBOJUTEIIN
MIPAKTHKU OT TIPEINPUSITUS ¥ Kadeapsl (IMOCTOSHHO), a Takoke 3aBeayromuii kadeapsl. Ero ocHOBHOIM
LIETIBIO SIBTIsSIETCA 00ecTieueHne COOI0ACHHS KaleHIapHOro rpadrka MpoX0XKISHHSI TPAKTUKU U TIPaBUIT
BHYTPEHHETO TPYI0BOIO pactopsKa Ha MpeIIpHATHH.

WITOroBbIii KOHTPOITH OCYILIECTBIISIETCS B (POpME 3aIlUThI OTYETA [0 TIPAKTUKE.

OdopmieHHBII OTYET IO MPAKTUKE BMECTE C 3AllOJHEHHBIM THEBHUKOM CTYICHT CIaeT Ha
MIPOBEPKY PYKOBOIUTEIIO PAKTUKHU OT MPEANPUSITHSI, KOTOPbI 3HAKOMUTCS C OTYETOM, BUSHPYET €T0
Ha TUTYJIbHOM cTpaHuIie (IIPH YCJIOBUH MOJIOKUTEIBHON OLIEHKHN), IUILIET XapaKTEPUCTUKY Ha CTyIeHTa
(B AHEBHMKE TIO MPAKTHKE). B XapakTepucTHKe aeTcsi OlIEHKA BBINOIHEHHS MPOrpaMMBbl PAKTHKH,
cofiep>KaHusI ¥ OPOPMIICHHS OTUETA.

I[ocne ATOrO CTYAEHT MOAAET OTYET Ha Kadeapy PYKOBOIHUTEIO MPAKTHUKU OT YHUBEPCHUTETA
JUIs1 TIPOBEPKU M BUBUPOBAHUSI.

B ciyudae cyiecTBeHHbBIX OTKIOHEHHUH OT TpeOOBaHMIA 1O COAEPKAHHIO M 0(POPMIIEHHIO OTYeTa,
OH BO3BpalllaeTcs Ha JOpabOTKY.

Otuer 3ammuiaeTcss Mepes KOMHCCHEH, KOTOpYIHO Ha3HayaeT 3aBelyrouii Kadeapoil c
00s13aTeNbHBIM BKJIFOYEHHEM B HEE€ PYKOBOJMTENS MPAaKTUKU OT Kadenpbl. 1o pe3ynprataM 3amursl
BeICTaBIsIeTCs AudepeHImpoBaHHas OleHKa, KoTopas (PMKCUPYETCS Ha TUTYJIBHOM CTpaHUIE, B
BEJIOMOCTH U 3a4E€THON KHIKKE.
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11. OHUEHOYHBIE CPEZICTBA JUIA TEKYILEI'O KOHTPOJIA 3HAHMI OBYYAIOIIVXCS 1
[MPOMEXXYTOYHOU ATTECTALIMA

Pacnipenenenne OaywioB 3a yueOHYIO MPAaKTHKY (C 3aIUTON) MPOUCXOIUT CJICTYIOIIUM

obpazom:

1) comeprkaHue OTYETA, €T0 COOTBETCTBUE 3aIaHUAM MPAKTUKU — 70 0asUIoB;
2) oopMiIeHHE OTYETa B COOTBETCTBHHU C TpeboBanusMu — 10 6aios;

3) 3ammra otuera — 20 GayIoB.

bonee HOI[pO6HO€ PaCIIpCaACICHUC 0aJIIo0B 110 KaXXA0MY U3 KOHTPOJIbHO-U3MCPUTCIIbHBIX

MaTepHajoB MPEICTABICHO B KPUTEPHSIX OLECHUBAHHS 3HAHHWN CTYJIEHTOB IO MUTOTaM yd4eOHOMN
npaktuku (tadm. 11.1 — 11.3).

Ta6mmma 11.1 — Coneprxanue oTyera

Ne
IIIT

[IIkana oneHUBaHUA

KonuvecTtBo 6amios
(MakcumanbpHOE — 70
0aioB)

Kpurepun onienuBanus

OTJINYHO

63-70

NunuBuayansHOE 3aJIaHUe
BBIIIOJIHEHO B IOJHOM 00BEME,
CTYJIEHT MPOSIBUJ BBICOKHI YPOBEHb
CaMOCTOSITEIBHOCTH M TBOPYECKHI
MMOJXO0JT K €r0 BBEIIOJTHEHHUIO

Xopomuio

52-62

WNunuBunyansHoe 3a7aHue
BBIIIOJIHEHO B IOJHOM 00beMe,
UMEIOTCSL OTAECIbHBIE HEJOCTAaTKU B
oopmieHun IIPEICTaBICHHOIO
Marepuasia

Y 10BIETBOPUTEILHO

42-51

3amanue B ICJIOM  BBIIOJIHCHO,
OJTHAKO HWMEIOTCS HENOCTATKU TPHU
BBITIOJIHCHUM B  XOJAC IIPAKTUKH
OTICIBHBIX  pa3leioB  (4yacTeid)
3aJlaHusl, UMEIOTCS 3aMEYaHus TI0
0hOpMIICHHIO COOpaHHOTO
MaTepuana

Hey,I[OBJ'IeTBOpI/ITCJ'IbHO

0-41

3ananue
YaCTHUYHO,
MHOTOYHCIICHHBIC
0hOpMIICHHIO
MaTepuana

BBITTOJTHEHO JINIIb
HUMCIOTCA
3aMC4aHusA 110

CcOoOpaHHOTO

Uroro

70

Tabmuna 11.2 — OdopmiieHue oT4yeTa 1Mo nNpaKkTUKe

Ne

II.II.

IIIxama orneHUBaHUA

KonmdaectBo 6amios
(MmakcumanbHoe — 10
0aJIoB)

Kpurepun onieHuBaHUs

OTIU4HO

9-10

— COOTBETCTBUE COJIEPXKAHUS OTUYETA
nporpaMme MPOXOXKACHUS MPaKTHKH
— OTYeT cOOpaH B MOJIHOM 00BEME;

— CTPYKTYPHPOBAHHOCTh (4E€TKOCTb,
HyMepalus CTpaHul, HoJgpoOHOe
OTJIaBJICHUE OTYETA);
— WHAWBHUAYAIBHOE
PaCKpBITO MOJIHOCTHIO;
— HE HapyIIEHBI CPOKU CJIAUU OTUETA.

3asaHue

Xopo1io

— COOTBETCTBHE COAEPkKAHUS OTUETA
MporpaMMe MpPOXOKJICHUS MPAKTUKH
— OTYeT coOpaH B NOJTHOM 00bEME;
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Ne
IL.I.

IIIxama oneHUBaHUA

KonudaectBo 6amios
(MmakcumanbHoe — 10
0aJIoB)

Kpurepuu onieHuBaHUs

— He Be3JIe IPOCIIEKUBACTCS
CTPYKTYPUPOBAaHHOCTh  (YETKOCTH,
HyMepalusi CTpaHUul], M0JApoOHOE
OTrJIaBJICHUE OTUETA);

— odopMIIeHHE OTYETA;
— WHJIMBUYaIbHOC
PaCKpBITO MOJHOCTHIO;
— HE HapYIICHBI CPOKH CJIAYH OTUETA.

3aJaHuc

Y 10BIETBOPUTEIILHO

6-7

— COOTBETCTBHUE COJICP)KAHUS OTYETA
porpaMMme MPOXOXKACHUS MPaKTHKH
- oT4eT cOOpaH B OJTHOM 00BEME;

— HE Be3JIe IPOCIICKHUBACTCS
CTPYKTYPHPOBAaHHOCTh  (YETKOCTB,
HyMepanus CTpaHMI, HOAPOOHOE
OTJIaBJICHUE OTYETA);

- B odopmieHUN oTuera
MPOCIICKUBACTCSI HEOPEIKHOCTB;

— MHIVBHIYAIbHOE 3ajaHue
PacKpBITO HE TOJHOCTHIO;

— HapyIICHBI CPOKH CJIa4M OTYETA.

HeynosnerBopurenbHo

— COOTBETCTBUE COJEPKAHMS OTUETA
IIporpamMMe MPOXOXKAEHUS MPAKTUKU
— OoT4eT coOpaH He B OJTHOM 00beMe;
— HapylleHa CTPYKTYpPUPOBAaHHOCTb
(4eTkoCTh, HyMEpalMs CTpaHMII,
MOJPOOHOE OITIaBJIEHUE OTUETA);

- B oopmiIeHUN oT4era
IIPOCIIEKUBAETCSI HEOPEKHOCTB;

— WHIUBUAYaJbHOE  3aJaHUE  HE
PacKpsbITO;

— HapylIeHbl CPOKH CAYM OTUETA.

Hroro

10

*** 3a TBOPUECKUI MOIXO/ K BHIMOTHCHHUIO OTYETA: HATMYNE WUTFOCTPAINI, HHTEPECHOE
pacKpbITHE 3aJ]aHUsl — OIICHKA MOBBIIIAeTCs Ha 1 Oa.

Ta6muma 11.3 — 3amuTa oTyeTa 1Mo MPakTHKE

Ne

IL.II.

[Ikana onieHnBanus

KonuyectBo 6amio
(MakcumanbpHOE — 20
0ayIoB)

Kpurepun onienuBanus

OT1iIu4HO

18-20

— CTYIEHT JIEMOHCTPUPYET
CUCTEMHOCTb U TJIYyOMHY 3HaHH,
IIOJIyYEHHBIX TIpU  IPOXOXKIAECHUU
MIPAKTUKH;

— CTHJIMCTHUYECKHU
JIOTUYECKU  IPaBUIIBHO
OTBETHI Ha BOIIPOCHI;

— JlaeT UCUEepIbIBAIOIIME OTBETHI Ha
JIONIOJIHUTEIIbHbIE BOIIPOCHI
npenojaBaTesis TEMaM,
IIPEyCMOTPEHHBIM IIPOrpaMMon
IIPAKTUKH.

TPaMOTHO,
u3jaraer

Io

Xopomo

15-17

— CTYACHT ACMOHCTPUPYCT
AOCTATOYHYIO IIOJIHOTY 3HAHUU B
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Ne

II.II.

IIIxama oneHUBaHUA

KonudaectBo 6amios
(MmakcumanbHoe — 20
0aJIoB)

Kpurepuu onieHuBaHUs

o0beMe TPOrpaMMbl TPAKTHKH, MPU
HAJIMYUKA JIMIIb  HECYIIECTBEHHBIX
HETOYHOCTEH B HU3JI0KECHUU
coaepKaHus OCHOBHBIX Hu
JIOTIOJTHUTEIIFHBIX OTBETOB;

— BIIafieeT HEOOXOIMMOM I OTBETA
TEPMHUHOJIOTUEN;

— HEJOCTATOYHO IOJIHO PacKpbIBAE€T
CYIIHOCTh BOIIPOCA;

— JIOMYCKaeT HE3HAYUTEIILHEBIE
OMOKK, HO UCHPABISETCS TIpU
HaBOISIIIINX BOIIpOCax
MpenoaBaTeis.

Y 10BIETBOPUTEIIBHO

12-16

— CTYJEHT JIEMOHCTPUPYET
HEIOCTaTOYHO  IIOCJIeIOBATCIIbLHEIC
3HaHUS TI0O BOMPOCAM MPOTPaMMBbI
MIPAKTHKHY;

— HMCHOJIB3YET
TEPMUHOJIOTHIO, HO MOTYT OBIThH
JOTYIIEHBI 1-2 OITUOKHU B
ONpENIEJICHUN OCHOBHBIX TOHATHH,
KOTOpBIE  CTYJACHT  3aTPYIHSICTCS
WCIIPAaBUTh CAMOCTOSITEIIHHO;

— CIIOCOOCH CaMOCTOSITENILHO, HO HE
riy0OKO, aHaTU3UpOBaTh MaTepual,
pacKpbIBaeT CYIIHOCTh peniaeMoit
MpOoOJIeMBbl TOJBKO TIPU HABOJSIIUX
BOIIPOCAX MPEIogaBaTels.

CIICHHUAJIbHYTO

Hey,I[OBJ'ICTBOpI/ITeJ'IBHO

0-11

— CTYICHT JEMOHCTPUPYET
(¢parMeHTapHble 3HAHHA B pPaMKax
POTPaMMBbl IPAKTUKHY;

— He BJIaJIeeT MHUHHAMAIIBHO
He00X0IMMOM TEPMHUHOJIOTHEH;

— JIOIyCKaeT TrpyOble JIOTHYECKHE
omnOKM, OTBE4Yass Ha  BONPOCHI
IpenoaaBaTessi, KOTOpble HE MOJXKET
HCIPAaBUTh CAMOCTOSITEIIHHO.

HUrtoro:

20

Bcero:

100

OI_ICHKa 3a yqe6Hy10 MMPAKTUKY BBIUUCIIEICTCA NTYTCM CYMMHUPOBAHUA 3apa6OTaHHBIX

CTYACHTOM 0asIoB Mo KaXXI0MYy M3 KOHTPOJBbHO-U3MCPUTCIBbHBIX MAaTCPUATIOB U BBICTABIIACTCA

COIJIaCHO LIKaJe, npuHATou B JloHI'Y.

[Topsinok oLleHUBaHMS YUE€OHBIX JOCTHKEHUN 00yUaromuXcs

OneHka 1o Ouenka o 100- OrnieHka 1o rocyAapCTBEHHOM IIKajie
mkane ECTS | OamipHOI mkane | sk3ameH, qudpepeHIUpOBaHHBIN 3a4eT 3ayeT
A 90-100 5 (oTaM4HO) 3a4TE€HO
B 80-89 4 (xoporio) 3a4TEHO
C 75-79 4 (xoporo) 3a4TEHO
D 70-74 3 (Y10BIETBOPUTEIHHO) 3aUTEHO
E 60-69 3 (Y10BIIETBOPUTEIIHHO) 3a4TCHO
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FX 35-59 2 (HeyIOBJIETBOPUTEILHO) C HE 3a4TCHO
BO3MO>KHOCTBIO TOBTOPHOM aTTECTALUH
F 0-34 2 (HeyA0BJIETBOPUTEIILHO) C HE 3a4TEHO

BO3MO>KHOCTBIO TIOBTOPHOH C/1auul TPH
YCIIOBUU 00s3aTeTbHOTO Habopa
JTOIIOJIHUTEILHBIX 0aJIJIOB

12. OBECTIEYEHUE OBPA3OBATEJIBHOI'O ITPOLECCA JUIA JINL C Ol PAHUYEHHBIMI
BO3MOXHOCTAMMU 3/10POBbBS 1 MTHBAJIN/IOB

B xozxe peanuzanuu QUCIUTUIMHBI UCTIOIB3YIOTCS CIICAYIONINE JOMOHATEITBHBIC METOTBI
00y4eHHs1, TEKYIIETO KOHTPOJS YCIIEBAEMOCTH M MPOMEKYTOUHON aTTECTAIllMM O0YyUaloluXcs B
3aBUCUMOCTH OT UX WHAUBUIYTBHBIX OCOOCHHOCTEH:

1) uIst clenbIX M CIa00BUASIINX:

— JiekiuH O0(OPMIISIOTCS B BHJIE IJICKTPOHHOTO JOKYMEHTA, JIOCTYITHOTO C TTOMOIIBIO
KOMITBIOTEpA CO CHEIHATM3UPOBAHHBIM POTPAMMHBIM 00€CTICYCHHEM;

— N5 BBIOJIHEHUS 3a/laHus MPU HEOOXOIMMOCTH MPENOCTABIISETCS YBEIMYMBAIOIIEE
YCTPOMCTBO; BO3MOYKHO TaKK€ UCIIOJIb30BAHUE COOCTBEHHBIX YBEIMYUBAIOIINX YCTPOUCTB;

— TNHCbMEHHBIE 3aaHUsI 0QOPMIISIOTCS YBEIMUECHHBIM IIPUPTOM.

2) Ui TIIyXUX U CIa0OCIBIIIAIINX

— JIEKIIMHU OOPMIISIIOTCS B BUE FIEKTPOHHOT'O JOKYMEHTA;

— THCHMEHHBIC 3aJ]aHHS BBHITIONHSIIOTCS HA KOMITBIOTEPE B MUCBMEHHOU (hopMe;

— 9K3aME€H IIPOBOJAMTCS B MUCHbMEHHOMN (hopMe Ha KOMITBIOTEPE; BO3MOXKHO ITPOBEICHHE B
(dhopMe TecTHpOBaHUS.

3) s Il ¢ HAPYILICHUSME OTIOPHO-IBUTaTEILHOTO amiapara:

— Jekiuu O0QOPMIISIOTCS B BHJIE IJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C MOMOIIBIO
KOMIIBIOTEpA CO CHEIHATU3UPOBAHHBIM POTPaMMHBIM 00€CTIEYCHUEM;

— THCHMCHHBIC 33J]aHHS BBITIONHSAIOTCS HA KOMITBIOTEPE;

— 9K3aMEH U 3a4€T MIPOBOASITCS B YCTHOM (popMe MITH BBITIOJIHAIOTCS B TUCbMEHHON (popme
Ha KOMIIBIOTEPE.

[Tpu HeoOXOMUMOCTH MpeTyCMaTPUBACTCS YBEIUUECHNE BPEMEHH ISl TOJITOTOBKH OTBETA.

[Ipouenypa  mpoBeACHHS  MPOMEKYTOUYHOW  arTeCTallMd Ui OOYyYaroIIUXCs
yCTaHABIMBAaETCA C Y4YETOM UX HMHIMBUIYaTbHBIX MNCUXOPU3UYECKUX OCOOCHHOCTEH.
[TpomexyTodHas aTTeCTAINs MOXKET ITPOBOIUTHCS B HECKOJIBKO ATAIOB.

[IpoBenenme mpoueAypsl OLEHUBAHUS PE3ylIbTaTOB OOy4YEHHsS JOMYyCKaeTcs C
HCIIOJIb30BAaHUEM JIUCTAHIIMOHHBIX 00pa30BaTEIBbHBIX TEXHOIOTHA.

ObecnieunBaeTcst 1OCTyN K MHPOPMAIIMOHHBIM U OubnnorpadudeckuM pecypcam B CETH
WNuTtepHer s kaxaoro oOydaromierocss B (opMax, aJanTHPOBAHHBIX K OTPAHUYCHHUSM HX
3J10POBbSl U BOCTIPUSTUS HHPOPMAIUH:

1) s CenbIX U CaOOBUISIIHX:
— B IIEYaTHOH opMe YBETUUSHHBIM MIPUPTOM;
— B (hopme 3IEKTPOHHOTO TOKYMEHTA;
2) A TIYXHUX M CIabOoCTbIIaIInX:
— B MeYaTHoHu (opme;
— B (hopMe IIEKTPOHHOTO TOKYMEHTA.
3) i 00YYaIOIIMXCSI C HAPYIICHUSIMU OTTOPHO-ABUTaTEILHOTO arapara:
— B HevyaTHOH (opme;
— B (hopMe IIEKTPOHHOTO JOKYMEHTA.
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13.  MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHWE YUYEBHOM ITPAKTHKH

VY4eOHbIe 3aHATHS TPOBOAATCS B B 8-M yueOHOM Kopryce (T. [loHenk, yi. YemockuHIes,
1. 198 a) ynuBepcurera.

Jns caMOCTOSITEIbHONW pabOThl HMCIIONB3YIOTCS TEKCTOBBIE M AJIEKTPOHHBIE PECYPCHI
HayuHo#i OMOIMOTEKM YHUBEpCUTETa WU JPYTUX DJICKTPOHHBIX OMOIMOTEUHBIX 0a3 TaHHBIX,
y4eOHO-MeTouuecKoe oOecreueHre, NPeICTaBICeHHOE B y4eOHO-METOIUYECKOM KaOuHeTe
I'maBHoro Kopmyca (ayn.405).

OOyuatoniyecs UIMEIT BO3MOKHOCTb HCIIOJIb30BATh yueOHbIe MaTepHaIbl O JUCIUIUIMHE,
pasmemnienHbpie Ha twiatrgopme Moodle LlenTpa mucranmumonHoro o6pazoanus PI'BOY BO
«Joul'Y». Ilpu wu3yuyeHMM AMCLUUIUIMHBI HPUMEHSIOTCS  JIEKTPOHHOE OO0y4YeHHe W
JMCTaHIIMOHHBIE 00pa30BaTEIbHBIC TEXHOJIOTHH.

C  ucnonp30BaHMEM  pecypcoB  IIaTGOpMbl  JAUCTAHIMOHHOTO  00pa3oBaHUs
OCYILECTBIISIETCSI TEKYIIUH KOHTPOJb 3HAHWH OOYYalOIIMXCS HAa OCHOBE TECTUPOBAHHUSA U
MPOBEPKH PE3YIIBTATOB CAMOCTOSTEILHON PaOOTHI.

14. PEKOMEHJIOBAHHAS JIMTEPATYPA
OcHoBHas nuTEpaTypa

1. Mamenko, H. E. Meroauyeckue peKOMEHAALMU IO MPOXOXKIAECHUIO MPAKTUK IS
CTYJEHTOB HampaBieHus: noaroroBku 46.03.02 JloxkymeHToBeneHue M apxuBoBeneHue OV
"bakanaBp" Bcex hopMm oOyuenus [dnextponnslii pecype] / [H. E. Mamenko u ap.] ; FTOY BIIO
" lonenkwuii Ham. yH-T". — Jlonenk : JlorHY, 2018. — Dnexrponnsie ganusie (1 ¢aiin).

2. Kymmnapenko, H. H. JlokymenroBeaenue : [ Y4eO. 17 CTyI€HTOB BY30B KyInbTypsi| / H.
H. Kymmnapenko. — 6-¢ m3a. — K. : 3nanns, 2005. - 459 c.

JlonmonHuTenpHas tuTepaTypa

1. Kpacasun, A. C. JlokyMeHTaIluoHHOE oOecTiedeHne ynpasieHus kaapamu : [Ipaxr.
nocobue / A. C. Kpacasun. - M. : UTH®PA-M, 2003. - 191 c.

2. Benpsim, FO. JI. OcBoeHue nepcoHATBFHOTO KOMITBIOTEpA U padoTa ¢ JOKYMEHTaMU
/ 1O. JI. Benpsmr. - 2-¢ m3a. - M. : T'opsiaas JInaus-Temekom, 2001. - 577 c.

3. JenonpousBoAcTBo : (Opranu3anusi U TEXHOJIOTUU JOKYMEHT. 00eCTieUeHus yIp.)
/ Tlox pen. T. B. Ky3nenoso#i ; E. H. bacoBckas, T. A. beikosa, JI. M. BsuoBa u ap. - M. :
IOHUTH, 2001. - 359 c.

4, Acees, I'. I'. DnekTpoHHBIN JOKyMEHTOO00pOT : yuel. mys By3oB / I'. I'. Acees. - K.
: Konnop, 2007. - 500 c.

15. THOOPMAIIMOHHBIE PECYPCBI

1. HanuonanbHas 3JjiekTpoHHasi oubaunoreka (HOB): denepanbHas rocynapcTBeHHas
uHdopmarmonHas cucrema / MunucrepctBo Kynbrypel P®; Poccuiickasi rocymapcTBeHHas
oubmmoreka. — Mocksa, 2019- . — URL: https://rusneb.ru/ (mata oOpamenus: 01.09.2023). —
Pexxum noctymna: cBoboaHbIH, oanvcka. HeoOxoanma ycTaHOBKA MPOrPaMMHOTO 00€CIICUCHHUS.
— TeKcCT: 3EeKTPOHHBIH.

2. eLIBRARY.RU: nayunas snektpoHHas 6ubnuoreka: cait. — Mocksa, 2000- . — URL:
https://elibrary.ru (mata oOpamenus: 01.09.2023). — Pexum gocTyma: IS aBTOPH30B.
II0JIb30BaTENEH. —T€KCT: 3JIEKTPOHHBIM.

3. Hayunass osnextponnas Oubnuoreka «KubepJlenumHka»: caidt / Accornumanus
«OtkpbiTast Hayka». — MockBa, 2014- . — URL: https://cyberleninka.ru/. — Pexxum moctyna:
cBOOOAHBIN. — TEKCT: 2MEKTPOHHBIH.

4. DnexTpoHHO-OMOIMOTeUHas cuctema «Jlanby: [caiit]. — URL: https://e.lanbook.com
(mata oOpamenus: 01.09.2023). — Pexxum qoctymna: 1jisi aBTOPHU30B. MoOJNb30BaTeneid. — Tekcr:
3JIEKTPOHHBIN.



https://rusneb.ru/
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https://e.lanbook.com/
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5. OBC IOpaiiT: snexkTpoHHas OubIMOTeUHass cucrteMa: cat. — Mocksa, 2013. — URL:
https://biblio-online.ru (mara o6parienus:: 01.09.2023). — Pexum mocTyma: Uil aBTOPU30B.
MoJIb30BaTeNeH. — TEeKCT: 3JIEKTPOHHBIMN.

6. DnexTponHo-0ubHOTeyHasn cuctema Joul'Y: caiitr / ®I'BOY BO «/lorl'V». —
Howuenk, 2016- . — URL: http://library.donnu.ru/ (mara oOpamenus: 01.09.2023). — Pexum
J0CTyTa: CBOOOIHBIN. — TeKCT: 37IeKTPOHHBIM.

7. DaekTpoHHbI kaTagor Hayunoit 6ubnamorexku Jlonl'VY: pa3aen caiita / Hb Jlonl'Y. —
Tekct: anexkrpounsii // OBC Jlonl'Y: caiit. — URL: http:/library.donnu.ru/catalog/ (mata
obpamenus: 01.09.2023). — Pexxum noctyna: mouck cBOOOIHBIH, SIEKTPOHHbBIE IOKYMEHTHI — 15
nosib3oBaresent Jlonl'y.

8. Daexrtponnniii apxuB Joul'Y: pasaen caiita / Hb Joul'Y. — Tekcr: anexkTpoHHbIi //
ObC Houl'VY: caiit. — URL: http://repo.donnu.ru/ (mata obpamenus: 01.09.2023). — Pexum
JOCTyMa: CBOOOIHBIM.

16. TIPOI'PAMMHOE OBECITEYEHUE
1. Windows 7 PRO (kxopnopatusnas nunensus JOHHY Ne 46484614)
2. Microsoft Office (kopniopatusnas nurensust JOHHY Ne 46472919)
3. Microsoft Visual Studio (numensust mporpammer DreamSpark mns Beiciimx
y4eOHBIX 3aBEJICHUIN)
4, AntuBupyc Kacnepckoro, Adobe Acrobat Reader, XPDF (muuensun  GPL,
Apache, BSD st cBOOOIHOTO MPOrpaMMHOT0 00ECTICUCHUS).
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[Tpunoxenue A
[Tpumep opopmIIeHHS TUTYIBLHOTO JTUCTA
OTYeTa O MPAKTUKE

MHHUCTEPCTBO HAYKHU U BbICIIEI'O ObPA3OBAHIA
POCCHUHNCKOU OEJEPALIMN

OEJNEPAJIBHOE I'OCY JAPCTBEHHOE BIOJ/DKETHOE OBPA3OBATEJIBHOE
YYPEXIAEHUE BBICIIEI'O ObPA3OBAHNA « IOHELIKNN I'OCY JAPCTBEHHbIN
YHUBEPCUTET»

KA®EJIPA THOOPMAIIMOHHBIX CUCTEM VIIPABJIEHUA

OTYET
10 y4eOHOM MpaKkTUKe: Hay4dHO-HCCIIe1oBaTeNNbeKas paboTa (MoTydYeHre NEPBUYHbBIX HAaBBIKOB
Hay4YHO-HMCCIIeI0BATEIbCKOM paboThI)

(HaMMeHOBaHUE OPraHU3ALUH)

C Io

Crynenra (ku) _ Kypca
HanpasieHus NoAroToBku 46.03.02
JlokyMeHTOBeIeHHE U apXUBOBEJICHHUE
OYHOMH (3a049HOM) (hOPMBI 00YUEHUS
D.1.0.

PyxoBoauTenu npakTuku:

OT OpTaHu3aluu

(HauMeHOBaHHE JIOJDKHOCTH)

( moamuce) (®HO)
MLIIL.

oT Kadeapsl

(HarMeHOBaHHUEe JOKHOCTH)

( ToxmHCH) (PUO)

JHonenk 2024



IIpunoxenue b
[Tpumep opopmieHust coepkaHusl OTYeTa

COJIEPYKAHUE

BBEJIEHUE
1.  AHAJM3  JESTEJBHOCTWM  MPEANPUATHUS,  VUPEXJEHUS,
OPTAHM3ALINU

2. AHAJIM3 OPTAHM3ALIMOHHOW CTPYKTYPBI VIIPABJIEHUS
OPTAHU3ALIUMN. W3YUYEHUE CTPYKTYPBI " OYHKIN
JIEJIOITIPOU3BOJICTBEHHOM CJTYKBbI

3.  JIOKYMEHTUPOBAHME AESTEJILHOCTH OPT AHU3AITIU

4.  OPTAHUBALMS JOKYMEHTOOBOPOTA OPTAHM3ALIUU

5.  CUCTEMATU3AIIMS, XPAHEHUE, DKCIIEPTU3A I[EHHOCTH
JIOKYMEHTOB U ITOJITOTOBKA JIEJI K CJJAUE B APXIB

6. NHOOPMAILIMOHHBIE TEXHOJIOT' B
JOKYMEHTAIIMOHHOM OBECIIEYEHUUA VIIPABJIEHUA
3AKIIIOYEHUE

CIIMCOK HMCIIOJIb3OBAHHbBIX NCTOYHHNKOB
[NPUJIOXEHUE A TTPUMEP O®OPMIJIEHUA TTPUKA3A 110 JINYHOMY
COCTABY
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