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PaGouas nporpamma npakTuku «IIpon3BocTBeHHAS NPAKTHKA: NPEAIHILIOMHAS 115
o0yyJaromuxcsi Mo HarpasjieHHI0 noAroToBku 46.03.02 JlokyMeHTOBeIeHHE M apXWBOBEICHUE
(ITpoduns moaroToBku: J{OKyMEHTOBEICHME W ApXWBOBEACHHE), COCTABIEHA HA OCHOBaHHWM
®denepalIbHOTO TOCYIAPCTBEHHOTO 00pa30oBaTebHONO CTAaHAApTa BbICIIEro oOpa3oBaHHs —
OakanaBpuaT MO HamnpaBlieHHI0 MoAroToBku 46.03.02 JloKyMeHTOBEIEHHE W apXHBOBEJICHHE,
YTBEPXKICHHOTO MpHKa3oM MmuHHCTEpCTBa HayKH M Bbicuiero obpaszoBanus Poccuiickoii
®eneparin ot 29 okTsaOps 2020 r. Ne 1343 (c m3m. m jpon.), [lopsaka opranusanmu u
ocyIecTBIeHUs 00pa30BaTeIbHOM JeaTeIbHOCTU N0 00pa30BaTeIbHBIM IPOrpaMMaM BhICUIErO
oOpasoBaHuss — mporpamMmaMm OakajiaBpuaTta, MNporpaMMam CHELHaJUTeTa, IMporpaMmmaM
MarucTparypsl, yYTBEp)KICHHOTO INpHKa3oM MUHHCTEpCTBA HAyKHM M BBICHIEr0 00Opa3oBaHMs
Poccuiickoit @eneparn ot 06 anpesns 2021 r. Ne 245 (¢ u3m. u A01.), B COOTBETCTBUH € Y4EOHBIM
1aHoOM, yTBepk/IeHHBIM YueHbsIM coBeToM PI'BOY BO «lonI'V» ans nHa6opa 2024 rona.

PaspaboTumku:

npodeccop kadeapsl WHPOPMAHOHHBIX CHCTEM % )

yIIpaBJICHUS, -P IKOH. HayK, JOLIEHT H. 111. [TonomapeHko

JOUEeHT Kadeapsl HWHOOPMALMOHHBIX CHCTEM
yIIpaBJI€HHUsl, KaH/l. 9KOH. HAayK, IOLEHT H. E. Mamenko

noueHT kadenpsl MHOOPMAIMOHHBIX CUCTEM
yIIpaBJICHUs, KaHJ. 9KOH. HayK E. B. I'atinaps

noueHT kKadenpsl HHOOPMALHOHHBIX CHUCTEM W

yIIpaBJICHHs, KaH/. SKOH. HAYK E. A. Murpoxuna

PaGouass nporpamma opoOpeHa Ha 3aceqaHuu Kadeapbl HHPOPMALMOHHBIX CHCTEM
YIIpaBJICHHS.
[Mpotokon ot 22.03.2024 r. Ne 6a

3aBenyromuii kageapoi W H. 111. [TonomapeHko
COI''TACOBAHO:

ﬂeKaH (baxynb'rera MAaTCMAaTHUKHU HU

AH(OPMALIHOHHBIX TEXHOJIOTUI U. A. MouceeHko

28.03.2024 r.

YueGHO-MeToAMuecKas KOMUCCHS (paKy/IbTeTa MaTeMaTHKH M HHQOPMAIMOHHBIX TEXHOJOTHil.
[Tpotokon ot 27.03.2024 r. Ne 7. oo

[pencenarens W JI. K. CensixoBa
PykoBouTenb OCHOBHOM NMpodecCHOHANTBHOM

o0Opa3oBaTenbHON NIPOrpamMMmBl,

J1-p 9KOH. HAyK, JIOLEHT (%44/ H. I11. TToHOMapeHKO

26.03.2024 r.



1. MECTO IMTPAKTHUKHN B CTPYKTYPE OBPA30BATEJILHOI ITPOI'PAMMEBI

1.1. TpebGoBaHus K MpeIBAPUTENBHON MOJATOTOBKE 00YUYAIOIIMXCS, MPEIISCTBYIONINE
U COIIyTCTBYIOIME NUCLIUIIIINHBI, HA KOTOPBIX OCHOBBIBACTCS NU3YUYEHHUE TAHHOMU:

JUCIMIUTMHBI TporpamMMbl OakanaBpuara: 6ioka | u 0moka 2.

JvcuuminHel, KypcoBble paOOTbl M MPAaKTHKH, A KOTOPBIX OCBOCHHE JIaHHOU
JUCLUIUINHBI HEOOXOIMMO KakK MPeIIECTBYIOLIEE:!

IToaroroBka x 3amure u 3amura BKP.

2. OIIMCAHUME ITPAKTHUKU

2.1. OOmas xapakTepucTuKa

HanmeHoBaHnue nokasaresns 3HaueHue nokaszaTess
Hazpanue o6pa3oBarenbHOI porpaMMbl 46.03.02 JlokyMEHTOBEIEHUE U
apxuoBeaenue (IIpoduns moaroToBku:
JIOKyMEHTOBEICHHE U apXHBOBEICHHUE)

Iudp u Ha3BaHHE B COOTBETCTBHHU C b2.b.4. [Ipou3BocTBEHHAS TPAKTHUKA:
y4eOHBIM IIJIAHOM ITPOCKTHAsS TPAKTUKA 110 aPXHUBOBEICHUIO
Yacth 00pa30BaTEIIbLHOM MPOrpaMMBbl BbasoBas yacThb

KonunuectBo 3a4eTHBIX €MUHULL / BCETO YacOB 6/216

2.2.  Pacnpenenenue yacoB 1o (opmam u repuosamM o0ydeHus

OO1u1ee KOIMYECTBO YAaCOB
o | E CaMoCTOs-
®opma &l 3 N
> | & | nexum- | nabopa- | IPAaKTH- | TENbHOH dopma
o0yueHHs 2 3 BCEro
S | OHHBIX | TOPHBIX | YECKHX | pabOThI + KOHTPOJIS
KOHTPOJIb
Ounas 4 | 8 — — — 216 216 | nuddepeniu-
POBaHHBIN
3a4eT
3aoyHas 4 | 8 — — — 216 216 | muddepenum-
POBAaHHBIN
3ayer

3. HEJIN ITPAKTUKA

3akperyieHre M yriyOJIeHHE TEOPETUYECKOW TMOATOTOBKU CTYAEHTA, MPHOOpPETEHHE UMHU
MIPAaKTUUYECKUX HABBIKOB UM KOMIIETEHIMH, ONbITa CaMOCTOSTEIbHOM MpOoQecCHOHATBHOM
JeSITeTbHOCTH B 00JIaCTH TOKYMEHTAIIMOHHOTO 00eCIeUeHUsl YIPaBICHHUsI U apXUBHOTO Jena, cOop
JAHHBIX JUI HaITMCAHUsl BBITYCKHOM KBaTU()UKAIIMOHHON paOOTHI.

3aoauamu npouzeo0cmeenHoU NPAKmMuKu.: npeooUniOMHOU NPAKMUKU AGIAIOMCA:

COBEpLICHCTBOBAaHME  KauecTBa  MPO(PECCHOHAILHOM  MOATOTOBKM;  MPAKTUYECKOE
WCTIOJIb30BAHUE MOMYYCHHBIX 3HAHHUH 10 MPOGECCUOHANBHBIM TUCIIUTUTHAM;

COBEpLICHCTBOBAaHME 3HAHUM B 00JIACTW TEOPUM U MPAKTUKU JOKYMEHTOBEIEHHUS H
apXUBOBEICHMSI,;

peanu3anys OmbITa CO3JaHHS CUCTEM JIOKYMEHTAI[MOHHOTO OOECTIeUYeHUs YIpaBlICHUS WU
ApXMBHOTO JIeJa, B T. 4. ITyTeM MPAUMEHEHUsT WHPOPMAIMOHHBIX TEXHOJIOTHIA;

u3yyeHne WHPOPMAIOHHO-JOKYMEHTAIIMOHHOTO OOECIeYeHus] ¢ MPUMEHEHHEM HOBBIX
TEXHOJIOTUH B OpraHU3alluu;
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COBCPIHICHCTBOBAHUC HABBLIKOB ITPAKTHYCCKOI'O PCIICHUSA 3ada4 Ha KOHKPETHOM pa6oqu

MECTE;

cOop, 00paboTKa M aHANIW3 MaTepuaa Uil BBIIOJHEHHS BBIMTYCKHOW KBaJM(UKAIIMOHHON

paboTsr;
(dhopMupoBaHUE
JeATeITbHOCTH;

HaBBIKOB

CaMOCTOSITCIIHLHOMN HaquO'HCCHeHOBaTeHBCKOﬁ TIOMCKOBOM

COBCPHICHCTBOBAHUC HABBIKOB HY6HI/ILIHOFO H3JIOKCHHA PE3YJILTATOB cBoei pa6OTbI,
APryMmCHTHUPOBAHUA 1 AOKA3aTCIILCTBA CBOUX BBIBOJAOB B INUCKYCCHUH.

4. KOMIIETEHIN OBYYAIOIIEI'OCA, @OPMUPYEMBIE B PE3VJIBTATE
OCBOEHMA KOMIIOHEHTA OBPA30OBATEJIbHOU ITPOI'PAMMEBI, X
NHAVKATOPHI U TNTAHUPYEMBIE PE3YJIBTATBHI ObBYUYEHU A

TEXHOJIOTUU U
HCHOJIL30BaTh UX JUIA
peLIeHus 3a1a4

APXUBHOTI'O AcIia

Komnerenumu WNHaukaTopsl Pe3ynbTarel 00yueHus
OIIK-4. Criocoben OIIK-4.3. IIpumensier | OIIK-4.3.1. 3HaeT TeopeTHUECKUE OCHOBBI U
MOHUMATh MPUHIUIBI | aBTOMATU3UPOBAHHbBIE | PUKJIAIHBIE aclieKThl nH(popMaTu3anuu J0Y
padboThI nH(pOpMaAIMOHHBIE Y apXHUBHOTO JIeTIa.
COBPEMEHHBIX CUCTEMBI OIIK-4.3.2. YMmeer IIPUMEHSATh
WH()OPMAITMOHHBIX JIEJIOTIPOU3BOJICTBA U | MHpOpMaNMOHHbIE TexHonoruu B JIOY w

apXUBHOM JIeJI€.
OIIK-4.3.3. Bnageet npuHIIMIaMU pabOTHI ¢
aBTOMAaTH3MPOBAHHBIMU MH()OPMALMOHHBIMU

OpraHu3alroOHHOC,

OpraHMu3allMOHHOC U

npodeccruoHaIbHOI CUCTEMaMH JIEJIONPOU3BOJICTBA U APXHUBHOTO
JeSITEIIbHOCTH Jena.
OIIK 5. Cniocoben OIIK-5.3. Pa6otaer ¢ | OIIK-5.3.1. 3maer TexHosoruu cOopa,
CaMOCTOSITEJIBHO uHpopManuen u HAKOIUIEHUsA, OoO0paboTKu, Tmepeaayd U
paboTath C UCTIOJB3YEeT pacnpocTpaHeHus: WH(pOpPMAIMH, METOIUKU
pa3IMYHbIMU nH(pOpPMaLIMOHHbBIE OLICHKH KauecTBa HMH(pOpMAIUH; CYIIHOCTb,
UCTOYHUKAMU pecypcChI pu OCHOBHBIC  HANpAaBICHUS ©  MPOOJIEMBI
uHboOpMaluu 1 pelIeHnu 3a1a4 uH(bOpMaTU3aLUY; MPOLUEAYpPY YIpPaBICHUSL
MPUMEHSTHh OCHOBBI | MPOQECCUOHATBHON | MHPOPMAIMOHHBIMHU PECYpCaMU; TEXHOJIOTUU
nHGOPMALIMOHHO- NeSITEIbHOCTH MOATOTOBKU M 00paboTKu HMH(OpPMAILIMOHHO-
AHATUTUICCKOM AHATUTUICCKUX MaTepHaioB B
NEeSATENbHOCTH MPU SKOHOMHUYECKOM W  Hay4YHO-TEXHUYECKOH
peleHnn chepax;
podeCcCHOHATBHBIX OIIK-5.3.2. VYmMeeT olleHMBaTh KadyeCTBO
3a1au. uHpopManuu;  coOWpaTh,  HAKAIUIMBATH,
o0OpabaTsIBaTh, IepeaaBaTh U PACIPOCTPAHATH
uH(POpMAIIMIO;,  TPHUMEHATH  TOJyYCHHBIC
TEOPEeTUYECKUE 3HAHWSA B PEIICHUH 3a]ad
npogeccuoHaTbHOM NEesITeTbHOCTH;
MIPOBOJIUTH TTOHCK u aHaIn3
MH(GOPMaLIMOHHBIX pecypcos,
MpelcTaBIeHHBIX B cetu Internet, 1o
HaTpPaBJICHUIO npodeCcCHOHATBLHON
JeSITENbHOCTH,
OIIK-5.3.3. Baageer METOAUKAMU OLIEHKHA
KauecTBa MHPOPMAIIUN U METO/IaMH TIOUCKa
uHdopManuu B Internet.
I1K-1. Ciocoben IK-1.3. I1K-1.3.1. 3Haetr BuaBI pabOT PYKOBOJMTEIIS,
OCYILECTBIIATH OcymiecTsiusiet 00CITy’)KHUBaEMbIE CEKpeTapeM
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JOKYMEHTallMOHHOE | HHPOPMAIMOHHOE [K-1.3.2. Ywmeer OpPraHu30BbIBATH

U MHPOpPMAIIMOHHOE | oOecrieueHue NEeSITEIbHOCTh PYKOBOIUTEIIS

oOecrieueHue NEeATEIbHOCTH IK-1.3.3. Bnaneer HaBbIKAMU

e TEeTbHOCTH PYKOBOIUTENS nH(GOPMaLMOHHO-A0KYMEHTAIHOHHOT O

PYKOBOJUTENS obecrieueHns JACITeIbHOCTH PYKOBOJUTEISIM

OpraHu3anuu

(ITpodheccronanbHbII

crangapt 07.002

«Cnenuanuct no

OpraHU3alMOHHOMY

u

JIOKYMEHTallHOHHOMY

00ecIeYeHnIo

yIpaBieHUs

opranuzaiuei», C)

[TK-2. Ciocoben [K-2.2. [MIK-2.2.1. 3HaeT KOMIIOHEHTHI BHYTPEHHEH W

OcyHIeCTBJ'I}{TI) OcyH_[eCTB_]'If[eT BHENTHEN CpeablL OpraHu3aluu, THIIbI

UH(POPMAIIMOHHO- OpraHu3auoOHHO- OpPraHU3allMOHHBIX CTPYKTYD YIPABICHUA

AHAIMTHYECKYIO anvunuctpatusuyto | [1K-2.2.2. Vmeer nposoawTs anams BayTpenHeii

OpraHU3aIlMOHHO- MOAICPIKKY U BHCHIHEU CPECIbI Opl"aHI/ISf.I_II/II/I; MNpOBOJAUTH

Q/IMHHHCTPATHBHYIO | AESTENBHOCTH aHaJIN3 OpraHu3aluOHHON CTPYKTYPBI

HOJJIEPIKKY OpraHu3aIuu YHPABJICiA

eSTeNBHOCTH [IK-2.2.3. Bnaneer meromamu peanusauyu

OpTaHH3AIHH OCHOBHBIX  yIOpaBIeHYECKUX  (YHKIUI;
HAaBBIKAMU  TPUHATHS  yIPABICHYCCKHUX

(ITpodheccronanbHbIi pelicHIH

cranaapt 07.002

«Crenuanuct no

OpraHU3alMOHHOMY

u

JIOKYMEHTAallHOHHOMY

00ecIeyeHnIo

yIOpaBlIeHUs

opranusanuei», D)

[1K-3. Criocoben I1K-3.5. ITIK-3.5.1. 3HaeT cHUCTEMBI YNpaBICHUYCCKON

OpraHU30BBIBATH U OpraHu3oBbIBaeT JOKYMEHTAIlMU; HOPMAaTHBHO-METOAHYECKYIO

OCYLIECTBIISATh JIOKYMEHTHPOBAaHUE JOKYMEHTAIUIO, perIaMeHTHUPYIOILY IO

JOKYMEHTAllMOHHOE | OpTaHU3alMid Pa3HbIX | JOKYMEHTHUPOBAHUE OCHOBHBIX BUJIOB

oOecrieyeHue cdep nesTenbHOCTH NEeSATENbHOCTH MPEINPUITHS, OpraHHU3alllu,

yOpaBlIeHUs Ha pa3HBIX dTanax yUpexKICHUS

opraHuszanuen YKU3HEHHOTO [IMKJIa [1K-3.5.2. YMmeer coctaBisiTh U O(GOpPMIATH
JOKYMEHTBI OpraHu3alui

(ITpodeccnonanbHbIit IK-3.5.1. JlemoHCTpHUpyeT HaBbIKU

crangapt 07.004 cocTaBieHUusT U OG(OPMIEHUS JTOKYMEHTOB

«Cnenuanuct no OpraHu3alui, NPEeAIPUITHHI, YUPEKIACHUN

YIpaBIEHUIO

JIOKYMEHTaluen

opraHu3anumy, A)

[1K-4. CnocoGen [1K-4.1. [1K-3.3.1. 3Haer OCHOBBI  yHpaBJICHHS
OCYIIECTBIIATH OpraHu3oBbIBaET apXMBOM; IpaBuwia O(GOpMIICHHS YYETHBIX H
PYKOBOJICTBO XpaHeHHE, CIPAaBOYHO-TIOUCKOBBIX JIOKYMEHTOB apXHBa;
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1oJipa3iesIeHueM
apxuBa

crangapt 07.012
«Crienuaauct
apxuBa», B)

(ITpodheccronanbHbII

KOMILICKTOBAHUE,
y4eT u
HCIIOIb30BAHUC
JIOKYMEHTOB
ApxuBHOro ¢oHaa
Poccuiickoit
denepaunu U Ipyrux
apXHUBHBIX

paBUIIa HCIIOJHEHUS 3ampocoB
MOJIb30BaTelIeH

I1K-3.3.2. VMeeT COCTaBIATL W 3aIOIHITH
YYETHBIC JOKYMEHTHI apxuBa; o(OpMIATH
JOKYMEHTBI TI0  pe3yJbTaTaM IPOBEPKHU
HaIu4usli W COCTOSHUSI  JIOKYMEHTOB,

COCTAaBJIATH CIIPABOYHO-IIOMCKOBBIC CPEACTBA
K JJOKYMECHTaM apXHuBa, IPpUHUMATh JTOKYMCHTHI

nepcoHanom», B)

JIOKYMEHTOB Ha apXUBHOE XPAHEHHE; IIPOBOIUTH KCIICPTH3Y
rOCyAapCTBEHHBIX, LEHHOCTU JIOKyMEHTOB M 0O(QOpMIIsITH €e
MYHUIHITATEHBIX | pe3yJIbTaThl; MPUHUMATh YYacTUE B IPOLIECCE
BEJIOMCTBEHHBIX UCTIOJIHEHUS 3aTIPOCOB MOJIb30BaTeNen
apXUBOB I1K-3.3.3. JlemoHCcTpHUpyeT HaBbIKU
COCTaBIICHUSI OCHOBHBIX BHJIOB JOKYMEHTOB
apxuBa
ITK-5. Criocoben ITK-5.1. [IK-5.1.1.  3maeT TpaBOBBIE  OCHOBHI
OCYILECTBIISATD OcymecTBisieT (GYHKIIMOHUPOBAHUS ~ KaapOBOM  CITYXkOBI;
aIMUHHCTPUPOBAHUE | IOKYMEHTALIUOHHOE COCTaB, Ha3HauU€HUE U IMpaBuiIa oHopMIICHUS
Y OPTaHU30BHIBAThH obecrieyeHne KaJIpOBOM JOKYMEHTAIUH; TPOIECCHl PabOThI
JOKYMEHTallMOHHOE | KaJpOBOii C TMepcoHaloM U UX JOKYMEHTaJIbHOE
obecrieyeHue JNEeATeIbHOCTH U obecrieyeHne
paboThI C OpraHU3aITHIO IIK-5.1.2. YMeer coctaBiath u O(QOpPMIATH
MEPCOHATIOM TPYJOBBIX apXHUBOB KaJ[pOBYIO JTOKYMEHTAIIMIO;, aHATH3UPOBATH
JOKYMEHTOO0OpOT ~ KaapoOBOH  CIY»KOBI;
[TpodeccronanbHbIi obecrieunBaThb JIOKYMEHTaJIbHOE
cranaapt 07.003 COIIPOBOXKJICHUE KaJAPOBBIX MPOIECCOB
«Crenuanuct no
YIpaBICHUIO

[TK-6. Ciocoben
OpraHU30BBIBAThH
COTIPOBOKICHHE
udpoBoit

Tpanchopmanuu

cdep nesaTenpbHOCTH
OpraHu3anuu
(07.013, B)

JOKYMCHTHUPOBAHHBIX

I1K-6.4.
OpraHu3oBbIBacT

U (POBYIO
TpaHchOopMaITHIO
JIOKYMEHTHUPOBAaHHBIX
cdep AeAaTenbHOCTH
OpraHu3aIuu

[1K-6.4.1. 3Haer KaTeropuu MPEIMETHOM
obnactu nudpoBoit TpaHchopMaLHH
IOKYMEHTHPOBAHHBIX Cep NesITeTbHOCTH
[1K-6.4.2. YMeeT npOBOJIUTH aHAJIU3 CUCTEMBbI
U CTPYKTYpHI JIOKYMEHTOO0OpOTa Ha
OPEeNNpUsITHH € IeNbI0  ONpeeNeHus
notpedHocTH Bo BHeApeHun CO/1; mpuMeHsATh
KpuTepuu npu Beibope onpenenennoin COJ]
[1K-6.4.3. Bnameer TeXHOJIOTUSIMHU PaOOTHI B
Coll

S. B/, TUII ITPAKTHUKU, ®OPMBLI 1 CITOCOBbI EE ITPOBEJIEHW A

Buy npakTuky — IpoM3BOACTBEHHAS IIPAKTHKA.

Tuns! NPOM3BOICTBEHHOM MPAKTHKY: MPEINIIIOMHAS.

Cnoco0bI ipoBeieHHs TPOM3BOICTBEHHOM MPAKTUKH: CTAIIMOHAPHAS; BHIE3THAS.

[TponsBoCTBeHHAS MTPAKTHKA (TIPETUIUIOMHAsS) IPOBOAUTCS IS BBIIIOJHEHUS BBITYCKHON
KBaIM(HKAMOHHON paboThI (IUIIIOMHOM pabOThI) U SBJISIETCS 003aTEIBHOM.

[Tpon3BoICTBEHHAS TPAKTUKA TIPOBOIUTCS TUCKPETHO — ITyTEM BBIICJICHUS B KaJICHAAPHOM
y4eOHOM rpadHKe HEeNpEepHIBHOTO TMEepHo/a YYeOHOTO BPEMEHH ISl MPOBEICHUS KaXKIOro BUIA

IIPAaKTHUKH.

@®opmoil TIpoBeeHUS TPAKTUKH SIBIsieTcss padoTa oOydaromierocs Ha NpeInpHATHH,
BBIOPAHHOM KaK MECTO MPOXO’K/IE€HHs IPAKTUKH, B KAUECTBE MIPAKTUKAHTA, CTaXXepa, MM paOOTHHKA,
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3a4UCIICHHOTO Ha INTaTHYI0 JOJDKHOCTh Ha MPEANpPUSTHH, COOTBETCTBYIOLIYIO YPOBHIO
kBaymukaimm, a Takke Ha 6aze PI'BOY BO «/loHenkwii rocy1apcTBEHHBI YHUBEPCHUTET.

ITpakTrka ocyLIECTBISETCS ITyTeM O3HAKOMJICHUS CTYICHTa C HAlIPaBJICHUSIMU JEATEIbHOCTH
JIAHHBIX OpraHM3alMid WJIM WX OTICIBHBIX TMOAPA3ACICHUH, C UX CTPYKTYpOW, (QYHKIMSIMH H
3a7a4aMy, HOpPMAaTUBHOW NpaBOBOM 0a30i, OCOOCHHOCTSIMH OpPraHU3aLUM JOKYMEHTO00O0pOTa,
MOPSIIKOM ~ JIOKYMEHTHPOBaHMS ~ JICATEIbHOCTH  OpraHU3allid, AapXWBHOW  JIESTEIbHOCTBIO,
MH()OPMALMOHHBIMHU TEXHOJIOTUSMH OpraHu3aluy.

ConeprkaHue 1 BBITIOITHEHNE 33JaHUH MPAKTHKU 3aBUCST OT 0a3bI IPAKTUKH M OTIPENICIITIOTCS
C YYETOM CJIEAYIOIMX OCHOBHBIX (DAKTOPOB: yCIOBHI MPOXOKAEHHS PONU3BOJCTBEHHON IIPAKTUKH,
cTaryca W Tuma 0a3bl INPAKTUKU, COJEp)KaHUS €€ JIEATENIbHOCTH, ACCOPTUMEHTa M KayecTBa
[PE/I0CTABIISIEMBIX YCIIYT, BO3MOYKHOCTEH CTy/I€HTa B YCIOBUAX JAHHOTO YUPEXKIEHHUSI O3HAKOMUTHCS]
C HEOOXOMMBIM JJOKyMEHTaMH, BBIITOJIHUTH AaHATUTUIECKYIO M MPOTHOCTUYECKYIO padoTy; HATUYIHS
B YUPEXIIEHUU CHUCTEMbI Y4eTa Pa3IMYHBIX MPOLIECCOB OCHOBHOW JAEATEIbHOCTH, TOKYMEHTOB U
MaTepHasoB, MHPOPMALMOHHBIX CUCTEM, HEOOXOAUMBIX JJISl U3YUYEHHs U aHAJIN3a, CBOEBPEMEHHOE
UX MPEJOCTABIECHHUE CTYA€HTaM PaOOTHUKAMH YUPEIKIACHHS.

CtyneHT B X0/ie MIPaKTUKU COOMpAaET HEOOXOIUMBbIM MaTepua AJIsl HalMCaHUsl JUIIOMHOM
pabOThI B COOTBETCTBHHU C TEMOH U 3aJJaHUEM, BbITAHHBIM HAyYHBIM PYKOBOAUTEIIEM.

Bo Bpemsi mpoxoxeHus IMpaKTUKU CTyIEHT 00s3aH cOOJIoaTh MpaBUia BHYTPEHHETO
pacnopsiika ¥ MHbIE HOPMATHBHBIC aKThl, ONPEICIIIOLIME TMOPSIOK JEATEIbHOCTH paOOTHUKOB
COOTBETCTBYIOIUX JIOJLKHOCTEH U JIp.

ATTecTanus 10 UTOraM IMpPaKTHUKH IPOBOAUTCS IPU YCIOBUM BBIIIOJHEHUS BCEX pa3/elioB
[IPOrpaMMbl MPAKTUKU M MPEJOCTABICHUS BCEH OTYETHOM NOKyMeHTalmu. PaznenoM mpakTtuku
MOXET SIBIISITCSl HAyYHO-UCCIIeA0BaTeNbckasi pabora odydaromuxcst. CTyA€HTBI B X0/1€ IPaKTUKU
MOTYT y4YacTBOBAaTh B MPOBEICHUM HAYYHBIX HCCIEIOBAHMM MM BBINOJTHEHUH METOAMYECKHX
pa3paboTOK, OCYLIECTBIATH COOP, 00PabOTKY, aHAIN3 M CHCTEMATU3AIMIO HH(POPMAIUH 110 TeMe (TI0
3aJJaHUIO TIPEro/iaBaTesisi), COCTaBIIATh OTYETHI (pa3zesbl OTUeTa) 1Mo TeMe WK e€ pasieny (3Tamy,
3aJ[aHHIO), BBICTYTIATh C JOKJIAIOM Ha KOH(EPEHIIMH, TOTOBUTH K IyOJIMKAIIMH CTAThH.

6. MECTO U BPEMJ [TPOBEJIEHU [TPOU3BOCTBEHHOM ITPAKTUKH

[Tpou3BojcTBeHHass MpakTUKa Juisl OakajJaBpoB HampaBieHUs MOATroToBKU 46.03.02
JIOKyMEHTOBEIEeHHE M apXMBOBEJCHUE OPraHN3yeTCs Ha MPEANPUATUAX U OpraHu3anmsx JloHemnkoi
Hapopanoii PecriyOnuku, B TOCYTapCTBEHHBIX YUPEKACHHUAX WIM HETOCYJapCTBEHHBIX CTPYKTypax.
Paboraromye cTyIeHTbI, KaK MPaBHUJIO, IPOXOAAT MPAKTUKY 110 MECTY pabOTHI.

C oObeKTaMH MPAKTUKH 3aKIFOYAIOTCS IOTOBOPBI, B COOTBETCTBUM C KOTOPBIMHU CTYJICHTBI
HAaIpaBJIAIOTCS Ha MPAKTUKY. MOTyT 3aKITF0UaThCsl UHAMBUAYAIbHBIE JOTOBOPBL.

Bo BpeMst pakTUKU CTYJEHTHI pa0OTalOT B CTPYKTYPHBIX MOAPA3IEICHUSIX, OTBETCTBEHHBIX
32 JIOKYMEHTAllMOHHOE  OOecledyeHHe  yNpaBieHUs, HH(POPMAIIMOHHO-I0KYMEHTAI[HOHHOE
obecrieyeHue, aAIMUHUCTPATUBHBIX OT/IENAX, apXUBAX.

IlpakTuka CTyneHTOB O4HON (DOPMBI C HOPMATHBHBIM CPOKOM OOYY€HMs MPOBOAMUTCS B
BOCBMOM CEMECTpE M TIOCJIe CIauu CecCUM 3a 4-0il Kypc B COOTBETCTBHU C TpauKoM ydeOHOTO
npolecca B TEYEHUE YEThIPEX HEAIEINb, CTYICHTOB 3a04HOM (popMbl 00yUeHHUs — Ha 5 Kypce COrjacHo
rpaduky y4eOHOro mporiecca.

7. CTPYKTYPA U COAEPXXAHME ITPOM3BOJICTBEHHOM ITPAKTUKH

7.1. CtpykTypa npOu3BOJCTBEHHON MPAKTUKU
OO11ast Tpy10€MKOCTh IPOU3BOJICTBEHHOM MPAKTUKK COCTABIISIET 6 3aUeTHBIX eAMHUIIBL, 216

qacCoB.
Buasbl npou3BoacTBEeHHOH padoThl HA ®DopMbI TeKYLIETr0
Ne NMpaKTHKe, BKJIIOYAsi CAMOCTOATEIbHYI0 "
Pa3gens! (3Tanbl) NPaKTHKH
n/n padoTy CTY/IeHTOB H TPYA0EeMKOCTh NPOMEKYTOUHOT 0
(B yacax) KOHTPOJIS




MpaKT. CamocTo-
Aynutop.
SAHSTIS nesaTelb- | sATeabHas | Bcero
HOCTh pabora

1 | UaCTpYyKTHBHOE COBEILlaHNE n CobecenoBanne
MONydeHHe  JIOKyMEHTAlMH Ui 2 2
MPOXOXKICHUS  MPOU3BOJCTBEHHOM
MPAKTUKA

2 | OdopmiteHue HE00XOUMBIX CobecenoBanue
JIOKYMEHTOB Ha 0a3e MpPaKTHUKU.

[MpoxoxxaeHne HWHCTPYKTaXa 110

TEXHUKE OE30MacHOCTH W OXpaHe 2 2 4
Tpyaa Ha TIPEIIPUSTHH.

O3HaKOMIICHHE c MpaBUIAMUA

BHYTPEHHETO TPYAOBOTO

pacropsika.

3 | O3HakOMIICHHE €O CTPYKTYpOH W CooTBeTCTBYIOIINI
3a/la4aMi  OpTaHU3alMA 10 MECTy 12 12 pas3zen oTyeTa u
MIPOXOXKICHHS TTPAKTUKA JTHEBHHKA T10

MPAKTHKE

4 | Usyyenue HOPMATHUBHBIX Omnpoc
HUCTOYHHKOB, OTHOCSIITIXCS K 18 18
JCSITEIBHOCTH ~ OPTaHM3alud 10
MECTY IPOXOXKACHUS IPAKTHKH

5 | Yuacrue B MIPAKTUIECKON 36 36 CobecenoBanue
JICSITETbHOCTH OPTaHU3aIUHI

6 Brmonnenue WHJIMBUIyaIbHOTO 36 12 48 CooTtBeTcTBYIOIUN
3aJIaHMsl HA TIPAKTHKY pas3zen oTueTa

7 | Coop MarepuanoB sl JUIUIOMHOU Omnpoc

36 12 48
paboThI

8 | IlepBuunas oOpaboTka MarepHuaioB CooTBeTcTBYIOIIUN
MPaKTUKU, OOPMIICHHE THCBHUKA 6 6 pas3zen oTueTa u

JTHEBHHKA T10
MPAKTUKE

9 | Hamucanue ordera, MOJNy4YCHHE CobecenoBanue.
XapaKTePUCTHKH, 3aBepeHHe CoOTBeTCTBYIOMHN
JIOKyMEHTOB IO MECTY NMPaKTUKU 6 6 12 pazzen oTuera u

JTHCBHHKA I10
MPAKTHKE

10 | I[loaroroBka OOMIETO OTYETA IO 12 12 TekcT oTuera
MPAKTHKE

11 | Odopminenue  ITOKYMEHTOB o 12 12 JlokyMeHTHI 110
MIPAKTHKE MPAaKTHKE

12 | 3ammra OoTYETA IO MPAKTHKE 6 6 Hud. 3auer
Htoro 10 126 80 216
Bcero 216

yOPaBICHYECKYI0O U

7.2. ConeprxaHue MPaKTUKH

7.2.1. AHAJIN3 AEATEJIBHOCTU ITPEAITPUATHUA, YUPEXIEHW A,
OPI'AHM3ALINN. AHAJIN3 OPI'TAHU3ALIMOHHO-ITPABOBBIX JJOKYMEHTOB:

HU3Yy4YUTDb u

MOAPA3ACIICHUI;
OIHCATh BHEIIHIOK U BHYTPEHHIOK CPEy IPEANPHUATHS;
M3Y4YUTh OPraHU3al[MOHHO-TIPABOBbIE IOKYMEHTHI OpraHU3aLNHY;
UCCIIEI0BaTh OPraHU3alMOHHYIO CTPYKTYpPY OpTraHU3allly;

B OpFaHH3aHHOHHOﬁ

IMpOaHAJIU3UPOBATH
IMPOU3BOACTBCHHYTO

CTPYKTYypE

o01ry1o

BBIACINUTD

CTPYKTYpBHI,

XapaKTePUCTHKY
CTPYKTYpYy

MoApa3ciiCHAE,

JOKYMEHTAIMOHHOE 00ECTICUCHHE YIIPABICHHSI, OTIPEICITUTh €T0 (DYHKITHH.

MIpeANPUsTHS,

ero
(bYHKIIMOHATBHBIX

OTBCHAroice 3a



7.2.2. JOKYMEHTUPOBAHMUE JAEATEJIBHOCTU OPI"AHU3ALIUU:

U3YUUTh HOPMAaTUBHO-METOAUYECKHE JOKYMEHTBI, pErjIaMEHTHUPYIOIIUE BEACHUE
JIeJI0NPOU3BOICTBA;

BBISIBUTH CUCTEMBI JOKYMEHTALMU OpPraHU3allH, IPOBECTU UX aHAJIU3;

U3Y4YUTh MPaKTUKy O(OpMIIEHMs pa3HbIX BHUAOB JOKYMEHTOB M ONPECIHUTH
0COOCHHOCTH JUIsI JaHHOW OpraHU3aliHy.
N3yuaeTcs cTeneHb aBTOMAaTU3alUY apXyBa: HAJIMYKMe NHPOPMALIMOHHBIX TEXHOJIOTUI U CUCTEM,

JIOKQJIbHOM CEeTH, CHEHATIN3UPOBAHHOIO IPOIPAMMHOT0 OOECTIEUEHUS], BBISBISETCS CTEIIECHb
OCHAIIIEHHOCTH pab04YMX MECT KOMIIBIOTEPHON M OpraHU3allMOHHON TeXHUKOM.

7.2.3. OPTAHU3ALIMA JOKYMEHTOOBOPOTA OPT"AHU3ALIMU:
MIPOBECTH aHAJIM3 3TAMOB OOPAOOTKHU BXOISIINX, UCXOIAINX, BHYyTPEHHUX JTOKYMEHTOB B
OpraHu3aIy;
MPOBECTU aHAIH3 CTPYKTYPHI U 00BEMa TOKYMEHTO000POTa;
HCCJICOBATh OPraHU3aIMI0 TEKYIIETO XpaHEHHS JOKYMEHTOB B OpraHHU3aIluu,
MOJArOTOBKY J€J K IIepeJlaue Ha apXUBHOE XpaHEHHUE.

7.2.4. ”THOOPMAILIMOHHBIE TEXHOJIOI'MU B JOKYMEHTALIMOHHOM
OBECIIEYEHUU VIIPABJIEHUA:
OIIPEAEIUTh U ONMCATh MH()OPMALIMOHHBIE CBA3U CTPYKTYPHBIX Opa3/IeeHuU B Ipeaenax
MH(GOPMAIIMOHHON CUCTEMBI YIIPABICHUS IPEIIPUSTHEM;
NPOBECTH aHAJIW3 COBPEMEHHbIX HH(POPMALMOHHBIX TEXHOJOTHH  obecrnedeHus
NEeATEIIbHOCTH OPraHU3alliH.

7.2.5. OCOBEHHOCTH APXUBHOM JESITEJILHOCTU:

U3YUYUTh CTPYKTYPY U OpPTaHH3aIHIO yMPABICHUS apXUBOM; CTETICHb aBTOMATHU3AIUH
apXuBa;

paccMOTpeTh TMOPSIOK TMpHEeMa AapXHBHBIX JOKYMEHTOB, IMPOLEAYpPY OKCHEPTU3BI
IIEHHOCTH;

MPOaHATH3UPOBATh COCTOSIHUE HAYYHO-CIIPABOYHOTO ammapara K JTOKyMEHTaM apXuBa,
y4eTHbIE (DOPMBI;

MIPOBECTH aHAIIU3 CUCTEMBI MEp 00ECTIeUeHHS] COXPaHHOCTH JJOKYMEHTOB;

MIPOBECTH aHAJIN3 UCTIONB30BaHUS TOKYMEHTOB;

pa3paboraTb M OOOCHOBaTh PEKOMEHJAIMH IO COBEPIICHCTBOBAHMIO JAESITEIBHOCTU
apXx¥Ba C YYETOM BBISIBIICHHBIX ITPOOJIEM.

7.2.6. JOKYMEHTAIHIMOHHOE OBECIIEYEHUE VIIPABJIEHUA KAJAPAMU:
MIPOBECTH aHAIU3 JOKYMEHTO000POT KapOBOM CITyKOBI;
HCCIIeI0BAaTh JJOKYMEHTAIBLHOE COMPOBOXKICHUE KaIPOBBIX MPOLIECCOB;
MIPOaHATM3UPOBATh HHPOPMALIMOHHBIE TEXHOJIOTHH 0 paboTe C IePCOHAIIOM.

7.2.7. COBEPIIEHCTBOBAHUE JIOKYMEHTAILIMOHHO-UH®OPMALIMOHHOM
JNESATEJIBHOCTU
pa3paboTaTh HPEATIOKECHUS o COBEPILICHCTBOBAHUIO JOKYMEHTAIMOHHO-
MH(QOPMAIIMOHHOW JESATEIBHOCTH TOAPA3ACICHUs WM MNPEANPHATHS B LEJIOM HCXOAS W3
cnenu(UKy AUTIIOMHON pabOTHI.

7.2.8. UTHANBUAY AJIbHOE 3AJAHUE
Heo6x0a1Mo0 BBINONHUTS HHAMBUYAJIbHOE 33/laHUE MCXOMS U3 OCOOEHHOCTEH TeMbl
BBIITYCKHOM KBaTU(PUKAIMOHHOHN (IUIUIOMHOI) pabOThI IO 3a/1aHUI0 PYKOBOAMTENS MPAKTUKH.



Ilepeuenb uHOUBUOYANBHBIX 3A0AHULL

WunuBuayanbHOEe 3aJaHWE BO BpPEMs IMPOXOXKICHHUS MPOM3BOJICTBEHHOM TNPAKTHKH
BbIOMpAETCs] B COOTBETCTBUU C TEMOM BBITYCKHOW KBaTHU(PUKAIMOHHON pabOThl U YTBEPHKIIAETCS
PYKOBOJIUTENIEM NPAKTUKU. [JIaBHOHM LIENBIO €ro BBIMOMHEHMS ABISETCS cOOp (haKTHUECKUX
MaTepHaoB JJisl HAMCAHUS BTOPOTO U TPETHErO pasfena TUILIOMHOM paboThl. HanpaBneHHOCTH
WH/IMBUYaJIbHOTO 33JaHMsI CTYACHT COTJIaCOBBIBACT C HAyYHBIM PYKOBOJAUTENIEM OaKaaaBpCKOM
paboThl U B OKOHYATEIHLHOM BapUaHTE COTJIACOBBIBAET €r0 C PYKOBOJIUTEISAMH TMPAKTUKU (OT
YHHUBEPCHUTETA U MIPEIIPUSITHS).

IIpumepnwiii nepeuerHb UHOUBUOYATLHBIX 3A0AHUI.

1. Oco0OeHHOCTH OpraHU3AIMH JISTIOTPOU3BOJICTBA B TAMOXKEHHOM CITyX)O0e€.

2. OOecrneyeHre COXPaAaHHOCTHU IOKYMEHTOB B TOPOJCKOM aJIMUHUCTPALIUH.

3. IlpaBuna ¢popmupoBaHus A1 U 0POPMIICHHS, TTOPSAIKA MEpeaadu A7 Ha apXHUBHOE
XpaHEeHHe.

4. MexaHu3M COBEPIICHCTBOBAHUS YIPABICHYECKOMN I€ATEIILHOCTH MPEAPUATHSI.

5. Ocobennoctd HHODOPMAIMOHHO-JOKYMEHTAIIMOHHOTO 00ECTeueHusl YIpaBJICHUS
JeSITETFHOCTBIO CyIeOHOTO OpraHa.

6. OcoOEHHOCTM  HCIOJIb30BAaHUS  JOKYMEHTOB  apXMBOB  IpU  IOATOTOBKE
WH(POPMAIIMOHHBIX MEPOTIPUSTHN U B CPEIICTBAX MAaCCOBOW MH(POPMALIUU

7. OpraHuzanus ynpaBieHUs] apXUBHBIM JEJIOM B OpraHU3aLHIH.

8. OcobeHHOCTH MHPOPMATU3ALMN APXUBHOTO JIeJia Ha TIPEATIPHUITHH.

9. KommiekroBaHHe  TrOCylapCTBEHHOI'O  apXuBa:  OIpEJeNieHHEe  MCTOYHHUKOB
KOMIUIEKTOBaHUS, OTOOpP JOKYMEHTOB Ha TOCYAapCTBEHHOE XpaHEHHE.

10. Ilopsimox mpoBeJeHMs 3KCIEPTU3bl LEHHOCTH JOKYMEHTOB B OpraHu3aluu (MiIu
rOCyapCTBEHHOM apXUBE).

11. HayuHo-cripaBOYHBIM ammapaT apxXuBa OpraHu3alud (WIM TOCYJapCTBEHHOTO
apxuBa).

12. Obecnevenue qocTyna K JOKyMEHTaM apXuBa.

13. OcobeHHOCTH TOKYMEHTOOOOpOTa KOMMYHAJIBHOTO TIPEANPHUSTHS B YCIOBHUAX
U(pPOBONA HIKOHOMUKH.

14. 3amuTa nepCOHANBHBIX TAHHBIX B OPTaHU3AIINN.

15. HMcnonb30BaHue JOKYMEHTOB apXHBa OpraHu3aluy (WK TOCYJapCTBEHHOTO apX1Ba).

16. VueTHbBIC TOKYMEHTHI apXHBa OpraHU3aIiK (I FOCY1apCTBEHHOTO apXUBa).

17. OcobenHoctr pabOTHI C TOKYMEHTaMH B 00pa30BaTEeIbHON OpraHU3alHH.

18. IlpumeHeHUE IEKTPOHHOTO JOKYMEHTOO0OpOTa B OpraHU3aIlIH.

19. CoBpemeHHOE TOKYMEHTAIIMOHHOE 0OecrieueHre ayTCOPCUHTa Ha IPEANPUATHH.

20. CosepiieHCTBOBaHUE HH(POPMAIIMOHHO-aHATUTHYECKOTO 00ECTICUCHUS YTPABICHUS
3aracamu Ha MpEeANPHUITHN.

21. OcobenHoCTH TIpoIIecca TUIAHUPOBAHUS B MH(POPMAITMOHHOM ESITEIIBHOCTH.

22. NudopmanmonHoe obecreueHue mporecca NPUHATHS yIPaBICHISCKIX PEIICHUA.

23. Pammonanuzanus npoiiecca mpenocTaBieHuss HHGOpMauu NoTpeOUuTeNo.

24. Metoab! popMHUPOBAaHUS HABBIKOB HH(POPMAITMOHHOHN 1EATEIbHOCTH.

25. OcobenHocTn HHPOPMAITMOHHO-AaHATUTHYECKONW PaObOTHI IIEpCcoHaa.

26. NMudopmannonHoe odecrieueHNe CTPATETHIECKOTO IJIAHUPOBAHUS U YIIPAaBICHHUS Ha
MIpEeANPUSTUI

27. Porp W 3HaueHWE HOBBIX TEXHOJNOTMH B HMHOOPMAIMOHHONH JEATEIHHOCTH
MIpEeANPUSATHS.

28. OcoOCHHOCTH OpraHU3alMOHHO-TIPABOBOTO U JIOKYMEHTAIIHOHHOTO OOECICUYCHUs
CUCTEMBI YTIPaBJICHHs KaJpaMu OpTaHU3allNH.

29. OcoGeHHOCTH MH(POPMAIIMOHHBIX MPOLECCOB KOJJICKTHBHBIX MEPOTIPHUITHH.

30. MexaHu3anus ¥ aBTOMaTU3alKs IPOLECCOB MHGOPMALIMOHHOHN JAESITENbHOCTH.

31. AHamm3 W HampaBJCHUS COBEPUICHCTBOBaHUS pPAabOTBI C JIOKyMEHTAaMH B
0o0pa3oBaTeNbHOI OpraHu3aluu



10

32. Opranmzanus padoT 1Mo yueTy HHPOPMAIIUH.

33. Pucku B uHQOpMAIIMOHHOHN EATEIBHOCTH.

34. NudpopmannoHHas AeATeIbHOCTb IPU YIIPABICHUH IIEPCOHATIOM.

35. MudopmannonHas AeATeIbHOCTh MEHEKEPA.

36. JloKyMEHTaIlMOHHOE O0eCleYeHUe YNpaBieHUsI MapKETUHIOBON JESATEIbHOCTHIO Ha
MPEIIPUSATHH.

37. CoBeplieHCTBOBaHNE MH(POPMALIMOHHBIX TIOTOKOB B 00pa30BaTEIbHOM YUPEKICHUU.

38. ObecrieyeHne TOKyMEHTAMKA MHPOPMALTMOHHON AESITEIHHOCTH.

39. IIpuMeHeHHEe TEXHUYECKUX CPEICTB B HH(OPMALIMOHHOH 1€ TEIbHOCTH.

40. CoBeplieHCTBOBaHHE  JIOKYMEHTAIIMOHHOTO  o0ecreyeHus  OW3HEC-TPOLEeCcCOB
PEeIIPUATHSL.

41. ®opmupoBaHHE HABBIKOB HH(POPMAIIMOHHOH IE€ATEIBHOCTH HA IPEATNPUSITHH.

42. NndopmanroHHas nojaepxka GyHKIHUHA ynpaBlieHYeCKON e TeIbHOCTH.

43. NndopmanroHHas MoaAepKKa MapKETHHTa TPEIIPUSTHSL.

44, Oco0eHHOCTH BHEIPEHUS HOBBIX MH()OPMAIIMOHHBIX TEXHOJIOTHUI B apXUBHOM OT/IEJIE.

8. ObPA30OBATEJIbHBIE, HAYYHO-UCCJIEAOBATEJIbCKHUE 1 HAYYHO-
[MPOU3BOACTBEHHBIE TEXHOJIOI' MU, UCTIOJIB3YEMBIE HA TTPAKTUKE

OCHOBHYI0O 4YacTb NIPOU3BOACTBEHHONW TMPAKTUKH COCTABJISIET BHEAyJAUTOpHas
camocTosiTeNIbHass paboTa MOA PYKOBOACTBOM PYKOBOJUTENS MPAKTUKM OT OpraHu3aliu
(BBIIIOJIHEHUE WHIUBUAYAJIbHOIO 33JlaHUS HA MPAKTUKY, BHIIOJHEHHE OTACJIBbHBIX (PYHKUIUN IO
KOHKPETHOM WITATHOW JOJDKHOCTHM B OpraHU3allMM, COCTaBICHUE OTYETHOM JIOKYMEHTAallWH,
HaIMcaHUe OTYETa MO MPAKTUKE) U T.II.

9. YYUEEHO-METOJIMYECKOE OBECITEYEHVE CAMOCTOSITEJIBHOM PABOTHI
CTYJIEHTOB HA IIPAKTHUKE

Bo Bpems mpoxokaeHHs NpPOM3BOJICTBEHHOM NPAaKTUKU OOJIBIIOE 3HAYEHHE HMEET
caMocTosiTeNIbHas paboTa CTYAEHTOB, IOCKOJIbKY TpaKTHKa SBISETCS OAHUM U3 JTaloB
MOJITOTOBKM 0akalaBpoB MO HampaBieHHIo MoAroToBku 46.03.02 JlokymeHTOBeneHUE W
apXMBOBEJCHHUE.

CamocrosTenbHas paboTa J0KHA OBITh OPraHM30BaHA B COOTBETCTBUU C KaJCHIApHBIM
IUTAHOM MPOXOXKICHHUS IMPAaKTUKH, a €€ COJeprKaTellbHas HAIpaBICHHOCTb JOJDKHA OTBEYATh
BBIOPAHHOM TeMe BBITYCKHOW KBaTH(PUKALIMOHHON pabOTHI.

B camoctosTensHON paboTe BO BpeMs NPOXOXKAECHUS TNPAKTUKH CTYIEHTBHI JIOJIKHBI
PYKOBOJICTBOBATHCS MIEPEYHEM BOIPOCOB MPO(ECCHOHAIBHON MOATOTOBKH, KOTOPBIE SBISIOTCS
00s13aTeNIbHBIMU I U3Y4€HUS Ha IPEANPUATHH (B OPraHU3al1K), U UHANBUAYAJIBHBIM 3a/laHUEM,
KOTOPOE 3aIOJHAETCS BMECTE C PyKOBOAMTENEM OT Kadeapsl Mocie YTBEPHKACHUS TEMbI TaHHOU
paboTHI.

C uenpl0 TmONydeHHUs] KOMIUIEKCAa TNPO(ECCHOHANBHBIX NPAKTUYECKUX HABBIKOB
JKeJaTeJIbHO yyacTue CTy/IeHTa B pa0oTe CTPYKTYPHBIX MTOIpa3AeCHUI B KaUeCTBE CTaXepa.

[Ipu caMoOCTOSITETHHOM HM3yYEHHH OCHOBHBIX BONPOCOB Ha 0a3e MPAKTUKH, CTYACHT
JIOJDKEH TI0JIb30BaThCSl PEKOMEHJIOBAHHOM JHMTEpaTypoil, HOPMATHBHBIMHM JIOKYMEHTaMH H
(aKTUYECKUMU TaHHBIMH MIPEITTPUATHSI.

9.1. Opranuzanus MPOU3BOACTBEHHON MPAKTUKU

[Tpon3BOCTBEHHYIO MPAKTUKY CTYICHTBI TPOXOIST B COOTBETCTBHH C TpauKOM
yu4eOHOro Ipolecca B YCTaHOBJECHHble CpOKH. OpraHu3alyio U TPOXOXKIEHHE MPAKTUKU
oOecreynBaeT BblIycKarolass kadeapa HHMOPMAIMOHHBIX CUCTEM YIpPABIICHUS, JI€KaHAT U
yueOHasg 4YacTb yHuBepcutreTa. Ilo BceM BoIpocam OpraHu3alldd U MPOXOXKIEHHsSI MPAaKTUKU
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CTYIEHT MOXET MOJyYUTh KOHCYIBTALUIO Y IIPEIIOAABATEI — PYKOBOIUTEIA IPAKTUKH.

PykoBoguTens NMpakTUKA OT OPraHU3allMM CHCTEMATHUYECKHU KOHTPOJIUPYET KadyeCTBO U
CBOEBPEMEHHOCTbD BBINOJIHAEMON CTyIeHTaMu paboThl. PykoBoauTenb oT Kadeaphl OCYIIECTBISIET
METOJIMYECKOE PYKOBOJCTBO U KOHTPOJIb 3a BBIIOJHEHUEM MPOTrpaMMbl NMpakTUKU. CTyIEHTHI
00s13aHbl CBOEBPEMEHHO BBINOJIHATh 3aJaHUs, IMPEIyCMOTPEHHbIE MPOrPaMMON MPAKTUKH;
yKa3aHusl PyKOBOJIUTEJECH MPAKTUKU OT By3a U OT OPraHU3aLUN; ITOAUYMUHATHCS JEHCTBYIOIUM B
OpraHu3alyy MpaBUIaM BHYTPEHHETO pacropsiKa.

Obs3anHOCMAMU PYKOBOOUMEJIA NPAKMUKU OM KAheopbl AGNAIOMCA:

— y4YacTHe B MHCTPYKTUBHBIX COOpPAHHUAX, KOTOPBIC IIPOBOISTCS CO CTYACHTAMH HE TI03XKeE,
yeM 3a 1-2 1Hs 10 Havasia NpakTUKHY;

— O03HAKOMJICHHE CTYJCHTOB C TPEOOBaHUSIMHU MPOTPAMMEIL, (pOpMaMu KOHTPOJIS U
OTYETHOCTH;

— pacrpeelieHie UHIUBHYaTbHBIX 33 JaHIH;

— KOHCYJBTUPOBAHHE CTY/ICHTOB B XOJI€ MPAKTHKK Ha Kadeape 1 Bo BpeMs TocelieHus 0a3
TIPaKTUKH,

— KOHTPOJIb 32 COOMIOJICHUEM CTYIEHTaMU BHYTPEHHETO PACTIOPSIKA JHSI, TUCIIUTUINHBI
TpyJ1a, CBOCBPEMEHHBIM BBIITOJTHCHUEM 331aHU, KOTOPBIC OTBEYAIOT COICPIKAHUIO TIPAKTHKH;

— wuHpopMupoBaHue Kadeapsl (Ha ee 3acelaHusX ) O POXOXKICHUN MPAKTUKU, HAPYILICHUN
TOPSIJIKA €€ TIPOXOXKIICHHS CO CTOPOHBI CTY/ICHTOB HJIM PYKOBOJICTBA OT MPEATIPHSITHS;

— TPOBEpKa OTYETOB O MPAKTHUKE;

— HaITMCAHWE OT3BIBOB;

— ydYacTHe B 3allUTe OTYETOB B COCTABE COOTBETCTBYIOIINX KOMHCCHIA;

— TIpeIOCTaBJICHHE OTBETCTBCHHOMY 32 IMPOBEICHUE MIPAKTHKH OT KadeIpbl MUCBMEHHOTO
OTYeTa C 3aMEYaHUSIMH U MIPEIOKESHUSIMHU.

Obs3aHHOCMU PYKOBOOUMEIA NPAKMUKY O NPEONPUAMUAL:

— B HayaJjle MPaKTUKU O3HAKOMUThCS ¢ paboyel mporpaMMoil U THEBHUKOM MPAKTHKH;

— YTOYHMTb 3aIMCAHHBII B THEBHUKE KaJICHIAPHbINA rpauK MPOX0XKICHUS MPAKTUKH (TI0
COJIEp>KaHHUIO U CPOKaM BBITIOJIHEHHS OTAEIIBbHBIX ITyHKTOB);

— o0ecreunTb CTyJIeHTaM YCIIOBHsI, HEOOXOAUMBIE JJIs BBIIOJHEHHUS ITPOTPAaMMBbI IPAKTUKH,
JOCTYH K HEOOXOUMBIM JOKYMEHTaM, KOHCYJIbTHPOBAHHUE;

— KOHTPOJIMPOBATh NOCEIIEHUE CTyIEHTaMU 0a3bl IPAKTUKY;

— B CIIy4yasiX HapyIIeHUs] JUCUHUILIMHBI COOOIIATh PYKOBOAUTEIIO MPAKTUKU OT Kaeapsl;

— OpraHM30BaTh 3KCKYPCHUH ISl CTYJICHTOB 10 OCHOBHBIM OT/EJIaM U y4acTKaM
MIPEANPUSITHUS;

— TpPOBEpKa OTYETA O MIPAKTHKE;

— HaIlMCAaHUE XapaKTEPUCTHKH CTYIECHTA-TIPAKTUKAHTA 110 3aBEPILIEHHIO €0 MPAKTHUKH.

OcHtogHbvie 00513aHHOCIU CIYOEeHMA-NPAKMUKAHMA.:

— CTYZAEHT JI0 OTOBITHS Ha MPAKTUKY JOJDKEH TOyYUTh HHCTPYKTaK PYKOBOIUTEIIS
MIPAaKTUKH, THEBHUK MTPAKTUKHU, MHIUBHUyaTbHOE 33/1aHUE IO MPAKTUKE;

— CTYZAEHT, MPUOBIB HAa TIPEIIPHUSTHE, TOJDKEH MTPEAOCTABUTH PYKOBOIAHUTEIIO OT
MIPEANPUSITUS THEBHUK, IPONTH MHCTPYKTAXK MO TEXHUKE 0€30MacCHOCTH U MOXKAPHOI 6e3011acHOCTH,
03HAaKOMHTKCS C PAOOYMM MECTOM, TIPABUIIAMH 3KCIUTyaTalli 000PYJOBAHUS U YTOUHUTH TUIaH
TIPOXOKACHUS TPAKTUKH;

— B MEPBBIC TPU JHS CTYACHT 00s3aH cOOOIMTh Ha Kadenpy haMuimio, UMsi, OTYECTBO U
HOMep TeneoHa PYKOBOAUTEIS MMPAKTUKU OT MPEATIPHUSITHUS;

— BO BpeMs IIPOXOKICHUS MIPAKTHKU CTYACHT JIOJDKEH PP KUBATHCS TIPABHIT
BHYTPEHHETO pacropsiika MpeArpUsiTHsI U YCTAaHOBJICHHBIN PEXKUM JHS;

— BBIINOJHATH BCe TpeOOBaHUsI paboyel MporpamMMyl;

— PpEeryJsipHO BECTH Y4YeT MPOHU3BEIECHHON pabOThl B COOTBETCTBYIOIIEM Pa3jiesie THEBHUKA
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MPaKTHKY;

— ¥BYYHTh W BBHINOJHATH MPAaBUIA TEXHUKH OE30MACHOCTH W OXpaHbI TPyJAa, MPOUTH Ha
MPEANPUSTAN UHCTPYKTAXK MO TEXHUKE OC30MaCHOCTH;

— uH()OPMHUPOBATH PYKOBOIUTEIS MPAKTUKHU OT Ka)eIPhl O MIPOU3BEICHHOM HA TIPEATIPUATHN
paboTte (B HAMEUYCHHBIC JHH KOHCYJIBTAITHH );

— 10 KOHIIa CPOKa MPAKTHKH TIOATOTOBUTH OTYET B COOTBETCTBUH C COJICPIKAHUEM
MPOTPaMMBI;

— TIPEICTaBHUTH OTYET IO MPAKTUKE HA Kadeapy PyKOBOAUTENIO 3a 1-3 THS 10 OKOHYAHUS
MPAKTHKY YIS IPOBEPKH M BHECEHUSI HEOOXOIUMBIX M3MEHEHHH.

9.2. MGTOIII/I‘-IGCKI/IC PEKOMEHAAIWHU 110 ITOATOTOBKE K IIPAKTHKE

CryneHThl JOJDKHBI M3Yy4YUTh IPOrpaMMy IPAKTHKH, JUTEPaTypy U HOPMATHBHbIE
JIOKYMEHTBI IO BBIOpaHHOW NpoOJieMeé M OCHOBHBIM aCHEKTaM JEATeIbHOCTH OpIraHU3alluu.
PexoMeHnyeTcs NpakTUKaHTY COBMECTHO C MPENojaBaTesieM pa3padoTaTh Ha OCHOBE IIPOIPaMMBI
KaJICHJAPHBIN IUIaH IPOXO0XKAECHUS IPAKTUKH, KOTOPBIM CIEIyET COrjIacoBaTh C PyKOBOAUTEIEM
MIPaKTUKU OT OpraHU3aIUH.

9.3. Metoanueckne peKOMEHIALNH MO MPOXOKICHHUIO MPAKTUKHU

B xozxe nmpoxoJIeHHs NMPAKTUKU CTYACHTBI U3Y4arOT JOKYMEHTALMIO opraHu3anuu. Eé
aHaJIu3 IPOBOJUTCS C TOUKH 3peHHsI cocTaBa M opopmiieHUs. CBOM HAaOIIOIEHUS O IPOJIEIaHHON
paboTe CTYAEHTHI BHOCAT B JHEBHUK MPAKTUKH.

9.3.1. TpeboBanus k 0(hOpMIICHHIO THEBHUKA

JIHEBHUK MPAKTUKU CTYACHTA BKJIIOUAET B ce0s Psijl pa3JIesioB:

1. TutynbHBIN JTUCT THEBHUKA.

2. O0opoTHasi CTOPOHA TUTYJIBHOTO JIUCTA.

2. KanengapHslii rpaduk NpoXoKIeHUS TPAKTUKH.

3. PaGouue 3anucu Bo BpeMsl IPAKTUKH.

4. OT3BIB 1 OILIEHKAa pOOOTHI CTYJICHTA Ha ITPaKTHKE.

5. OT3BIB UL, KOTOPBIE MPOBEPSIIN IPOXOKICHNE IPAKTUKH.

6. BbIBOJ pyKOBOJIUTENS MPAKTUKU OT BBICHIET0 Y4EOHOIO 3aBeCHHsI PO MPOXOXKAECHUE

MPaKTUKH.
Paznen 1. «TuTynbHBIN TUCT» 3amoHSAETCS Ha Kadeape.
Paznen 2. «O6opoTHasi CTOpPOHA TUTYIBHOTO JIUCTA» — CTABUTCS OTMETKA B  OTJETC

KaJpoB OpraHu3aluy O MPHUOBITUM HA MECTO MPAKTHKH U O BBIOBITUM C MECTA IPAKTUKU C
MOJIMTUCHIO TOIHKHOCTHOTO JIMIIA, 3aBEPEHHOM 1eYaThio OpraHu3alny.

Paznen 3 «Kanenmapublif rpaduk NpoXoXAE€HUS MPAKTUKW» COCTABISAETCS COBMECTHO
PYKOBOJIUTENEM TMPAKTUKH OT TMPEANPHUATHS W PYKOBOAWUTENIEM TMPAKTHKH OT Kadenpsl B
COOTBETCTBUH C IPOTrPaMMOii.

Paznen 4 «Paboume 3amucu BO BpeMsl MPAaKTHKW» OTpaxkaercss (axTuyeckas padora,
BBIIIOJIHEHHAS Ha MPOTSKEHNUHU KaXKJJ0r0 JHS MPOXOXKICHUS IPAKTUKH.

Pazmen 5 «OT3bIB M OIEHKa poOOOTHI CTyJIEHTa Ha MpPaKTHKe» odopmisieTcs
PYKOBOJUTENEM MPAKTHUKH OT HPENNpPUATHS U 3aHOCUTCS B JHEBHHMK B HOCIeIHHE 2-3 ITHS
MIPOXOXKICHHS MTPAKTUKH.

6. Paznen 6 OT3bIB /ML, KOTOpBIE MPOBEPSUIN MPOXOXKIEHUE MPAKTUKU — 3aIMOJHIETCS
PYKOBOJIUTENIEM MPAKTUKHA OT BBIMyCKatoUe kadeapsl Ha OCHOBAHUH TPOBEPKU MPOXOKICHHS
IIPAaKTUKU KOMMCCHEH B COCTaBe OTBETCTBEHHOIO MO Kadeape 3a NpOBEJEHHE MPAKTHK U
PYKOBOJUTENEH IPAKTUKH OT BBIITyCKaIOLIEH Kadeapbl.

Paznen 7 «BpiBoa pykoBOAMTENsI NPAaKTUKH OT BBICIIEIO Y4eOHOIO 3aBElEHUs PO
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IPOXOKIACHUC ITPAKTUKI 3AIIOJIHACTCA PYKOBOAUTCIICM IIPAKTUKHU OT BBIHYCKaI-OH_Ieﬁ Ka(l)e,[[pbl.

9.3.2. TpeGoBaHus K 0(hOPMIICHHIO OTUYETA

Otyer HE MOKEH MOBTOPATH JHEBHUK U MPOTPAMMYy MPAKTHKU. DJIEMEHTBI OTYeTa
pacrnofaraiTcs B CiIeAyIOLIeH Mocieq0BaTeIbHOCTH:

— TUTYJIbHBIN JIUCT;

- COJIep>KaHue;

- BBEJICHUE;

- TEKCT OTYETa O BBIIIOJIHEHUH MPAKTUKU;

- 3aKJTI0UYECHHUE;

- CITMCOK HCIIOJIh30BAHHBIX HCTOYHUKOB;

- MPUIOKECHUS.

OO0mwii 00beM OTYETA NOJDKEH COCTABIATE 25-30 JIMCTOB.

TekcToByIO YacTh pabOThl BHITIOTHSIOT C TOMOIIBI0 KOMIBIOTEPHON TEXHUKH HA OIHOU
ctopoHe nucra Oenoir Oymaru ¢opmara A4, mpudt Times New Roman, pazmep 14,
MeXCTpouHbIi uHTEepBan — 1,5. [Tons: neBoe — 30 MM; npaBoe — 15; BepxHee U HUxKHee — 20 MM.
TabnuyHbIi MaTepuan U WLTIOCTPALIMY Pa3pelIacTcs BHIMOMHATE Ha TucTax Gopmarta A3.

Hywmepanust ctpanui oruera AojkHaA OBITh CKBO3HOM, MepBasi CTPAHMUIIA — TUTYJIbHBIN
JIUCT, HA HEM HOMEP CTPAHMIIBI HE TPOCTaBIISIETCS.

Ecnu B oTUeTE €CTh pUCYHKH U TaOJIUIBI HA OTJEIBHBIX CTPAHUIIAX, A TAKIKE TPHIIOKEHUS,
3TH CTPaHUIIBI TAKKE UMEIOT CKBO3HYIO HYMEPAIIHIO.

[TpunoxxeHus K OTYETY TOJDKHBI OTBEYATh (PAKTUUECKH U3yUCHHOMY MaTepHay.

Bce wmmoctpanuu oTuera, Kpome Ta0nuil, o0o03HauaroTcs cinoBoM «PucyHOk»
HYMEPYIOTCS TIOCJIEZI0BATEIILHO apaOCKUMHU I(paMu B Ipeenax paszaena. Hanpuwmep,

Pucynok 1.2 — Oprann3anuonHasi CTpyKTypa NpearpusiThs

[Toanucu BBIMOJHSIOTCS TMOJ WUIKOCTpauMed 1o mneHtpy. Kaxayro wuirocTpanuio,
KOTOpasi COAEPKUTCSI B OTYETE, HEOOXOJUMO COIMPOBOXKIATH KPATKUM aHAJIH30M COJCpPIKAHHUS U
BbIBOJIaMH. KOJIMYECTBO WILTIOCTpPAIMA OMpenesisieTcss CoJAepKaHHeM OT4deTa M JIOJDKHO OBITh
JTOCTaTOYHBIM JJISl TOTO, YTOOBI JaTh TEKCTY SICHOCTU M KOHKPETHOCTH.

Tabnuiel 70KHBI ObITh yHU(DHIMpOBaHB TO0 (Gopme, a 1udpoBas uHbDOpMAIUI —
noctoBepHoi. Kaxnmas Tabmuia uMeeT TeMaTHUECKOE 3arjlaBhe, KOTOpoe OToOpa)xkaeT ee
conepxanne. TaOIUIBl HYMEPYIOTCS aHAJTOTMYHO PUCYHKaM. 3aryiaBue TaOJMIbI HAYMHACTCS C
6osbmIol OykBBI 0€3 ab3alHOro OTCTYIA U pa3Memiaercs mnocie cioBa «Tabmuna» ¢ ykazaHuem
MOPSAKOBOTO HOMepa. Hampumep,

Tabmuma 2.1 — AHanu3 JOKyMEHTOO00pOTa MPEANPHUATHS B TUHAMHUKE

[Tpu ccbuike Ha TAOIUIYY YKA3bIBAIOT €€ HOMEP U CJIOBO «TabIuUIa» B COKPAILIEHHOM BH/IE,
HarpuMmep «Tadi. 1.2».

[Tpu mepeHoce yacTu TaONMIBI HA APYTYIO CTpaHUIly Had Hed mumryT «lIpomomxenue
TabJI.» (C yKazaHUEM €€ HOMepa).

Wnmroctpanuu 1 TabauIbl pa3MeNaloT MOocie NEPBOM CChUIKU Ha HUX B TEKCTE TaK, YTOOBI
WX MOXHO OBUIO TPOCMATpHUBATh O€3 BpAICHHS CTPAHMIIBI WIU C BpAIICHHEM [0 YaCOBOU
CTpEJIKE.

dopmybsl HyMepyroTcs: apadckumu nudpamu. VX mopsaKoBeIA HOMEP OTOOpa)kaeTcsl B
KpYTJBIX CKOOKaxX crpaBa OT (pOpPMYJIbL.

B npunoxxenusx momarorcs (HOPMBI CTATUCTHYECKOH OTYCTHOCTH, BCTIOMOTATEIHHBIC
MaTepuanbl (MIPOMEXKYTOUHbIE MaTeMAaTUYECKHUE PACUeThl, WIUTIOCTPAIIMU BCIIOMOTATEIbHOTO
xapakrepa u ap.). Kaxnoe npunokeHne HaYMHAETCS ¢ HOBOM cTpaHuIlbl. [locpenune cTpaHuiibl
neyataetcs ciaoBo «lIpunoxenuey». OHO JOKHO UMETh TeMaTHUeCcKoe 3ariaBue. Hanpumep,
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ITpunoxenue X
ITpumep opopmiieHHsI CITUCKA MCIIOIb30BAHHBIX HCTOUHUKOB

Ecou B ordere ecth Oosiee ABYX NPUIOKEHHH, HMX IIOCJICAOBATEIbBHO HYMEPYIOT
3arjJaBHBIMU OYKBaMH pyccKoro andaBuTa, HaUnHas ¢ A, 3a uckimtouenuem Oyks E, 3, U, O, U, b,
bl, 'b, nanpumep, I[Ipunoxenue A, [lpunoxenue b u 1. 1.

Ogopmnenue mumynbHo2o aucma omuema

TUTYIBHBIA JUCT CONEPKUT DIIEMEHTHI: HAMMEHOBAHWE MUHHCTEPCTBA, By3a, Kadenpsl,
HareyaTaHHbIe PONUCHBIMU OyKBaMu, HauMeHoBaHue Buaa JokyMeHTa (OTYET), 3aronoBok k
TEeKCTy (O MPOU3BOJACTBEHHOM: MPEIIUIUIOMHON IPAKTUKE), HAUMEHOBAHHME OpraHU3allUU, B
KOoTOpo# npoxoauia npaktuka (IIpunoxenue A). TUTYJIBHBIN JTUCT MOANNCHIBAET PYKOBOAUTENb
MIPaKTUKU OT IpeanpusTus, ero noanuck 3asepsiercss IIEUATBIO.

Ogpopmnenue cooepoicanus

Copnepxxkanne pacnonaraercs 3a TUTylIbHbIM JuctoM. CnoBo «COAEPXAHUE»
reyaraercs MpONMCHBIMU OykBamH, HIbke pacrosaraercs ciioBo «BBEJIEHUE» 6e3 ykazanus
HoMepa. Jlanee pa3menaroTcs 3arojoBKH pa3zieioB (MIPOMUCHBIMU OYKBaMHU) yepe3 OJMHApHBIN
MEXCTPOUHBbIM HHTepBasl. Pa3nensl Hymepyrorcs apabckumu nudppamu. Mexny Ha3BaHUSMU
pa3elioB IeaacTCs MPOITYCK B 2 MEKCTPOYHBIX MHTEPBAJIA. 3ar0JI0BKH I10APA3/IEJI0B [I€YaTal0TCs
CTpOYHbIMHM OyKBaM, HaUMHas ¢ IPONUCHOW, MOpsAKOBast HyMepauus apadbckumu nudpamu (1.1,
1.2). Toukn B KOHIIE HAa3BaHWW pa3fesioB M MOAPA3JCIIOB HE CTABATCA. 3aT€M B COAEPKAHUU
ykasbiBatorces cioBa «3SAKJITFOUEHUE», « CTIIMCOK UCITOJIB3OBAHHBIX MCTOYHUKOBY,
«[TPUJIOXKEHU A» (mponrcHbiMu OykBamu). C paBoii CTOPOHBI pacrioyiaraloT HoMepa CTpaHHIL,
C KOTOpPbIX HAYMHAETCS MH3JIOKEHHE BCEX CTPYKTYpPHBIX uacTedl conaepkaHusa. HasBanus
NPUIOKEHUH HE TepeuucisioTes B conxepkaHuu. llpumep odopmieHus coaepkaHusi B
[Ipunoxxennnu b.

Ocgopmnenue 6sedenuss omuema o NpaKmuxe

BBenenue pekoMeHIyeTCsl HAUMHATH ¢ 2-3 BBOJIHBIX a03a1IeB, )KeIaTelIbHO YKa3aTh TOUHOE
HaMMEHOBaHHE OpraHu3anuy, GaMuiIni, HMs, OTYECTBO PYKOBOJUTENS OpraHHU3alNH,
CTPYKTYpHOE TOJpa3/ielicHHe, B KOTOPOM CTYJEHT MPOXOAMI MpakTUKy. O0s3aTenbHO CleayeT
c(hopMyIHpOBATh 11€]1b, 33JJa4H IPAKTHKH, OIIHCATh OCHOBHOE CO/IepKaHHE Pa0OT, BBIMOJIHEHHBIX
B X0JI€ MPAKTHKHU.

Ogopmnenue ocHOBHOU Yacmu omyema o NpaKkmuke
Teker otyera pyOpunmpyercs Ha paszzaesnsl. Ha3Banus pas3ienoB BO BCeX OTYETaX MOTYT
BITh C(OPMYIIMPOBAHBI CIETYIONUM 00pa3oM.

BBEJIEHUE

1. AHAJIN3  JIEITEJBHOCTM  TMPEAIPUSTUSL,  YUPEXJIEHUS,
OPTAHU3ALIUU. AHAJIN3 OPTAHMU3ALIMOHHO-TIPABOBBIX IOKYMEHTOB

2. JJOKYMEHTUPOBAHME JAESITEJIBHOCTHU OPTAHU3AIMU

3.  OPTAHM3ALIMS JIOKYMEHTOOBOPOTA OPT AHU3ALIU

4.  VWH®OPMALIMOHHBLIE TEXHOJIOTMM B JOKYMEHTALIMOHHOM
OBECITEYEHNU VIIPABJIEHUS

5. OCOBEHHOCTU APXVMBHOM JESTEJILHOCTU

6.  JOKYMEHTAIIMOHHOE OBECIIEUEHUE YITPABJIEHUS KAZIPAMU

7. COBEPILUEHCTBOBAHUE JOKYMEHTALIMOHHO-MH®OPMALIMOHHOM
JNESTEJIBHOCTHU

VHAVBUY AJTLHOE 3AJIAHUE
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CIIMCOK UCITIOJIb30OBAHHBIX UCTOYHHUKOB
3AKJIIOYEHUE
IMPUJIOXKEHHUE A KOIINA HOMEHKJIATYPBI IEJI OPTAHU3ALIMN

Ecnu kakoe-nmn60 U3 yKa3aHHBIX B IPOrpaMMe 3aJaHUi B paMKax pasjiena He pacKpbITo,
CTYACHT B OTYETE U pabovyeM THEBHHKE OTMEYAeT MPUUYNHY. Ecim 01HO MM HECKOJIBKO 3aJaHui
ObUIM 3aMEHEHbl PYKOBOJIMTENIEM MPAKTUKU OT OpPraHU3allM, BCE M3MEHEHUS JOJDKHBI OBbITh
3a(puKCHPOBaHBI, HOBOE 33JaHUE JIOJKHO OBITH MOJIPOOHO ONMCAHO, JOJDKHBI OBITh YKa3aHbI 1ENb
BBINIOJIHEHMS 33JIJaHUsI U 00bEM BPEMEHH, OTBOAMMOTIO Ha €r0 BBIIIOJIHEHUE.

Oghopmnenue 3axnouumensHou yacmu omyema

B 3aknrouenun, KOTopoe pacrosaraercs ocjie OCHOBHOM 4acTH OTYeTa [OJIBOJIATCS UTOTH
MPAKTUKH, 0000IIAIOTCS PE3YIIbTATH, EPEUUCISIOTCS BUABI pabO0T, OCYIIECTBIISIEMbIE CTYACHTOM
CaMOCTOSATENIEHO, 0COOEHHOCTH OT/IEJIbHBIX TEXHOJIOTUYECKHUX ONepaLuil.

B kauecTtBe npunostcenuii kK omueny MoryT ObITh

- OJIaHKU pa3HbIX BUJIOB IOKyMEHTOB,

- CXeMa OpPraHu3allMOHHON CTPYKTYpPbl OpraHu3allnu;

- CIIUCOK HOPMATHUBHO-METOINYECKUX JOKYMEHTOB OPraHU3alMH;

- perucTpanoHHbie GOPMBI U JIp.

CrpaHunpl oT4YeTa JOJDKHBI OBITH NPOHYMEpPOBaHbI (BepXHUil mpaBelii yros). Ha
MOCJIETHEN CTpaHMIIe, MOCIIe 3aKJII0YEHHUS] COCTABUTENb CTABUT CBOIO MOJIMUCH U PaCHIM(PPOBKY
MIOJIIHCH.

9.4. IlonBeneHHE UTOTOB NMPAKTUKH

IIpu 3amuTe OoTYETa CTYAECHT AODKEH KPAaTKO HM3JI0KUTh €r0 OCHOBHOE COJEpIKAaHME,
OXapaKTepHU30BaTh HCIOJb30BAHHBIE HCTOYHUKH, CGHOPMYIHNPOBATH OCHOBHBIE BBIBOABI U
MIPEJIOKEHUS, AAaTh ITOJHBIE OTBETHI HA BOIPOCH! PYKOBOJAUTENS U IPYTUX MPUCYTCTBYIOIIMUX Ha
3aIlUTe JIULI.

CTyneHT, He BBIMOJHUBIIUN IPOrpaMMy MPAKTUKH, MOJTYUYHUBIIMNA OTPUIIATEIBHBIN OT3bIB
0 paboTe WM HEYyAOBJIETBOPUTENBbHYIO OIEHKY MpHU 3allUTe OTYeTa O MPAKTHUKE CUMUTAETCS HE
BBITTOJIHUBIIMM Y4YeOHBIH TUIAaH M HANpaBisieTCs Ha MPAKTHKY BTOPHYHO WM OTYHCISETCS U3
YHHUBEpPCUTETA.

Cpok npeAcTaBlIeHUs] OTYETA, JHEBHUKA NPAKTUKKN — NOCIEAHUM 1€Hb MPAKTUKH.

Ecnu x oTueTy MHOro 3ameudaHuil 1Mo coiepkKaHuio U 0GOPMIICHHIO, OH JTOJKEH OBITh
nepepaboTaH U MPEACTaBICH HA MOBTOPHYIO 3alllUTY B CPOKH, yCTAaHOBIICHHbIE Kadeapoil. Bech
MakeT JOKYMEHTOB II0 MPaKTHUKE IOCJe 3alllUThl CHAI0T B apxuB Kadeapbl, OleHKa (3a4eT)
BBICTABJIIETCA B 3a4E€THYIO KHU)KKY U BEZJOMOCTb.

9.6. KanennapHsiii rpadyK MPOX0XKIESHUS TPAKTHKH

YuuThIBasg, 4TO CTYAEHTHI MOJYYalOT Ha3HAUYEHUE HA Pa3sHOOOpa3HbIe 0a3bl MPAKTHUKH,
KOTOpBbIE OTJINYAKOTCS BUAOM JESATECIBHOCTH, OPraHU3alMOHHOM CTPYKTYpPOH, B KaXAOM
OT/ENIFHOM Cllydae KaJleHJapHble rpa)uKu TOJDKHBI pa3padaThiBaThCs B MEPBBIC JHU MPAKTHKU
PYKOBOJIUTENSAMU OT Kadenpsl U 0a3bl MPAKTUKU C yYaCTHEM CTYJICHTOB.

OOO0OUICHHBI KalleHAAPHBIA TpaduK MPOXOXKIEHUS MPOU3BOJICTBECHHON TPAKTHKH
npuBe/ieH B Tabi. 9.1. OH cocTaBieH UCXO/S U3 TOTO, UTO COMIACHO y4eOHOMY IJIaHy MOJATOTOBKH
O0akanaBpoB IO HAIPaBJICHUIO MOATOTOBKU «JlOKyMEHTOBEJEHHUE U apPXUBOBEICHUEY,
JUINTEJIbHOCTD IIPAKTUKHU COCTABIISIET 4 HENEIH.

Tabnuna 9.1— KanennapHo-TeMaTHUeCKU TUTaH U TpaduK MPOXOXKIACHUS MPAKTUKH
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Ne
Konnuectso
Buns! BeIONHAEMBIX paboT KaJIeHJapHbIX
pabouux gHEH

1 2 3

1 WHCTpYKTHBHOE COBCIIAHWE M MOJYYEHHE IOKyMEHTALUH ISt 05
POXO’KICHHS TPOU3BOJICTBEHHON MPAKTHKH ’

2 Odopmiienne HEOOXOAMMBIX JOKYMEHTOB Ha 0a3e MpPaKTHUKH.
[IpoxoxkaeHne HHCTPYKTaXka MO TEXHUKE OS30MaCHOCTH U OXpaHe 05
Tpyaa Ha npennpusTui. O3HAKOMIJICHHE C IPAaBUIIAMU BHYTPEHHETO '
TPYIOBOTO pPaclopsiIKa.

3 O3HakoMJIEHHE CO CTPYKTYPOM U 3aJa4aMH OpraHU3allu 110 MECTy 2
POXOXKICHHS TPAKTUKA

4 W3yueHne  HOPMATHBHBIX  HMCTOYHHKOB,  OTHOCSIIMXCS K 5
JeSITEIbHOCTH OPTaHU3aLMU 110 MECTY IPOXOKICHUS IPAKTUKU

5 YuacTue B IPaKTUYECKOU IEATEIbHOCTH OPTaHU3aLUN &)

6 BrInonHeHne MHIMBHUIYaJIbHOTO 331aHUs Ha TPAKTHUKY 5

7 COop MarepuaqoB JJii  BBIIYCKHOM  KBaJM(UKALMOHHOU 5
(IMIIIOMHOM) paboThI

8 [lepBuynas oOpaboTka MaTepHalioB MPAKTUKH, OGOpMIIEHHUE 1
JTHCBHHUKA

9 Hamumcanne ot4era, NONXyYeHHE XapaKTEPHCTHKH, 3aBEpCHUE 1
JJOKYMEHTOB 110 MECTY MPAKTHKH

10 | IloaroroBka o0IIero 0T4eTa Mo MPaKTHKE 1

11 | OdopmieHre JOKYMEHTOB I10 MPAKTHKE 0,5

12 3amuTa 0TYeTa MO MPAKTUKE 0,5
Bceero 24

10. ©OPMBI ITIPOMEXXYTOYHOM ATTECTALIMM (ITO UTOI'AM TTIPAKTUKH) C YKABAHUEM
OOPM TEKYHIEI'O KOHTPOJIA

Cucrema TEKyLIEro ¥ MPOMEXYTOUHOI'O KOHTPOJIS MPOXOKACHUS MPAKTUKU MPEIoIaraet
cienyromne GopMbI OTIETHOCTH: cOOECeI0BaHNE, 3aTI0THEHNE JHEBHUKA TPAKTHKH, COCTABICHUE
U 3alUTa oT4eTa, 1udPepeHupoBaHHbIH 3aUerT.

Texymmii KOHTPOJIb 32 MPOXOKIACHUEM MPAKTUKU CTYJACHTAMH OCYIIECTBISIFOT PYKOBOIUTEIH
MPaKTUKU OT TMPEeANpHUATHs U Kadeapbl (IOCTOSHHO), a TaKke 3aBeayronmM Kadeapsl. Ero ocHoBHOIM
LEJTBIO SBIISIETCS 0OeCTIeUeHNe COOMIOACHHS KaJIeHIApPHOTO TpadrKa IMPOXOKICHHS IPAKTUKA U TTPABHIT
BHYTPEHHETO TPYA0BOI'O pacropsiika Ha NPeANpPUATUH.

NToroBsiit KOHTPOJIH OCYIIECTBIISIETCS B (hOPME 3aIIMTHI OTUETA 110 MPAKTUKE.

OdopMIleHHBIH OTYET MO MPAKTHUKE BMECTE C 3alOJHEHHBIM THEBHHKOM CTYJEHT CHaeT Ha
TIPOBEPKY PYKOBOIMTEITO TIPAKTUKHU OT MPEATPHUSITHS, KOTOPBIM 3HAKOMUTCS C OTYETOM, BUBUPYET €ro
Ha TUTYIILHOM cTpaHuIle (TIPH YCIOBUH MOJIOKUTEIBHON OLICHKHU), TIUIIET XapaKTePUCTHUKY Ha CTyICHTa
(B THEBHHKE TIO TIpakTHKe). B XapakTepucTuke maeTcsi OlEHKA BBITIOIHEHHS TTPOTPaMMBbI TIPAKTUKH,
coziepkaHust 1 0OpMIICHUS OTUeTA.

I[ocne 3TOro CTYAEHT NMOAAET OTYET Ha Kadenpy PyKOBOJUTEIO MPAKTUKH OT YHUBEPCUTETA
JUIs1 TIPOBEPKU M BUBUPOBAHUSL.

B cirydae cyniecTBeHHBIX OTKIIOHEHHH OT TPEOOBAHMIA IO COMIEPIKAHUIO U 0POPMIICHHUIO OTYETA,
OH BO3BpaIllaeTcs Ha TOPabOTKY.

Otuer 3anmImaeTcss Tepel KOMHCCHEW, KOTOPYIO Ha3zHAudaeT 3aBeAylommi Kadempou c
00s13aTeNTbHBIM BKJIFOYEHHEM B HE€ PyKOBOIMTENSI MPaKTUKU OT Kadenpsl. [lo pe3ynpraTtam 3aiiuThl
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BhICTaBIsIeTCs A depeHmpoBaHHas OleHKa, KoTopas (DPUKCUPYETCS Ha TUTYJIBHOM CTpaHUIS, B

BCIOMOCTH U 3a4CTHOM KHIDKKE,

11. OHEHOYHBIE CPEZICTBA JUIA TEKYILEI'O KOHTPOJIA 3HAHMI OBYYAIOIIVXCS 1
[MPOMEXXYTOYHOU ATTECTALIMA

Pacnpenenenne 0amioB 3a TPOM3BOJICTBEHHYIO MPAKTHKY (C 3aIIUTON) MPOUCXOAUT

CIEeIyIOUINM 00pazoM:

1) comeprkaHue OTYETA, €I0 COOTBETCTBUE 3aIaHUAM MPaKTUKU — 70 0asUIoB;
2) oopMiIeHHE OTYETA B COOTBETCTBHH ¢ TpeboBanusMu — 10 6aos;

3) 3ammra otuera — 20 GayIoB.

bonee l'IOI[pO6HO€ PacCIIpeCaACiICHUC 0aJI0B 110 KaXXIAOMYy U3 KOHTPOJIbHO-U3MCPUTCIIbHBIX
MaTCpuaaoB MMPEACTABICHO B KPUTCPUAX OLUCHHUBAHUA 3HAHHUH CTYACHTOB IO UTOraM IMPAKTHKHU

(tabm. 11.1 —11.3).

Tabnuna 11.1 — 3aganus mo npakTuke

KonunuecTBo
Ne OaJoB
[Ikana olieHWBaHUs Kputepuu onieHuBanus
nn (MakcumanbHOE
— 70 6amoB)
CopepxaHue NMPAKTUKU BBIIOJHEHO B IMOJHOM
1 O Lo 63-70 o0BeMe, CTYACHT MPOSIBUII BBICOKE/Iﬁ YpOBEHB
CaMOCTOSITEJIBHOCTH M TBOPYECKUH MOAXOI K
€T0 BBIIOJIHCHHUIO
CopepxaHue MPAKTUKHA BBITIOJHEHO B IMOJHOM
2. Xopor1io 52-62 o0beMe, HUMEIOTCS OTHENbHBIE HEIOCTAaTKH B
0o OpMIICHHHU TIPEJICTABICHHOTO MaTepraia
CoxepxaHue MPAKTUKA B IEJIOM BBIIIOJTHEHO,
OJIHAKO UMEIOTCSl HEJOCTATKU MIPU BHITIOTHEHUHT
3. Y 10BIETBOPUTEIBEHO 42-51 B XOJI€ MPAKTUKU OTJEIbHBIX Pa3esioB (YacTeil)
3a/laHusl, UMEIOTCS 3aMeUYaHusl 1Mo 0(hOPMICHUIO
coOpaHHOTO MaTepuasa
CoxepxaHue TPAKTUKHA BBIMOJIHEHO JIMIIH
4. | HeyloBieTBopHTebHO 0-41 YaCTUYHO, UMEIOTCS MHOTOYHCIICHHBIE
3aMeuyaHuss 10 O(OPMIICHHIO COOpPaHHOTO
MaTtepuana
Htoro 70

Tabmuma 11.2 — OT4eT 1Mo npakTUKe

Komnuectso
No OaJLI0B
[lIxana oueHUBaHUS Kputepuu onenuBanus
ILI. (MakcHMalIbHOE
— 10 6anoB)
— COOTBETCTBHE COJCP)KAHUS OTYETA MPOrpaMMe
MPOXOXKACHHUSI TPAKTHKH — OTYET CcOoOpaH B
IIOJIHOM O0BEME;
1. OTnn4HO 9-10 >
— CTPYKTYPHPOBAHHOCTH (Y€TKOCTh, HyMepallus
CTpaHHUII, TOJAPOOHOE OTJIABIICHUE OTUYETA);
— HE HapYIICHBI CPOKHU CIaYH OTYETA.
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Xopomio

— COOTBETCTBHE COJIEPIKAHUS OTYETA MPOrpaMme
MPOXOXKJCHHUS TPAKTUKH — OT4YeT coOpaH B
IIOJIJHOM 00bEME;

— HE BE3JIC MIPOCIICKUBACTCS
CTPYKTYPHUPOBAaHHOCTh (YE€TKOCTh, HYMeEpaIus
CTpaHHUII, TOAPOOHOE OTJIABIICHUE OTUYETA);

— odopMIICHHE OTYETA;

— HE HapPYUICHbI CPOKHU CIa4YH OTYETA.

Y 10BIIETBOPUTEITHHO

6-7

— COOTBETCTBHUE COJICPKAHUS OTYETA IPOrPAMMeE
MPOXOXKACHHS TPAKTUKA - OT4eT coOpaH B
IIOJIHOM 00BEME;

— HE Be3JIe MIPOCIICIKUBACTCS
CTPYKTYpUPOBAHHOCTh (YETKOCTh, HYMepanus
CTpaHHUII, TOJAPOOHOE OTJIABIICHHE OTUYETA);

— B odopmieHnn oOTuYeTa MPOCIECIKUBACTCS
HEOPEKHOCTB;

— HapyIIEHBI CPOKH CIAYH OTYETA.

HeynosneTBopuTensHo

— COOTBETCTBHUE COJIEPKaHMsI OTYETA IPOTpaMMe
MPOXOXKJCHHUS MPAKTHUKH — OTYET COOpaH HE B
IOJJHOM 00BbEME;

— HapylleHa CTPYKTypUPOBAaHHOCTH (YE€TKOCTD,
HyMepalus CTpaHML, IOJPOOHOE OrjaBiIcHHE
oTyeTa);

— B OQOpPMJICHHMH OTYETa TPOCIIECIKUBACTCS
HEOPEKHOCTH;

— HapyIIEHbl CPOKH CIA4M OTYETA.

Hroro

10

*%%* 3a TBOPUECKHUU TIOJIXO/I K BBITIOJHCHHUIO OTYETA: HAIMYHE WILTIOCTPAIMA, HHTEPECHOE
pacKpbITHE 3aJIaHUs — OLICHKA MOBBIIIAaeTCa Ha 1 Oas.

Tabauna 11.3 — 3amuTa oT4eTa 10 NMPAKTUKE

Ne

II.1I1.

Ikama oreHMBaHug

KonuuecTBo
OaoB
(MakcuMalbHOE
— 20 6amoB)

Kputepuu onenuBanus

OTIU4HO

18-20

— CTYJIEHT JIEMOHCTPUPYET CHCTEMHOCTb U
riryOuny 3HAHUH, MOJTyYEHHBIX pu
IIPOXOKACHUM MTPAKTUKU;

— CTWIMCTUYECKU IrPaMOTHO, JIOTUYECKHU
IIPABWJIBHO M3JIaraeT OTBETHI HA BOIIPOCHI;

— Jlaer HCYEpIBbIBAIOIINE OTBETHI Ha
JIOTIOJIHUTENBHBIE BOIPOCHl NPENOJABATENS IO
TeMaMm, IPEyCMOTPEHHBIM IpOrpaMMoit
IIPAKTUKHU.

Xoporo

15-17

— CTYJEHT JEMOHCTPHUPYET JIOCTaTOYHYIO
MOJTHOTY 3HAaHUKH B 0O0BEME TPOTPAMMBI
MPAKTUKH, TIPU HATMYUH JIUITH HECYIIIECTBEHHBIX
HETOYHOCTEH B  WBIOKEHUU  COJEpIKaHUs
OCHOBHBIX U JIONOJHUATEIBHBIX OTBETOB;

— BIIQZICCT HEOOXOINUMOM IS OTBETa
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TEPMUHOJIOTUEN;

— HEIOCTAaTOYHO II0JIHO PACKPBIBACT CYIIHOCTH
BOIIPOCA;

— JIONYCKAaeT HE3HAYUTEJbHbIE OIMIMOKHU, HO
UCIPABJIACTCS IPUM  HABOMALIMX  BOIpPOCAax
IIPENogaBaTelIs.

3. Y 10BIE€TBOPUTENHEHO

12-16

— CTyIGHT  JEMOHCTPUPYET  HEAOCTATOYHO
MocjeloBaTeNbHbIe  3HAHMA IO  BOIPOCAM
MPOrpaMMBbl MPAKTUKH;

— HCIIOJIb3YET CHEIHAIbHYI0 TEPMUHOJIOTHIO, HO
MOryT OBITh JomymieHsl 1-2 omubku B
OTIpENIe]ICHUN OCHOBHBIX TIOHSITHH, KOTOpBIC
CTYICHT 3aTpyAHSACTCS UCTIPABUTH
CaMOCTOSITEIILHO;

— CHOCOOEH CaMOCTOSITENIbHO, HO HE TJIyOOKO,
aHATU3UPOBATH MaTepual, pacKpbIBaeT
CYIIHOCTh perniaeMoil mpoOJeMbl TOJIBKO MpHU
HaBOJSIIMX BOIPOCAX MPENOAABATEISL.

4. | HeynoBieTBOpUTEIBHO

0-11

— CTYyJIEHT JE€MOHCTPHUPYET (parMeHTapHbIE
3HAHMA B paMKax POrpamMMbl IPAKTHUKHY;

— HE BIaJeeT MHMHUMAQJIBHO HEOO0XOAMMOH
TEPMUHOJIOTUEN;

— JlonycKaeT TIpyOble JIOTMYeCKHe OIIMOKH,
OTBEYasi Ha BOIPOCHI IIPENOJABATEINS, KOTOPBIE
HE MOXET UCIPABUTH CAMOCTOSATEIIBHO.

Hroro:

20

Bcero:

100

Omenka 3a

MIPOU3BOACTBCHHYIO

IIPAKTUKY  BBIUUCIAETCA IIyTEM CyMMHUPOBAaHUSA

3apab0TaHHBIX CTYACHTOM 0ajlIOB MO KaXXAOMY M3 KOHTPOJIbHO-U3MEPUTENIbHBIX MaTEpPHAIIOB U
BBICTABJISICTCS COTJIACHO LIKaJe, mpuHsaTou B JIoHI'Y.

[Topsmok olleHMBaHUs yYeOHBIX TOCTHKEHUN 00yUYaronmxcs

OlerKa 110 Onesnka o 100- Or11eHKa 1Mo ToCyJapCTBEHHOM IIKaJIe
mkane ECTS | GamibHOM mikane | sk3ameH, 1uddepeHInpOBaHHbINA 3a4eT 3a4er
A 90-100 5 (OTIMYHO) 3a4TEHO
B 80-89 4 (xopor1o) 3a4TEHO
C 75-79 4 (xoporo) 3a4TEHO
D 70-74 3 (YIOBIETBOPHUTEIHHO) 3a4TE€HO
E 60-69 3 (YAOBIETBOPUTEIILHO) 3a4TEHO
FX 35-59 2 (HeyIOBJIETBOPUTEIHHO) C HE 3aYTCHO
BO3MOYKHOCTBIO TIOBTOPHOH aTTECTalluU
F 0-34 2 (HeyIOBJIETBOPUTEIHHO) C HE 3a4TEeHO
BO3MO’KHOCTBIO IIOBTOPHOM Ca4yM MPH
YCJIOBHH 00s13aTeIBHOTO Habopa
JIOTIOTHUTEIIHHBIX 0aJIOB

12. OBECTIEYEHUE OBPA3OBATEJIBHOI'O ITPOLECCA JUIA JINL C Ol PAHUYEHHBIMI
BO3MOXHOCTAMMU 3/10POBBS 1 MTHBAJINJIOB
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B xone peanuzanyy JUCHMITIIMHBI UCTIONB3YIOTCS CIEIYIOLINE TOMOTHUTEIBHBIE METOIbI
00y4YeHHs, TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH M MPOMEKYTOUHOM aTTeCTallMy 00y4aromuxcs B
3aBHCHUMOCTH OT UX MHIMBHYyaJIbHBIX OCOOCHHOCTEH:

1) s crenbIX ¥ CIIa0OBUIAIINX:

— JeKuuu opOpMIIAIOTCA B BUAE 3JIEKTPOHHOIO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEpA CO CIIEUATN3UPOBAHHBIM IPOTPAMMHBIM 00€CIICUCHUEM;

— JUIs BBINIOJIHEHMS 3a/laHUsl IpU HEOOXOAMMOCTH IPENOCTaBIISIETCS yBEJIUYMBAIOLICEe
YCTPOHCTBO; BO3MOXHO TAaK)KE MCITOJIb30BaHIE COOCTBEHHBIX YBEIMYMBAIOIINX YCTPOUCTB;

— IHCBMEHHBIE 33JIaHHsI OPOPMIIAIOTCS YBEIUYECHHBIM HIPUPTOM.

2) IS TIIyXUX ¥ CJIa0OCIBIIIAIINX

— JeKUIUH 0OPMIISIOTCS B BHJIE 3JIEKTPOHHOTO JOKYMEHTA;

— THCHMEHHBIC 3aJIJaHHS BBIMOIHAIOTCS HAa KOMIIBIOTEPE B MMCHbMEHHOM (hopMe;

— 9K3aMEH IPOBOJUTCS B MMCbMEHHOH (OopMe Ha KOMIBIOTEPE; BOZMOKHO IIPOBEICHUE B
(dbopMe TecTHpOBaHUS.

3) is UL ¢ HAPYLICHUSMH OIIOPHO-/IBUTATEIBHOIO amapaTa:

— JeKuu opOPMIIIIOTCS B BUJAE AJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C MOMOIIBIO
KOMIIbIOTEpA CO CIIEUATM3UPOBAHHBIM IIPOrPAMMHBIM 00€CIIeUeHUEM;

— THCHMEHHBIE 3aJIJaHHsI BBITIOHSAIOTCS HA KOMIIBIOTEPE;

— 9K3aMEH U 3a4€T IPOBOJAATCS B yCTHOU (hOpMeE MIIH BHIOIHSAIOTCS B TUCBMEHHOM opme
Ha KOMITBIOTEPE.

[Tpy HEOOXOAUMOCTH MpelyCMaTPUBACTCS yBEITUUEHUE BPEMEHHU AJIS IOATOTOBKU OTBETA.

[lponienypa  mpoBeAeHHS  NPOMEKYTOYHOM  aTTecTalui Uil OOyYaroImIMXCs
YCTAHABIMBACTC C YYETOM HUX MHIUBHIYaJbHBIX MCUXO(U3MUYECKUX OCOOECHHOCTEH.
[IpomesxyTodHasT aTTECTAIHSI MOYKET MTPOBOAUTHCS B HECKOJIBKO ITAIIOB.

[IpoBenenue mpoueaypbl OLIEHUBAHHUS PE3yNbTaroB OOy4YeHHUs JIOMycKaeTcs ¢
WCTIOIB30BaHUEM JMCTAHITMOHHBIX 00pa30BaTEeIbHBIX TEXHOIOTHIA.

OO6ecnieunBaeTcs AOCTYN K HH(POPMAIIMOHHBIM U OMOIHOrpauuecKuM pecypcaM B CETH
WnTtepner s kaxgoro oOydaromierocss B ¢GopMax, aJanTHPOBAHHBIX K OTPAaHUYEHHUSAM HX
3JI0pOBbSI U BOCIIPUATHS UHPOPMALIUU:

1) s crenbIX U CITabOBUIAIINX:
— B TIe4yaTHOH popme yBeTHMUEHHBIM MIPUDTOM;
— B ()OpMe MEKTPOHHOIO JOKYMEHTA,;
2) Ans TIyXUX U CIa0O0CbIIAIINX:
— B TeYaTHOH (opme;
— B (OpMeE IEKTPOHHOTO JOKYMEHTA.
3) s 00ydYaromMXcs ¢ HAPYIICHUSIMH ONIOPHO-IBUTATEILHOTO arapara:
— B MevyaTHOH (opme;
— B ()OpMe NMEKTPOHHOIO JOKYMEHTA.

13. MATEPHAJIBHO-TEXHIYECKOE OBECITEYEHME YYEBHOU ITPAKTHKI

Y4eOHble 3aHATHS MPOBOAATCS B B 8-M yueOHOM Kopiryce (T. JloHenK, yi1. YeTrocKHHIIEB,
1. 198 a) yauBepcureTa.

Jis caMOCTOSATeN HOH pabOTHl HMCIONB3YIOTCSI TEKCTOBBIE M AJIEKTPOHHBIE PECypCHI
Hayunoii 6uOMMOTEKH YHHUBEpPCUTETa M JAPYTUX AIIEKTPOHHBIX OMOIMOTEYHBIX 0a3 JaHHBIX,
y49e0HO-METOIMYECKOEe OOECIeUeHHe, MPEACTABICHHOE B Yy4eOHO-METOJIMYECKOM KaOWHETe
I'maBHOTO KOpITyCa (ayn.405).

OO0yuaromuecst UMEIOT BO3MOKHOCTb UCITOJIb30BaTh y4eOHbIE MaTepHabl 0 TUCLUIUIMHE,
pa3menienHble Ha Tuatrgopme Moodle Llentpa aguctanumonHoro o6pazoBanus ®I'BOY BO
«doul'V». Ilpm wu3yuyeHUM JHUCUMIUIMHBI MPUMEHSIOTCS 3JEKTPOHHOE OOydYeHHe U
JTUCTAHIIMOHHBIE 00pa30BaTeNbHbIE TEXHOJIOTHH.
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C  wucnonp3oBaHUEM  pecypcoB  MmIaTGOpMbl  TUCTAHIMOHHOTO  0Opa3oBaHUs
OCYIICCTBIIICTCS TEKYIIMHA KOHTPOJh 3HAHUN OOYy4YaloONIMXCsS Ha OCHOBE TECTUPOBAHUS U
MIPOBEPKHU PE3yIbTATOB CAMOCTOATEIHHONU PaOOTHI.

14. PEKOMEHJIOBAHHAS JIMTEPATYPA
OcHoBHas nuTeparypa

1. Mamenko, H. E. Metoauueckue pekoMeHAAIMHU MO TMPOXOXKICHUIO MPAKTHK IS
CTYJEHTOB HampaieHus: noaroroBku 46.03.02 JloxymeHroBeaeHue U apxuBoBeneHue OV
"bakanaBp" Bcex ¢opm oOyuenus [Inextponusiid pecypc] / [H. E. Mamenko u ap.] ; TOY BIIO
" Toneuxwuii Hau. yH-T". — [loneuk : [lonHY, 2018. — Dnexrponnsie qanusie (1 ¢aiin).

2. Mamenko, H. E. ApxuBoBenenue [DnekTpoHHbIN pecypc] : yuebHoe nocodue / H. E.
Mamenko ; 'OY BIIO "Jloneuxuil HanmoHalbHbIM yHUBEepcuTeT", DakynbTeT MaTeMaTUKU U
nHpopMannoHHBIX TexHosoruii, Kadeapa nadopManmoHHbIX CUCTEM ympaBieHHs. - JloHenK :
JouHY, 2019. - DnexrpoHHbIe TeKCTOBBIC qaHHBIC (1 dhaiin).

3. Packun, 1. . ApxuBoBenenue : y4yeOuuk 1 By3oB/ JI. W. Packum,
A. P. CokonoB. — 2-¢ u3j., ucnp. u jgorn. — Mocksa : M3mparensctBo FOpaiit, 2024. — 468 c. —
(Beiciee  obpazoBanme). — ISBN 978-5-534-15245-6. — Tekct : 21IeKTpOHHBIA //

OopasoBarenbhas miardpopma FOpaiit [cait]. ¢. 2 — URL: https://urait.ru/bcode/535945/p.2
(mata obpamenus: 07.04.2024).
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1. Asrokpartos, B. H. Teopetnueckue npoOiaemMbl OTEUECTBEHHOTO apXHUBOBEJCHUS :
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-392,[2] c.

2. Kymmnapenko, H. H. JlokymenToBenenue : [ Yueb. A CTyAEHTOB By30B KynbTypbl| / H. H.
Kymmnapenko. — 6-e n3n. — K. : 3nanns, 2005. - 459 c.

3. Xopxopauna, T. . Poccuiickast Hayka o0 apxuBax : ucropus. Teopus. Jlroqu / T. U.
XopxopauHa ; Poc. roc. rymanurap. yH-T. - M. : PITY, 2003. - 525 c.

4.  llemenkoBa, C. U . ApxuBosenenue. Vcrtopus apxuBoB Poccun c npeBHEHIIHMX
BpeMeH 10 Hawyaja XX Beka: ydeOHOe TmocoOue sl cpeaHero mnpogecCHOHAIBHOTO
obpazoBanusi / C. U. llemenkoBa ; mon HayyHoi penakuueit JI. H. Ma3yp.— Mocksa :
MznatensctBo FOpaiit, 2024. — 128 c. — (IIpodeccnonansHoe oopazoBanue). — ISBN 978-5-
534-12086-8. — Tekcrt : anekrponHbIil / O6pa3oBarensHas miatdopma FOpaiir [caift]. ¢. 2 —
URL: https://urait.ru/bcode/555669/p.2 (nata obpamenus: 07.04.2024).
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[Tpunoxenue A
[Tpumep opopmIIeHHS TUTYIBLHOTO JTUCTA
OTYeTa O MPAKTUKE

MHHUCTEPCTBO HAYKHN U BBICIIEI'O ObPA3OBAHNMA
POCCHUHNCKOU OEJEPALIMN

OEJNEPAJIBHOE I'OCY JAPCTBEHHOE BIOJ/DKETHOE OBPA3OBATEJIBHOE
YYPEXIAEHUE BBICIIEI'O ObPA3OBAHNA « IOHELIKNN I'OCY JAPCTBEHHbIN
YHUBEPCUTET»

KA®EJIPA THOOPMAIIMOHHBIX CUCTEM VIIPABJIEHUA

OTYET
10 IPOU3BOICTBEHHOM NPAKTHUKE: MPEIAUILIOMHON

B

(HamMeHOBaHUE OPraHU3AIIIH)

C oo

Crynenra (ku) _ Kypca
HanpasJyieHus noaroroBku 46.03.02
JIoOKyMEeHTOBEIeHUE U apXUBOBEICHHE
OYHOH (3204HOI1) (hopMBI OOyUECHHS
D.1.0.

PykoBoauTenu npakTUKU:

OT OpraHu3aluu

(HamMeHOBaHNE JOJDKHOCTH)

( moamuch) (PHO)
M.II.

oT Kageapsl

(HaMMEHOBaHWE JOJDKHOCTH)

( moamuce) (PUO)

Jloneuk 2024



IIpunoxenue b
[Tpumep opopmieHust coepkaHusl OTYeTa

COJIEP)KAHUE

BBEJEHME

1. AHAJIM3 JAEATEJIBHOCTU TMPEAIIPUATUA, VUYPEXIAEHNMA,
OPI'TAHM3ALIMU. AHAJIN3 OPI"TAHU3ALITMOHHO-ITPABOBBIX JOKYMEHTOB

2. JOKYMEHTUPOBAHUE JNEATEJIBHOCTU OPT'TAHU3ALMUN

3. OPI'AHM3ALIA JOKYMEHTOOBOPOTA OPI"’AHU3ALINN

4. NHOOPMAILIMOHHBIE TEXHOJIOT' B
JOKYMEHTAIIMOHHOM OBECIIEYEHUUA VIIPABJIEHUA

5. OCOBEHHOCTU APXUBHOM JIESTEJIBHOCTU

6. ZOKYMEHTALIMOHHOE OBECIIEYEHUE YIIPABJIEHS KAJIPAMU

7. COBEPHIEHCTBOBAHUE JOKYMEHTAIIMOHHO-
MHO®OPMAILIMOHHOM JEATEJIBHOCTH

NHAWBUAY AJIBHOE 3AJJAHUE

CIIMCOK HMCIIOJIb3OBAHHBIX NCTOYHMKOB

3AKIIIOYEHUE

[NPUJIOXEHUE A KOIIMA HOMEHKIJIATYPbBI IEJI OPTAHU3ALIM
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