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IMPOU3BOJCTBEHHAS INPAKTHUKA: TIPOEKTHAS IIPAKTUKA
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PaGouass mnporpamma npaktuku «lIpon3BoacTBeHHAasi MNPAKTHKA: TMPOEKTHAasI
NPAKTHKA» Ui 00ydyaroluXcsi 0 HanpaBieHHIo noarotoBku 46.04.02 JlokymeHTOBeIeHUE U
apXHUBOBEJICHUE (Marucrepckas nporpamma: WUudopmanimoHHO- 10Ky MEHTAIIHOHHOE
o0ecrieueHHEe YMPABICHUs), COCTaBJIeHA Ha OCHOBaHUH PenepasbHOr0 rocyIapCTBEHHOIO
00pa30BaTeIbHOrO CTaHAapTa BbicUIEro oOpa3oBaHHSl — MarucTparypa [0 HalpaBICHUIO
noarotoBku  46.04.02 JlokyMeHTOBeJeHHE U AapXHUBOBEJIEHHE, YTBEP)KIEHHOIO IPUKA30M
MunucrepcTBa HayKH M BbIciiero oopaszoBanusi Poccuiickoit @enepaunu ot 29 oxtsadps 2020 r.
No 1345, Ilopsiaxka opraHu3zalMd M OCYIIECTBJIEHHUS] 00pa3oBaTEIbHOH AESTENbHOCTH IO
oOpa3oBaTeNbHBIM [porpaMmaM BbICIIEro oOpa3oBaHHMsi — Iporpammam OakajnaBpuara,
nporpaMmaMm — ClHEeLHaJIUTeTa, MporpaMmaM  MarucTparypbl, YTBEpPXkKAEHHOrO IpPUKa30oM
MunucrepcTBa HayKH H Bbicuiero odbpaszosanus Poccuiickoit @enepaunu ot 06 anpesns 2021 r. Ne
245 (c U3M. U JI01.), B COOTBETCTBHH C Y4YEOHBIM IIJITAHOM, YTBEPXKJICHHBIM YUYEHBIM COBETOM
OI'bOY BO «louI'¥Y» nns nabopa 2024 rona.

Pa3pabotunku:

JoueHT kadeapsl  MHPOPMAIMOHHBIX CHCTEM

yTpaBJIeHHS,

KaHJ1. 9KOH. HayK, JIOLEHT H. E. Mauienko

JIoUeHT Kadeapsl WHPOPMALMOHHBIX CHUCTEM

yIpaBJI€HHUs], KaHJI. SKOH. HayK 51. B. ®unarosa
noueHT Kadeapbl HHPOPMALUOHHBIX CUCTEM

yIpaBlIeHUs], KaH[. 9KOH. HayK E. B. l'aitnaps

PaGowas mnporpamma onxo0OpeHa Ha 3acelaHud Kadeapbl HHPOPMALMOHHBIX CHCTEM
yTIpaBJIEHHUSI.
[Iporoxon ot 22.03.2024 r. Ne 6a

3aBenyrommii kadeapoit C%”// H. I1I. ITonomapenko
COT'JIACOBAHO:
Jlekan (pakyyibTeTa MaTEMaTHKH U

UH(POPMALIMOHHBIX TEXHOJIOTHIi
28.03.2024 r.

N. A. MouceeHnko

YueGHO-MeToAuuecKasi KoMuccust (haKyIbTeTa MaTeMaTHKH U HHYOPMALIMOHHBIX TEXHOJIOTHIA.
[Tpotokon ot 27.03.2024 r. Ne 7.
IIpencenarens /_—" J1. . CensixoBa

PykoBouTesb OCHOBHOM NpodeccHoHaTbHOMI
o0OpazoBarenbHON IPOTpaMMBbl,

JI-p 9KOH. HayK, JOLEHT O%Za% H. I1I. TTonomapenko

26.03.2024 r.



1. MECTO ITPAKTHUKHN B CTPYKTYPE OBPA3OBATEJIbHON ITPOI'PAMMEBI

1.1. TpebGoBaHus K MpeIBapUTEIBbHON MOJArOTOBKE OOYYAIOMIMXCS, MPEALISCTBYIOMINE U
COITyTCTBYIOIME TUCIIMIUIMHBI, HA KOTOPBIX OCHOBBIBAETCS U3YUEHUE TaHHOM!

IUCUUIUIMHBL:  Metoabl pedepupoBaHMsS W aHHOTHPOBAHUS HAYyYHOW JIUTEPATYPHI,
WHTepHeT-TeXHOIOrMM W BeO-au3ailH B NpOo(EeCcCHOHAIBHOW  JESATEIbHOCTH, YIpaBJieHUE
ppPOBbIMU MHHOBAIMAMH, CTpaTernuecKuii MEHEPKMEHT B JOKYMEHTALIMOHHOM OO0ECIeYeHUHU
ynpasineHusi, CTaTHUCTUYECKOE MOJEIMPOBAHUE U IPOTHO3UPOBAHME B JAOKYMEHTAL[HIOHHOM
0o0ecrieueHNnn yrpaBIeHMUsL.

1.2. JlucuumiauHbl, KypcoBble pPabOThl M IPAKTUKH, JUISI KOTOPBIX OCBOEHHUE aHHOM
JUCIUTUTMHBI HE0OX0AUMO KaK MPeIIeCTBYOIIEE:

JUCLUIUIMHBL:  3alldTa IEepPCOHANBHBIX [JAaHHBIX B TIOCYJAapCTBEHHOM YIPaBJIEHHUHU,
WNupopmanioHHasi 1€ATENbHOCTh B TOCYJAapCTBEHHBIX OpraHax M Y4UpEeXKJIEHUSX, YIpaBicHHE
3HaHUSIMM B IU(PPOBOH SKOHOMHKE, MozAeIMpoBaHUE YIPABICHYECKOW JEATENbHOCTH,
WHpopManMOHHbIE CHUCTEMBI B  ympaBieHuHW, VH(POpMAIMOHHBIE CHUCTEMBI IMOAJICPKKHU
(duHaHCOBOrO MEHEKMEeHTa, IHTemekTyanbHas COOCTBEHHOCTb.

2. OITMCAHMUE ITPAKTHUKHA

2.1.  OOmas xapakTepucTuKa

HanmeHnoBaHne mmoxka3areis 3HaueHUEe NoKa3aTes

Ha3Banue o06pazoBaTebHON MTPOrpaMMBbl 46.04.02 JIokyMeHTOBEICHUE U
apxuBOBeieHne (Marucrepckas nporpamMmma:
HHpopMannoHHO-TOKYMEHTAIIMOHHOE
o0ecrieyeHue yrpasJieHHsl)

[udp n Ha3BaHUE B COOTBETCTBUH C b2.5.3 IIpon3BoacTBeHHAs MPaKTHKA!
y4eOHBIM TIJIAHOM MIPOEKTHAs MTPAKTHUKA

YacTs 00pa3zoBaTeapHON MPOrpPaMMBbl ba3oBas yactp

KonnuecTBo 3au€THBIX eIMHUIL / BCETO YacoB 3/108

2.1. Pactipenenenue yacoB no ¢popmMaM u nepuojiaM o0ydeHus

OO11ee KOIMYECTBO YaCOB
o o | caMoCTOs-
opma &1 3 6 .
> | 2 | mekum- | mabopa- | MpaKkTU- | TENbHOM dopma
00y4eHus 2 3 BCETO
8 | OHHBIX | TOPHBIX | YeCKUX | pabOThI + KOHTPOJIS
KOHTPOJIIb
Ounas 1| 2 — — — 108 108 | muddepenuu-
POBaHHBIN
3a4er
3aouHas 1| 2 - - - 108 108 | muddepenmm-
POBaHHBII
3a4er

3. LEJIM [TPAKTUKN

[Tonyuyenne wuHboOpManuu © MNPUOOPETEHHE TMPAKTUYECKUX HABBIKOB, CBS3aHHBIX C
BLIOpAaHHBIM  HANpPaBIEHWEM TIOJATOTOBKH: OBIIAJICHHE COBPEMEHHBIMH  KOMITHIOTEPHBIMH
TEXHOJOTHSIMU CO3/1aHUSI TEKCTOBBIX, TAOJMYHBIX, IpadUUYECKUX ITOKYMEHTOB U 0a3 JaHHBIX;
OBJIAJICHUE BO3MOXXHOCTSIMU M TIPEUMYINECTBAMU aBTOMATH3WPOBAHHOTO JTOKYMEHTOOOOPOTa;
NpUOOpeTeHNEe MPAKTHUECKUX HABBIKOB MO COCTaBICHUIO UM OQOPMIICHHIO DA3JIMYHBIX BHUIOB
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JIOKYMEHTOB. Maructpant B mporecce MPOXOKACHHUS NPAKTHKU JODKEH H3Y4YUTh COCTaB BHJOB
CIIy’)KEOHBIX JOKYMEHTOB, HCIOJb3yEMBIX B JIOKYMEHTHPOBAHUHU JEATCIBHOCTH KOHKPETHOM
OpraHu3aliM, TIOpsAJKa U O0coOeHHocTell HuX odopMileHHs B YCIOBHUAX IPUMEHEHHUS
UH(POPMALIMOHHBIX CHCTEM U TEXHOJIOTHH.

3aoauamu npousze00CmeeHHOU NPAKMUKU AGISAIOMCL.
- 3aKperuieHHe M YriIyOJIeHHE TEOPETUYCCKHX 3HAHHM, MOJYYCHHBIX B XOJIE H3YyYCHUS
JUCITUIUIAH 1-T0 Kypca MarucTepCcKoi mporpamMmel;

- oBiaaeHue  0a30BBIMH  TEOPETMYECKMMM  IOJOXKEHHAMU IO  IIOCTPOEHUIO
MHOT'OYpPOBHEBBIX HH(POPMALMOHHBIX CUCTEM Ha MPAKTHKE;
- YSACHEHME  OCHOBHBIX IIOHATHM, MCIOJIb3YEMBIX B  IIpollecce  IPUMEHEHHS

uHPOpPMaMOHHBIX TexHOoIoTul B JIOY 1 apxXuBHOM Jiee;

- ySCHEHHE OCHOBHBIX HOPMATHUBHO-TIIPABOBBIX OCHOB TMPUMEHEHHUS HH(OPMaIMOHHBIX
texuosioruit B JIOY u apxuBHOM J1€Tie;

- OBJAJICHUE COBPEMEHHBIMH KOMIIBIOTEPHBIMU TEXHOJOTHUSIMU CO3JaHUSI TEKCTOBBIX,
TaOJIMYHBIX, TPAQUUECKHUX TOKYMEHTOB U 0a3 TaHHBIX;

- OBJaJIeHUE BO3MOXKHOCTSIMU u pEeUMyIIeCTBaAMU
JIOKYMEHTOO000POTA;

- OBJaJIeHUE MPOIECCOM aBTOMATU3AIMH MOIETUPOBAHUS IKOHOMUYECKIX MTPOLIECCOB;

- YCBOGHHE OCHOBHBIX HANpPAaBICHHUW HCIOJIB30BAHUS COBPEMEHHBIX HH(POPMAITMOHHBIX
TEXHOJIOTHI B IEATEIbHOCTH IOKyMEHTALIMOHHBIX CITY>KO U apXUBOB;

- O03HAaKOMJIEHHE C OCHOBHBIMH XapaKTEPUCTHUKAMU Pa3IMYHbIX POrPaMMHO-TEXHUUECKUX
CPEICTB aBTOMATU3AIIMH JEIIONPOU3BOJICTBEHHON M apXUBHOU Chephl;

- O3HAaKOMJICHHE CO CTPYKTYpOW, COCTAaBOM M CBOWCTBOM HH(OPMALMOHHBIX IMPOLECCOB,
CUCTEM U TEXHOJIOTHI OpraHu3aluu, KoHQHUrypanuein HHPOPMAITHOHHBIX CUCTEM,

- W3y4YeHHE OCHOBHBIX BHUJIOB W MpoIeayp o0paboTku nH(opmaIuu, MOJAeNIe U METOJIOB
pemieHus 3ama4 o0paboTku uHQoOpMaluu (TeHepals OTYETOB, MOJJICPKKA MPHUHATHS pPEHICHUN,
aHaJIN3 JAHHBIX, UCKYCCTBEHHBIM UHTEIUICKT, 00paboTka n300paxeHuit).

ABTOMATHU3HUPOBAHHOI'O

4. KOMITETEHIIN OBYYAIOIMEI'OCA, @OPMUPYEMBIE B PE3YJIPTATE
OCBOEHNMA KOMIIOHEHTA OBPA30OBATEJIbBHOU ITPOT'PAMMEI, UX NHAMKATOPBI 1

IJNTAHUPYEMBIE PE3VYJIbTATBI ObYUYEHUA

Komnerenuuu WuaukaTopsl PesynbraThl 00y4YeHus
OIIK-4. Cnocoben OIIK-4.1. OIIK-4.1.1. 3HaeT nHpOpMAIMOHHbIE
HCII0JIb30BaTh OcymecTBiser TEXHOJIOTUH, IPUMEHSIEMBIE B
CHelraIbHbIE MIpUMEHEHNE npodeccuoHaNbHOM NeSTeNbHOCTH.
npohecCHOHANBHBIE | UHTEPHET- OIIK-4.1.2. YMmeeT ucnoib30BaTh CrelUaIbHbIE
3HaHUA B 00J1aCTH TEXHOJIOTHI U BeO- | mpodeccuoHanbHble 3HaHUsI B 00J1aCTH
UH(POPMALIMOHHBIX nu3aiiHa B MH(POPMALIMOHHBIX TEXHOJIOTUHN, TPUMEHSIEMBIX
TEXHOJIOTUH, npodeccnoHanbHOM | B po(hecCHOHATBHON e TEIbHOCTH.
IIPUMEHSEMBIX B JESTEIbHOCTH
npodeCCHOHATTBHON
JESITEIBHOCTH
OIIK-5. Cnocoben OIIK-5.1. OIIK-5.1.1. 3Haet nporecc MpoBeeHus
OCYLIECTBIISATh [Ipennaraer MOHMTOPHHIA Pa3BUTHS TOKYMEHTOBEICHUS U
WHHOBAIIMOHHYIO WHHOBAIIOHHBIE apXUBOBE/ICHHUS, aHAJIN3a BOSHUKAIOIINX TIPU
JESATENBHOCTb, pelieHus ATOM MpoOJIeM U 3a/1ad.
dbopmynupoBaTh U BO3HUKAIOIINX OIIK-5.1.2. YMeer pemiath Hay4YHbIE 3a/1a4U B
pelaTh Hay4yHo- Hay4yHO- 00J1aCTH TOKYMEHTOBEICHUS U apXUBOBEICHUS
UCCIIEIOBATENILCKUE | UCCIIEeI0BATEIbCKUX
U TIPUKJIATHBIE Y TIPUKJIaTHBIX




3a7a44 B 00J1aCcTH
JIOKYMEHTOBEICHUS U
APXUBOBEICHHUS

3a7a4 B 00JacTu
JOKYMEHTOBEICHHS
Y apXUBOBEICHHUSIL.

I1K-2.

Cnocoben
OCYIICCTBIIATH
OTIEPAIIMOHHOE U
CTpaTeruuecKoe
yIpaBlieHUE
poreccaMmu
aJIMHUHHCTPATHBHOTO,
XO3SIICTBEHHOTO,
JIOKYMEHTAIMOHHOTO
1 OPraHHU3aIMOHHOTO
COIIPOBOXKICHHUS H
obecnieueHus

eI TENLHOCTH
OpraHHu3aIuu

(ITpodeccroHambHbIH
CTaHJapT
07.005«Caoennanuct
aJIMUHHCTPATUBHO-
XO3SIICTBEHHOM
nesitesibHoCTHY, H)

IK-2.1.
JlemoHCTpHUpYyET
3HAHHE OCHOB
METOAMKH
MOCTPOCHHUS
MH(POPMALMOHHBIX
CHCTEM B
yTpaBJICHUH.

[1K-2.1.1. 3HaeT TeOpeTUYECKUE OCHOBBI B
obnactu nH)OPMAIIMOHHBIX CHCTEM
yIIpaBJICHUS.

[TK-2.1.2. YMmeeT onpenensiTh OCHOBHBIE TaIlbl
MPOCKTUPOBaHUS WH(HOPMAITMOHHOW CUCTEMBI B
yIpaBJiICHUHU.

T1K-2.1.3. Bnaneer 3HaHUSIMU OCHOB METOIUKU
MOCTPOCHHUST HMH(DOPMAIMOHHBIX CUCTEM B
YIIpaBJICHUH.

I1K-2. Criocoben
OCYIIECTBIISTh
ONEPALIMOHHOE U
CTpaTeruyecKkoe
yIpaBlieHUE
mporeccamu
aJIMHUHHUCTPATUBHOTO,
XO3STMCTBEHHOTO,
JIOKYMEHTAllMOHHOTO
Y OpraHU3aIMOHHOTO
CONPOBOXKACHUS U
obecrieueHus
JIeITENLHOCTH
OpraHu3aIu

(ITpodeccronanbHBIN
CTaHJapT
07.005«Crenuanuct
aIMUHUACTPATUBHO-
XO3SIMCTBEHHOM
nesitesnibHoCTHY, H)

[1K-2.4.
OcymiecTBisieT
UH(pOpPMAaIMOHHO-
JTOKYMEHTAIMOHHOE
COIIPOBOKICHUE
TSI TeTbHOCTH
OpraHu3aIu

[TK-2.4.1. 3naet ocobeHHOCTH HHPOPMAIIHOHHO-
JIOKYMEHTAIIMOHHOTO O0ecIieueHus BHEIIHEH U
BHYTpPEHHEH Cpeibl

[1IK-2.4.2. Ymeer IIO/1/IEPKUBATH
MH(OPMALIMOHHO-IOKYMEHTAIIHOHHOE
COTIPOBOXCHUE JICSITEIIBHOCTA OpraHu3aIluu

[IK-2.4.3. Bmanmeer HaBbIKAMH COBPEMEHHBIX
MOAXOJ0B K PEIICHUIO0 CTPAaTeTMYECKUX 3a/1a4y B
JIOKYMEHTAIlMOHHOM OOECTICUeHUH YIIPaBICHUS

5. BUJI, TUIT ITPAKTHUKH, ®OPMbI 1 CITIOCOBLI EE ITPOBEJIEHUA

Buo npakxmuxu — npon3BoACTBEHHAs IPAKTHKA.
Tun npouzeodcmeenHoll npakmuKuy' MPOEKTHAS.

Cnocobwsl npogedenus yueOHOl NpakmuKky ' CTallMOHAPHAsl; BbI€3THAS.
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JlaHHbIN BUJ MPAKTUKU Ipernoiaraer paboTy CTYJIEHTOB B CTPYKTYPHBIX MOAPA3/ICICHUIX
OpTraHMu3ai U IPEINPUITHA, OTBETCTBCHHBIX 32 JOKYMEHTAIMOHHOE O0ECTIIeUeHUE yIPaBIeHUS, B
apxuBax opranu3aunuii, B T. 4. B ®I'bOY BO «JloHenkuil rocyJaapCTBEHHBI YHUBEPCUTET).
[IpakTUKaHTBI MOTYT TOJ PYKOBOJCTBOM PYKOBOJUTENS TMPAKTHUKKA OT OpraHU3allMy 3aMellaTrhb
pabOTHUKOB CTPYKTYPHBIX MOJPa3AeICHUM, BBIMONHSIS UX (QYHKIUH, CBS3aHHbBIE C COCTABICHUEM U
oopMIICHHEM JOKYMEHTOB.

CopepxaHve W BBIIIOJIHEHUE 3a/JlaHUN MPAKTUKK 3aBUCAT OT  0a3bl MPaKTUKU U
OTPEACISAIOTCS C yYeTOM CIEAYIOIUX OCHOBHBIX  (DAKTOPOB: YCIOBHHA  MPOXOXKICHUS
MIPOU3BOJICTBEHHON MPAKTUKHU, CTaTyca U THMa 0a3bl MIPAKTHKHU, COJACPKAHUS €€ JIeATeIbHOCTH,
ACCOPTUMEHTA M KayecTBa MPEAOCTABIISIEMBIX YCIYT, BO3MOXXHOCTEU CTYJEHTa B YCIIOBHSIX
JAHHOTO YUYPEXKJIEHHUS 03HAKOMUTHCSA C HEOOXOMMBIM JOKYMEHTaMH, BBIIIOJHUTH aHAJTUTHUYECKYIO
Y TIPOTHOCTHYECKYIO palOoTy; HAJIUYMS B YUPEKICHUH CHUCTEMbl yudeTa pa3JIMYHbIX IIPOLIECCOB
OCHOBHOM JI€ITETbHOCTH, JOKYMEHTOB W MaTepHalioB, HHGOPMAIIMOHHBIX CHUCTEM, HEOOXOUMBIX
U W3YyYeHMs] U aHajdu3a, CBOEBPEMEHHOE HX IMPEAOCTaBIICHHE CTyACHTaM paOOTHUKAMH
YUPEXKICHUSI.

Bo Bpems mpoxokaeHHs MPaKTUKU CTYACHT o00s3aH COOJI0JaTh TMpaBujia BHYTPEHHETO
pacropsiika ¥ WHbIe HOPMAaTHUBHBIC aKThl, OMPEIEISIIONINE MOPAIOK AEATEIbHOCTH PaOOTHUKOB
COOTBETCTBYIOIIUX JTIOJKHOCTEH U JIp.

ATTecTanusi o UTOraM IMPaKTUKU MPOBOJIUTCS MPHU YCIOBUU BBIIIOJHEHUS BCEX pa3JeioB
MporpamMMbl MPAKTHUKA U TPEJOCTABICHUS BCEH OTUETHOM MOKyMEHTaluu. Pa3nernoM mpakTuku
MOJKET SIBIISITHCS HAYYHO-UCCIeI0BaTeNbcKast padora obyvaromuxcs. CTyIeHThl B X0/i€ MPaKTUKU
MOTYT Y4YacTBOBAaTh B MPOBEACHUU HAYUYHBIX HUCCJICIOBAHUM WM BBIMOJHEHUU METOJAMYECKHUX
pa3paboToK, OCyHIeCTBIATh cOOp, 00pabOTKY, aHAlM3 U CHCTEMaTH3aluio WHGOpMAIUU MO0 TeMe
(Mo 3amaHUI0 TPEMOoJaBaTessi), COCTABIATh OTYETHl (pa3/ieibl OTUETa) MO TeMEe WM €€ pa3iery
(9Tamy, 3aJIlaHuI0), BBICTYMATh C JOKJIAA0OM Ha KOH(QEPEHIIUU, TOTOBUTH K MyOIMKAI[UU CTAThU.

6. MECTO 1 BPEMS ITPOBEJEHU S TTPON3BOJCTBEHHON ITPAKTHUKH

MecTtoM TpoBeAEHUs JAHHOTO BUJAA TPAKTUKA MOTYT OBITh TOCYAapCTBEHHBIE,
MYHMIIMIIAJIbHBIE M HETOCYJAapCTBEHHBIE YUPEXKJEHUS, OpraHU3aluu U NPEANpUsTUs, UMEIOLIue
cryx6y  JOY,  kaHuenspud,  OTAENAbl  KaJpoB,  IJAHOBO-3KOHOMHYECKUH  OTJEl.
[TponomKUTENTPHOCTD TPAKTUKY — 2 HEJIENH.

ba3bl npakTHK T0JKHBI OTBEYATh CIEIYIOIUM TPEOOBAHHSIM:

COOTBETCTBOBATH MPO(UIIIO MOATOTOBKH MarucTpa;

pacriosiarate KBaIM(pUIMPOBAaHHBIMH KaJIpaMH JIJIsl PyKOBOJICTBA MPAKTHKOM.

Onpenenenre 6a3 MPaKTUKU BO3JIaraeTcs Ha BBIMYCKalollylo kKadeapy, KoTopas TOTOBUT
JIOTOBOPBI O COTPYAHUYECTBE C OPraHU3ALUAMH (YUPEKACHUAMH, MPEANPUATUIMHU) U MIPOrpaMMy
MPAKTUKHU IO COOTBETCTBYIOIIEMY HAlpPaBJICHHUIO.

C oObeKTamMM MPaKTUKH 3aKJIIOYAIOTCS IOTOBOPHI, B COOTBETCTBUHM C KOTOPBIMU CTYIECHTBI
HANpPAaBIIAIOTCA Ha MPAKTHKY. MOTyT 3aKio4arbcs MHIMBUIYyalbHBIE n0roBOphl. Kadenpa moxer
HaMpaBJIATh CTYJIEHTOB Ha 0a3bl MPAKTHKH MO MUChMaM MPEANPHUSATHHA WM OpraHu3aluii, Ha
KOTOPBIX pabOTal0T CTYIEHThI 3a04HON (OPMBI 0OYUEHHUS.

[IpakTka DpPOBOAMTCS BO BTOPOM CEMECTpPE IOCIE CHA4Yd CECCUM 3a 2 CEMEeCTp B
COOTBETCTBHUU C TpauKOM yIeOHOTO MmpoIiecca.

7. CTPYKTYPA U COJIEPXKAHUE ITPOU3BOJICTBEHHOM ITPAKTUKU

7.1. CTpyKTypa NMpOU3BOJACTBEHHON MTPAKTUKH
OO0mmas TpyA0eMKOCTh IPOU3BOJACTBEHHON IPAKTHKU COCTABISIET 3 3a4eTHBIX eauHwmIl, 108
YacoB.



Tabmua 7.1 — CTpykTypa NpOon3BOJICTBEHHOM MPAKTUKH

Bunsbl yueOHoil padoThI Ha MPAKTHKE,
BKJIIOYasl CAMOCTOSITEIbHYI0 padoTy
CTYAE€HTOB M TPYAOEMKOCTH Dopmbl
(B yacax) TEKYLIero
Ne 2 Sz | 3 = "
n Pa3nens (3ransl) NPakTHKA - Z . 3 % Es 2 MPOMeRKYyTOY-
" = FE E_E = 53 E HOTO
g 5| €38 gc £ KOHTPOJIsi
g £= =< g
= = g 3
1 WHCTpYKTHBHOE COBEIAHUE H 3 CobecenoBanne
MOJyYCHNE TOKYMEHTALINH JUIS
MIPOXOXKICHUS TIPOU3BOJCTBEHHON
MIPaKTHKA
2 OdopmiteHre HEOOXOIUMBIX 2 4 CobecenoBanue
JIOKYMEHTOB Ha 0a3¢ MPaKTHUKH.
[TpoxoskaeHUEe HHCTPYKTaXKa 10
TEeXHHKE 0E30MaCHOCTH U OXpaHe Tpyaa
Ha npegnpuaTiui. O3HaKOMJICHHUE C
MPaBUJIaAMU BHYTPEHHETO TPYAOBOTO
pacropsiika
3 AHanm3 JOKyMEHTAIlHOHHOM CpeIIbI 6 9 12 CooTBeTCTBYIO-
TPEIIPUATHS AN pa3aent
JTHCBHHKA
MIPAKTUKA
4 AHann3 HHPOPMAMOHHBIX CHCTEM U 6 9 12 CooTBeTCTBYIO-
TEXHOJIOTUI B TOKyMEHTALMOHHON Ui pazaen
ciryx0e 1 apXHBHOM JIeIe JTHCBHHKA
PEAIPHUSITHS MPAKTUKU
5 IIpoexTupoBanue HHPOPMAITOHHON 6 9 12 CooTBeTCTBYIO-
cuctembl JIOY 1 apxuBHOTO Jiena Ui pa3aen
JTHCBHHUKA
MPAKTUKU
6 ITonroTroBka o6mero oTyera 1o 6 Tekct
MPAKTHUKE
7 OdopmiieHne TOKyMEHTOB TIO 6 JIoKyMeHThI 1o
MPaKTHKE MIPAKTHKE
8 3ammTa OTYeTa 1O MPAKTHKE 6 3auér
mudpepeHIHpo-
BaHHBIH
Hroro 108

7.2.  CopepxaHue MPAKTHKH

[IpousBoacTBEeHHAsT MpaKTHKa BKJIIOYAET BBIMOJHEHHE CIEIYIOMUX paboT: 3HAKOMCTBO C
OpraHM3aliel U ee CTPYKTypol; HccielnoBaHUE JIOKYMEHTAIIMOHHOW Cpelbl MpeAnpUsTUS;
u3yueHne ocoOeHHOCTeH co3nanus U (HOPMUPOBAHMS YIIPABIECHUECKOW JOKYMEHTAIMU B YCIOBUAX
NPUMEHEHUs UH()OPMAIIMOHHBIX TEXHOJIOTUN, MPOEKTUPOBaHUE HH(opMannoHHOU cuctembl JJOY
U apXMBHOIO JEJa; OBJAJACHHE COBPEMEHHBIMH KOMIIBIOTEPHBIMU TEXHOJOTHSMHU CO3JIaHUS
TEKCTOBBIX, TAOIMYHBIX, TPaPUUECKIX JOKYMEHTOB U 0a3 JaHHbIX.

OCHOBHBIMU 3TaNaMy IPOU3BOJCTBEHHON IPAKTUKY SIBJISIIOTCS:

1. Ananuz 00KyMeHmayuoHHoU cpedbl NPEeONPUSMUSL.

B nepBble 1HU NPaKTUKU MaruCTPaHThI BBIIOJIHSIOT CIEAYIOIIEE:

1.1. Ananusz cucmemol 00OKyMeHmMoob0poma Ha NPeOnpUAMUU.

UCCIJIEJOBAaHNE OPraHN3allMOHHON CTPYKTYphI IPEANIPUATHS;

BBIJICJICHUE U3 OPraHU3allMOHHOM CTPYKTYphl MOAPAa3[EICHUH, OTAEIbHBIX HUCIOJHUTEIEH,



KOTOpBIE OTBEYAIOT 3a MPOLIECC JOKYMEHTO000POTa Ha MPEANPUITHH;

ompeseNieHue MOMYUHECHHOCTH BBISBICHHBIX MOJPA3ICICHUI M pa3rpaHUueHue WX (yHKIUI
0 BHJIaM IIPOU3BOJUMBIX paboT;

(dbopMUPOBaHKE COOTBETCTBYIOIICH MOJICTH IOKYMEHTOO00pOTa Ha TIPEIIIPHUSITHH;

Ha mnepBom »3tame ciexyer ONpeNeNUTh OCHOBHBIE TMOJpa3AeNeHUs, OTAEIbHBIX
UCTIOJIHUTEIIEH, KOTOPBIE OTBEYAIOT 32 MPOLIECC JOKYMEHTOO00pOTa HAa MPEANPUATHH.

[Tocne BBIABIEHUSI CEKTOpPA, OTBETCTBEHHOIO 3a JOKYMEHTOOOOPOT Ha MpEANpHUATHH,
HEO0OXOIUMO BBISIBUTH MOJAYMHEHHOCTh MOJPA3JICICHUI CEKTOpa M Pa3MeXeBaTh UX (YHKIUHU IO
BUJAaM TPOU3BOJUMBIX paboT M HAa 3TOM ocHOBE CGHOPMUPOBATH MMEIOIIYIOCS MOJEIh
JOKYMEHTO000pOTa Ha PEATPUSITHH.

Bocnonp30BaBIINCh OPraHU3AIMOHHON CTPYKTYPOU MPEANPUSATHS CIEIYEeT COCTaBUTH OJIOK-
CXeMy B3aUMOJICHCTBUSI BCEX TMOAPA3ACICHUN C TMOApPA3ICICHUSIMA, OTBETCTBEHHBIMH 32
JIOKYMEHTO000poT Ha mnpeanpusatuu. [locie 3TOro HEOOXOAMMO TMOKa3aThb CXEMY JBIKEHUS
JIOKYMEHTOB MEX]Ty ITOAPA3ICICHUSIMH.

1.2. Ananuz cmpykmypuvl OOKyMeHmooO0poma Ha NPeonpusimui.;

TPYNIUPOBAHUE JTOKYMEHTOB MPEANPHUATHS 10 MPU3HAKY JOKYMEHTAI[HOHHOTO O0CCIICUeHUS
yropaBieHus (BXOASIINE, HCXOIAIIUE, TPUKA3bI U JIp.).

TpYNIUPOBaHUE JOKYMEHTOB MPEIIPHUSITHS 110 TIOIPA3ACICHUSM COTIACHO OpraHU3aIlMOHHON
CTPYKTYPbI IPEANPUATHUS U UX aHAIIU3;

TpYNIUPOBAaHUE JTJOKYMEHTOB MIPESATIPHUATHS IS BBISBICHUS CE30HHOCTH M X aHAIU3.

Ha BTOpOM 3Tane BBIMOIHAETCS aHAINU3 CTPYKTYPBI JOKYMEHTO000POTa IPEIPUSITHS.

BrImontHsieTCS TpyNIUPOBaHHE JOKYMEHTOB TI0 IPU3HAKY IOKYMEHTAIIMOHHOTO 00CCTICUCHHUS

BHYTpPEHHUE TOKYMEHTHI (Harp., (UHAHCOBBIC U CIIy)KEOHBIE);

JUTSL BBISIBIICHUSI JTUHAMUKYU JBVO)KCHUS TOKYMEHTOB — OINPEACISIOT TEMITbI POCTA BXOJSIIUX,
UCXOMSIINUX ¥ BHYTPEHHUX IOKYMEHTOB 32 OMpE/IeICHHBIN MepHO/I;

0 TOJIPA3/ICIICHUSIM — ISl BBISIBJICHUSI, KAKUE M3 MOAPA3/ICIICHHIA OOJIBIIEe BCETO 3arpyKaroT
JIOKYMEHTOO000POT;

BBITIOJTHUTH aHATN3 JOKYMEHTOB 110 KATETOPHSIM.

2. AHamn3 WHGOPMAIMOHHBIX CHCTEM U TEXHOJOTHMH B JOKYMEHTAI[MOHHOH ciyx0e u
aApXUBHOM JIeJIe:

MPOBECTH aHAIM3 W OMUCAHHE HMMEIOMIMXCS HWH(OPMAIMOHHBIX CUCTEM M TEXHOJOTHHA B
JIOKYMEHTAIIMOHHOM cITyk0e, 0a3 TaHHBIX;

MPOBECTH AaHAllM3 W ONHCAaHWE HUMEIOMMXCS HH(GOPMAIMOHHBIX CHUCTEM TEXHOJOTHUH B
apXUBHOM Jiefie, 0a3 TaHHBIX.

3. I[Ipoexmuposanue ungopmayuonnoii cucmemsot JJOY u apxuenoco oena

3.1. Onmumuzayus 63aumMoOeiucmsusi noopasz0eieHull COo2NACHO UMelwelcs Mooenu
O00KYMeHmoobopoma Ha npeonpusmuu:

UCCIICJIOBAHNE OPTaHM3AIMOHHBIX CTPYKTYpP TPEANPHUATHS OTHOCUTCIBHO  JBUKCHHS
BXO/JISAIINX, UCXOASIINX U BHYTPEHHUX JIOKYyMEHTOB;

(dbopMUpOBaHHE U MPOPAOOTKA KAPTOUKU-AHKETHI CBSA3CH BCEX IMOPA3/ICICHHUM, BKIIIOUYCHHBIX
B KOKIBIH BUJ] CIIPOCKTUPOBAHHON CTPYKTYPHI OPraHU3allMOHHBIX B3aUMOICHCTBUI;

aHan3 3QPEKTUBHOCTU CBA3EH MO KaXKIOMY U3 BUIOB CIIPOCKTHPOBAHHOW OpraHU3aI[MOHHOMN
CTPYKTYPHI;

UTOTOBAs OIEHKA Pa3pabOTaHHBIX MEPOIIPHUATHIA U aHAJIA3 BO3MOXXHOCTH UX PeaTU3aIlHH.

Ha  nmanHoM  »Tame  BBIMONHSETCS ~ «BHYTPEHHEE»  MPOCKTHPOBAHHE  CHCTEMBI
JIOKYMEHTO000pOoTa.

Jlnst moctpoeHus Moaenu GyHKIIMOHUPOBAHUS CHCTEMBI U TMOTYYCHHs Pe3yJIbTaTOB, OJU3KHUX
K OINTUMAlbHBIM, CIEIYeT OpraHu30BaTh paloHalbHOE U 3(PPEeKTUBHOE B3aUMOJEHCTBUE
uMeromxcs mpoieccoB. C 3TOH 1EbI0 CIeIyeT MPOBECTH TAKUE MEPOTIPUSITHUS:

a. OmpenenuTh HEpPapXUUECKyI0 MOJYMHEHHOCTh MPOLECCOB U IOCIEI0BATEIbHOCTh BO
BPEMEHH UX B3aUMOJICHCTBUSI.

0. Pa3paborare CTpyKTYpy B3aMMOACHCTBHSI MEXAY MOAPA3IEICHUSIMH Ha OMpPEIEICHHbII



CPOK.

B. OmnpenenuTh KpuTepuu KadecTBa paboThl cucTeMbl. ONpenenuTh PEHTHHT KaXIOTO H3
KpUTEPUEB KauecTBa.

3.2. Pazpabomams npoexm cucmemsl J{OY u apxuernoco oena Ha npeonpusmuu.

Ha manHoM sTame HeoOXxomaumo pa3paboraTh NpoekT uHpopmarmoHHOW cucteMbl JJOY u
ApPXUBHOTO JieJIa Ha IPEANPHUATHH ¢ yI€TOM HH()OPMAIIMOHHBIX TTOTOKOB.

3.3. Ananu3z oxpanvl mpyoa 6 ompacii.:

M3YYUTh HOPMATHBHBIC JOKYMEHTHI MO OXpaHe TpyJa B OTpacid, K KOTOPOH OTHOCHUTCS
HPEIIPUATHE U COCTOSTHUE OXPaHbl TPy/Ja HA CAMOM IMPEANPUATUU U KOHKPETHO Ha paboueM MecTe.

4. Opopmnenue OnesHuka u omuema no npaKmuxe.

8. OBPA3OBATEJIbHBIE, HAYYHO-UCCIIEJJOBATEJIbCKME U HAYYHO-
IMTPOU3BOJCTBEHHBIE TEXHOJIOI'MH, UCITIOJIb3YEMBIE HA ITPAKTUKE

IIpakTka sBIsS€TCS HEOTHEMJIEMOW 4YacThlO Yy4eOHOro Ipolecca, OHa COCTOUT U3
HECKOJIbKUX KOMIIOHEHTOB:

1) npuoOpereHne HaABBHIKOB Ha paboueM MecTe B CTPYKTYPHOM HOJApa3JeiCHHH
OpraHu3aluy (TEXHOJIOrHYecKas JesTEIbHOCTD);

2) aHaJM3 CYIICCTBYIOIICH MPAKTHKU BEICHUS EIONPOM3BOJICTBA B TOW OpraHHU3allld, B
KOTOPOM MpaKTUKa NPOXOAMIACh (aHATTUTHYECKASI IEATEIBHOCTD);

3) pa3paboTka, HopMyIHPOBKa pekoMeHIanuii mo cosepiieHcTBoBanu0 JJOY (mpoekTHast
JIeSITEIIbHOCTD );

4) ananu3 WHOOPMAIMOHHBIX IOTOKOB ¥ HMH(MOPMAIMOHHOTO B3aMMOJCHCTBHS B
OpraHM3alyy; ydactue B pa3paboTKe HOPMAaTHUBHO-METOJIMYECKUX JOKYMEHTOB, aKTOB (IIpaBHII,
nepevyHer CciaykeOHBbIX JOKYMEHTOB, IOJOXEHUH, MHCTPYKUMH, Tabenel, NmpuUMeHseMbIX (opMm
JOKYMEHTOB M Jip.) IO JOKYMEHTallMOHHOMY OOECHEYEHHIO YIpaBJIEHUS; ydacTUE B
nyOJIMKAaTOPCKOM M BBICTABOUHOM paboTe; MOATOTOBKA CIPABOYHO-IIOMCKOBBIX CPEJICTB, yUacTHE B
COCTAaBJICHUM OTYETOB [0 HAy4YHO-UCCIENOBATEIbCKOW M METOAMYECKOH paboTe (HaydHO-
UCCIIeI0BaTEIbCKas IEITENIbHOCTD).

9. YYEBHO-METOJIUMYECKOE OBECIIEUEHUE CAMOCTOSTEJIbHOM PABOTHI
CTYAEHTOB HA ITPAKTHUKE

Bo Bpemss nNpoXokAeHHsS TPOU3BOACTBEHHOW MpPAaKTHKH OONbIIOE 3HAYEHHE MMeeT
camocTosTeNnbHas padoTa CTyI€HTOB, IOCKOJIbKY MPAKTHKA SBJISETCS OJHUM U3 3TANOB MOATOTOBKU
MarucTpoB I10 HanpasiaeHUIO NoAroToBKU 46.04.02 /lokyMEeHTOBEAEHUE U apXUBOBE/ICHNUE.

CaMmocrosiTenbHasi paboTa CTYy/IEHTOB B XOJl€ NPOXOXKAEHHS MNPAKTHKH HAalpaBjieHa Ha
Ka4eCTBEHHOE OCBOCHHE M CHCTEMAaTH3allMI0 MOJYYEHHBIX 3HAHUH, UX YIiayOJIeHHe U pacIlupeHue
Ha OCHOBE aHAJIN3a BBIMOJIHEHUS JI€JIOMPOU3BOICTBEHHBIX ONEPallUii B KOHKPETHON OpraHU3alliH.

dopmupyeTcst yMeHHE TIOJy4YeHUS 3HAaHMM Ha TmpakThke (B NpodecCHOHANTbHOM
JESTeNIbHOCTH) W 3aKPEIUISIIOTCS MPAaKTUYECKUE HaBBIKM CTYACHTOB. AKTHBHO Ppa3BHBAIOTCS HX
MIO3HABATENbHBIE CIIOCOOHOCTH, CaMOCTOSITEIbHOCTh MBIIUIEHHUS, CIIOCOOHOCTh K Hay4dHO-
HCCJIEIOBATENBCKON paboTe, HaBBIKM MEXIMYHOCTHBIX OTHOUIEHHH, IIOCKOJIbKY CTYJEHTHI aKTHBHO
BKJIIOUAIOTCS B KOMMYHHKAIlMM C COTPYJHUKAaMHU OpraHU3aluil, yyaTcsl NOTUUHATHCS IpaBHIIaM
BHYTPEHHET0 PacIopsiKa U APYTUM KOPIOPATUBHBIM aKTaM.

9.1 Opeanuzayus npou300cmeeHHOl NPAKMUKU

[Tpon3BOICTBEHHYIO MPAKTUKY CTYIEHTHI IPOXOISIT B COOTBETCTBHH C rparKoM yueOHOTO
mpolecca B YCTaHOBIIEHHbIE cpoku. OpraHmzanuio M NPOXOXKIEHHE MPAKTUKH OOecreuynBaeT
BHIMTyCKamomas kadenpa WHDOPMALNMOHHBIX CHUCTEM YIPABICHUS, JE€KaHAT M y4eOHas YacTh
yHuBepcurera. [lo Bcem Bompocam OpraHu3aldd M TMPOXOKICHHUS TNMPAKTUKU CTYJIEHT MOXKET
MOJIYYUTh KOHCYJIBTALIMIO Y MPENOAaBaTENsI — PYKOBOAUTENS IPAKTUKH.
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PykoBonuTenb MpakTUKKA OT OpraHU3allMd CHUCTEMAaTHYECKH KOHTPOJUPYET KauecTBO U
CBOCBPEMEHHOCTh BBINIOJIHIEMOHN CTyJIeHTaMu paboThl. PykoBoauTenb oT kKadeapsl OCyIIeCTBISET
METOJIUYECKOE PYKOBOJICTBO M KOHTPOJIb 3a BBHIINOJHEHHEM MPOrpaMMbl MPakTHUKU. CTyIEHTHI
00s13aHbl CBOEBPEMEHHO BBINOJHATh 3aJaHUsA, MPEIyCMOTPEHHBIE MPOTPaMMON MPAKTHUKU;
yKa3aHUs PYKOBOJHUTENEH MPAaKTUKH OT By3a M OT OpraHU3alluu; MOTYUHSITHCS NEHCTBYIOIIUM B
OpraHu3aliy NpaBUIaM BHYTPEHHETO PaCIoOpsIKa.

Obs3aHHOCmMAMU PYKOBOOUMENS NPAKMUKU OM KAheOpbl AGIA0MCA:

— y4YacTHe B MHCTPYKTUBHBIX COOPaHUSIX, KOTOPBIE MIPOBOSTCS CO CTYICHTAMH HE MO3XKe, YeM
3a 1-2 1H4 10 Havaja MPaKTHKHY;

— O3HAKOMJICHUE CTY/ICHTOB C TPEOOBAHUSIMH IPOTPaMMBbI, (HOPMAMU KOHTPOJISI U OTYETHOCTH;

— KOHCYJIbTUPOBAHUE CTYJICHTOB B XO/i€ MPAKTUKU Ha Kadeape U BO BpeMs HocelleHus 0a3
MIPaKTHKH,

— KOHTPOJIb 32 COOMIO/ICHUEM CTYACHTAMU BHYTPEHHETO pacropsiika JHs, TUCIUIUIMHBI TPY/a,
CBOEBPEMEHHBIM BBITIOJTHEHUEM 33/I1aHUH, KOTOPBIE OTBEUAIOT COACPIKAHUIO TIPAKTUKH;

— wuHpopmupoBaHe Kadeapsl (Ha ee 3acelaHusIX) O MPOXOXKICHUU MPAKTHKH, HApYLICHUU
MOpsiJIKa €€ MPOXOXKACHHUS CO CTOPOHBI CTYIEHTOB WJIM PYKOBOZICTBA OT MPEATPHUSITHS

— TPOBEpKa OTYETOB O MPAKTHKE;

— HaIlMCaHWE PEUEH3U;

— y4YacTHe B 3alUTE OTYETOB B COCTABE COOTBETCTBYIOIINX KOMHCCHIA;

— TPEAOCTaBIIEHUE OTBETCTBEHHOMY 3a MPOBEACHUE NPAKTUKUA OT Kadeapbl MUCHMEHHOTO
OTYEeTa C 3aMEYAHUSIMU U MIPEITIOKECHUSIMH.

Obs3anHOCMU PYKOBOOUMENA NPAKMUKY O NPEONPUAMUSL:

— B HayaJsie MPAKTUKU 03HAKOMUTHCA C paboyelt mporpaMMoil U THEBHUKOM MPAKTHKH,

— YTOYHHUTH 3alMCAaHHBI B JHEBHHUKE KaJICHAAPHBIA TpauK MPOXOXKICHHS MPAKTHUKU (110
COZIEP’KaHMIO U CPOKAM BBITIOJIHEHHS OT/ICIBbHBIX TyHKTOB);

— o0ecreuynTh CTYACHTaM YCIIOBHS, HEOOXOAWMBIC JJIsi BBITOJHEHHUS MPOrpaMMbl MPAKTHKH,
JOCTYH K HEOOXOMMBIM JOKyMEHTaM, KOHCYJIbTUPOBAHHE;

— KOHTPOJHMPOBATH MOCEIICHUE CTy/IEHTaMU 0a3bl MPAKTHKH;

— B CIIy4asx HapyIlIeHUs AUCIUIUTUHBI COOOIIATh PYKOBOJUTENO MPAKTUKU OT Kadheaphl;

— OpraHu30BaTh IKCKYPCHH IS CTYICHTOB IO OCHOBHBIM II€XaM U y4acTKaM MPeIIpUsTHS;

— TPOBEPKA OTYETA O MPAKTHUKE;

— HalMCaHUe XapaKTEPUCTUKH CTYJICHTA-TIPAKTUKAHTA 0 3aBEPIICHUIO €0 MPAKTUKH.

OcHosHbie 0033aHHOCMU CIYOEeHMA-NPAKMUKAHMA:

— CTYJIEHT JI0 OTOBITHSI HA TIPAKTUKY JTOJKEH MOTyYUTh MHCTPYKTAK PYKOBOIUTENS MIPAKTUKH,
JTHEBHUK MPAKTUKU;

— CTYJAEHT, TPUOBIB HA TMPEINpPUATHE, OJKCH IMOAAaTh PYKOBOIUTEIO OT TPEAIPHUSTH
HarpapJieHHe, THEBHUK, MPOUTH WHCTPYKTAXK MO TEXHUKE 0OE30MacHOCTH U TOXKapHOU 0e30MmacHOCTH,
O3HAKOMHUTBECS C PadOYMM MECTOM, MpaBWJIAMH SKCIUTyaTallud OOOPYJOBaHUS W YTOYHUTH IUIaH
MIPOXOXKICHUSI IPAKTHKH,

— B TIEpBBIE TPH JHSA CTYJEHT 00s3aH cOOOmMMTH Ha Kadenpy (pamMuimio, UMs, OTYECTBO U
HOMep Tene(oHa PyKOBOIUTENS IPAKTHKH OT TPEANPUSTHSL

— BO BpeMsI MMPOXOXKICHUS MMPAKTUKH CTYACHT JOJDKEH MPUJIEPKUBATHCS MMPABUII BHYTPEHHETO
pacrnopsiika MpeIpUsITUs U yCTAHOBICHHBIM PEXXUM JTHS;

— BBITNOJIHATH BCe TpeOOBaHMs paboyeil MporpaMMel;

— PpEryJsipHO BECTH Y4YeT NMPOM3BEICHHOW pabOThl B COOTBETCTBYIOIIEM pa3jieliie THEBHUKA
MIPaKTHKH,

— VBYYUTh M BBIIONHSATH IPaBWIa TEXHUKH OE30MACHOCTH M OXpaHbl TPyJa, MPONTH Ha
MPEANPUATHH UHCTPYKTAXK [0 TEXHUKE 0€30IMaCHOCTH;

— uH(OPMHUPOBATH PYKOBOAUTENS MPAKTUKU OT KadeAphl O MPOU3BEACHHON Ha MPEANPHUITHN
pabote (B HaMEYEHHBIC JTHU KOHCYJIbTAIHH );

— JIO KOHIIA CPOKA MPAKTUKU MOJrOTOBUThH OTYET B COOTBETCTBUU C COJIEPKAaHUEM IIPOTPaMMBbl;

— TMpPeICTaBUTh OTYET O MpaKTHKe Ha Kadeapy pyKOBOAWUTENIO 3a 1-3 1HS 1O OKOHYAHUS
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MPaKTHUKA JJI1 IIPOBEPKU 1 BHCCCHUSA HCO6XO,I[I/IMBIX M3MCHEHUH.

9.2 Memoouueckue pexomenoayuu no no020mMoeKe K NPpaKmuxe

CTyleHTBl JOJDKHBI HM3YyYUTh NPOrpaMMy TIPAaKTHKH, JUTEpaTypy W HOPMATHBHBIC
JOKYMEHTBI TI0 JICJIONPOM3BOJCTBY M OCHOBHBIM AacleKTaM JeSTeIbHOCTH OpTaHU3allHH.
PexoMeHyeTcs: MpakTUKAHTy COBMECTHO C TperojaBarelieM pa3padoTaTh Ha OCHOBE MPOTPAMMBI
KaJICHIApHBIA TUIaH MPOXOXKICHHS TPAKTHKU, KOTOPBIA CJIEIYET COrIacoBaTh C PYKOBOJIUTEIIEM
MPAKTUKH OT OPTaHU3AIIHH.

9.3. Memoouueckue pexomernoayuu no nPOXOAHCOEHUI0 NPAKMUKU
9.3.1. Tpebosarus k oghopmaeruo OHe8HUKA

JIHEBHUK NMPAKTUKU CTYACHTA BKJIIOYACT B CeOs PSJI pa3elioB:

1. TuTynbHBIN TUCT THEBHHKA.

. O60opoTHasE CTOPOHA TUTYJIBHOTO JIUCTA.

. Kanennapusiii rpaduk npoxoxaeHus MPaKTUKH.

. Paboune 3amnuicu BO BpeMst TPaKTHKH.

. OT3bIB ¥ OlIeHKa POOOTHI CTy/IEHTAa Ha MPAKTUKE.

. OT3BIB M1, KOTOPBIE TPOBEPSLIIH MPOXOKICHHE TPAKTUKH.

7. BbIBOJI PYKOBOAMTENS MPAKTUKH OT BBICHIETO Y4€OHOTO 3aBEACHUS MPO MPOXOXKIACHUE
MIPAKTUKH.

Paznen 1. «TuTynpHBINM JHCT» 3aMIONHSAETCS Ha Kadeape.

Pazgen 2. «O0opoTHAsE CTOpOHA TUTYJIBHOTO JIUCTa» — CTABUTCA OTMETKA B OTJENIEC KaJpOB
OpraHu3aly O MPUOBITUM HA MECTO MPAKTUKU M O BBIOBITMM C MECTa MPAKTHUKU C TOIIHCHIO
JOJIKHOCTHOTO JIMI[A, 3aBEPEHHOM MeYaThl0 OpraHu3alui.

Pasnen 3 «Kanenmapuswiii rpaduk MOpPOXOXKIACHHUS MPAKTUKI» COCTABISETCS COBMECTHO
PYKOBOJUTENIEM TIPAKTUKK OT TPEANPHUATAS W PYKOBOAWTENEM TPAKTUKA OT Kadeapsl B
COOTBETCTBHUH C IIPOTPAMMOIA.

Paznen 4 «PabGoume 3amucu BO BpeMsl TMPaKTUKW» oOTpaxkaeTcss (QakTtuueckas pabdora,
BBITIOJTHEHHAS HAa IPOTSHKEHUH KaXKJIOTO JTHS TPOXO0XKICHUS TIPAKTHKH.

Pa3znen 5 «OT13bIB U OlleHKa POOOTHI CTYJI€HTa Ha MPAKTHKEY» 0(POPMIIIETCS PyKOBOJIUTEIEM
MPAKTUKU OT MPEINPUITHUS U 3aHOCUTCS B THEBHUK B MOCIEIHUE 2-3 THS MPOX0XKICHUS MTPAKTHKHU.

6. Paznen 6 OT3BIB JiMIl, KOTOPBIE MPOBEPSUIH MPOXOXKIECHUE TMPAKTUKH — 3arOIHSIETCS
PYKOBOJUTENEM MPAKTUKU OT BBIMyCKarolell kadeapsl HA OCHOBAHUU IMPOBEPKHU MPOXOKICHUS
NPaKTUKA KOMHCCHEHl B COCTaBe OTBETCTBEHHOTO IO Kadeape 3a MpOBEACHHWE NPaKTUK U
PYKOBOJUTENEH MPAKTUKH OT BBITyCKaIOIIEeH Kadeapsl.

Pazgen 7 «BbpiBOoAg pyKOBOIWTENS TPAKTUKH OT BBICIIETO Y4YEOHOTO 3aBEICHHS TIPO
MPOXOXKACHHUE TPAKTUKWY 3aMOTHIETCS PyKOBOUTENIEM IPAKTHKHU OT BBITyCKatomeh Kadeapol.

NNk WN

9.3.2. Tpebosanus k oghopmnenuio omuema

OTuer HE MOJDKEH TMOBTOPSTH JHEBHUK M MPOTPAMMYy MPAKTHKH. OJIEMEHTHl OTdYeTa
pacrioyiaratoTcs B ciaelyrolei mociea0BaTeIbHOCTH:

— TUTYJIbHBIH JIUCT;

— CcoJepXkaHue;

— BBEJICHUE;

— TEKCT OTYETa O BHIMIOJTHCHUH TTPAKTHKH;

— 3aKII0YCHUE;

— CHHCOK UCTIOJIb30BaHHBIX HCTOYHHUKOB;

— TPHUIIOKCHHUS.

OOmmii 00beM oTueTa JOIDKEH COCTaBIATh 25-30 JIMCTOB.

TekcToBYI0 4acTh pabOTHI BBIMOJIHSAIOT C TOMOIIBI0 KOMITBIOTEPHOW TEXHWUKH Ha OJHOM
cTopoHe JucTa Oenoit Oymaru ¢popmara A4, mpudt Times New Roman, pasmep 14, MekCTpouHBIH
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untepBan — 1,5. [Toms: nmeBoe — 30 mMm; mpaBoe — 15; BepxHee u HwkHee — 20 MM. TabmuuHbIi
MaTepHall ¥ WUTIOCTPAIlUK pa3peniaeTcs BHIIOIHATh Ha IMCTax Gopmara A3.

Hywmepanus ctpanuil otyera 10JKHA OBbITH CKBO3HOM, NEpBasi CTPAHUIA — TUTYJIbHBIN JIUCT,
Ha HCM HOMCP CTpaHUIBbI HE ITPOCTABJIACTCA.

Ecnu B oT4yere ecTb pUCYHKH U TaOJIMIIBI Ha OTJENIbHBIX CTPAHUIAX, a TAKXKE MPUITOKECHHUS,
STHU CTPAHMIIBI TAK)KE UMEIOT CKBO3HYIO HYMEpAIHIO.

[Ipuiio>keHus K 0T4ETy OJKHBI OTBeYaTh (PaKTUYECKU U3yYEHHOMY MaTepuaiy.

Bce wumoctpanum ordera, KpoMe TaOmul, o0003HadaloTcs ciIoBoM «PucyHok» U
HYMEpYIOTCs MOCIeI0BaTeNIbHO apabckuMu udpaMu B pesenax pasnaena. Hampumep,

Pucynox 1.2 — OpranuszanoHHasi CTpyKTypa IpeanpusiTus

[Toanuicyu BHIMOTHSFOTCS MO/ MIUTFOCTpAIMEH 1Mo HeHTpy. Kaxiyro witocTpaluo, KoTopas
COJICPIKUTCS B OTYETE, HEOOXOAMMO COMPOBOXKAATH KPATKUM aHAIM30M COJICPYKAHUS M BBIBOJIAMHU.
KosimdyecTBO MILTFOCTpALIUE ONIPEEIIAETCS COICPIKaHUEM OTUETa U JJOJDKHO OBITh JOCTATOYHBIM IS
TOTO0, YTOOBI JaTh TEKCTY SICHOCTH M KOHKPETHOCTH.

Tabnumpl gomxHBL OBITH yHUGUUUPOBaHBI TO Qopme, a nudpoBas uHbopmanus —
nocroBepHod. Kakmas Tabnmia wuMeeT TeMaTH4ecKoe 3arjaBhe, KOTOpOe OToOpakaeT ee
conepkanue. Tabnuibl HyMEpPYIOTCS aHAJOTUYHO PUCYHKaM. 3arjaBue TaOJIUIIBI HayMHAeTCs C
Oosbioil OyKBBI 0€3 a03alHOro OTCTyNa M pa3Meriaercs rnocie cioBa «Tabmuna» ¢ ykazaHueMm
nopsIKOBOro Homepa. Hampuwmep,

Tabnuna 2.1 — AHanu3 JOKYMEHTO000pOoTa MPEANPUITHS B TUHAMHUKE

IIpu ccbuike Ha TaONIUIYy YKa3bIBalOT €€ HOMEP U CJIOBO «TalJIMIa» B COKPAILlEHHOM BHJIE,
Hanpumep, «tadi. 1.2».

IIpu mepeHoce yacTH TaOJUIBl HA JAPYIYyI CTpaHuLy Haja He mumyTt «lIponomxenue
TabJ1.» (C yKa3aHHEM €€ HOMEpa).

WnmocTpanuu 1 TabauUIbl pa3MeNatoT 1Mocie MepBOi CChIJIKM Ha HUX B TEKCTE TaK, YTOOBI
UX MOKHO OBLIO IPOCMATPUBATh O€3 BpallleHUs! CTPAHUIIBI WIIM C BpAIllEHUEM 110 YaCOBOM CTpEIKe.

®opmyIibl HyMepyroTcst apabckumu Iudpamu. VX MOpsIKOBBIA HOMEp OTOOpa)kaercss B
KpYTJbIX CKOOKax crpaBa oT (hOpMYJIbI.

B npunoxenusx mnonaroTcss (OpMbI CTaTUCTHMYECKOW OTYETHOCTH, BCIOMOTraTelbHbIE
MaTepuaibl (MPOMEXYTOUHbIE MaTeMAaTUYECKUE pacyeTbl, WJUIIOCTPALlMM BCIIOMOTaTEeIbHOTO
xapakTtepa M 1p.). Kaxnoe npuioxeHne HauyMHaeTCsl ¢ HOBOM cTpanuipbl. [locpennHe crpaHuibl
neyaTaercs cioBo «[Ipunoxkenune». OHO JOKHO UMETh TeMaTudeckoe 3ariasue. Hampumep,

ITpunoxenne XK
[Tpumep opopmieHHs CTUCKA MCITOIB30BaHHBIX UCTOUHUKOB

Ecnu B oTuere ecth 6osiee IByX MPUIIOKEHUH, UX TTOCIIEA0BATENbHO HyMEPYIOT 3arjaBHbIMU
OykBamm pycckoro andaBuTa, HaumHas ¢ A, 3a uckimouenuem OykB E, 3, U, O, Y, b, bl, b,
Hanpumep, [Ipunoxenue A, Ilpunoxenue b u 1. 1.

Ogopmnenue mumynbHo20 1UCmMa omyema

TUTYABHBIA JUCT COAEPKUT AIIEMEHTHI: HAaMMEHOBAaHHWE MHUHHUCTEPCTBA, By3a, Kadeapsl,
HareyaTaHHble NPOMHMCHBIMU OykBamu, HauMeHoBaHue BHujaa aokymenta (OTYET), 3aromoBok k
TeKCTy (0 TMPOU3BOJACTBEHHOM TMpakTHUKE: TMPOEKTHOM MpakTUKE IO apXUBOBEACHUIO),
HAaUMEHOBAHME OpraHU3alluy, B KOTOpoH npoxoauna npaktuka (Ilpunoxxenne A). TutynbHbIM TuCT
MOJIMCHIBACT PYKOBOAUTENL MPAKTUKH OT NPEANpuaTHs, ero noanuck 3asepserca [IEHATHIO.
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Odghopmnenue cooeporcanus

Conepsxanue pacnonaraercs 3a TUTyJIbHbIM JucToM. CiioBo « COAEP)KAHUE)» neuaraercs
MIPONMKMCHBIMUA OyKBamH, HIke pacnoiyiaraetcs cioBo «BBEJIEHUE) 6e3 ykazanus nHomepa. [lanee
pasMearoTCcs 3arojIOBKH pas/iesioB (MPOMUCHBIME OyKBaMH) 4epe3 OJUHAPHBIA MEKCTPOUHBIN
uHTepBan. Pa3nensl HymepyroTcs apaOckumu mudpamMu. Mexxay Ha3BaHUSMU Pa3/IeoB JeNIaeTcs
IPOIYCK B 2 MEKCTPOUYHBIX MHTEPBAJIA. 3ar0JOBKU MOJPA3/IeJI0B II€YaTalOTCs CTPOYHBIMUA OyKBaM,
Ha4yuHas C MPOIMKMCHOMU, MOPsAAKOBas Hymepanus apadckumu muppamu (1.1, 1.2). Touku B KoHIIE
Ha3BaHMUW PA3/AEIOB U TMOJPA3AEIOB HE CTaBIATCS. 3aTeM B COAEPKAHUM YKa3bIBAalOTCSA CIIOBA
«3AKIIFTOUEHHUEY, «CIIMCOK HCIIOJIb3OBAHHBIX NCTOYHUKOBY, «ITPUJTOXEHUA»
(mporucHbiME  OykBamu). C TpaBOil CTOPOHBI pacIojiaralOT HOMEpa CTPAHHI, C KOTOPBIX
HAYMHAETCSl H3JIOKEHUE BCEX CTPYKTYPHBIX 4acTed cojepkaHus. Ha3zBaHus npuiokeHui He
NEepeUnCIsIIoTes B cofepxkanuu. [Ipumep ohopminenus conepxanus B [Ipunoxxenun b.

Ogopmnenue 68edenuss omuema o NPaKmuxe

BBenenue pekoMeHayeTcsi HAaUMHAThH ¢ 2-3 BBOJAHBIX a03alleB, JKeNaTeIbHO yKa3aTh TOYHOE
HAaUMEHOBAaHHE OpTaHU3aIuH, PaMIIIO, UMsI, OTIYCCTBO PYKOBOJMTEIS OPTaHU3AINH, CTPYKTYPHOE
nojipa3jielieHue, B KOTOPOM CTYJIEHT IPOXOAMI MpakTUuKy. O0s3aTeNbHO clieyeT chopMyarupoBaTh
1eJIb, 33J]a4H MPAKTHUKHU, ONKCATh OCHOBHOE COJIepKaHue padOoT, BHIMOJIHEHHBIX B X0J1€ TPAKTUKH.

Oghopmnenue ocnognoli uacmu omuema o npaKmuke
Tekcr oruera pyOpuimpyeTcs Ha pasfensl W moapaszenbl. HazBaHus paszienoB BO Bcex
OTYeTax JOJDKHBI OBITh CPOPMYIMPOBAHBI CIIEAYIONIMM 00pa3oM.

BBEJIEHUE

Paszen 1 AHAJIN3 IOKYMEHTALIMOHHOW CPEJIBI TIPEATIPUS TS

Pasnen2  AHAJIM3 WH®OPMAIIMOHHBIX CHUCTEM M TEXHOJOTMI B

JIOKYMEHTALIMOHHOW CJTVKBE U APXUBHOM JIEJIE

Pasnen 3 [IPOEKTUPOBAHUE  WH®OPMAIIMOHHON CHUCTEMBI JIOY U
APXVBHOTO JIEJIA

3AKJTIOYEHUE

Ogopmnenue 3aknrouumenbHoU Yyacmu omyema

B 3axnrodeHnn, KOTOpOe pacnojiaraercsl mocjae OCHOBHON 4acTH OTYETa MOABOASTCS UTOTU
IPAKTUKH, 0000IIAIOTCS pe3yNbTaThl, NEPEUUCIIAIOTCS BUABI pabOT, OCYIIECTBISEMbIE CTYAEHTOM
CaMOCTOSITENIbHO, 0COOEHHOCTH OTJIEbHBIX TEXHOJIOTUYECKUX ONEpPaIii.

B kauectBe npunoowcenuti k omuemy MOTyT OBITh
- OJIaHKU pa3HBIX BHJIOB JOKYMEHTOB,
- CXeMa OpraHu3alMOHHON CTPYKTYphl OpraHU3aluy;
- CIIUCOK HOPMATUBHO-METOJUYECKUX JOKYMEHTOB OpPraHU3alllu;
- 00pas1pl (3aBEpEeHHbIE B OpraHU3allui KOMUU JOKYMEHTOB) OpraHU3allHOHHO-PACIOPSIUTENbHBIX
JIOKYMEHTOB OpraHu3aiuu (ciayxeOHoe MUCbMO, PHKa3, IPOTOKOJ, CIIy>KeOHas 3arucKa 1 Jp.);
- perucTpalnoHHbIe (POPMBI U T.1.

CrpaHuIpl oTUeTa JTOJKHBI OBITH IPOHYMEPOBAHbI B IPaBOM BepxHeM yriry. Ha nocnenneit
CTpaHULIE, MOCJe 3aKII0YEeHHS COCTAaBUTENb CTABUT CBOIO MOJIUCH U PACIIM(PPOBKY MOIHUCH.

9.4. Iloosedenue umo206 npaxkmuxu

[Ipu 3ammre oTYeTa CTYAEHT MAOJDKEH KPAaTKO H3JO0XKUTh €ro OCHOBHOE COJAEpIKAHHE,
OXapaKTEepHU30BaTh HCIIOJIB30BAHHBIE HCTOYHHKH, C(HOPMYJIHPOBATH OCHOBHBIC BBIBOIBI U
MPEIJIOKEHUS, JaTh MOJHBIE OTBETHI HA BOIMPOCH PYKOBOAMTENS M APYTUX MPHUCYTCTBYIOIIUX Ha
3alIuTe JINI.

CryneHT, He BBIIOJHUBIIMKA MTPOTPaMMy MPAKTUKH, TTOTYYUBIINN OTPULIATEIBHBIN OT3HIB O
paboTe WM HEYJIOBIETBOPHUTEIBHYIO OIICHKY IPH 3allMTe OTYeTa O MPAKTUKE CUUTAETCS HE
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BBIITOJIHUBIIMM YYEOHBIN TUIaH W HAINpPaBIseTCs Ha NPAKTUKY BTOPHYHO WJIM OTYUCISACTCS W3
YHUBEPCUTETA.
Cpok mpecTaBiIeHHs OTYETa, THEBHUKA MPAKTUKU — TPH JIHS TI0CIIe OKOHYAHUS TIPAKTUKH.
Ecnmu k oT4eTy MHOrO 3aMEUaHWil MO COJCPKAHUIO U O(DOPMIIEHHIO, OH JOJKCH OBITh
nepepaboTaH W TPEACTABICH Ha MOBTOPHYIO 3allUTY B CPOKH, yCTAaHOBJCHHBIC Kadeapoii. Bech
MakeT JOKYMEHTOB 10 TPAaKTHKE TIOCIEe 3allMThl CHAlOT B apxXuB Kadeapbl, OICHKA
(muddepeHIMpOBaHHBIN 3a4€T) BBICTABJISETCS B 3a4€TKY U BEIOMOCTb.

9.5. Kanenoapmulii epaghux npoxodicoeHus npakmuxu
VY4auThIBasg, YTO CTYJIEHTHI IOJy4YalOT HA3HAUYEHHUE Ha pa3sHOOOpa3Hble 0a3bl MPaKTHKH,
KOTOPbIE OTJINYAIOTCSA BUJIOM J€SITE€IbHOCTH, OPIraHU3ALMOHHOM CTPYKTYpPOH, B KaX/10M OTAEIbHOM
cillydae KaJeHAapHble TpapuKH JOJDKHBI pa3pabaTbiBaTbcs B IEPBBIC JIHU  IPAKTUKU
PYKOBOJIUTENSAMH OT KadeIpbl U 6a3bl NPAKTUKU C yYaCTHEM CTYACHTOB.

OO0o0OUIeHHBI  KaJeHJapHBIA TpaQuK MPOXOXKICHHUS IPOU3BOJCTBEHHON IPAKTHKH
npusezieH B Taba. 9.1. OH cocTaBieH UCXOJ U3 TOT0, YTO COIVIACHO y4eOHOMY IIaHa MOATrOTOBKU
MarucTpoB IO HampaBieHHIO0 NOAroToBKU 46.04.02 JloKyMEHTOBEJEHHUE U apXHUBOBEIACHHE»
JUINTEJIbHOCTh MPAKTUKU COCTABIISIET 2 HEACTH.

Tabmuua 9.1 — KaneniapHo-reMaTuyeckuii I1al ¥ rpaduk NpOX0KJIeHHs IPAKTUKU

Ne KomngectBo
n/m Buzpl BeIONIHSIEMBIX pabOT KaJICHJapHBIX
pabouux JTHEH
1 2 3
1 HNHCTpYKTUBHOE COBELIAHUE U MTOJIyYEHUE JOKYMEHTAUU IS 05
ITPOXO0KICHMS] IPOU3BOICTBEHHON NMPAKTUKHU '
2 Odopmnenre He0OXOIUMBIX JOKYMEHTOB Ha 0a3e MpaKTUKH.
[TpoxoxaeHre HHCTPYKTaXKa Mo TEXHUKE 0€30MacHOCTH U OXpaHe
Tpyaa Ha npeanpustTii. O3HaKOMJIEHUE C IPABUIIAMH BHYTPEHHETO 0,5

TPYAOBOT'O pacrnopsaKa. 3HAKOMCTBO € OpraHu3alyel U U3y4eHue
OpPraHM3alMOHHBIX JOKYMEHTOB OpraHu3aluu

4 AHanu3 TOKYMEHTAaMOHHOM CpeJibl MPEAIPUSITUS

5 AHanu3 HHPOPMAITMOHHBIX CUCTEM U TEXHOJIOTHI B 5
JTIOKYMEHTAITMOHHOH CITy)KO€ ¥ apXHBHOM JIJIC TIPS IITPHSITHS

6 [TpoexTupoBanue unpopmarmornHoi cucremsl JJIOY u apxuBHOTO 3
Jena

7 [ToaroroBka 001IET0 OTYETA MO MPAKTHKE 2

8 OdopmieHre TOKyMEHTOB IO MTPAKTHKE 1

9 3amuTa 0T4eTa M0 MPAKTHUKE 1
Bcero 12

10. ®OPMBI ITPOMEXYTOUYHOI ATTECTALIMU (ITO UTOTAM ITPAKTUKHN) C
YKA3AHUEM ®OPM TEKYIIEI'O KOHTPOJIA

Cucrema TEKYIIETO U MPOMECKYTOYHOI'O KOHTPOJIA MPOXOXKIACHUSA MPAKTHKU IIPEAIIoJIaract
cnenyromue GopMbl OTYETHOCTH: coOeceIoBaHUE, 3aM0THEHHE THEBHUKA IPAKTHKHU, COCTABICHUE U
3amuTa oT4eTa, TudPepeHInpoBaHHbIN 3a4eT.

Tekymwii KOHTPOJIb 33 MPOXOKACHUEM TMPAKTUKH CTYISHTAMU OCYIIECTBISIFOT PYKOBOIUTEIH
MPAKTUKH OT MPEANpUsATAs U Kadenpbl (IIOCTOSIHHO), a Takoke 3aBemyronmid kadenpel. Ero ocHOBHOM
HETBIO SBISIETCSI 00eCIeYeHNe COOMIOICHUS KAICHIAPHOTO TpadyiKa MPOXOKIACHUS MPAKTHKHA U TIPABUIT
BHYTPEHHETO TPYI0BOTO pacriopsiKa Ha MpeIpHATHH.

HTOroBbIif KOHTPOJIb OCYILECTBIACTCS B (POpME 3aIUThI OTYETA 10 TPAKTHKE.
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OdopmiieHHBI OTYET MO MPAKTUKE BMECTE C 3allOJHEHHbIM JHEBHUKOM CTYIEHT CHaeT Ha
MIPOBEPKY PYKOBOAUTEIIO MPAKTUKH OT MPEANPHUSITUS, KOTOPBI 3HAKOMUTCS C OTYETOM, BU3UPYET €ro Ha
TUTYJIbHOW CTpaHuIle (TIPYU YCIOBUH TOJIOKUTEIILHOM OLIEHKH), MUILET XapaKTePUCTUKY Ha CTyJeHTa (B
JTHEBHUKE IO TMpaKTUKE). B XapakTepucTuke AaeTcs OIEHKA BBINMOJHEHUS MPOrpaMMbl TPAKTHKHY,
cozepanusi ¥ 0popMIICHUS OTYETA.

[ocne 3TOrO CTYIEHT MoJaeT OTYeT Ha Kaeapy pyKOBOIAUTENO NPAKTHUKUA OT YHUBEPCUTETA JUIs
MPOBEPKU U BU3UPOBAHMUSL.

B ciydae cyiiecTBeHHBIX OTKJIOHSHHU OT TPEOOBAHUH TI0 COACPXKAHUIO M O(DOPMIICHUIO OTYETa,
OH BO3BpAILIAeTCsI Ha I0PabOTKY.

Oryer 3amumiaercs Tepel KOMECCHEH, KOTOPYIO Ha3Ha4aeT 3aBeAyIOIMi Kadempon ¢
00s13aTeNbHBIM BKJIFOUCHUEM B HEE PYKOBOIUTEINS MpakTUKU OT Kadenpsl. [lo pesynmbrataMm 3amuthl
BBICTaBIsICTCS  AU((EpEHIIMPOBAaHHAS OICHKA, KOTOpas (HUKCUPYeTCs Ha TUTYJILHOM CTpaHHIlE, B
BEIOMOCTH U 3aUETHOM KHIKKE (MHIUBUIYaTbHOM IUJIaHE CTYICHTA).

ITo uroram mpakTUKK BeICTaBIsIeTCS MU PepeHITMPOBAHHBIN 3a4eT.

11. KPUTEPUU OLIEHUBAHUN A [TPAKTUKU

Pacnipenenenne 0OamioB 3a NPOU3BOJCTBEHHYIO MPAKTUKY (C 3alIMTON) MPOUCXOIUT
cleAyoumM 00pa3om:

1) comeprkaHue OTYETA, €r0 COOTBETCTBHE 3aaHUAM MPaKTUKU — 70 0alIoB;

2) oopmiieHHE OTYETA B COOTBETCTBHH C TpeboBaHusMu — 10 6aios;

3) 3ammra otuera — 20 GayIoOB.

Bosiee monmpoOHOE pacmpeneneHre OalIoB MO KaXKJIOMYy U3 KOHTPOJIbHO-U3MEPHUTEIbHBIX
MaTepHajioB TPEACTABICHO B KPHUTEPHUAX OICHWBAHUS 3HAHUM CTYACHTOB IO HTOTaM
IPOU3BOJICTBEHHOM mpakTuky (Tadn. 11.1 —11.3).

Tabmuna 11.1 — Cogepxanue oTdera

KomngectBo
No 0amioB
[IIkana olleHUBaHUS Kpurepuu onieHuBanus
n/n (MakcuMalIbHOE
— 70 GannoB)

Copep:kaHue MPaKTUKU BHIMIOJTHEHO B
MIOJIHOM 00bEME, CTYJEHT NMPOSIBUII

1. OTan4HO 63-70 . » TV P
BBICOKUH YPOBEHb CAMOCTOSITEIBHOCTH U
TBOPYECKUH OJXO/1 K €r0 BHIIOJIHEHUIO
Copep:kaHne MPAKTUKU BBIMIOJTHEHO B
MIOJTHOM 00beMe, IMEIOTCSI OT/IETbHEIC

2. Xoportio 52-62 ’ g
HEJOCTaTKU B 0)OPMIICHUU
NPEJICTaBICHHOTO MaTepraa
Conep:kaHue MPaKTUKU B TIEIIOM
BBITTOJIHEHO, OJTHAKO UMEFOTCS
HEJOCTaTKU MPU BHITIOJTHEHHUH B XOJI€

3. Y 10BIETBOPUTEIEHO 42-51 a P e
MIPAKTUKU OTJENBHBIX Pa3ZesioB (YacTeil)
3aJlaHusl, IMEIOTCS 3aMeUaHus 1o
0hOpMIICHHIO COOPaHHOTO MaTepHasa
Conep:kaHue MPAKTUKU BBIMIOTHEHO JIUITh
YaCTUYHO, UMEIOTCS MHOTOUYHCIICHHBIC

4. HeynosnerBopurensHo 0-41
3aMeydaHus Mo 0(hOPMIICHHIO COOPaHHOTO
Marepuaa

Htoro 70
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Ta6mmma 11.2 — OdopmiieHrne oT4eTa 1Mo NPaKTUKE

KomuecTBo
Ne OamioB
[Ixana oneHuBaHusg Kputepuu onennBanus
n/m (MakcUMalbHOE
— 10 6ay1oB)

— COOTBETCTBHE COJICPIKAHHS OTYECTA
porpamMme IPOXOXKICHUS TIPAKTHKH —
0TYeT coOpaH B MOJHOM 00BeEME;

1. Orimuno 9-10 — CTPYKTYPHPOBAHHOCTD (4E€TKOCTb,
HyMepalus CTpaHull, HOAPOOHOe
OTJIaBJICHUE OTUETA);

— HE HapyLIeHbl CPOKH C/Ia4H OTYETA.

— COOTBETCTBHUE COJICPIKAHUS OTUETA
porpaMMe POXOKICHUS TPAKTUKH —
OT4YeT COOpaH B IMOJTHOM 00BEME;

— HE Be3JIC MPOCIICKUBACTCS

2. Xoporio 8 CTPYKTYPHUPOBAHHOCTH (YETKOCTb,
HyMepallus CTpaHHMII, TOAPOOHOE
OrJIaBJICHUE OTYETA);

— oopmiieHHrE OTYETA;

— HE HapYIICHBI CPOKH CJIaYM OTYECTA.

— COOTBETCTBHE COJICPIKaHHS OTIECTa
HpOrpaMMme IPOXOKACHHS PAKTUKH -
0TYeT coOpaH B MOJHOM 00BEME;

— HE Be3JIe IPOCIICIKUBACTCS
CTPYKTYpPUPOBAHHOCTH (YE€TKOCTb,
HyMepalus CTpaHull, NOAPOOHOE
OTJIaBJICHHE OTYETA);

— B 0()OPMJICHUH OTYETa MPOCIICKUBACTCS
HEOPEKHOCTB;

— HapyIIeHbl CPOKHU CIIAUU OTYETa.

3. Y I0BIIETBOPUTEITHHO 6-7

— COOTBETCTBHUE COJIEPKaHUs OTUeTa
IporpaMme MpOXOXKIAECHUSA IPAKTUKH —
0T4eT coOpaH He B MOJHOM 00beMe;

— HapylIeHa CTPYKTYPHUPOBAHHOCTh
(4eTKOCTh, HyMepaIus CTpaHuIl, MOJIPOOHOE
OTJIaBJICHHE OTYETA);

— B 0(popMIIEHHHU OTYETa MPOCIEKUBACTCS
HEOPEXKHOCTB;

— HapyIIEHBI CPOKH CIAYU OTYETA.

4. Hey,Z[OBJIe;“BOpI/ITeJIBH 0-5

Hroro 10

4% 3a TBOpYECKMH TOAXOJ K BBINOJHEHUIO OTYETa: HAIMYUE WILIIOCTPALUNA, WHTEPECHOE
pPacKphITHE 3a7jaHus — OLIEHKA TMOBBIAeTCs Ha 1 Gast.

Tabmuma 11.3 — 3amuTa oT9eTa 10 MPAKTUKE

KomuuectBo
Ne OajuioB
Ixkama oneHUBaHUA Kputepuu onenuBanus
/T (MakcUMalbHOE —
20 6amioB)

— CTYACHT ACMOHCTPHUPYCT CUCTCMHOCTD
1. OtnnyHO 18-20 U NIyOUHY 3HAHUA, TIOJTyYCHHBIX MTPU
POXOXKICHHUU MPAKTUKH;




— CTUJIMCTUYECKU TPAMOTHO, IOTUYECKH
IIPABWJIBHO M3J1aracT OTBETHI HA BOIIPOCHI;
— JIa€T UCYEPIIBIBAIOIINE OTBETHI HA
JIOTIOTHUTEIbHbIE BOIPOCHI
IpernojaBaTess 1o TeMa,
MPelyCMOTPEHHBIM MPOTrpaMMOin
MIPAKTUKHU.

2. Xoporio

15-17

— CTYJEHT AEMOHCTPUPYET JOCTATOYHYIO
IIOJIHOTY 3HaHUH B 00bEMe IPOTrpaMMBI
IIPAKTHUKH, [IPA HAJIMYUH JIUIIb
HECYILECTBEHHBIX HETOYHOCTEH B
U3JI0KEHUU COJIePKaHUSA OCHOBHBIX U
JIOTIOJTHUTEIIbHBIX OTBETOB;

— BJaJieeT HeoOXOAUMOM I OTBETa
TEPMUHOJIOTHEN;

— HEJOCTAaTOYHO IIOJIHO PACKPBIBACT
CYIIHOCTb BOIIPOCA;

— JOIyCKaeT He3HAYUTEIbHBIE OIINOKH,
HO HCIIPABIISIETCS ITPU HABOJAIINX
BOIIPOCAX IMPENoaaBaTes.

3. | YI0BIETBOPUTEITHHO

12-16

— CTYJIEHT JIEMOHCTPUPYET HEIOCTATOYHO
[ocje10BaTeNIbHbIE 3HaHUS 110 BOIIPOCaM
MPOTPaMMBbI IPAKTHKH;

— HCIIOJIb3YET CHEeLHATIBHYIO
TE€PMUHOJIOTHIO, HO MOTYT OBIThH
JonymieHsl 1-2 ommOKu B onpeiesieHun
OCHOBHBIX MTOHATUH, KOTOPBIE CTYIEHT
3aTpyIHSAETCS UCIPABUTh
CaMOCTOSITENIBHO;

— cnoco0eH caMOCTOSTENbHO, HO HE
rJIyOOKO, aHAJTM3UPOBATH MaTepual,
PacKphIBAET CYIIHOCTb pelIaeMoi
POOJIEMBI TOJIBKO NMPH HABOSAIINX
BOIIpOCax IpenogaBaTes.

4. | HeynoBieTBOpUTENBHO

0-11

— CTYJZIEHT IEMOHCTPUPYET
(bparMeHTapHbIe 3HaHUS B paMKax
MIPOrpaMMbl PAKTUKH;

— He BJaJieeT MUHUMAaJIbHO HE00X0IMMOit
TEPMHUHOJIOTHEH;

— JIONyCKaeT rpyOble IOTHYECKUe
OIIMOKHU, OTBEYAsi HA BOIIPOCHI
IpenoaaBaress, KOTOpPbIE HE MOXKET
HCIPABUTh CAMOCTOSITEIHHO.

HUroro:

20

Bcero:

100

OneHka 3a NPOU3BOACTBEHHYIO
3apabOTaHHBIX CTYAEHTOM OajUIOB O KaXIOMY W3 KOHTPOJIBHO-U3MEPHUTEIbHBIX MaTEpUaloB U

BBICTABJISIETCS COTJIACHO LIKaJie, MpuHATON B JIoHI'Y.

16

IIPAKTUKY BBIUUCIACTCA IIyTEM CyMMHUPOBaHUSA
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[Topsaok onleHUBaHUs yI€OHBIX TOCTHKECHUN 00yJarOIIHXCS

OneHka o Ouenka o 100- O1ieHKa 1Mo rocy1apCTBEHHOM IIKaje
mkane ECTS | OamnbHOM 1IKae 9K3aMeH, TU(PepeHIIPOBAaHHbII 3a4eT 3ayer
A 90-100 5 (OTJIMYHO) 3a4TEHO
B 80-89 4 (xoporio) 3a4TEHO
C 75-79 4 (xoporo) 3a4TEHO
D 70-74 3 (YAOBIIETBOPUTEIHHO) 3a4TEHO
E 60-69 3 (YIOBIETBOPHUTEILHO) 3a4TEHO
FX 35-59 2 (HeyIOBJIETBOPUTEIILHO) C HE 3a4TEHO
BO3MOYXHOCTBIO TOBTOPHOM aTTeCTallUU
F 0-34 2 (HeyIOBJIETBOPUTEIILHO) C HE 3a4TEHO
BO3MO>XHOCTBIO TTIOBTOPHOU CaYu TPH
yCIIOBUU 0053aTeIbHOT0 Habopa
JIOTIOJTHUTEIIHLHBIX 0aJIIOB

12. OBECITEUEHUE OBPA30OBATEJIBHOI'O ITPOLECCA JI JIML C OT'PAHUYEHHBIMU
BO3MOXHOCTAMU 310POBbA 1 UHBAJIN/1OB

B xone peanu3anuy AMCHUIUIMHBI UCTIONB3YIOTCS CIEAYIOMIME JOMOJHUTEIbHBIE METOJbI
00yuyeHHMsI, TeKyILero KOHTPOJs YCHEBAaeMOCTH U IMPOMEXYTOUHOH arrecTanuu oOydyaroIluXcs B
3aBUCUMOCTH OT UX UHIUBUAYAIbHBIX OCOOEHHOCTEH:

1) nmus cruenbiX U CIaOOBUISIIMX:

— JeKuuu O(GOpMIISIOTCS B BHIE AJIEKTPOHHOTO JOKYMEHTA, JOCTYIMHOTO C TIOMOIIBIO
KOMITbIOTEpA CO CHEIMATU3UPOBAHHBIM TPOrPaMMHBIM 00€CIIeUeHHEM;

— JUIA BBINIOJNHEHHS 3a/JaHUSl MPH HEOOXOJMMOCTH TIPEJIOCTABISETCS YBEIHMYHBAIOIIEE
YCTPOHCTBO; BO3MOYHO TAK)K€ MCII0JIb30BaHNE COOCTBEHHBIX YBEIMUYUBAIOIINUX YCTPOUCTB;

— THCHMEHHBIE 3aJaHHUsT OPOPMIISIOTCS YBEIIMYSHHBIM HIPUPTOM.

2) sl TIYXHUX U CIIa0O0CITBIIIAIIUX:

— JeKIUH OQOPMIISIOTCS B BUJIE AIEKTPOHHOTO JOKYMEHTA;

— THCHMEHHBIE 33JJaHHS BBHIITOJHSAIOTCS Ha KOMITBIOTEPE B MUCBMEHHOMU (hopme;

— 9K3aMeH IPOBOJUTCS B MUCbMEHHOH (hopMe Ha KOMIBIOTEpPE; BO3MOXHO MPOBEIECHUE B
dbopme TeCTUPOBAHUA. ..

3) s Ul ¢ HAPYIICHUSIMH OMOPHO-/IBUTATENIFHOTO afapara:

— JeKuuu O(GOpMIISIOTCS B BHIE AIJIEKTPOHHOTO JOKYMEHTA, JOCTYIMHOTO C TIOMOIIBIO
KOMITbIOTEpA CO CHEIMATHU3UPOBAHHBIM ITPOrPaMMHBIM 00eCIIeUeHHEM;

— TMCHMEHHBIC 33JJaHHS BHITOJHSAIOTCS Ha KOMITBIOTEPE;

— D9K3aMeH U 3a4€T MPOBOJATCA B YCTHOU (popMe MM BBIMOJIHSIOTCS B MUCbMEHHOU (popme
Ha KOMITBIOTEpE.

ITpu HEOOXOTUMOCTH MpelyCMaTpUBACTCS YBETUUEHUE BPEMEHHU ISl TIOATOTOBKU OTBETA.

[Tponemypa mpoBeneHUs TPOMEKYTOIHOHN aTTeCTAIK ISl 00yJarOIINXCsl YCTaHABIMBACTCS
C yu€TOM WX MHIMBHUIYaJbHBIX NCUXOPHU3NUECKUX ocoOeHHOcTell. [IpoMexyTouHas arTtecrarus
MOYET TPOBOANUTHCS B HECKOJIBKO 3TaTIOB.

[IpoBenenne mpoueqypbl  OILCHMBAaHUS  PE3YyAbTaTOB  OOyueHHs  JOMYCKaeTcs ¢
UCTIOJIb30BaHUEM JUCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH.

ObecneunBaercs 10CTyNnl K MHPOPMALMOHHBIM M OMOIMOrpaduyeckuM pecypcaMm B CEeTH
WHTepHeT as Kaxaoro o0yuaromerocs B opmax, ajalTHPOBAHHBIX K OTPAHUYEHUSAM MX 3[J0POBbS
¥ BOCHPHUATHUS MH(OPMAITIH:

1) s cruenbiX U CIaOOBUISIIHX:
— B IeYaTHOH opMe yBETUUECHHBIM MIPUPTOM;
— B (hopMe 2IEKTPOHHOTO JOKYMEHTA;

2) Ui TIOyXHUX U CIa0O0CITBIIIAIIHX:
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— B TIeYaTHOU (opme;
— B (hopMe 3IEKTPOHHOTO IOKYMEHTA.
3) s 00yyaroIuXCs ¢ HAPYIICHUSIMUA OMOPHO-JBUTATEILHOTO arapara:
— B meyaTHou opme;
— B (hopMe 3JEKTPOHHOTO IOKYMEHTA.

13. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHME ITPAKTUKHA

VY4eOHbIl mporiecc mpoBoaaTcs B 8-M yueOHOM kopryce (r. JoHenk, yi. YentocKkuHIeB, .
198 a) yHuBepcurera.

Jns camocrosiTenbHON pabOThl MCHOJB3YIOTCS TEKCTOBbIE W 3JIEKTPOHHBIE PECYpPChI
Hayunoii 6u6imoTekn yHUBEpCUTETa U JPYTUX AMEKTPOHHBIX OMOIMOTEUHBIX 0a3 JaHHBIX, Y4eOHO-
MeToauYeckoe obecrieyeHune, MpeACcTaBIeHHOE B Yy4eOHO-METOAMYECKOM KaOuHeTe [maBHOrO
kopmyca (aya.405).

CTyaeHTbl Pa3BUBAIOT HABBIKM MMOKMCKa WHGOpMAIMU, HEOOXOIUMOW ISl MPOXOXKICHUHN
NpakTUKA. EcTh J0CTYnH K OCHOBHBIM HH(GOpPMAIMOHHBIM 00pa30BaTENbHBIM pecypcam,
nH(pOPMaLIMOHHON 6a3e TaHHBIX, BO3SMOYKHOCTb BBIXO/Ia B UHTEPHET.

14. PEKOMEHJIOBAHHAS JIMTEPATYPA

14.1. OcHoBHas auTEpaTypa

1. YyeOHo-MeTOMYECKOE TOCOOME 1O MPOXOXKACHUIO TPAKTHK N CTYIECHTOB
HarpaBieHus: moarotoBku 46.04.02 JlokymeHTOBeIEeHHE | apXWBOBEICHHE (Marucrepckas
nporpamMma) [DJeKTpOHHBIM pecypc] : ydeOHO-MeToAuueckoe mocodue /  aBT.-COCT.:
H. III. [Tonomapenko, H. E. Mamenxko, S. B. ®unarosa ; 'OY BIIO «/loHenkuii HalmmoHaIbHbII
yausepcure». — JJoneuk: JJIOHHY, 2019. — DnexTpoHHBIE JaHHBIE.

2. I'aiinaps, E. B. MeHemkMeHT B WHPOPMALNMOHHO-TOKYMEHTAIIMOHHON JEATEIIbHOCTH
[DnexTpoHHBIH pecypc] : yuebHoe mocobue / aBT.-cocT.: E. B. T'aiizaps, E. A. MutpoxuHa ;
'OV BIIO «/loneukuii HantnoHaIbHBIN yHUBEpcuTe™. — [onenk : JIOHHY, 2019. — DnexktponHbie
JTaHHBIE.

3. I'aiigapse, E. B. OCHOBBI METOOJIOTHN ¥ METOJIbI HAYYHBIX UCCIIEIOBAHUH [ DIEKTPOHHBIH
pecypc] : yuebHoe mocobue / aBT.-coct.. E. B, Taiimaps, H. E. Mamenko, E. A. MutpoxuHna,
H. II. Tlonomapenko, f. B. @unarosa ; ['OY BIIO «/loHenkuii HallmOHAIBHBIM YHUBEPCUTET». —
Honenxk: JJOHHY, 2019. — DnekTpoHHbIE 1aHHBIE.

4. Aaapuenko, B. H. MuoroypoBHeBble HH(GOPMAUOHHBIE CHCTEMBI [DJIEKTPOHHBIM
pecypc] : yudebHoe mocobue / B. H. Augpuenko ; 'OV BIIO «JloHenkuii HalnOHAIBHBIHA
yHuBepcute™». — Jonenk : JJIOHHY, 2019. — DnexkTpoHHbIE TaHHBIE.

5. CrikoBa E. M. IIpaBoBbie 0CHOBBI B MPO(EeCCHOHAIBHON AEATENbHOCTU [DNEeKTPOHHBII
pecypc]: yuebHOoe mocobue / aBT.-cocT.: E. M. CeiakoBa; 'OV BIIO «/loHenkuii HanmoHaIbHBII
yHusepcute™. — Jloneuk: IOHHY, 2019. — OnexTpoHHbIe JaHHBIE.

14.2. JlonmonHUTENbHAS IUTEpATypa

1. Jlenonpon3BoACTBO : 00pa3libl, JOKYMEHThI, OpraHu3alus U TEXHOJOTusl paboThl /
[B. B.T'anaxoB u np. ; nmox pen. M. K. Kopueesa, B. A. Kyapsesa]. — U3a. 3-e. — Mocksa :
IIpocnekr, 2015. — 479 c.

2. XopommiioB, A. B. Ynpasnenue nuahopMaiioHHBIMU pecypcamu : yued. 17 By30B
10 HATPABJICHHUIO TTOATOT. U criennainbHOoCTH "[Ipukit. nadopmartuka (1o 06:11.)" / A. B. Xopommios,
C.H. CenerxoB, H. B. Inenposckas ; Ilox pen. A. B. XopommnoBa. — M. : ®unaHchl u
cratuctuka, 2006. — 272 c.
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15. THOOPMAILIMOHHBIE PECYPCbI

1. HauuonanbHasi 3jekTponHass Omoauoreka (HOB): denepanphas rocymapcTBeHHas
uHdopmarmonHas cuctemMa / MunucrepctBo Kynbrypel P®; Poccuiickas rocynapcTBeHHas
o6ubmmoreka. — Mocksa, 2019- . — URL.: https://rusneb.ru/ (mara o6pamenus: 01.09.2023). — Pexxum
JIOCTyTa: CBOOOIHBIN, moanucka. Heobxoauma ycTaHoBKa MporpaMMHoOro obecrieuyeHus. — TeKcr:
3JIEKTPOHHBIMN.

2. eLIBRARY.RU: nHayuHnas snekTpoHHas ombnmoreka: caiit. — Mocksa, 2000- . — URL:
https://elibrary.ru (mara o6pamenus: 01.09.2023). — Pexum gocTyma: s aBTOPH30B.
IIOJIb30BaTENe. —TEeKCT: dJIEKTPOHHBIMN.

3. Hayunas snektponnas 6uoimoreka « KudepJlennnkay: caidt / Accoumanus « OTKpbITas
Hayka». — MockBa, 2014- . — URL: https://cyberleninka.ru/. — Pexxum jmoctyna: cBOOOIHBINA. —
TekcT: 31eKTPOHHBIN.

4. DnekTpoHHO-OMOaMoTeuHas cucrema «Jlamb»: [caiit]. — URL: https://e.lanbook.com
(mata o6pamenus: 01.09.2023). — Pexkxum JocTyma: IJis aBTOPU30B. MoJib3oBareneil. — Tekcr:

AJIEKTPOHHBIN.
5. 3BC KOpaiit: snekTpoHHas O6ubnuoreuHas cucrema: cair. — Mocksa, 2013. — URL:
https://biblio-online.ru (mara o6pamenus: 01.09.2023). — Pexwum moctyma: Juis aBTOPU30B.

noJib30Barenei. — TeKcT: AIeKTPOHHBIN.

6. DnekTpoHHO-O0uOIMOTeuHass cucremMa JlonIl'Y: caiit / ®I'BOY BO «/lonl'Y». —
Hownenk, 2016- . — URL: http:/library.donnu.ru/ (nata obparenus: 01.09.2023). — Pexxum noctyna:
cBOOOAHBIN. — TEKCT: 3JIEKTPOHHBIM.

7. dnexkTponnblii katagor Hayunoit 6ubnnorexku Joul'V: pasgen caiita / Hb [Jonl'VY. —
Tekct: snexrponnsiii / DBC Jloul'V: caiit. — URL: http://library.donnu.ru/catalog/ (mara
obpamienus: 01.09.2023). — Pexxum octyna: MoMcK CBOOOIHBIN, 3JIEKTPOHHbBIE TOKYMEHTBI — IS
noJsibzoBatenent JJonl'y.

8. Duexrpounsiii apxuB JouI'Y: pasnen caiita / Hb onl'Y. — Tekcr: anekTpoHHbIit //
OBbC [Houl'Y: caitr. — URL: http://repo.donnu.ru/ (mara oOpamenus: 01.09.2023). — Pexum
JIOCTYTIA: CBOOOHBIH.

16. [TIPOTPAMMHOE OBECITEYEHHME
1. Windows 7 PRO (xopnioparusnas auniensust JOHHY Ne 46484614)
2. Microsoft Office (kopnopatusnas muuensus JOHHY Ne 46472919)
3. Microsoft Visual Studio (iuuensus nporpammsl DreamSpark a1 BeICIINX y4eOHBIX
3aBEJICHUN)
4. AnTtuupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (niuuensun GPL, Apache,
BSD s cBOGOAHOTO NMpOrpaMMHOro o0ecredeHus


https://rusneb.ru/
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Ipuaoxenue A
IIpuMmep opopMiIeHUsI TUTYJIBLHOIO JUCTA
0T4YeTa 0 MPAKTUKE

MUHUCTEPCTBO HAYKU U BBICIIIEI'O OBPA30BAHUS
POCCUICKOI ®EJIEPALIIU

OEJIEPAJIBHOE I'OCY JAPCTBEHHOE bIOJUKETHOE ObPA3OBATEJIBHOE
YUPEXIEHUE BBICIHEI'O OBPASOBAHUA « IOHELIKMN
I'OCYJAPCTBEHHbBIM YHUBEPCUTET»

KA®EJIPA THOOPMALMOHHBLIX CUCTEM VYIIPABJIEHUA

OTYET
10 IIPOU3BOJACTBEHHON MPAKTUKE: IIPOCKTHOM ITPAKTUKE
B

(HauMeHOBaHNE OpPTaHU3AINH)

C 10

CrygnenTa (kM) Kypca
HanpasiieHus: noaArotoBku 46.04.02
JIOKyMEHTOBE/ICHHE U apXHUBOBEICHNE
OYHOM (3a04HOI) POPMBI OOyUEHHUS
DOUO

PykoBomuTenM MpakTUKU:

OT OpraHu3aIiU

(HanMeHOBaHHE JOJDKHOCTH)

(moamucek) (®UO)
MLII.

oT Kadeapbl

(HanMeHOBaHHE JOJDKHOCTH)

(moamucek) (®UO)

Honenxk 2024



IMpuioxenue b
IIpumep opopmiieHns: coaepkaHUs 0TYETA

COJIEP)KAHUE
BBEJIEHUE

Pasnenl AHAJIU3 JJOKYMEHTALIMOHHOH CPE/IbI
[IPEJITPUSITUS

Pasnen2 AHAJIM3 HWHOOPMAIIMOHHBIX CHCTEM U

TEXHOJIOTU B JOKYMEHTAIIMOHHOM CJIVKBE U

APXVBHOM JIEJIE
Paznen3  [IPOEKTHMPOBAHUE MH®OPMAIIMOHHOM
CUCTEMbLI 1I0Y 1 APXVBHOI'O JAEJIA
SAKIIOYEHUE

CIINCOK HCIIOJIb3OBAHHBIX UICTOYHUKOB
[MPUJIOXKEHUE A HOMEHKJIATYPA JAEJI OTAEJIA KAZIPOB
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