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INPOU3BOJACTBEHHAS IIPAKTUKA: IIPEVIMIIVIOMHASA
IMPAKTHUKA

YKpyInHEeHHas rpyIina HarpaBaeHUuH 46.00.00 Ucropus u apxeonorus

MOJATOTOBKH

[Iporpamma Boiciero oopa3oBaHus IIporpamma mMarucTparypsl

HanpasneHue noaroTroBku 46.04.02 JlokyMeHTOBEICHHE 17}
apXUBOBEICHUE

Marucrepckas nporpamma WupopMalmOHHO-A0KY MEHTALHOHHOE
obecrnieueHUe yIpaBicHUs

Kpanmduxarms Marucrp

®opma o0ydeHus OuHas, 3a04Has

Pabouas nporpamma aganTupoBaHa /IS JIALL
C OrpaHUYEHHBIMHU BO3MOKHOCTSIMH 3/I0POBbSI U HHBAJIUIOB

Jlonenk 2024



PaGouast mporpamma mnpakTuku «l[lpousBoacTBeHHAasi NPaKTHKA: NpPeIHIIOMHAsH
NPAaKTHKAa» JUl 00Y4YarOLINXCs 110 HANPaBJIeHHIO NOoAroToBKH 46.04.02 JlokymeHTOBeACHHE U
apXUBOBEJICHUE (Marucrepckast nporpamma: WupopManoOHHO-A0KYMEHTAIMOHHOE
obecrieueHUe YIpaBjeHHs), COCTaBlIeHA Ha OCHOBaHMM MDeAepalibHOrO rocyAapCTBEHHOIO
00pa30oBaTeIbHOTO CTaHAapTa BbIcHIEro o0pa3oBaHMs — MAarucTparypa IO HanpaBJICHHIO
noarotoBku  46.04.02 JIoKyMEHTOBEJIEHHE W apXMBOBEIAECHHE, YTBEPXKICHHOTO TMPHUKA30M
MHuHHCTEpCTBa HAyKH U BbIciero oopasosanus Poceniickoit ®@enepanuu ot 29 okrsa6ps 2020 r.
Ne 1345, Ilopsaka oOpraHu3alddl M OCYIIECTBJIEHHS 00pa30BaTENIbHOM JESTCIBHOCTH I10
00pa3oBaTeJIbHBIM [POrpaMMaM  BbICIIero oOpa3oBaHusi — IporpamMmaM OakajiaBpuara,
nmporpaMMam — CIEeHHAJIMTeTa, M[POrpaMMaM  MarucTparypbl, YTBEPIKACHHOTO  MpPHKa30M
MuHKCTEpPCTBa HAYKH | BbIciiero oopasoBanus Poccuiickoit ®enepaunn ot 06 anpens 2021 r. No

245 (c ¥3M. ¥ JIOIL.), B COOTBETCTBHH C Y4YEOHBIM IJIAHOM, YTBEP)KACHHBIM YUYEHBIM COBETOM
OI'BOY BO «JlonI'Y» mns nabopa 2024 roaa.

Pa3pabotunku:

JoueHT kKapeapbl HMHQOPMAIMOHHBIX CHCTEM

yTpaBJIeHHUs,

KaH/1. 9KOH. HayK, JIOLEHT H. E. Mawenko

JoueHT kadeapbl HHPOPMALMOHHBIX CHUCTEM 3
yIpPaBJICHHUs], KaH/. 9KOH. HAYK 5. B. ®dunarosa

JOIEHT Kadeapsl HHPOPMAIIMOHHBIX CUCTEM
yIpaBJIeHUs], KaH/l. DKOH. HAyK /2/ E. B. l'aiinaps

PaGouyas mnporpamma oj00peHa Ha 3acegaHud Kadeapbl HHOOPMALMOHHBIX CHCTEM
yIpaBJICHHSI.
[Iporoxon ot 22.03.2024 r. Ne 6a

3aBeayroumii kadeapoit W H. I1I. [ToHoMapeHko

COTI'JTJACOBAHO:

JlekaH QaxyJibTeTa MaTEMAaTUKH H

HH()OPMAIIHOHHBIX TEXHOJIOTHH
28.03.2024 r.

U. A. MouceeHKo

VuebHOo-MeToauuecKas KOMHCCHs (paKyJibTeTa MaTeMaTUKU U HHPOPMALMOHHBIX TEXHOJIOTHH.
[Tporokou ot 27.03.2024 r. Ne 3. Lo
[Ipencenarens % JI. U. Cenaxosa

PykoBoauTe)Ib OCHOBHOH MpodeccHoHanbHOMI
00pa3zoBaTesbHOI POrpaMMBel,

J-p KOH. HayK, JOLEHT %&«/ H. I1I. TToHoMapeHKo
26.03.2024 r.



1. MECTO ITPAKTHUKHN B CTPYKTYPE OBPA3OBATEJIbHON ITPOI'PAMMEBI

1.1. TpebGoBaHus K MpeIBapUTEIBbHON MOJArOTOBKE OOYYAIOMIMXCS, MPEALISCTBYIOMINE U
COITyTCTBYIOIME TUCLMUILIIMHBI, HA KOTOPBIX OCHOBBIBAETCS U3yUCHHUE JAHHOMN:

ITpon3BoacTBEHHAsA IPAKTUKA: HAYYHO-HCCIEI0BATENbCKas padoTa.

1..2. JIMCUMIUIMHBI, KypCOBbIE pPa0OThl M MPAKTHKH, JUIsl KOTOPBIX OCBOECHHE IAHHOM
JUCHUTUTMHBI HE00X0AUMO KaK MPeIIIeCTBYOIIEE:

ITonroToBka K mpoueaype 3aliuThl ¥ 3allUTa BBITYCKHONW KBaTHM(PUKALIMOHHON paboThI.

2. OIIMCAHUE ITPAKTHUKHU

2.1.  OOmas xapakTepucTuKa

HanmeHnoBanne mmoxka3areis 3HaueHUEe MoKa3aTes

HasBanue oO6pazoBaTebHON MPOrpaMMBbl 46.04.02 JlokyMeHTOBEICHUE U
apxuBOBeieHHe (Marucrepckas mporpamma:
WNudopMannoHHO-T0KYMEHTAIIHOHHOE
obecrieueHne yrpaBaeHuUs )

Iudp 1 Ha3BaHHE B COOTBETCTBHUH C b2.b.5 [IpousBoacTBEHHAs TPAKTHKA!
y4eOHBIM IIJIAHOM MPEAJAUILNIOMHAs TPAKTHKA

YacTs 00pa3zoBaTeapHON NPOrpaMMBbl ba3oBas yacTp

KonmnuecTBO 3a4eTHBIX €IUHULL / BCETO YacOB 15/540

2.1. Pacnpenenenne yacoB 1o popmam u nepuoaaM o0ydeHus

OO11ee KOIMYECTBO YaCOB
o
= CaMoCTOs-
®dopma g1 8 6 -
> | & | mexum- | nabopa- | MPaKTH- | TEAbHOH dopma
00y4eHus 2 3 BCETO
3 | OHHBIX | TOPHBIX | YeCKHUX | pabOThI + KOHTPOJIS
KOHTPOJITh
Ounas 2 | 4 — — — 540 540 | muddepenuu-
POBAaHHBIN
3ayer
3aouHast 315 — — — 540 540 | nuddepenmn-
pPOBaHHBIN
3a4er

3. LEJIM [TPAKTUKN

3akperuieHue W yriayOJieHHe TeOpPeTHYECKOH IMOATOTOBKM MAaruCTPaHTOB; pacIIMpEHUE
npo¢eCCHOHATIBHOIO KPYro3opa; npuoOpeTeHne NpakTUYeCKNX HAaBBIKOB B HAYYHOH J1€ATEIbHOCTH;
cbop, 00001IeHne M aHATU3 MaTEpHUajOB IO TEME BBINOJHAEMOM MarucTepcKoOl auccepTaluu;
3aBepieHne paboThl HajJl MaruCTEPCKOM TuccepTanuei.

3amauaMul PETUINIOMHOM MTPAKTUKU SBIISFOTCSL:

— 3aKpeNUTh TEOPETUYECKHE 3HAHMWSA, MOJyYeHHBIE CTYACHTAMH B IPOIEcce OOYUYCHHUS I10
MarucTepcKo mporpaMmme;

—  TOJYYUTh ONBIT HCHOJB30BAHUS  TEOPETUYECKHX 3HAHMUH U NPUMEHEHUS
npoeCCUOHATBHBIX YMEHUH M KayecTB NPU CAMOCTOSTENHOM pELICHUH MPOM3BOJCTBEHHBIX
3aj1ad;

— MPUOOPECTH MPAKTUYECKUN OMBIT pabOTHl B KOMaH/IE, MPO(ECCHOHATBHOTO MOBEACHUS U
npohecCHOHALHON dTUKY;



3

— pa3BUTh HaBBIKK aHATHUTHYECKOW pabOThI, 00paboTKu uppoBOro Marepuaia, pa3padoTKu
pPEKOMEHIAIMi TI0 pe3yJIbTaTaM MPOBEICHHOTO aHAIN3a;

— TMPOM3BECTH COOp, CHUCTEMaTu3alui0 M 0000IIeHHEe NPAKTHUYECKOro Marepuana s
ncnoin3osanus B BKP;

— TMOJYYWTh TNPAKTUYCCKUH  OMBIT  pa3paldOTKH  IMPOEKTa  YCOBEPIICHCTBOBAHUS
JNEHCTBYIOIIEH B KOHKPETHOM YUYPEKISCHUM CHUCTEMBI OPTaHHM3aIH JCIONPOU3BOICTBA/apXUBHOTO
Jieia ¢ UCTOIb30BaHUEM HH(POPMAIIMOHHBIX TEXHOJIOTUI;

— 3aBepwuTh padory Hajg BKP.

4. KOMIIETEHIIMA ObYYAIOHIEI'OCH, ®OPMUPYEMULIE B PE3VIIBTATE

OCBOEHM S KOMIIOHEHTA OBPA3OBATEJIbHOM ITPOI'PAMMBI, X MHIUKATOPHI 1

IINTAHUPYEMBIE PE3VJIbTATBI ObYUYEHUWA

Komnerenuun WNHukaTopsl Pe3ynbTarsl 00yueHus
OIIK-1. Cnocoben OIIK-1.2. Bnageer | IIK-1.2.1. 3HaeT OCHOBBI MOJIETUPOBAHUS
NPUMEHSTh METOJIUKOH YIIPABJICHUYECKOMN AEATEIIbHOCTH
byH1aMeHTaNbHbIE IIOCTPOEHHUS [IK-1.2.2. YMmeeT onpeneisTh NOTpeOHOCTH
3HaHMUSL, [TOJIyYEHHbIE | MOJelel OpraHM3aly BO BHEJAPEHUU MOJIENeH mmpolecca
MIPU OCBOCHHUH yIpaBiIeHIECKON yIpaBIeHUS
MPOTPaMMBI JEATEIIbHOCTH [1IK-1.2.3. Bnageet METOAUKON MOCTPOCHUS
MarucTparypsl, pu MoJieel yIpaBleHYeCKOU NesITeIbHOCTH
pa3paboTke u
OCYIIECTBICHUU
COLIMAJILHO
3HAYMMBIX IPOEKTOB
OIIK-4. Cnocoben OIIK-4.1. OIIK-4.2.1. 3naet nH(pOpPMAIIMOHHEIE
HCII0JIb30BaTh OcymecTBiser TEXHOJIOTMH, TPUMEHSIEMbIE B
CHeuabHbIe MIPUMEHEHNE npodeccnoHaTbHOM 1S TEIbHOCTH.
npodeccuonansupie | nuHGopmanmoHHbx | OIIK-4.2.2. YMmeeT ucnonb30Bath CrieliuaibHbIE
3HaHUS B 00J1aCTH TEXHOJIOTHI B npodeccroHalbHbIE 3HAHUS B 00J1aCTH
UH(POPMALIMOHHBIX npodeccnoHanbHOM | HHGOPMAIIMOHHBIX TEXHOJIOTHI, TPUMEHSIEMbIX
TEXHOJIOTUH, NEATEIIBHOCTH B IIpo(heccnoHaIbHOM 1€ TENbHOCTH.
MIPUMEHSAEMBIX B
npodecCuOHAIbHON
JESITEIIBHOCTH
OIIK-6. Cniocoben OIIK-6.2. OIIK-5.1.1. 3HaeT OCHOBHBIC METOJIBI U
MPUMEHSATD JleMoHCTpUpyeT MIPUEMBI UCCIIEA0BATEIBCKOM U MPAaKTUUYECKON
COBpPEMEHHbIE yMEHHUS, paboTel B 06sacTu Oubimorpapuieckon
METOINYECKUE HeoO0XoauMBble 111 | 00pabOTKU JOKYMEHTOB.
MOAXOIbI U aHAJINTUKO- OIIK-5.1.2. YMeeT UCIIOJIBE30BaThL METOIEI
o0Opa3oBaTeNbHbIE CUHTETHUYECKON cOopa, aHanM3a U CUHTEe3a, 0000IICHHS
cTpareruu B cepe nepepadboTKu TEOPETUUECKON U SMIHUPUYECKON HH(OpMaLINK;
peanu3anuu uHdopManuu paboTaTh ¢ pa3IMYHBIMU HCTOUHUKAMHU
o0pa3oBaTeNbHbIX nHpopmanuu
MpOrpamMM BBICILIETO
o0Opa3zoBaHus U
JIOTIOJTHATEIbHBIX
PO eCCHOHATBHBIX
nporpamm
[1K-1. Cnocoben IIK-1.1. PykoBogut | I1K-1.1.1. 3HaeT HOpMaTUBHO-NIPABOBBIE AKTHI,
OCYUIECTBIISATH MIOCTPOCHHUEM OpraHU3aI[MIOHHO-METOIMYECKHE JTOKYMEHTHl U
PYKOBOJICTBO €IMHOM CHCTEMBI MaTepuajabl [0 BONpPOCAM  JIEATEIbHOCTH




JESITEIIbHOCTHIO yIpaBIeHUS CIy’Obl  JOKYMEHTAI[MOHHOTO  O0eCTeueHUs

1oJipa3/iesieHus o JOKyMEHTaIuen yIpaBiICHUS.

YIIPABJICHUIO OpraHu3anyuu IIK-1.1.2. Ymeer pa3pabarbiBaTb HOPMAaTHUBHO-

JIOKyMEHTaMU IIPaBOBbIE aKThI, OpraHU3aIMOHHO-

OpraHu3aIu METOAMYECKUE JIOKYMEHTBI M MaTepHalbl I10

(ITpodheccronanbHbII BOITPOCaM JIESATETLHOCTH CITY OBl

craugapt 07.004 JIOKYMEHTAIMOHHOTO obecrnieueHus

«Cnenuanuct no yIpaBiIeHUsI.

YIPaBJICHUIO IK-1.1.3. JemoHCcTpUpyeT CIIOCOOHOCTh

JOKyMEHTaluen pa3pabarbiBaTh HOPMATHUBHO-TIPABOBBIC AKTHI,

opranu3anumn», B) OpraHU3aI[MIOHHO-METOIMYECKHE JTOKYMEHTHl U
Marepuaiabl MO  BONpPOCaM  JIESITEIIbHOCTHU
CIy’Obl  JOKYMEHTAIlMOHHOTO  OOecreyeHus
yIpaBJICHUSI.

[TK-2. [K-2.1. [IK-2.1.1. 3HaeT TeopeTHYECKUE OCHOBHI B

Criocoben JlemoHCTpUpYET o0actu H(OOPMALIMOHHBIX CUCTEM

OCYIIECTBIISATh 3HaHHUE OCHOB yIpaBIeHUS.

OIEPALIMOHHOE U METOJUKH [IK-2.1.2. YMmeeT onpenensiTh OCHOBHBIE ATAIIbI

CTpaTeruueckoe MIOCTPOCHUS IPOEKTUPOBAHUSA UH(OOPMALIMOHHON CUCTEMBI B

yIpaBiIeHUE WH()OPMALIMOHHBIX | YIPABJICHHH.

poIeccaMmu CHCTEM B T1K-2.1.3. Bnageet 3HaHUAMH OCHOB METOIUKU

aJIMUHUCTPATUBHOTO, | YIIPaBJICHUHU. MOCTPOCHUS MH(OPMALMOHHBIX CHCTEM B

XO03SIUCTBEHHOT O, yIpaBIcHUH.

nokymeHTtanmonHoro | I1K-2.5. TIK-2.5.1. 3HaeT METOMOIOrNYECKHUE ITOIXOIEI K

U OpranusanuoHHoro | Mcnomas3yer aHaM3y (PyHIaMEHTAIbHBIX SKOHOMHUYECKUX

COTIPOBOXKICHUS U CTaTUCTUYECKHUE MOJIETICH MPU PEIICHUH MPAKTUICCKUX U (VLT )

obecrnieueHus METO/bI B UCCIIEJIOBATEIbCKUX 3a/1a4

IesITeIbHOCTH nokymeHrtarmonaoM | [1K-2.5.2. Ymeer onpenensite HEOOX0IUMBIIA

OpTraHu3aIuu obecrneueHnu Ha0Op COBPEMEHHBIX METO/I0B UCCIIEIOBAHUS

yIpaBJIeHUs (byHIaMEHTaTbHON Y9KOHOMUYECKOW HAYKH MPU

(IIpodeccronanbHbIit pelIeHUH MPAKTUYECKUX U (WIIN)

CTaHAapT HCCTIE0BATENbCKUX 3a1a4

07.005«Cneunanuct

aIMUHHCTPATUBHO-

XO3SIICTBEHHOMN

JesiTebHOCTHY, H)

[1K-3

T1IK-3.1. Co3naet

I1K-3.1.1. 3HaeT OCHOBHI aPXUBHOTO XPaHCHHS

Cnocoben €ANHYI0 CUCTEMY nen (TOKyMEHTOB).

PYKOBOIUTD apXUBHOTO [1K-3.1.2. Ymeer opraHu3oBath Mporece
pOIIeCCOM XpaHeHHUs Jel apXMBHOT'O XpaHEHUs Jiel (JIOKYMEHTOB).
ApXUBHOTO XpaHEeHUs! | (JOKYMEHTOB)

nen (I0KyMEHTOB)

(ITpoheccronanbHbIN

cranaapt 07.012

«Crneunanuct

apxuBay, C)

[TK-4. Cnocoben [K-4.1. [IK-4.1.1. 3HaeT  0COOEHHOCTH OCHOB
OCYILECTBIISATh JleMoHCTpHUpYET MOJICJIUPOBAaHUsL B IIpoliecce  yNpaBJICHUS
yIpaBieHUE 3HAHHUE OCHOB uupoBoii TpaHchopmanuei

udposoit MOJICIUPOBAHUS B [IK-4.1.2. Ymeer  OCyImIECTBIATh  ITOWCK
TpaHchopmarmen rporecce 3¢ PEeKTUBHOTO YNPABICHYECKOTO PEIICHHs T10




JTOKYMEHTHUPOBAHHBIX | YIIPABIICHUS 3aJJaHHOU MOJCIIH

chep AesITeIBHOCTH nudpoBoi [1K-4.1.3. Biiageet METOAMKONU MOICTIUPOBAHUS
OpraHu3aIu Tpanchopmanmeit YIPaBJICHUYECKOM JIEATETbHOCTHIO U METOAaMH
onpeneneHus 3p(GEKTUBHOCTH MOACIIN
(ITpodeccronanbHbIN
cranzaapt 07.013
«Crenuanuct
nudposoit
Tparchopmanmm
JIOKYMEHTHPOBAHHBIX
cdep nesTeIbHOCTH
opranuzarumny, C)

5. BUJ, TUIT ITPAKTUKH, ®OPMBI 1 CITOCOBHI EE ITPOBEJIEHU A

Buo npakxmuxu — npon3BOACTBEHHAs TPAKTUKA.

Tun npouzeodcmeenHoU npakmuxy NPEAJUIIIOMHAs IPAKTHKA.

Cnocobwsl npogedenus yueOHOl npakmuKky . CTallMOHAPHAsI; BbI€3THAS.

[TpenauruioMHas MpakTUKA MPEJCTaBISET cOO0M BUI yUCOHBIX 3aHATHIA, HEMOCPEICTBCHHO
OpPUEHTUPOBAHHBIX Ha MPO(eCcCHOHANBHO-TPAKTUYECKYIO MOATOTOBKY 00YYarOIIUXCSI.

PykoBOACTBO NPakTUKOW OCYIIECTBIISIETCA: PYKOBOJMTEIEM IPAKTUKU OT BBITYCKAKOIIECH
Kadeapsl; pyKOBOAUTENEM MPAKTUKH OT 0a3bl IPAKTHKH.

®dopmoii TIPOBEACHUS TPAKTUKU SIBISIETCS paboTa 00ydaromierocsi Ha MPEeANpPHUsATHH,
BBLIOpAaHHOM KaK MECTO MPOXOXACHHUS TNPAKTUKH, B KAauyeCTBE MPAKTHUKAHTa, CTaXKepa, WU
paboTHHKA, 3aYMCIIEHHOTO Ha IITATHYIO JOJKHOCTh Ha MPEANPUATHN, COOTBETCTBYIOIIYIO YPOBHIO
kBanupukanuy, a Takke Ha 6aze PI'bOY BO «/loHenkuit rocy1apcTBEeHHBII YHUBEPCUTETY.

[IpakTuka npoBoauTcst B hopme cOopa SMIUPUUECKOTO MaTepuana, pa3paboTKH METOIUKH
paroHanu3anuy opranusanuu ciyxO0el JIOY, apxuBa, KOHKPETHBIX 3aJlaHUi AJIs MOATOTOBKH
MarucTepCcKoO auccepTaliu  O0ydaromerocs, a Takxke B (opMme 3aBepIICHHS BBIMYCKHOM
KBaJTM(DUKAIIMOHHOW pabOThl MaruCTpaHTa.

6. MECTO 1 BPEMS IIPOBEJEHU S TTPON3BOJCTBEHHO! ITPAKTHUKH

[TpennumiomMHas mpakTHKa MPOBOAUTCS HAa OyHOW (opme oOyueHuss B 4 cemecTpe, Ha
3a04HOM popme oOyueHHs B 5 ceMecTpe B TeUEHHUE JIECATH HEAeb MOCHIe U3YYEeHUS! TEOPETHUYECKUX
KypCOB U TIPOXOXKJIEHHS HAyYHO-HUCCIEI0BAaTEeNIbCKOW MPAKTHUKU B COOTBETCTBUU C Ipaduxom
yuebHoro mpouecca. IlpennurmuiomMHas mNpakTHKa MO HampaBieHUIO «/lokymMeHTOBeneHue u
apXMBOBEJCHME» MOXKET ObITh OpraHu30BaHa B MOJpa3feNieHUus X OpraHu3aluii, Hay4yHO-
UCCIIEIOBATEIbCKUX YUPEXKICHUSX, a TAK)XKe 10 OCHOBHOMY MECTy pa0OThI CTy/IeHTa (B ClIyyae ero
TPYJIOBOW 3aHATOCTH), NPO(QUIb KOTOPBIX BKJIIOYAET JIE€ATEIbHOCTh, CBA3aHHYIO C TEMOMU
BBIMTYCKHOW KBaJU(UKAIIMOHHONW paboThl (MarucTepckoil auccepTaniu), Ha BBITyCKarolen
kadenpe. OTBETCTBEHHOCTh 3a OPraHU3alMIO0 U IMPOBEIEHUE MPAKTHKU U y4yeOHO-METOJINYECKOe
PYKOBOJICTBO OCYILECTBIISIET BBITyCKaroliast kadepa.

7. CTPYKTYPA U COJIEPXKAHUE ITPOU3BOJCTBEHHOM ITPAKTUKA

7.1. CTpyKTypa IpOU3BOACTBEHHON MPAKTUKHU
OO6mIasi TpyA0EMKOCTh MPEIAUIUIOMHON TPAKTUKKH COCTaBiseT 15 3aueTHbix emunui, 540
YacoB.



Tabmua 7.1 — CTpyKTypa npeIIuIIOMHON TPaKTUKH

Ne Pasnensl (3Tamnbl) npakTuku Bunel yueOHoit paboTel Ha | ©OpPMBI TEKYIIETO
n/m MIPaKTHKE, BKIIOYast u
CaMOCTOSITENIbHYIO paboTy | IPOMEKYTOUYHOTO
CTYJEHTOB U TPYJAOEMKOCTh KOHTPOJIS
(B Hacax)
= =®
S| 2& LS| 28 5
S| EQ S5 & 58 =
2 2838352 548 =
= S 3 g 5
= g g | &
)
ITpou3BOACTBEHHBIH 3TAI

1 HNHCTpyKTHBHOE COBELIAaHUE U 3 CobecenoBanune
MIOJIy4E€HUE JOKYMEHTAIMH JUIs
MIPOXOKACHHUSI IPEATUTIIIOMHOM
MIPAKTUKHU.

2 Odopmierre HeOOXOIUMBIX 2 4 CobecenoBanune
JOKYMEHTOB Ha 0a3e MPaKTHKH.

[IpoxokaeHre HHCTPYKTaxa 1o
TEXHUKE OE30MaCHOCTH U OXpaHe Tpyda
Ha npeanpustud. O3HaKOMJICHHE C
MpaBWJIaMU BHYTPEHHETO TPYA0BOTO
pacrnopsiika.

3 | YrouHeHne paKTUYECKOTO MaTepHaa. 30 30 30 CoOTBETCTBYIONTH
Pa3paboTrka MepornpusTHii mo 1 pasziell JHEBHUKA
COBEpIIEHCTBOBAHUIO JIEATEIBHOCTH MPAKTUKHU
OpraHM3allM B COOTBETCTBUU C TEMOM
MarucTepCKOMN TUCCEPTALIH.

4 | AnpoOarust MeponpUsTHii 1Mo Tperuii pasnen
COBEpIICHCTBOBAHUIO JIEATEIBHOCTH JICCepTaIiu.
OpraHM3aliM B COOTBETCTBUU C TEMOM CootBeTcTBYIOIN
MarucTepCcKO TUCCEpTALHH. 1 pa3fen THEBHUKA

MIPAKTUKU
HayuHo-uccienoBarejbCKHii 3TaN

5 | OneHka mpeanoiaaraeMoro JH4HOro DNeMEeHThI
BKJIaJia aBTOpa B pa3pabOTKy TEMBI, Hay4YHOW HOBU3HBI
OLICHKA HOBU3HBI UCCIIEIOBAHMUS. MarucTepcKou

JiccepTaluu

6 | YTouHEeHHe OCHOBHBIX MOJIOKEHHH, 140 Marucrepckas
CTPYKTYpbI U TEKCTa MaruCTEPCKOM JccepTanus
nuccepranuu. PaboTta Hag TekcToM
MAarucTepCcKon IUCCepTaluu.

OxonuarenbHOE 0(hopMIIeHHE
MAarucTepCcKoOn qUcCepTaluu.
CocraBienue cnucka oubnuorpaduu.

7 IloaroroBka gokiiazma K 3aIliUuTe 61 Jlokmag u
MarucTepcKoil [uccepranuu, MPE3CHTALIUS
MOJITOTOBKA COMMYTCTBYIOIINE MarucTepcKou
MIPE3CHTALINH. JyccepTaluu




8 | [loaroroBka o0IIEro oTYETA IO 21 Tekct oTyera
MIPAKTHKE.

9 | OdopmiieHne TOKYMEHTOB IO MPAKTUKE 6 JIOKYMEHTHI 110

NPaKTHUKE
10 | 3amuTa oTYETa MO MPAKTUKE 3 3auer
nuddepeHnpoBaH
HBIN

Htoro 540

7.2.  CopepxaHue MPaKTUKH

B nmnponecce mnpoBeneHus NpeAJMINIOMHOM TPAKTHKA MOXHO BBIACIWTH [JBa JTamna:
MIPOU3BOJICTBEHHBIN, KOTOPBIM 3aKJIFOYAETCs B YTOYHCHHH (DaKTHYECKOTO MaTepuaia, pa3paboTke
MPAKTUYECKUX  pPEKOMEHJIalMii Ha  OOBEKTe  MAarucTepCcKoro  HCCIEAOBaHHUSA,  HAy4YHO-
MCCJIEI0BATENbCKUHM, KOTOPBIN 3aKIII0UYaeTCA B YTOUHEHUH MaTepHralia MaruiCTepCKOM JucCepTallui,
OKOHYATEIIbHOM O(OPMIICHUHM TEKCTa JUCCepTalliu, COCTaBJICHHHM CclHcka Oubmuorpaduu,
MOATOTOBKE JTOKJIa/1a U MPE3CHTALMHU JIJIS 3aIIAThl MaruCTEPCKON JUCCEPTALNH.

IIpou3BOACTBEHHBIN FTAI.

COop ¢akTryecKkoro Marepuara.

MaructpaHTbl JOJKHBI IPOU3BECTH YTOUHEHHE (DAKTHUECKOro MaTepuaia, HeoOXOAHUMOro
JUTSL pa3paOO0TKH MPAKTUYCCKUX PEKOMEHIAINNA U YTOUHEHUSI OCHOBHBIX ITOJIOKCHHI MarucCTepCKOn
JUCCepTAIllii, TPOBECTH amnpoOalri0 MEpONPUSATUN 10 COBEPIICHCTBOBAHUIO CSITENbHOCTH
OpraHu3aIlii B COOTBETCTBUU C TEMOW MAaruCTEPCKON JUCCEPTALIMH.

Pa3pabotka (mpoekTupoBaHue) W amnpodanus MEPONPUATUNH TIO0 COBEPIICHCTBOBAHUIO
JIeSATeTLHOCTH OPTaHU3allud B COOTBETCTBUM C TEMOM MaruCTepCKOM UccepTaIuy.

[IpoexkTupoBanre MeponpuaATHN (PacCMOTPUM Ha MPUMEpPE MPOEKTa COBEPIICHCTBOBAHUS
OpraHu3aIMy  JEJIONPOU3BOJCTBA) TMPEANOJaraeT CoO3/JaHhe TPOEKTa JOKYMEHTAI[MOHHOTO
oOecrieueHHs YIpaBICHUS OpPraHU3allMd WIM TMPOCKTHPOBaHHE (YHKIIMOHATBHOW CTPYKTYpPBI
yIpaBiICHUS JOKyMEHTAIMEH; palMOHAIM3AIIMI0 TEXHOJIOTHU BBITIOJIHEHUS] HamOoJiee OTAEIbHBIX
BUJIOB JIETONPON3BOACTBEHHBIX MPOIECCOB; AKTHBHU3AIMIO pabo4yero BPEMEHH COTPYIHUKOB;
KOMIUIEKCHYIO pallMOHAIM3AIUI0 JIOKYMEHTUPOBAHUS W JOKYMEHTAI[MOHHOTO OOeCTeueHUs
yOpaBleHUs; CO3JaHHe CHCTeM JIOKyMEHTalluh W TepeAadyd WHGOpPMAIUU; TOBBIIICHHE
TEXHUYECKON OCHAIIEHHOCTH Pab0YMX MECT; aBTOMATHU3AIMIO TPYAa U T.II.

KoMmmiekcHBI OpraHM3allMOHHBIA MPOEKT MPEANoaraeT MPOCKTUPOBAHUE CIEAYIOIIUX
JIOKYMEHTOB:

— CXEMBbI OpraHu3aluu YIPaBIECHUS TOKYMEHTAMU;

— TIOJIOKEHUH O TOApa3AeieHnusX, 00 apXuBe, 00 IKCIIEPTHON KOMUCCHH;

— MpaBUJI BHYTPEHHETO paclopsiiKa paboThI;

— TOJOKEHWH 00 OpraHu3alyd KOHTPOJISI HWCIONHEHHUS JIOKYMEHTOB, O paboTe ¢
KOH(UISHIMATBEHOW HH(OpMaLIHEeH;

— IUTAHOB COBEPIIEHCTBOBAHMS PAOOTHI CTPYKTYPHBIX TMOJpa3/eJeHUN OpraHu3aIllid IO
JTOKYMEHTAIlMOHHOMY U WH()OPMAIIMOHHOMY O0ECTICUEHUIO yIIPaBICHHUS;

— MHCTPYKITUH TI0 JIEJIOTIPOU3BOJICTBY, IO KJAPOBOMY JIEJIOTIPOU3BOJICTBY;

— JOJKHOCTHBIX MHCTPYKIIMM MepcoHana;

— HOMEHKJIATyPHI JIe]I.

OOBEKTOM JTIOKATHHOTO MPOSKTUPOBAHUS MOXKET OBITh COACPNKAHHE U OpraHU3alvs Tpyla
NepcoHasa, YNpaBieHHUsT HAa YpOBHE CIyXO, Mojapa3felieHud U OTIENOB JOKYMEHTAI[MOHHOTO
oOecrieueHns yIpaBJIeHHs U apXUBHOTO XPaHEHUS IOKYMEHTOB, TO €CTh Ha KOHKPETHBIX Y4acTKax
paboTHI.

OOBEKTOM  JIOKAJIBHOTO MPOCKTHPOBAHHUS  SBISIOTCS 3BEHBS  JTOKYMEHTAIlMOHHOTO
obecrieueHUsT  YNpaBIEHUs,  TEXHOJOTMYECKOW,  HMH(POPMAIMOHHOH,  OpraHU3alUMOHHOM,
HOPMAaTUBHOM, KaJpOBOM IOJACUCTEM YIpaBlIeHUs. JIOKaNIbHBIM XapakTEp MOXKET UMEThb IIPOEKT




8

OCHAIlICHHUS TOJPa3ICICHUH OpraHu3alid HOBOM KOMIIBIOTEPHOW TEXHUKOM, MEpPEIOBBIM
MIPOrpaMMHBIM 00€CIIeYeHUEM, aBTOMATU3AIlUs U ONITUMH3AIMs YCIOBHUM TPyaa COTPYIHUKOB.

Pe3ynbpTaToM JIOKaIbHOTO MPOEKTa SBISETCS pa3padoTka MEPOIIPUATHIL 10 palliOHATN3ALIUN
KOHKPETHBIX BHJIOB JCSATEIHHOCTH, BBITIOJIHAEMBIX B allllapaTe YNPaBJICHUS WM HA OTHAEIbHBIX
y4acTKax paboThI.

BrigenuB ciiabbie CTOPOHBI B OpraHHW3alldd TOW WM WHOM TEXHOJOTHYECKOW Orepamuu
00paboOTKK JOKYMEHTOB, B OpPTaHU3allMd JTOKYMEHTOOOOpOTa MM B OpPraHMU3AIMH JEATEIbHOCTH
cayx0b1 JIOY, MaructpaHThl HAMEUAIOT IYTH PEIICHUS NPOOJIEMBI, pa3padaThIBAlOT CHUCTEMY
00OCHOBAaHHBIX MEpPONPUATUN MO HX YyCTpaHeHuio. Tak, Hampumep, Ha OCHOBAaHMHU aHaIHM3a
OpraHM3ai JTOKYMEHTOO00pOTa MOXET OBITh CIETaH BBIBOA O PANMOHATBHOCTH JIBHKECHUS
JIOKYMEHTOB, CTEIICHH 3arpy>KEHHOCTH JOJIKHOCTHBIX JIUIl U CTPYKTYPHBIX NOJApAa3/E€ICHUN, MOTYT
OBITH pPa3pabOTaHbI ALTEPHATUBHBIC BAPUAHTHI IBHKEHUS JOKYMEHTOB, YTO MO3BOJIET YCKOPUTH
nporecc 00pabOTKH TOKyMEHTOB U T.II.

Oco0oe BHUMaAHUE CIIEIYeT YISISITh U3YYCHHUI0 aBTOMAaTu3upoBaHHBIX cuctem JIOY. Ilpu
HaJIM4YMM B  OpPraHU3allid  aBTOMATU3UPOBAHHOM  CHUCTEMBl  JIEJONPOM3BOJICTBA,  JIAETCA
MCYEPIIBIBAIOIINI €€ aHaIu3. AHAJIN3 UCIIOJIb3YEMbIX B OpraHU3aIlMi aBTOMAaTU3UPOBAHHBIX CUCTEM
JKEJIaTeIbHO BKJIIOYATh B MAruCTEPCKyr AMCCEepTaluio Mo Jiro0oi Teme. OOydarOmUNACS MOXKET
JIaTh PEKOMEHAIUH TI0 UX BBIOODY.

B cnyuae ecnum B 1enoM Marucrepckas JuccepTalus IMOCBSIIEHAa aBTOMATHU3aLUU
JIEJIONIPOU3BOICTBEHHBIX MPOIIECCOB, TO paboTa OyJeT MMETh HEKOTOPYIO CHEITUPUKY: HEOOXOIMMO
OTpa3UTh KaKHe MpaBuiia IPUMEHSIOTCS MPH paboTe C AIEKTPOHHBIMU JOKYMEHTaMH, KaKas 4yacTh
JIOKYMEHTOOOOpOTa aBTOMATHU3MPOBaHA, a Kakas BeJeTcs TpaauluoHHO. CreayeT AaTh OLEHKY
CYIIECTBYIOIIMM CHCTEMaM JIOKYMEHTALlMM U PEKOMEHJ0BaTh BHEJIPEHUE aBTOMAaTHU3UPOBAHHBIX
cuctem JIOY.

Opranmzanusa npoektupoanuss AC JIOY BkiIrouaeT MOATOTOBKY IJIaHA MEPOINPHUATHM IO
aBTOMAaTH3alluu, pa3pabOTKy M COIJIaCOBAaHME TEXHMUYECKOTO 3aJaHusi Ha NPOECKTHUPOBAHHE,
TUTAHUPOBAHUE MEPOIPHUATHIA MO OOYYEHHIO COTPYAHHMKOB, OMpEENIEHUE TAloB BHEIPECHHS WU
ycoBepmieHcTBoBaHuss  AC  JIOY. Ilpu »stomM oOyuarommiics MNpPOEKTHUPYET  KOMILIEKC
B3aMMOYBSI3aHHBIX ~ JIOKYMEHTOB, TIOJHOCTBIO  OMNPEACNSIONUX TEXHUYECKHEe TpeOOBaHMUS,
MPOCKTHBIE W  OpPraHU3AIMOHHBIE pEHICHUsS 10 BHEAPEHHIO U  (YHKIIMOHUPOBAHUIO
ABTOMATU3MPOBAHHOW CHUCTeMBbl. B makeT MOKyMEHTOB BKIO4YaeTcs pabodas JOKyMEHTaIus,
TEXHUYECKOE 3a/IaHUE U Jp. TOKYMEHTALMS, IPEAYCMOTPEHHAs! COOTBETCTBYIOIIUMU CTAaHIapTaMH.

Heo0Oxomum TaKxke pacuer SKOHOMHUYECKOU 3¢ (HeKTUBHOCTH BHEJIPEHUS
ABTOMATHU3UPOBAHHOW  CHUCTEMBI  YIPABJICHUS  DJIEKTPOHHBIM  JIOKYMEHTOOOOPOTOM  WJIH
ABTOMAaTU3UPOBAHHON CUCTEMBI YIIPABIEHUS JOKYMEHTAIUEH.

Taxoke MIPAKTUKAHTHI ONPEAEIISIOT COOTBETCTBUE HOPMAaTUBHOM 6a3bl
JIEIIONIPOU3BOJICTBEHHON CITy>KOBI OpraHu3anuu 3akoHogaTensctBy JIHP B cdepe perymupoBanus
JIeTONpON3BOACTBA. [IpakTMKaHT TOTOBUT PEKOMEHAAIMUM 10 YCTPAHEHUIO HMEIOIIUXCA
HECOOTBETCTBHI M TMPOTUBOPEUUN HOPMATHBHOW 0a3bl  JEIOMPOU3BOJCTBEHHONW  CIIykKO
OpraHu3aIMi ¢ HOPMATUBHBIMHU JOKYMEHTAMH, YTO TAKKE OTMEYAETCS] B OTYETHBIX IOKYMEHTaX IO
MpaKTHUKE.

B cinywyae moctymieHus: mpemioxkeHuil oT cOTpyaHUKOB ciyx0b1 JIOY wmnm pykoBoacTBa
yUpeXIeHUuss O pa3paboTKke HEOOXOAMMBIX JTOKYMEHTOB HWHCTPYKTUBHOTO WU METOIMYECKOTO
XapakTepa, MarucTpaHT JEJaeT COOTBETCTBYIOUIYHO 3alUCh B OT4deTre. B 3TOM cilyyae Tema
BBIMMYCKHON KBATH(PUKAIIMOHHON pabOThl MOXKET OBITh CBA3aHa C Pa3pabOTKON MM HEOOXOTUMBIX
JIOKYMEHTOB JUIsl TOCHEAYIOIIEr0 BHEAPEHUS B ACATEIbHOCTh OPraHU3alllH.

Jns cOopa MaTepuanoB IO U3YYCHUIO KaJpPOBOTO JEIOMPOU3BOJCTBA OPTaHU3AINH
MIPOBOJIUTCS AHAJIN3 MOJHOTHI COCTAaBa JOKYMEHTALWH 10 YIPABJICHUIO EPCOHATIOM, MO JUYHOMY
COCTaBy, Y4ETHBIX (opM. BaxkHO ompenenuTh COOTBETCTBUE UM HECOOTBETCTBUE UX O(OPMIICHUS
npaBuiaM. TpeOyeTcs OILEHHTh TEXHOJOTHH padOThl C JaHHOW KaTeropue JOKYMEHTOB,
MIPUMEHSIEMbIE B OpTaHU3aIMU: BEJIEHUE PETUCTPAIlMH, yUeTa, XPaHEHHUS U IIpoUee.

Hanpumep, KOMIUIEKCHBII NMPOEKT MO YHPABJICHUIO NEPCOHAJIOM IPEAIOJIaracT HaJlIudue
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CJICAYIOUINX AOKYMEHTOB: TPAaBWJI BHYTPEHHETO TPYIOBOTO PACHOpPSIKA; KHHUT ydeTa TBUKCHUS
TPYAOBBIX KHM)KEK U BKJIQJBINICH K HUM; TODKHOCTHBIX HHCTPYKIIUI; TIOJIOKEHHUS O MEPCOHATBHBIX
JAHHBIX PaOOTHUKOB; IMOJIOKEHHs 00 OIUiaTe TPyJa; MOJOXKECHUS O MPEMUPOBAHUH M MOPAITBHOM
CTUMYJUPOBAHUU COTPYJHHUKOB; TOJIOKEHUS 00 OXpaHe TpyAa; WHCTPYKLIUW MO OXpaHe TPYHa;
JKYPHAJIOB O3HAKOMIICHHSI C MHCTPYKIUSMH, TPa(UKOB OTITYCKOB; IOJIOKEHUS O KOMMEPUYECKOU
TaifHe; KOJUIEKTMBHOTO JOTOBOPA; TPYJOBBIX JOTOBOPOB; MPHUKA30B (O MPHEME W YBOJbHCHHUH
COTPYAHHKOB, OTITyCKax), JIMYHBIX KApTOUYCK PaOOTHUKOB; TPYAOBBIX KHHXKEK, Tabenei ydera
pabouero BpeMeHU; TpadMKOB MOBBIIICHUS KBATH(PUKAIIUN, ATTECTAIIHH.

[Ipu sTOoM oOyuarommecss NPUMEHSIOT pa3IMYHbIE METOABl HCCIEIOBAaHUS, KOTOPHIE
OMKCAHbl BO BBEJCHUM MarucCTEpCKOW AHMCCEpTAalMH. B Xo/e MpeanpOoeKTHOTO HCCICIOBAHHS C
coryiacusi pabOTHUKOB cocTaBisiercst ¢ororpadus padodero 1HS, HaIpUMep, CeKpeTaps,
MIPOBOAMTCS aHAIM3 MaTepualioB. Bce naHHBIE PUKCUPYIOTCS. 3aMOHIETCS Ha KaXKIbIi JOKYMEHT
KapTa, KyJa BHOCATCS Bce cBeleHUs o HeM. dDopma KapThl pa3padarbIBacTCs OOYYAIONUMCS B
3aBUCHUMOCTH OT TEMBI MATrHCTEPCKOM TUCCEPTAIUH.

HayuHo-uccnenoBarenbckuii 3rar.

Maructpant 3aBepmiaet paboTy HaJ MarucTepcKOM IUCCepTalMed: YTOYHSET OCHOBHBIC
MOJIOXKCHHUST PAa0OThI, YTOYHSET W 3aBeplIaeT HAIKMCAHUE BBEICHUS, BBIBOJOB JHCCEPTAIIHH,
OKOHYATEIIbHO O(QOPMIISIET MAaruCTEpCKYIO JHUCCEPTAIlIO; COCTABISICT CIIMCOK OuOymorpadumy;
TOTOBHT JIOKJIAJ ¥ IPE3CHTAIUIO JUTSI TPESIBAPUTEIILHOM 3allIUThI TUCCEPTAIIUH.

Ha 3akmouuTeNbHOM 3Tare MPEIIUIUIOMHONM TPAKTHKU —OOydaromuiicss o0oO0miaer
COOpaHHBIN MaTepHai, TPaMOTHO U MOCJICAOBATEIILHO U3JIaracT €ro B OTUETE MO MPAKTHKE.

OcgernieHre BOMPOCOB B OTYETE JOJDKHO HATH TIO0 3apaHee MPOJYMaHHOW CXeMe ¢
NPUBJICUCHUEM TEOPETUYCCKUX MTOJIOKEHUH U TIPAKTUYECKUX BBIBOJIOB.

[To 3aBepuICHHUIO TPEIAUIUIOMHON MPAKTUKA MArdCTPaHTy HEOOXOIMMO IMPEACTABHTH HA
Kadenpy MarucTepcKyo JUCCepPTAIUIo, PEIEH3UI0 U MUCbMEHHBINA OT3bIB HAYYHOTO PYKOBOIMTEIS
Ha BBITOJIHCHHYIO MaruCTEPCKYIO TUCCEPTAITHIO.

8. OBPA3OBATEJIbHBIE, HAYUYHO-UCCJIEJJOBATEJIbCKME U HAYYHO-
IMTPOU3BOJCTBEHHBIE TEXHOJIOI'MH, UCITIOJIb3YEMBIE HA ITPAKTUKE

IIpakTuka sBISeTCS HEOThEMJIEMOW wYacThio yuyeOHoro mporecca. Ilpu mnpoxoxaeHun
IPAKTUKU CTYJIEHTBHl MCIHOJB3YIOT KaK OOIIEHAay4Hble METOJAbl, TaK U CHElHaIbHbIE METOJbI B
paMKax MIPOXOXKIEHUs NMPAKTUKU M MPOBEACHMs HAy4dHOro MccienoBaHus. Cpeau crienualbHbBIX
METOJIOB ~ KJIIOYEBBIMU  SIBIISIOTCA  METOJbI  (OPMYJISIPHOTO  aHalM3a, OPraHU3allMOHHOIO
IIPOEKTUPOBAHUS, CUCTEMHOIO MTOIXO0/1A.

9. YYEBHO-METOJIUMYECKOE OBECIIEUEHUE CAMOCTOSTEJIbHOM PABOTEHI
CTYZAEHTOB HA ITPAKTUKE

Bo Bpems mnpoxoxIeHUS MPEeIIUIUIOMHOW TMpakTUKU Ooybllloe 3HAYEHHE HMEET
caMOCTOsITeNIbHas paboTa CTY/IEHTOB, IIOCKOJIBKY MPAKTHKA SIBJISIETCS OAHUM U3 ATANOB MOJATOTOBKU
MarucTpOB I10 HAIIPaBJIEHUIO MTOATOTOBKH «J[OKyMEHTOBEICHHE U apXUBOBEIACHUEY.

CamocrosaTrenbHass paboTa CTYICHTOB B XOJ€ NPOXOXKICHHS NPAKTUKU HaIpaBleHa Ha
KauyeCTBEHHOE OCBOEHHUE M CUCTEMAaTH3alUIO MOJYyYEHHBIX 3HAHUM, UX yriayOJjeHue U paciiupeHue
Ha OCHOBE aHAJIM3a BBINIOJIHEHU JEJIONPOU3BOACTBEHHBIX OINEPALMI B KOHKPETHON OpPraHHU3alUu.
dopmupyeTcsi yMeHHe MOJMyuyeHUsl 3HaHUM Ha MpakTuke (B MpodecCHOHATbHOM NEeSTeNIbHOCTH) U
3aKpEIUIAIOTCA NPAKTUYECKUE HABBIKM CTYJEHTOB. AKTUBHO DPa3BUBAIOTCA MX IIO3HABATEIbHBIC
CHOCOOHOCTH, CaMOCTOSATENIBHOCTh MBIIUICHHS, CIIOCOOHOCTh K HAy4YHO-HCCIIEI0BaTEIbCKON
paboTe, HaBBIKM MEXIUYHOCTHBIX OTHOLICHWH, MOCKOJIbKY CTYICHTHl aKTHBHO BKIIOYAIOTCS B
KOMMYHHMKAlMM € COTPYJHUKAMU OPTaHU3ALWN, y4arcsd NOMYMHATBHCS INPaBHIaM BHYTPEHHEIO
pacnopsika 1 IpyruM KOPIIOPATUBHBIM AKTaM.
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9.1 Opranuzanus nMpakTUKH

[IpenauIIoMHyI0 MPAKTUKY CTYACHTHI MPOXOAAT B COOTBETCTBUH C I'pa)MKOM y4eOHOTO
nporecca B YCTaHOBJIGHHBIC CpPOKH. OpraHu3alMi0 W TPOXOXKICHUE TNPAKTUKU OO0ECIIeYHBacT
BBINTyCKarommas kadenpa HWHPOPMALMOHHBIX CHUCTEM YIIpaBICHHs, JEKaHAT W YydeOHas dYacTh
yHuBepcuTeTa. [lo BceM BompocaM OpraHM3allid U TPOXOXKACHUS TMPAKTHKH CTYICHT MOXKET
MMOJIYYUTh KOHCYJIbTAIUIO Y ITPEIIoAaBaTClIsA — PYKOBOJAUTCIIA MTPAKTUKH.

PykoBoauTenp NpPakTUKW OT OPraHU3AlMU CUCTEMATHUYECKU KOHTPOJIUPYET KayeCTBO M
CBOEBPEMEHHOCTD BBINOJIHAEMON CTyZCHTaMHU paboThl. PykoBomuTens oT Kadeapsl OCyIIeCTBISET
METOJMYECKOE PYKOBOJICTBO M KOHTPOJb 32 BBIMOJIHEHHWEM MPOTpaMMbl NMPaKTHKH. CTYACHTHI
00s13aHBl CBOEBPEMEHHO BBINOJHATh 3a/aHus, IPELyCMOTPEHHbIE IPOTrPaMMOM IPaKTUKH;
yKa3aHUs PYKOBOJUTEINICH MPAKTHKH OT By3a M OT OpPraHU3aIluH; TMOAYUHITHCS JCUCTBYIOIIUM B
OpraHH3aluy [IPpaBUJIaM BHYTPEHHETO PACIIOpsIKa.

Obs3annocmamu pyKosooumens NpaKmuKu om Kageopsl A6NAIOMCA:

— y4JacTue B MHCTPYKTUBHBIX COOpaHMSX, KOTOpPBIE MPOBOJATCS CO CTYACHTAaMH HE MO3XKE,
yeMm 3a 1-2 qHA 10 Hayana NpakTUKY;

— O3HAKOMJIEHHE CTYJEHTOB C TpeOOBaHUSMHM MpOrpaMmbl, (GopMamMH KOHTPOJIS U
OTUYETHOCTH;

— KOHCYJIbTUPOBAHHUE CTYIECHTOB B XO/€ ITPAKTUKU;

— KOHTpPOJIb 32 COOJIIOJIEHUEM CTYJIE€HTaMU BHYTPEHHErO paclopsiika JHS, TUCLUILIMHBI
TpYZa, CBOEBPEMEHHBIM BBIIIOJIHEHUEM 3a/1aHUM, KOTOPHIE OTBEYAIOT COACPKAHUIO IIPAKTHKH;

— na(popmupoBanue kadeapsl (Ha ee 3aceaHusIX) O MPOXOKICHUN NPAKTUKU, HAPYIICHUN
NOPsIIKA €€ MPOXO0XKIEHUS CO CTOPOHBI CTYACHTOB WM PYKOBOJCTBA OT NPEATIPUATHUS;

— OCYUIECTBJIEHUE [TOCTAHOBKHM 3aJ]ay 110 CAMOCTOSITEIbHON paboTe MaruCTpaHTOB B MEPHUOJ
IIPAKTHKH, OKa3aHUE COOTBETCTBYIOLIEH KOHCYJIBTAlMOHHON TTOMOILIH;

— PEKOMEHAAIMH 110 U3YyUYEHHIO CIEIHAIbHOM JTUTepaTyphl U METOJI0B UCCIIEI0BAHUS;

— MPOBEPKA OTYETOB O MPAKTHUKE;

— HalKMCaHUE PELECH3NUI;

— Yy4acTHE B 3aLUTE OTYETOB B COCTABE COOTBETCTBYIOIIMX KOMHUCCHIA;

— MpEeAO0CTaBICHUE OTBETCTBEHHOMY 3a MPOBEACHHME MPAKTHKU OT Kadeapbl NUCbMEHHOIO
OTUeTa C 3aMEUaHUSAMU U NIPENTIOKEHUSIMU.

Ob6s3annocmu pykogooumeris npakmuKu Om npeonpusimusi.:

— B HayaJjie MPaKkTUKHU 03HAKOMUTHCS ¢ paboyell MporpaMMoil U THEBHUKOM IPAKTHKHU;

— YTOYHUTh 3allMCaHHbIM B JTHEBHHMKE KaJeHJapHBbIA rpaduK MpPOXOKIACHUS MPaKTHKH (110
COJIEP’KaHUIO U CPOKAM BBITIOJTHEHUS OTAENbHBIX ITYHKTOB);

— 00ecrneynTh CTy/IeHTaM YCJIOBUS, HEOOXOIMMbIE ISl BHIIOJIHEHHUS TPOrPaMMBbI TPAKTUKH,
JOCTYH K HEOOXOAUMBIM IOKyMEHTaM, KOHCYJbTUPOBAHUE;

— KOHTPOJINPOBATh MOCEUICHNE CTyAeHTaMH 0a3bl IPAKTUKU;

— B ClTydasix HapylIeHUs JUCHUILTUHBI COOOIIATh PYKOBOAUTENIO MPAKTUKH OT Kadeapsbl;

— OpraHU30BaTh dKCKYPCUM JJIS CTYJACHTOB I10 OCHOBHBIM Y4aCTKaM IIPEANPUATHS;

— IIPOBEpKaA OTYETA O MPAKTHKE;

— HAIlMCaHUE XapaKTEPUCTUKU CTYACHTA-IIPAKTUKAHTA 110 3aBEPLICHUIO €ro MPAaKTUKU.

OcHognble 0043aHHOCMU MAUCMPAHMA-NPAKIMUKAHMA.

— CBOEBPEMEHHO BBINIOJHATH BCE BUIBI pabOT, MPEeIyCMOTPEHHbIE MPOTrPAMMOIN HAy4HO-
MCCJIEI0BATENbCKOM MPAKTUKY;

— BECTH JHEBHHUK, B KOTOPOM (PUKCHUPYETCS €ro MeATeTLHOCTh TI0 BCEM aCIIeKTaM MPAKTHKH;

— CBOCBPEMEHHO IIPEIOCTABIATh PYKOBOAUTENAM IPAKTUKUA JOKYMEHTBI TEKYIIEH H
ATOTOBOM OTYETHOCTH;

— HaXOJUTBCA HAa MCCTC IMPOXOKACHUSA IMPAKTUKN HEC MCHCC ICCTU YaCOB B y‘-Ie6HbH>'I JCHBb,

— BBINIOJIHATH TIpaBWJa BHYTPEHHETO pacmopsjika ©0a3bl TPaKTUKH, PACTIOPSKEHUS
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aMUHHMCTPALH, PYKOBOAUTEIS IIPAKTHKH;
B cinydae HeBbImoOnHEHUs TpeOOBaHUMU, MPEIBABIAEMBIX K NMPAKTHKAHTY, OH MOXET OBITh
OTCTPAaHEH OT MPOXOKICHUS MPAKTUKH.

9.2. Meronnyeckue peKOMEHIAIMH 10 ITOJTOTOBKE K IPAKTHUKE

CryneHTbl JOJDKHBI M3YyYUTh HPOrpaMMy MPAaKTUKH, JIUTEPATypy W HOpPMaTUBHBIE
JOKYMEHTBl II0 apXUBOBEICHHIO M OCHOBHBIM aCIEKTaM JEATCIBHOCTH  OpraHW3alvH.
Pexkomenryercsi IpakTUKaHTY COBMECTHO C IperojaBaTesieM pa3paboTaTh Ha OCHOBE MPOrPaMMBbI
KQJICHAAPHBIA IUIAH IPOXOXKACHUSA NPAKTUKH, KOTOPBIM CIELyeT COINIacoBaTb C PYKOBOAMTEIEM
IIPAKTUKU OT OpraHU3aliH.

9.3. Meroanveckne peKOMEHIAINH 10 MTPOXOXKICHHUIO MTPAKTUKH
9.3.1. Tpebosanus xk oghopmaeHuro OHe8HUKA

JIHEeBHUK NMPAKTUKU CTYACHTA BKIIIOUACT B CeOs PSI pa3elioB:

1. TUTynAbHBIN TUCT AHEBHUKA.

2. O6opoTHast CTOPOHA TUTYJIBHOTO JIUCTA.

2. KanenpapHeiii rpaduk IpoxoskIeHUS MPAKTHKH.

3. PaGoune 3anvicu BO BpeMst TPAKTHKH.

4. OT3bIB U OLIEHKA POOOTHI CTYACHTA HA MPAKTHKE.

5. OT3bIB J1ULl, KOTOPBIE IPOBEPSUIN IPOXOKACHUE TPAKTUKHU.

6.BriBoa pykoBoAMTENS MPAKTHUKUA OT BBHICIIETO Y4eOHOTO 3aBelIEHHUs MPO MPOXOXKIACHUE
MPaKTUKH.

Pa3znen 1. « TuTynpHBIM THCT» 3amonHsAETCS Ha Kadeape.

Paznen 2. «O60poTHAs CTOpOHA TUTYJIBHOTO JIMCTa» — CTABUTCS OTMETKA B OT/EJE KaapOB
OpraHu3ali O MPUOBITUM HA MECTO MPAKTUKU M O BBIOBITMM C MECTa MPAKTHUKU C TOJIHCHIO
JOJIKHOCTHOTO JII[A, 3aBEPEHHOM NMeYaThlo OpraHu3alyi.

Pasnen 3 «Kanenmapuswiii rpaduk MpPOXOXKIACHHUS MPAKTUKI» COCTABISAETCS COBMECTHO
PYKOBOIUTENEM TIPAKTUKH OT TMPEANPHUATHS U PYKOBOJUTEIEM TIPAKTUKH OT Kadeapsl B
COOTBETCTBUU C IPOTPAMMOM.

Paznen 4 «PabGoume 3amucu BO BpeMsl TPaKTUKW» oOTpaxaeTcs (aktuueckas padora,
BBINIOJIHEHHAS HAa MPOTSKEHUU KaKJIOTO JHS MPOXOKIACHUS TPAKTUKH.

Pa3znen 5 «OT13bIB U OlleHKa POOOTHI CTYJI€HTa Ha MPAKTHKEY» 0(POPMIIIETCS pyKOBOJIUTEIEM
MPAKTUKHU OT NPEANPUITHS U 3aHOCUTCS B JHEBHUK B TIOCIEHUE 2-3 JHS MIPOXO0KICHUS PAKTUKU.

6. Paznen 6 OT3BIB JiMIl, KOTOPBIE MPOBEPSUIH MPOXOXKIECHUE TMPAKTUKU — 3arOIHSIETCS
PYKOBOJUTENEM MPAKTUKHU OT BBIMyCKarolell kadeapsl HA OCHOBAHUHU IMPOBEPKHU MPOXOKICHUS
MPAKTUKA KOMHUCCHEM B COCTaBe€ OTBETCTBEHHOIo Mo Kadeape 3a MpOBEIEeHUE NPAKTHK U
PYKOBOJUTENEH MPAKTUKH OT BBITYyCKAIOMIEH Kadeapshl.

Paznen 7 «BbpiBOoAg pyKOBOIWTENS TPAKTUKH OT BBICIIETO Y4YEOHOTO 3aBEICHHS TIPO
MPOXOXKACHHUE MTPAKTUKWY 3AMOTHIETCS PyKOBOIUTENIEM MPAKTHKHU OT BBITyCKatomeh Kadeapeol.

9.3.2. Tpebosanus k oghopmnenuio omuema

OTyeT HE JO/DKEH MOBTOPSTH JAHEBHHK M MPOrPaMMy MPAaKTHKH. DJIEMEHTHI OTYeTa
pacIoyiaratoTcsi B CJeIyOIIeH MOoCIe0BaTeIbHOCTH:

— TUTYJIbHBIH JIUCT;

— COJepXKaHue;

— BBEJICHHE;

— TEKCT OTYETa O BBHIIOJHECHUH TPAKTHKH;

— 3aKJIIOYCHHE;

— CIIHUCOK MCIIOJIb30BAHHBIX HCTOUHHKOB;

— TIPUIOKCHUS.

OOrmuit 00beM 0T4eTa IOJKEH COCTaBIATh 25-30 TMCTOB.
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TekcToByI0 4acTh pabOTHI BBIMOJIHSAIOT C TOMOIIBI0 KOMITBIOTEPHOW TEXHUKH Ha OJHOM
cTopoHe nucta 6emnoii Oymaru popmara A4, mpudt Times New Roman, pazmep 14, MekCTpOUHBII
unrepBan — 1,5. IToms: nmeBoe — 30 mMm; npaBoe — 15; BepxHee u HwkHee — 20 MM. TaOmuuHbII
MaTepual U WUTIOCTPAIIUH Pa3peIIaeTcs BBIMOIHITH Ha THCTax popmara A3.

Hywmepanus ctpanuil otyera 10JKHA OBbITH CKBO3HOM, NEpBasi CTPAHUIA — TUTYJIbHBIN JIUCT,
HA HEM HOMEDP CTPAHUIIBI HE TPOCTABIISICTCS.

Ecnu B oT4yere ecTb pUCYHKH U TaOJIMIIBI Ha OTJENIBHBIX CTPAHUIAX, & TAKXKE MPUIOKECHHUS,
9TH CTPAHMIIBI TAK)KE UMEIOT CKBO3HYIO HyMEpAIHIO.

[Ipunio>keHus K 0T4ETy OJDKHBI OTBeYaTh (PaKTUYECKU U3yYEHHOMY MaTepuaiy.

Bce wumoctpanuu ordera, Kpome TaOmMi, o0003Ha4aloTcs CciloBoM «PucyHok» u
HYMEpYIOTCs MOCIeIoBaTeNIbHO apabckuMu udpaMu B pesenax pasnaena. Hampumep,

Pucynoxk 1.2 — Opranusaiiontas CTpyKTypa npeanpusTUs

[Toanuicu BHIMOTHSFOTCS MO WIUTFOCTpAIMEH 1Mo HeHTpy. Kaxayro WiLTocTpanuio, KoTopas
COJICPIKUTCS B OTYETE, HEOOXOAMMO COMPOBOXKAATH KPATKUM aHAIIM30M COJICPYKAHUS M BBIBOJIAMHU.
KosinyecTBO MILTIOCTpALIUE ONIPEEIIAETCS COACPIKaHUEM OTUETa U JJOJDKHO OBITh JOCTATOYHBIM ISt
TOTO0, YTOOBI JaTh TEKCTY SICHOCTH M KOHKPETHOCTH.

Tabnuipel gomxHBL OBITH yHUGUUUPOBaHBI TO Qopme, a nudpoBas uHDopmanus —
nocroBepHod. Kaxnmas Tabnmua WMeeT TeMaTH4ecKoe 3arjaBhe, KOTOpOe OToOpakaeT ee
conepkanue. Tabmuibl HyMEpPYIOTCS aHAJOTUYHO PUCYHKaM. 3arjaBue TaOIUIIBI HayMHAeTCs C
OonbiIol OykBBI O€3 a03allHOTO OTCTYIIa W pa3Meniaetcs mociie cioBa «Tabmuma» ¢ ykazaHueM
nopsIKOBOTro HoMepa. Hampuwmep,

Tabnuua 2.1 — AHanu3 JOKYMEHTOO00pOTa MPEeNpPUATUS B TUHAMUKE

IIpu ccbuike Ha TaOJUIYy YKa3bIBalOT €€ HOMEP U CJIOBO «TalJMIa» B COKpAIlEHHOM BHJIE,
Hanpumep, «tadi. 1.2».

IIpu mepeHoce 4yacTH TaOJUIBl HA JAPYIYyIO CTpaHuLy Haja He nuiyT «lIponomxenue
TabJ1.» (C yKa3aHHUEM €€ HOMEpa).

WnmocTpanuu 1 TabauIbl pa3MeatoT 1Mocie MepBOi CChIJIKM Ha HUX B TEKCTE TaK, YTOOBI
UX MOKHO OBLIO IPOCMATPUBATh O€3 BpallleHUs! CTPAHUIIBI MIIM C BpPAILlEHUEM 110 YaCOBOM CTpEIIKe.

®opmyIibl HyMepyroTcst apabckumu Iudpamu. VX MOpsAKOBBIA HOMEp OTOOpa)kaercss B
KpYTJbIX CKOOKax crpaBa oT (hOpMYJIbI.

B npunoxenusx mnogatroTcss (OpMbI CTaTUCTHMYECKOW OTYETHOCTH, BCIOMOTaTeIbHbIE
MaTepuaibl (MPOMEXYTOUHbIE MaTeMAaTUYECKUE pacdeThl, WJUIIOCTPAIlMM BCIIOMOTaTeIbHOTO
xapakTtepa U 1p.). Kaxnoe npuioxkeHne HadyMHAeTCsl ¢ HOBOM cTpaHuIbl. [locpeanHe cTpaHMIIBI
neyaTaercs cioBo «I[Ipunoxenue». OHO JOIKHO UMETh TeMaTH4ecKoe 3ariaBue. Hampumep,

ITpunoxenne XK
[Tpumep opopmieHHs CTUCKA MCITOIB30BaHHBIX UCTOUHUKOB

Ecin B oryere ecth Ooliee ABYX NPHIOXKCHHH, HX MOCIICA0BATEIbHO HYMEPYIOT 3ariaBHbIMH
OyKkBaMH pyccKoro andaBuTa, HaumHas ¢ A, 3a uckmodenneM Oyks E, 3, M, O, U, b, bL, b,
Hanpumep, [Ipunoxenue A, Ilpunoxxenue b u t. 1.

Ogopmnenue mumynosnozo rucma omuema

TurynpHBI JAMCT COOEPKHUT 3JIEMEHTHI: HAaUMEHOBAaHME MUHHUCTEPCTBA, By3a, Kadeapsl,
HareyaTaHHble NPONMHMCHBIMU OykBamu, HauMeHoBaHue Buaa aokymenra (OTYET), 3aromoBok k
TeKcTy (0 TIPOM3BOJCTBEHHOH MpPAaKTHKE: NPOEKTHOW MpPaKTHKE II0 apXHUBOBEICHUIO),
HaMMEHOBaHWE OpraHW3aluu, B KOTOpoi mpoxoawna npaktuka ([Ipuaoxenme A). TurynbHbIH
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JUCT TIOANHUCHIBAET PYKOBOAUTENb IPAKTUKM OT MPEANPUATHSA, €ro IMOANHUCH 3aBepsAeTCs
I[TEYATLIO.

Ogpopmnenue cooepoicanus

Conepxanue pacnosnaraercs 3a TUTyJbHbIM JIUCTOM. CiioBo « COJEPXKAHUE) neuataercs
NPONKMCHBIMU OyKBaMu, HUXke pacronaraercs cinoBo «BBEJAEHUE» 0Oe3 ykazanus Homepa. Jlanee
pa3MeIIalTcsl 3arojoBKU pa3AesioB (MPOMHCHBIMU OyKBamH) 4yepe3 OJUHAPHBIN MEKCTPOUYHBIN
uHTepBal. Pa3nensl HymepyroTcss apaOCKkumu mudpamMu. Mexay Ha3BaHUSMHU pa3zeiioB JeIaeTcs
MPOIYCK B 2 MEKCTPOUYHBIX MHTEpBaja. 3arojIOBKU MOPA3/IeiOB MeUaTaloTCsl CTPOYHBIMU OyKBaM,
HauWHas C MPONHCHOM, mopsaakoBas Hymepaius apadckumu mudpamu (1.1, 1.2). Toukun B KOHIE
Ha3BaHMI pa3leNoB U TOJPa3AeNiOB HE CTaBATCS. 3aTeM B COJCPKAHUU YKa3bIBAIOTCS CJIOBa
«3AKJIIOUEHUE», «CIIMCOK HCITOJIb3OBAHHBIX NCTOYHUKOB», «ITPUJIOXKEHWA»
(mporricubiMu  OykBamu). C mpaBoil CTOPOHBI pacrmojaraloT HOMepa CTPaHHI, C KOTOPBIX
HAUMHAETCS HU3JI0)KEHUE BCEX CTPYKTYPHBIX 4acTell cojep:kaHus. Ha3paHus mnpuiioxeHuil He
nepevucnsoTes B coaepxanun. [Ipumep opopmnenus conepxkanus B [Ipunoxennn b.

Ocgopmnenue 8sedenuss omyema o NpaKmuxe

BBenenne pekoMeHayeTcsi HaunHaTh ¢ 2-3 BBOJAHBIX a03alleB, JKENATEIbHO yKa3aTh TOYHOE
HalMEHOBAaHUE OpTraHu3aliK, (aMUINIO, UM, OTYECTBO PYKOBOJIUTEIIS OPraHU3aLUuH, CTPYKTYpHOE
HoJpa3/ieieHue, B KOTOPOM CTYACHT IPOXOANT NPAaKTUKy. O03aTesIbHO ClieyeT chOopMyIUpOBATh
11eJ1b, 33/1a41 [IPAKTUKH, ONTUCATh OCHOBHOE COZIep)KaHue padoT, BBIOJHEHHBIX B X0/1€ PAKTUKU.

Odgopmnenue ocHosHOU wacmu omyema 0 NPaAKmuxe
Tekct oryera pyOpUIMPYETCS HA pa3/IeIIbl.

Odgopmnenue 3axknouumenbHou yacmu omyema

B 3akimtoueHnn, KOTOpoe pacrojaraercs nocjie OCHOBHOM 4acTH OTYeTa MOJABOASTCS UTOTU
MPaKTUKH, 0000IIAIOTCS Pe3yJIbTaThl, IEPEUUCIIIIOTCS BUABI pabOT, OCYIIECTBISIEMbIE CTYJACHTOM
CaMOCTOSITENIEHO, OCOOEHHOCTH OT/IEIbHBIX TEXHOJIOTHUYECKHUX OTEpaIlHid.

9.4. KanennapHslii rpagyK MPOXOXKAECHUS PAKTHKU

VYuuThIBas, 4TO CTYAEHTHI MPOXOASIT MPEAIUIUIOMHYIO MPAKTUKY Ha pa3HOOOpa3HbIX Oa3ax
NPaKTUKH, B 3aBUCUMOCTH OT BU/A UCCIIEyeMON Hay4YHOM MPpOoOIeMBbl B KaXKIOM OTIEIBHOM CiIydae
KaJIeHJapHble TpapUKU JTOJKHBI pa3padaThiBaThCs B MEPBBIE JTHU MPAKTUKU PYKOBOJIUTENSIMU OT
Kaeapsl 1 06a3bl MPAKTUKK C yYaCTUEM CTYJIEHTOB.

10. ®OPMBI ITPOMEXYTOUYHON ATTECTALIMU (ITO UTOT'AM ITPAKTUKHN) C
YKA3AHUEM ®OPM TEKYIIEI'O KOHTPOJIA

Cucrema TEKyIIETO U MPOMEKYTOYHOTO KOHTPOJIS MPOXOKIAEHUS MPAKTUKU MPEANO0IaraeT
cieayroue (opMbl OTYETHOCTU: COOECeJOBaHNUE, 3aIl0JIHEHHE JHEBHUKA MTPAKTUKU, COCTaBIEHUE U
3alUTa 0T4eTa, T PepeHIupPOBaHHBIN 3aUeT, YEPHOBOI BapuaHT MarucTepCKoOn JUcCepTaIiu.

Texkymuil KOHTPOJIb 3@ IPOXOXKACHUEM IPAKTUKA  CTYJACHTAMH  OCYILECTBIIAIOT
PYKOBOJUTENN TMPAKTUKU OT MpeAnpuatus u Kadeapsl (IIOCTOSHHO), a TaKXkKe 3aBelyHOIIHH
kadeapel. Ero ocHOBHOH I1enblo sIBIIsieTCSl oOecriedeHue COONIIOCHHUs KalleHAApHOro rpaduka
IIPOXO0K/ICHHSI IPAKTUKH U MTPABUJI BHYTPEHHETO TPYAOBOTO PACIOpPsIIKA HA IIPEANPUATHH.

W TOroBbIi KOHTPOJIB OCYIIECTBISETCS B (hOPME 3aIUTHI OTYETA 110 MPAKTHKE.

OdopmiieHHBIH OTYET MO MPAKTUKE BMECTE C 3alOJHEHHBIM JHEBHUKOM CTYJEHT CAAET Ha
IIPOBEPKY PYKOBOIUTEIIO MPAKTUKUA OT MPEIIPUATUS, KOTOPBIA 3HAKOMUTCS C OTYETOM, BUSUPYET
€ro Ha TUTYJIBHOM cTpaHuIle (U YCIOBUM IOJIOKUTEIBHON OLIEHKH), MUILET XapaKTepPUCTUKY Ha
CTyJieHTa (B IHEBHUKE I10 IIpaKTHKe). B XapakrepucTuke qaeTcs OLleHKa BBIIIOJHEHUS TPOTrPAMMBbI
IPaKTUKH, COAEPIKaHUSA U OPOPMIICHHS OTUETA.
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[Tocne 3TOrO CTYIEHT MOJAET OTYET Ha Kadeapy pyKOBOAUTENIO MPAKTUKH OT YHUBEPCUTETA
JUTSL IPOBEPKH M BU3UPOBAHUSI.

B ciydae cymiecTBeHHBIX OTKJIOHEHUH OT TpeOOBAaHUU IO COJEPKaHUI0 U O()OPMIICHUIO
0TYeTa, OH BO3BPAIIACTCS Ha I0PA0OTKY.

Otuer 3amumaeTcss mepel KOMUCCHEH, KOTOPYH0 Ha3HayaeT 3aBelyroluii kKadeapoi c
00s13aTeNbHBIM BKJIFOYCHUEM B HEE PYKOBOAUTENS MPAaKTUKH OT Kadenpsl. [1o pe3ynbraTtam 3amuThl
BbICTaBIIsIeTCs AU PepeHupoBaHHas OLEHKA, KOTopas (UKCHUpyeTCcsl HAa TUTYJIBHON CTpaHHIe, B
BEJIOMOCTH U 3a4ETHOU KHWXKE (MHAMBUYyAJIbHOM IIJIaHE CTYJICHTA).

[To uroram mpakTHUKU BbIcTaBisieTcs AU PpepeHnpoBaHHbIN 3a4ueT.

11. KPUTEPUUM OLIEHUBAHN A ITPAKTUKN

Pacnipenienienrie 6aniaoB 3a MPOU3BOJCTBEHHYIO MPAKTUKY (C 3alIMTON) MPOUCXOTUT
CIIETYFOIIMM 00pa3zoMm:

1) comeprkanue oT4eTa, €ro COOTBETCTBUE 3aJaHUAM MPAKTUKU — 70 6ayuioB;

2) oopmiieHHE OTYETa B COOTBETCTBHHU C TpeOoBaHusMu — 10 0aios;

3) 3ammra otuera — 20 6GaIoB.

bonee noapobHOe pacnpeneneHue OauioB MO KaXIOMY M3 KOHTPOJbHO-U3MEPUTEIbHBIX
MaTepuajoB TMPEJICTaBICHO B KPUTEPUSX OICHMBAHHWS 3HAHUW CTYIEHTOB IO HTOram
POM3BOICTBCHHOW MpakTuku (Tadn. 11.1 —11.3).

Tabmuna 11.1 — Conepxanue oTdera

KonuuectBo
Ne OaoB
[IIxana oueHnBaHUA Kpurepun onienuBanus
/i (MakcuManbHOE
— 70 6a1oB)

Copnep:xaHue MPaKTUKU BBIMOJIHEHO B
MIOJTHOM 00beMe, CTYJICHT MPOSBUII

1. OTimyaO 63-70 . » €TV p
BBICOKHH YPOBEHb CaMOCTOSITEIbHOCTH U
TBOPYECKUH OJXO/1 K €r0 BHIIOJIHEHUIO
Copnep:xaHue MPaKTUKU BBINOJIHEHO B
MIOJTHOM 00beMe, UMEIOTCSI OT/IEIbHbIE

2. Xoporo 52-62 ; 8
HEJ0CTaTKU B 0OPMIIEHUN
IPEeJCTaBICHHOI0 MaTepuaa
Copnep:xaHue MPaKTUKU B LIEJIOM
BBINOJIHEHO, OJTHAKO UMEIOTCS
HE/IOCTATKHU TPU BBITIOJHEHUH B XOJI€

3. Y 10BNIETBOPUTENBHO 42-51 a P e
MPAaKTUKU OTJENBHBIX pa3esioB (YacTei)
3aJlaHusl, UMEIOTCS 3aMeyYaHus 1o
odopmiIeHHI0 COOpaHHOTO MaTepuasa
Copep:xaHue MPaKTUKU BITMOJIHEHO JIMIIh
YaCTUYHO, UMEIOTCS MHOTOUYHCIICHHbIE

4, HeynoBnerBoputenbHO 0-41
3amMedaHusi 1o 0OPMIICHUIO COOPaHHOTO
MmarepHaa

Htoro 70

Tabmuua 11.2 — OdgopmiieHre oTyeTa o NPaKkTUKE

KommuectBo
Ne 0aiIoB
IITxana oneHuBaHuA Kpurepuu onienuBanus
n/m (MakcuManbHOE
— 10 6amaoB)
1. OTINYHO 9-10 — COOTBETCTBHUE COJICP/KAHUS OTUETA
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nporpamMMe MpOXOKIACHUS PAKTUKU —
OT4YeT COOpaH B IMOJTHOM 00BEME;

— CTPYKTYPHPOBAaHHOCTH (YETKOCTD,
HyMepalus CTpaHHuIl, TOAPOoOHOE
OTJIABJICHUE OTYETA);

— HE HapYIICHBI CPOKH CJIaYM OTYETA.

2. Xoporio 8

— COOTBETCTBHUE COJICPIKAHUSA OTUETA
porpaMMe POXOKIACHUS TPAKTUKU —
OT4YeT COOpaH B IMOJTHOM 00BEME;

— HE Be3JIC IPOCIICKUBACTCS
CTPYKTYPUPOBAHHOCTH (YETKOCTb,
HyMepals CTpaHulIl, MOAPOOHOE
OrJIaBJIEHUE OTYETA);

— oopmiieHHrE OTYETA;

— HE HApYIICHBI CPOKH C/IaYH OTYETA.

3. Y I0BIIETBOPUTEITHHO 6-7

— COOTBETCTBHUE COJICPIKAHUSA OTUETA
porpaMMe TIPOXOXKICHUS TPAKTUKH -
OT4YeT COOpaH B IMOJTHOM 00BEME;

— HE Be3JIC MPOCIICKUBACTCS
CTPYKTYPHUPOBAHHOCTH (YETKOCTb,
HyMepallus CTpaHHMIl, TOAPOOHOE
OrJIaBJICHUE OTYETA);

— B 0()OpPMJICHHH OTYETa IPOCIICIKUBACTCS
HEOPEKHOCTB;

— HapyUIeHBl CPOKU CAAUU OTUETA.

4 HeynosnersopurensH 0-5

(o)

— COOTBETCTBHE COJCPIKAaHUS OTUETa
porpamMMe IpoXO0KACHUS PAKTUKU —
OTYeT cOOpaH He B MOJIHOM 00BEME;

— HapylleHa CTpyKTypPUPOBaHHOCTD
(4eTKoCTh, HyMepalus CTpaHuIl, ToApoOHOe
OTJIaBJICHUE OTYETA);

— B 0(popMIICHHHU OTYETa MPOCIECIKUBACTCS
HEOPEKHOCTB;

— HapyleHbl CPOKH CIau OTYETa.

Hroro 10

*¥¥% 3a TBOpUYECKHMM TOIXOJ K BBIOJTHEHUIO OTYETAa: HAJWUYHe WLTIOCTPALUA, HHTEPECHOE
pacKpbhITUE 3aaHUSI — OLIEHKA MOBBIIIAETCs Ha 1 Ga.

Tabnuna 11.3 — 3amuTa oT4eTa MO MPAKTUKE

KomnyectBo
Ne 0asoB
i IIIkana oreHUBAHUS (MAKCHMATBHOE — Kputepuu onieHuBaHus
20 6ammoB)
— CTYJEHT JIEMOHCTPUPYET CUCTEMHOCTh
U TyOWHY 3HAHHA, TOTyYEHHBIX TPU
MIPOXOXKICHHUH TTPAKTUKH;
1 OmaHo 18-20 — CTWJIMCTUYECKH TPAMOTHO, JIOTHYECKHU
MPABUJILHO M3J1aracT OTBETHI HA BOMIPOCHI;
— JTaeT UCUYEPIIBIBAIOIINE OTBETHI HA
JIOTIOJTHUTEITLHBIE BOTIPOCHI
MpernoaaBaTelis o TeMa,




IIPEAYCMOTPEHHBIM IIPOrPaMMON
IIPaKTUKHU.

Xopomuio

15-17

— CTYJICHT JICMOHCTPUPYET JOCTATOYHYIO
MOJIHOTY 3HAHUH B 00BEME MPOTPAMMBI
MIPAKTUKH, IIPY HATWYUH JTUIIIH
HECYIIIECTBEHHBIX HETOYHOCTEH B
M3JI0KEHUH COJICPIKAHUS OCHOBHBIX H
JIOIIOJIHUTEIBLHBIX OTBETOB;

— BJAJCET HEOOXOAMMOM 1JIsI OTBETA
TEPMHUHOJIOTHEH;

— HEJ0CTAaTOYHO ITOJIHO PACKPBIBACT
CYIIHOCTH BOIPOCA;

— JIOIYCKaeT HE3HAYUTEIbHBIC OINOKH,
HO HCIIPABJISICTCS IIPH HABOSAIINX
BOIIPOCaX MPEroaaBaTelis.

3. | YnoBnerBopureabrHO

12-16

— CTYJIEHT JIEMOHCTPUPYET HEI0CTATOYHO
MOCJIe0BATEIbHBIC 3HAHUS TI0 BOIIPOCAM
MIPOrpaMMBbI MPAKTUKH,

— HCIIOJIb3YET CHEeHATbHYIO
TCPMHUHOJIOTUIO, HO MOT'YT 6I)ITI)
JOTyIIeHbl 1-2 omulKu B onpeiesieHun
OCHOBHBIX HOH?[TPIIZ, KOTOPBIC CTYACHT
3aTpyIHSETCS UCTIPABUTH
CaMOCTOSTEIIBHO;

— CI0cO0€H CaMOCTOSTENLHO, HO HE
riy00KO, aHaTU3UPOBATh MaTepua,
PacKpBIBAET CYIIHOCTh PEIIAEMOM
POOJIEMBI TOBKO MPH HABOSIINX
BOIIPOCAX MPEMNO/1aBaTels.

4. | HeynoBieTBOpUTENBHO

0-11

— CTYJIEHT JIEMOHCTpPUPYET
(bparMeHTapHble 3HaHUS B paMKax
IIPOrpaMMbl PAKTUKH;

— HE BJaJieeT MUHUMAaJIbHO HE00XO0IUMOit
TEPMHUHOJIOTHEH;

— JIONyCKaeT rpyOble IOTHYECKUe
OIIMOKH, OTBEYAst HA BOIIPOCHI
npenoaaBaTess, KOTOpble He MOXKET
HCIIPABUTh CAMOCTOSITENBHO.

Uroro:

20

Bcero:

100

OneHka 3a TIPOU3BOACTBEHHYIO
3apabOTaHHBIX CTYACHTOM OAalIOB MO KaXJAOMY M3 KOHTPOJIbHO-U3MEPUTENBHBIX MaTepHajoB U

BBICTABJISIETCS COTJIACHO IIKaJie, npuHATou B JloHI'Y.

HOpSI)IOK OLICHUBAaHUA y‘{C6HBIX JOCTHXKEHUI 06yqa}0111nxc51

16

IMPAKTHUKY  BBIYHUCIIACTCA MyTeM CYMMHUPOBaHUA

OneHKa 1o Onesnka o 100- O1nieHKa 1Mo rocy1apCTBEHHOM IIKaje
mkane ECTS OayIbHOM IKae sK3aMeH, ¢ depeHIInPOBAHHbBIN 3a4eT 3a4er
A 90-100 5 (OTIIMYHO) 3a4TEHO
B 80-89 4 (xoporio) 3a4TEHO
C 75-79 4 (xoporo) 3a4TEHO
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D 70-74 3 (Y1OBIETBOPUTEIIBHO) 3a4TEHO
E 60-69 3 (YAOBJIETBOPUTEIHHO) 3a4TEHO
FX 35-59 2 (HeyIOBJIETBOPHUTEIHHO) C HE 3a4TCHO

BO3MOYKHOCTBIO TIOBTOPHOH aTTECTAllUU
F 0-34 2 (HeyJOBJIETBOPUTEIIHHO) C HE 3a4TEHO

BO3MOYKHOCTBIO TIOBTOPHOH Cl1auu TIPU

YCIIOBUU 00513aTeILHOT0 Habopa
JIOTIOJTHUTEIIbHBIX 0AJUIOB

12. OBECITEUEHUME OBPA30BATEJIbHOI'O ITPOLECCA JI JIML C OT'PAHUYEHHBIMU
BO3MOXHOCTAMU 310POBbHA 1 UTHBAJINIOB

B xoxme peanm3zanuy JUCHUIUIMHBI UCHOJB3YIOTCS CICIYIONINE JTOTOJHUTEIBHBIE METOIBI
00y4eHHUs, TEKyIIero KOHTPOJII YCIEBAEMOCTH M MPOMEXKYTOYHOM arTecTanuu oOydaromuxcs B
3aBUCHUMOCTH OT UX UHIUBUIYATbHBIX OCOOCHHOCTEH:

1) nmus cruenbiX U CIaOOBUASAIIMX:

— JeKknmud Oo(GOPMIIIOTCST B BHUJIC JJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C ITOMOIIBIO
KOMITBIOTEPA CO CHEIUATU3UPOBAHHBIM IIPOIrPAMMHBIM 00CCIICUCHHEM;

— QI BBINIOJIHGHUS 3aJaHHUS TPH HEOOXOIMMOCTH MPEAOCTABISICTCS YBEIMYHBAIONICE
YCTPOMCTBO; BOZMOYKHO TaKK€ UCIIOJIb30BAHUE COOCTBEHHBIX YBETUYHMBAIOIINX YCTPONUCTB;

— TMHCHMEHHBIC 33IaHUST OPOPMIISIFOTCS YBEITUYCHHBIM MPHPTOM.

2) sl TIYXHMX U CIa0O0CTBIIAIIUX:

— JIeKIMHA OPOPMITSIFOTCS B BUJIC MJICKTPOHHOTO JOKYMEHTA;

— TIMCHMCHHBIC 3aJIaHUSI BBIIOTHSAIOTCS Ha KOMITBIOTEPE B MUCbMEHHOM (hopMme;

— 9K3aMeH MPOBOAWTCS B MUCBMEHHOU (popMe Ha KOMIIBIOTEPE; BO3MOXHO MPOBE/ICHUEC B
dbopMe TecTUpPOBAHHSI. ..

3) JuIs MLl ¢ HAPYIIIEHUSAMHU ONIOPHO-IBUTaTeILHOIO arapara:

— JeKuud Oo(QOpPMIAIOTCS B BUJAE IJIEKTPOHHOTO JOKYMEHTA, JOCTYMHOTO C IOMOIIBIO
KOMIIBIOTEPA CO CIIeUATN3UPOBAHHBIM IPOTPAMMHBIM 00ECTICUCHUEM;

— TMHCHMEHHBIE 33/1aHUS BBITIOTHSIIOTCS HAa KOMITBIOTEPE;

— 9K3aMeH | 3a4€T MPOBOJIATCS B YCTHOM (hOpME HITU BBITIONHSIOTCS B TUCBMEHHOU (opme
Ha KOMIIBIOTEpE.

[Tpu HEOOXOMMMOCTH MPETYCMATPUBACTCS YBEITHUCHNE BPEMEHH IS TTOJITOTOBKH OTBETA.

[Ipouienypa mpoBeaeHHs TPOMEKYTOYHON aTTECTAIIMU JIJIsI 00yUJaIONIUXCSl YCTaHABIUBACTCS
C y4€TOM WX WHJIWBHIYaTHHBIX MCUXOPU3HUECKUX OcoOeHHOcTel. [IpoMexyTouHas arTecTarius
MOJKET MPOBOAUTHCS B HECKOIILKO TAIOB.

[IpoBenenwe mpoueAypsl  OIECHWBAHWS  pPE3YJbTarTOB  OOyYEeHHs  JOIyCKaeTcss ¢
MCTIONB30BaHUEM JTUCTAHIIMOHHBIX 00Pa30BaATENbHBIX TEXHOIOTHHA.

ObecnieunBaeTcsi AOCTYN K MH(QOpPMAMOHHBIM M OuOIHOrpaduyecKkuM pecypcaMm B CETH
WuTepHeT ans kaxaoro odydaromierocs B hopmax, aJanTUPOBAHHBIX K OTPAHUUYEHUSM UX 3JI0POBBS
Y BOCIIPUATHUS HHPOPMAITUH:

1) st caenbIX M CIa00BUISIINX:
— B MeyaTHO! (opme yBeIMUEeHHBIM HIpUdTOM;
— B ¢opMe dIEKTPOHHOTO JIOKYMEHTA,
2) sl TIYyXHUX U CIIa0O0CTBIIIAIIUX:
— B Ie4aTHoOH ¢popme;
— B (hopMe IIEKTPOHHOTO JOKYMEHTA.
3) s 00yyaromMXCsl ¢ HAPYIICHUSIMUA OTIOPHO-JBUTATEILHOTO arlapara:
— B TIeYaTHOU (opme;
— B QopMe IEKTPOHHOTO TIOKYMEHTA.




18
13. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHME ITPAKTUKHA

Y4eOHbIl Mporecc NpoBOAUTCSA B B 8-M ydueOHOM kopnyce (. JloHenk, yi. UenmrockuHIeB,
1. 198 a) yauBepcurera.

Jns camocrosiTenbHON pabOThl UCHOJB3YIOTCS TEKCTOBbIE W 3JIEKTPOHHBIE PECYpPChI
Hayunoii 6ubimoTekn yHUBEpCUTETa U APYTUX AMEKTPOHHBIX OMOIMOTEUHBIX 0a3 JaHHBIX, Y4eOHO-
MeTouYeckoe obecrieyeHre, MpeACcTaBIeHHOEe B Yy4eOHO-METOAMYECKOM KabuHeTe [aBHOrO
kopnyca (aya.405).

CtyaeHTbl Pa3BUBAIOT HABBIKM MMOKMCKa WHGOpMAIUMU, HEOOXOAUMOW [UIsl MPOXOXKICHUMN
OpakTUKA. EcTh J0CTYynH K OCHOBHBIM HH(GOpPMAIMOHHBIM 00pa30BaTENbHBIM pecypcam,
nH(GOPMaLIMOHHON 6a3e TaHHBIX, BO3SMOYKHOCTD BBIXO/Ia B HHTEPHET.

14. PEKOMEHJIOBAHHAS JIMTEPATYPA

14.1. OcHoBHas auTEpaTypa

1. Marucrepckasi auccepTanus: OCHOBHbIE TpeOOBaHUS 1O TOJATOTOBKE M 3alllUTe:
[DnexTpoHHBIH pecype] : ydeOHO-MeTommyeckoe mocobme / aBT.-cocT.. H. II. IloHOMapenko,
H. E. Mamenko, S. B. ®unatoBa ; 'OY BIIO «/loHeukuii HallMOHAIBHBI YHUBEPCUTET». —
Honenxk: JJOHHY, 2019. — DnekTpoHHbIE 1aHHBIE.

2. Y4eOHO-METOANYECKOE TMOCcOOHe MO MPOXOXKICHUIO TMPaKTUK Uil  CTYACHTOB
HarpaBieHusi noaroroBku 46.04.02 JlokymMeHTOBeIEeHHE | apXWBOBEICHHUE (Marucrepckas
nporpamma) [DJeKTpoHHBIH pecype] : yuebHo-meTomuueckoe mocobue / H. III. TlonomapeHnko,
H. E. Mameunko, f. B. ®unaroBa ; 'OY BIIO «/loHeukuil HalMOHAJIbHBI YHUBEPCUTET». —
Honeuk: JIOHHY, 2019. — DnekTpoHHbBIE IaHHBIE.

3. I'aiimaps E. B. OCHOBBI METOIOJIOTHH ¥ METOJbI HAYYHBIX UCCIIEAOBAHHNA [ DIEKTPOHHBIH
pecypc] : yuebHoe mocobue / aBr.-coct.: E. B, T'aiimaps, H. E. Mamenxo, E. A. MuTtpoxuHna,
H. III. [Tonomapenxko, 5. B. ®unatora ; [OY BIIO «J/loHenkuii HAlIMOHATBHBIN YHUBEPCUTETY». —
Honenxk: JJOHHY, 2019. — DnekTpoHHbIE 1aHHBIE.

14.2. JlomonHuTeNbHAs IUTEpATypa

4. Taiimapy E. B. MeHemxMeHT B MH(POPMAIMOHHO-TOKYMEHTAIIUOHHOW JE€STENIbHOCTH
[OnexTpoHHbIi pecypc] : yueOHoe mocobue / E. B. Taiimaps, E. A. Mutpoxuna ; [OY BIIO
«Jlonenkuit HarMoHANBHBIN yHUBEpcUTeT». — Jlonenk : JJIOHHY, 2019. — DnekTpoHHbIE TaHHBIE.

5. Iaiinape E. B. HpOpMaLlMOHHBIE CUCTEMBI U TEXHOJIOTUHU YINpaBlieHUs [DIEeKTPOHHBIN
pecypc]: yuebnoe mocobue / E. B. Taimaps, H.IL. Tlonomapenko ; I'OY BIIO «/lonemnkwuit
HalMoHaIbHbIA yHUBepcuTeT. — [lonenk : JIOHHY, 2019. — DnekTpoHHbIE NaHHBIE.

6. KopobOetinnkoBa, K. B. Teopernueckue W TpaBOBbIC OCHOBBI JOKYMEHTOBEJCHUS W
apXUBOBEJCHUS [DNEKTPOHHBINH pecypc] : yueOHoe mocobue / aBT.- coct.: K. B. Kopobeiinukona,
S. B. ®unaroa ; 'OY BIIO «/loHenknii HaumoHanbHbId yHUBEpcuTeT». — oneunk: JJOHHY,
2019. — DnexTpoHHbIE TaHHBIE.

[Tonomapenko H. I1I. CoBpeMeHHbI€ acnieKThl HU(PPOBOM SKOHOMHUKH [ DIIEKTPOHHBIN pecypc] :
YUeOHUK JUIsl CTYZCHTOB BBICIIUX yUEOHBIX 3aBEI€HUH, 00yYaIOIIMXCs 110 HAIIPABICHUIO
noarotoBku 46.04.02 JlokymentoBenenue u apxuosenenne / H. L. [Tonomapenko; 'OY BI1O
«Jloneukuit HarmoHabHBIN yHUBEpcuTeT. — Jloneuk : JJOHHY, 2019. — DnekTpoHHbIE JaHHBIE

15. THOOPMALIMOHHBIE PECYPCBI

1. HauuonanbHas 3JekTpoHHasi Oubaumoreka (HOB): denepanbhas rocynapcrBeHHas
uHpopmannonnas cuctemMa / MunucrepctBo Kynetypsr P®; Poccuiickasi rocyaapCTBCHHas
oubnmoreka. — Mocksa, 2019- . — URL: https://rusneb.ru/ (nata o6pamenus: 01.09.2023). — Pexxum
JIOCTyTa: CBOOOIHBIN, moanucka. HeoOxonmuma yctaHOBKa IPOrpaMMHOTO obecrieueHus. — TeKCT:
AJIEKTPOHHBIN.
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2. eLIBRARY.RU: nayunas snektpoHHas oubmuoteka: cait. — Mocksa, 2000- . — URL:
https://elibrary.ru (mara oOpamenus: 01.09.2023). — Pexum gocTyma: s aBTOPHU30B.
MoJb30BaTeeh. —TeKCT: JIIEKTPOHHBIH.

3. Hayunas snextponnas oubnuoreka «KudepJlenunkay: caiit / Accounarust «OTKpbITas
Hayka». — Mocksa, 2014- . — URL: https://cyberleninka.ru/. — Pexxum mocryma: CBOOOIHBIN. —
TekceT: 2IeKTPOHHBIN.

4. DnexTpoHHO-OMOIHOTeUHas cucreMa «Jlamb»: [caiit]. — URL: https://e.lanbook.com
(mata o6Opamenusi: 01.09.2023). — PexxuMm JocTyma: JJisi aBTOPU30B. MOJib3oBareneil. — TekcT:
3JIEKTPOHHBIMN.

5. 9BC HOpaiit: snekTpoHHas O6ubnmoTeuHas cucrema: cait. — Mocksa, 2013. — URL:
https://biblio-online.ru (mara o6pamenus: 01.09.2023). — Pexwm gocTyma: Ui aBTOPH30B.
IIOJIb30BaTeseH. — TEeKCT: 2JIEKTPOHHBIMN.

6. DaexkTpoHHO-0MOIMoTeuyHass cucrtema Jlonl'Y: caiitr / ®I'BOY BO «J/lonl'V». —
Hownerk, 2016- . — URL: http://library.donnu.ru/ (mata oopamenus: 01.09.2023). — Pexxum gocrymna:
CBOOOJIHBIN. — TEKCT: 3JIEKTPOHHBIMN.

7. DaekTpoHHbIil kaTtajgor Hayunoit oubmuorexku Houl'Y: pasnmen caiita / Hb Joul'Y. —
Tekcr: anextponnsii / DBC Joul'Y: caiit. — URL: http://library.donnu.ru/catalog/ (mata
obpamenusi: 01.09.2023). — Pexxum goctyna: MOUMCK CBOOOJHBIN, JIEKTPOHHBIC JOKYMEHTBI — JIJIs
noJyik3oBareneit Jonl'Y.

8. DaexrTponnsbiii apxuB Joul'Y: paznmen caiita / Hb JJoul'Y. — Tekct: anekrpoHHsbIit //
OBC Moul'Y: caiit. — URL: http://repo.donnu.ru/ (mara o6pamienus: 01.09.2023). — Pexum
JOCTyTIa: CBOOOTHBIH.

16. [TIPOI'PAMMHOE OBECITEYEHUE
1. Windows 7 PRO (xopnopatusHas aunensus JJOHHY Ne 46484614)
2. Microsoft Office (kopnopatunas muuensust JOHHY Ne 46472919)
3. Microsoft Visual Studio (uniensust nporpamMel DreamSpark f1s BeICIIUX y4eOHBIX
3aBe/IeHUN)
4. Antusupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (nuuenszuun GPL, Apache,
BSD mist cB0OOOAHOTO MPOTPAMMHOTO 0OECTICUCHHS
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Ipuaoxenue A
IIpuMmep opopMiIeHUsI TUTYJIBLHOIO JUCTA
0T4YeTa 0 MPAKTUKE

MUHUCTEPCTBO HAYKU U BBICIIIEI'O OBPA30BAHUS
POCCUICKOI ®EJIEPALIIU

OEJIEPAJIBHOE I'OCY JAPCTBEHHOE bIOJUKETHOE ObPA3OBATEJIBHOE
YUPEXIEHUE BBICIHEI'O OBPASOBAHUA « IOHELIKMN
I'OCYJAPCTBEHHbBIM YHUBEPCUTET»

KA®EJIPA THOOPMALMOHHBLIX CUCTEM VYIIPABJIEHUA

OTYET
10 IIPOU3BOJACTBEHHON MPAKTUKE: NMPENIUITIOMHON IIPAKTUKE
B

(HauMeHOBaHNE OpPTaHU3AINH)

C 10

CrygnenTa (kM) Kypca
HanpasiieHus: noaArotoBku 46.04.02
JIOKyMEHTOBE/ICHHE U apXHUBOBEICHNE
OYHOM (3a04HOI) POPMBI OOyUEHHUS
DOUO

PykoBomuTenM MpakTUKU:

OT OpraHu3aIiU

(HanMeHOBaHHE JOJDKHOCTH)

(moamucek) (®UO)
MLII.

oT Kadeapbl

(HanMeHOBaHHE JOJDKHOCTH)

(moamucek) (®UO)

Honenxk 2024



IMpuioxenue b
IIpumep opopmiieHns: coaepkaHUs 0TYETA

COJIEP)KAHUE

BBE/JIEHUE

5.

XAPAKTEPUCTHUKA OPI"AHU3ALIN
AHAJIN3 OCOBEHHOCTEM JEATEJIBHOCTU APXHBA
YYETHO-CIIPABOYHLIN AIIIIAPAT APXUBA, OBECIIEYEHUE
COXPAHHOCTHU IOKYMEHTOB, ITPOBEPKA HAJIMYUMA U
COCTOAHMA JOKYMEHTOB

AHAJIN3 KOMIVIEKTOBAHUWA 1 OKCITEPTHU3bI HEHHOCTHU
JOKYMEHTOB, OPT'AHU3ALIMU PABOTbBI APXNBOB

AHAJIN3 OPTAHU3BAILINMN MCIIOJIb3OBAHUA JOKYMEHTOB
APXUBA

6 PEKOMEHJALIUNU I10 COBEPIIEHCTBOBAHUNIO
JAEATEJIbBHOCTU APXMBA
SAKIIOYEHUE

CIIMCOK HUCITOJIb30OBAHHBIX NCTOYHNKOB
[MTPUJIOXKEHUE A HOMEHKIIATYPA JAEJI OTAEJIA KAAPOB
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