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PaGoyass nporpamMma MpakTHKH «Y4eOHasi NPAKTHKA: O3HAKOMHTeJbHasD»» JUIs
ofyyaromuxcs Mo HampasieHuIo noAroToBku 46.03.02 JlokyMeHTOBEIGHUE M apXHMBOBEJICHHE
(Ilpodune moaroToBku: J{OKyMEHTOBCACHHE W apXHBOBCICHME), COCTaBJiCHA Ha OCHOBaHHMM
depiepalibHOTO TOCY/IapCTBEHHOTO 00pa30BaTeNbHOrO CTaHAApTa BBICIIEro 0Opa3oBaHHA —
OakanaBpuaT no HampasieHHIO noArotoBku 46.03.02 JlokyMeHTOBeIEHHE W apXHBOBEIECHHUE,
YTBEPKICHHOTO TpHKa3oM MuHHCTEpCTBA HaykKd M Beicmiero obpasoBaHus Poccuiickoii
®Denepaunn ot 29 oktabps 2020 r. Ne 1343 (c wsm. u jon.), Ilopsaka opraHusauuu u
OCYyIIeCTRIEHUsST 00PAa30RATENILHON NesTeNbHOCTH M0 06paz0BaTeNbHbEIM [IPOrPaMMaM BEICITIErO
oOpa3oBaHuss — mporpaMMmaM OakajnaBpuara, IporpamMmaMm CHelMaauTeTa, IporpaMMam
MarucTparypbl, YTBEpXkIEHHOrO NpHUKa3oM MHHHUCTEpCTBA HAyKH M BBICIIErOo 0Opa3oBaHuUs
Poccuiickoit @enepanun ot 06 anpenst 2021 r. Ne 245 (¢ u3M. | A011.), B COOTBETCTBUY € yUeOHBIM
IUIaHOM, yTBepKIeHHbIM YueHbIM coBeToM PI'BOY BO «/loul'Y» mis nabopa 2024 roaa.

PazpaboTuuku:

IOLEHT Kadeapsl WHPOPMAIMOHHBIX CHUCTEM

yIpaBJieHus,

KaH/I. 9KOH. HayK, JOLEHT H. E. Mamenko

S1. B. ®unarosa

NOUEeHT Kadeapbl WHPOPMALMOHHBIX CHCTEM
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cTaplumii npenoaBaresib Kadeapst
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COI'JIACOBAHO:
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Yue6HO-MeToaMdecKas KOMUCCHS (paKy/IbTeTa MAaTeMAaTHKH 1 MHPOPMAIHOHHBIX TEXHOJIOTHIA.
[Tporokon ot 27.03.2024 r. Ne 7.
[Ipencenarens /—"  JL /. Censikoa

PykoBouTens OCHOBHOW NpodeccHoHaIbHON

oOpa3oBaTeIbHON MPOrpaMMBbl,
JI-p 9KOH. HayK, JOLEHT W/ H. II. TTonomapenko
26.03.2024 r.



1. MECTO IMTPAKTHUKHN B CTPYKTYPE OBPA30BATEJILHOI ITPOI'PAMMEBI

1.1. TpebGoBaHus K NMpeIBAPUTENBHON MOJATOTOBKE 00YUYAIOMIMXCS, MPEIIISCTBYIONINE
U COIYTCTBYIOIIME JUCLUIUIMHBL, HA KOTOPBIX OCHOBBIBAETCS U3YUEHUE TaHHOM:

JUCHMIUIMHBL TporpamMMbl  OakanaBpuarta: JlokymenTtoBeaenue, HWHpopmannoHHbIe
TeXHOJOTuH, JlOKyMEeHTHasi JIMHITBUCTHKA, JleoBoe muchMo, BBeneHue B mMpogecCHOHAIbHYIO
JESTEIbHOCTD.

1.2.  JlucuumiauHbl, KypcoBble paOOThl U MPAKTUKH, Ul KOTOPBIX OCBOCHHE IaHHOM
JUCLUIUIMHBI HEOOXOIMMO KakK IpeIIeCTBYIOLIEE:!

Opranu3anus 1 TEXHOJIOTUS IOKyMEHTAllMOHHOT0 o0ecnieueHus ynpasieHus, Mctopus u
opraHu3anus TOCYJapCTBEHHBIX  YyUpeXACHUM, JIOKyMEHTHUpOBaHHE JAESATEIbHOCTHU
NpeAnpUsaTUs, OpraHu3aluy, yupexJIeHus; kypcosas padora no OTJOY; yueOHas mpakTHka:
Hay4yHO-HCCIeI0BaTeIbcKas padora.

2. OIIMCAHUME ITPAKTUKU

2.1.  OOmas xapakTepucTHKa

HaunmenoBanue nmokasarens 3HaueHue nokasaTess
HasBanue o06pa3oBaTelbHON MTPOTPaMMBbI 46.03.02 JIokyMEHTOBEICHUE U
apxusoBezenue (IIpoduap moaroToBku:
JIOKYMEHTOBEICHHE U apXUBOBEICHUE)

[[Indp 1 Ha3BaHUE B COOTBETCTBUU C Bb2.b.1. YueOHas npakTHuka:
y4eOHBIM IIJIAHOM 03HAKOMUTEIIbHAS

YacTpe 00pa3oBaTenbHON IPOrPaMMBI ba3oBas yacTthb

KoinuecTBO 3a4€THBIX €UHHALL / BCETO 4acOB 3/108

2.2. Pacnpeznenenue 4acos 1o (opMam u rnepuoam o0y4yeHus

OO11ee KOJIMYECTBO YacOB
®opwma 3 g camocTon-
> | £ | nexum- | nabopa- | MPAaKTH- | TENbHOH dopma
o0yueHus 2| 3 BCETO
S | OHHBIX | TOPHBIX | YECKHX | paboOThI + KOHTPOJIS
KOHTPOJIb
Ounas 1| 2 - - - 108 108 | muddepenmm-
pPOBaHHBII
3a4yeT
3aouHas 1| 2 - - - 108 108 | muddepenmm-
pPOBaHHBII
3a4yeT

3. [MEJIN [TIPAKTUKHN

ITonrotoBka  CTy€HTOB K  OCO3HAHHOMY W YINIyOJICHHOMY  HM3Y4YEHHUIO
o0mienpodecCHOHANBHBIX  TUCHMIUIMH, 3aKpelJIeHHe TEOPEeTUYECKUX 3HaHuM B o0jactu
JIOKYMEHTOBEIeHUs, GOPMHUPOBAHNE EPBUYHBIX IPOPECCHOHAIBHBIX HABBIKOB 110 BHIOPAaHHOMY
HaIpPaBJICHUIO IOJTOTOBKH.

3aoauu yuebHOU NpaKmuKu. 03HAKOMUMETbHOU:

U3y4YeHHUE CTPYKTYPBl OpraHU3aINH, ClIEHU(UKHU poliecca TOKyMEHTO00pa30BaHus;

ornpejeneHue GyHKIUI JOKYMEHTOB OpraHU3alii;

aHayI13 OJJAHKOB OPraHU3alNY;

aHaJIN3 BXOASIIEH U HCXOIIeN KOPPECTIOHICHIINY;
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OBJIaJICHUE HAaBBIKAMH, METOJAMH KOMIIBIOTEPHON TEXHOJIOTUM BEICHHS [TOKYMCHTAllUU B
ABTOMATHU3UPOBAHHBIX HHPOPMALMOHHBIX CHCTEMaX YIPaBICHUS MPEANPUSITHEM (OpraHn3aIyeii);
cOOp MaTepuaIoB, HEOOXOIUMBIX JUIsl BBIMOJIHEHUS OTYETA 110 MPAKTHKE.

4. KOMIIETEHIMUN OBYYAIOIIEI'OCH, ®OPMUPYEMBIE B PE3VJIbTATE
OCBOEHM S KOMIIOHEHTA OBPA3OBATEJIBHOU ITPOI'PAMMBI, X
NHAMKATOPEHI U TNTAHUPYEMBIE PE3YJIBTATBHI OBYUEHUA

HCIIOJIB30BATh UX IS
penieHus 3auay

TEXHOJIOTUN U
CUCTCMBbI A1

Komnerenuuu WNHaukaTopsl Pe3ynbTaTsl 00yueHus
OIIK-4. Criocoben OIIK-4.2. OIlK-4.2.1. 3Haer BO3MO>KHOCTH
MOHMMATh NpUHLHUIEI | Mcnonb3yer UCTOJb30BaHUSI  HOBBIX  MH(OPMALMOHHBIX
paboTsI COBpPEMEHHBIE TEXHOJIOTHIl B OpraHu3aluu
COBPEMEHHBIX uHcTpyMeHTaneHble | OIIK-4.2.2. YmMeer paGoTaTh Ha pa3IMYHBIX
MH(GOPMaLIMOHHBIX cpeacTsa yuactkax cayx6osl JIOY ¢ mnpumeHeHuem
TEXHOJIOT U U MH(POPMALIMOHHBIX | MH(POPMALIMOHHBIX TEXHOJIOTUI

OIIK-4.2.3. JleMOHCTpUPYET MPUHITUTIBI PA0OTHI
¢ UT.

opraHu3anumny, A)

npodeccHuoHaIbHOM | perieHus 3a1a4y
JeSITETbHOCTH npo¢ecCHOHAIBHON

JeSITENbHOCTH
[1K-3. Cnocoben [1K-3.2. Vmeer [1K-3.2.1. 3Haer TUNOBOH cOCTaB CHCTEM
Opr'aHN30BBIBATH U paboTatsb c JIOKYMEHTalUH 0a3bl PAKTUKH.
OCYIIECTBIIATH OCHOBHBIMH [1K-3.2.2. YMeeT npoBOIUTh aHAIU3 (PYHKITHI
JOKYMEHTALMOHHOE | BHJIAMHU JIOKYMEHTOB, KJIACCU(HUKAIIMH JOKYMEHTOB Ha
o0ecrieyeHue JIOKYMEHTOB OCHOBE HOMEHKJIATYPHbI J1eJI
yIIpaBICHUSA [1K-3.2.3. Bnaneet HaBbIKaMH pabOTHI C
opraHusanuei OCHOBHBIMH BHJIaMHU JJOKYMEHTOB

I1K-3.3. [1K-3.3.1. 3Haer mnpaBujia COCTaBICHUS U
(ITpoeccuonanbublii | OpraHU30BBIBACT odopMIIEHHS] KOPPECTIOHICHITII
cranaapt 07.004 nokymentupoBanue | [1K-3.3.2. Ymeer pabGotate ¢ Bxopsmeidl u
«Cneuuanucr no YIpaBICHYECKON UCXOMAIICH KOPPECTIOHACHIINH C TOYKH 3PEHUS
YIPaBJICHUIO JeSITEIbHOCTH B ee O(QOpPMIICHHS; BBISBIATH JUHTBUCTHUECKHUE
JIOKyMeHTauuen OpTaHu3aIIH 0COOCHHOCTH TEKCTOB BXOJSIICH M MCXOISIIEH

KOPPECHOH/ICHIIHH.
[1K-3.3.3. JlemoHCTpHUpYET HaBBIKA
COCTaBJICHUSI OCHOBHBIX BHJIOB JOKYMEHTOB

5. BU/JI, TUIT ITPAKTUKU, ®OPMbI 1 CITOCOBbI EE ITPOBEJIEHU A

Bun npaktuku — yueOHas nMpaxkTUKa.

Tun yd4eOHOM MPaKTUKHU: O3HAKOMUTEIbHAS.
Cnoco6s1 mpoBeeHNs] yueOHON MPAKTUKH: CTAllMOHAPHAS; BbIE3IHAS.

VYueOHasi nmpakTHKa NPOBOAUTCA AUCKPETHO —

IMyTEM BBIJCIICHHA B KaJCHIAAPHOM

y4eOHOM TpaduKe HEMPEepPHIBHOTO Mepruoja y4eOHOTrO BpEMEHU ISl MPOBEACHUS KaKI0TO

Byaa MPaKTUKH.

®opmoil mpoBeAeHUs MPAKTUKH sBIseTCS paboTa o0ydaromerocss Ha IPEANpUATHH,
BHIODAHHOM KaK MECTO MPOXOXKJIECHHUS MPAKTUKHU, B Ka4eCTBE MpPaKTHUKAaHTa, CTaxkepa, WIH
paboOTHHKA, 3aYUCICHHOTO HAa IITATHYIO JOJDKHOCTH HA MPEAMPHUITHH, COOTBETCTBYIOUIYIO
ypoBHIO KBanmupukanmu, a takxke Ha 0aze PI'BOY BO «Jloneukuii rocyaapcTBEHHBIN

YHUBEPCUTETY.
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Bo BpeMst mpoX0oKIeHUs IPAKTHKU CTYACHT 00s3aH COOJIOIaTh MpaBuia BHYTPEHHETO
pacnopsaika U UHBIC HOPMATHBHBIC AKTLBI, OMPCACIIAIOIINC TTOPAA0OK ACATCIbBHOCTU pa6OTHI/IKOB
COOTBETCTBYIOIIHMX JOJDKHOCTEH U JIp.

ATTGCTaLII/ISI IO HUTOraM IIPAKTUKHW IMIPOBOAUTCA IHNPH YCIOBHUU BBIIIOJHCHUA BCEX
pas/iesioB MPOrpaMMBbI MPAKTUKH M IPEIOCTABICHUS BCCl OTUCTHOU TOKYMCHTAIIUH.

B cooTBeTCTBUY ¢ IOCTaBICHHBIMH 33/Ja4aMU MTPAKTHKY MPETyCMATPUBAIOTCS CIICAYIOIIHE
(opMBbI paboTHL: paboTa C JIUTEPATYPOi U JOKYMEHTaMH; 3HAKOMCTBO C HCTOPHEH OpraHU3aIiH,
CTPYKTYpOoil ¥ (QYHKIUSIMHU TIOJIPA3JICICHUIA; TpaKTUdeckas padoTa IO COCTABICHUIO U
0(hOpMIICHUIO TOKYMEHTOB.

6. MECTO U BPEMJ ITPOBEJIEHUS YUEBHOM ITPAKTHUKH

YuebHas  mpakTMKa JUIsl  CTYJICGHTOB  HampaBiieHHs  mnoarotoBku — 46.03.02
JIOKyMEHTOBEZICHUE U AapXWBOBEJICHHE OPraHU3yeTCs Ha NPEANPUATUSIX UM OpraHU3aAIMIX
JHonernkoit HaponHo#i Pecry6iuku, B rocy1apCTBEHHBIX YUPESKICHHUIX HIIM HETOCY1apCTBEHHBIX
CTPYKTypax.

C oObekTamMH TPaKTUKH 3aKIIOYAIOTCS JOTOBOpPAa, B COOTBETCTBHH C KOTOPBIMHU
CTYJICHTBHI HAIPABJSAIOTCS Ha MPAKTUKy. MOTyT 3aKI04YaThCsd WHAUBHUAYAJTbHBIE JOTOBOPHI.
Bo Bpems mpakTHKHU CTYACHTHI pabOTalOT B CTPYKTYPHBIX MOJAPA3EICHHUAX, OTBETCTBEHHBIX 32
JIOKyMEHTAIlMOHHOE OOecreyeHne yrpaBieHUs: (yOpaBJICHHS [eJaMd, KaHUESAPHs, OOIIHiA
OTJIeN, CEKpETapuaThl U JIp.).

[IpakTuka cTygeHTOB OYHON (OPMBI C HOPMATUBHBIM CPOKOM OOYyUYEHUS TTPOBOJTUTCS
BO BTOPOM CE€MECTpEe M TOCJIE CHAaYUu cecCUM 3a 1-0if Kypc B COOTBETCTBUU C T'padUKOM
y4e0HOTO mpoIriecca B TEYEHUE ABYX HEAEb, CTYJCHTOB 3a04HOU (Gopmbl 00ydeHus — Ha |
Kypce coryiacHo rpaduka yuyeOHOro mpoiecca.

7. CTPYKTYPA U COIEP)XAHHME YUYEEHOM ITPAKTHKH

7.1. CtpykTypa yuyeOHON MPAKTUKH
OO1m1ast TPYI0EMKOCTh YUeOHOM MPAKTHKH COCTABIISIET 3 3a4eTHBIX enuHuIbl, 108 gacos.

Buabl yueOHo# padoThl Ha IPAKTHKE, BKJIIOYast ®opmbI
Ne Pazpnesbl (3Tanbl) NPaKTHKH €aMOCTOSATEIbHYI0 PA0OTy CTY/ICHTOB H TeKyliero
n/m TPYA0EMKOCTH "
(B yacax) NPOMEKYTOY-
JIEKUIUHA Npak- cbop u camo- 3aIu- HOT'0
THYCCKH CHUCTEC- CTOsI- Ta KOHTPOJIs
(5 MaTu3a- TCJIb- oT4eCTa
pa6OTBI ouda MaTte- Has
puanos pabo-
Ta

1 WHCTpyKTHBHOE COBELIaHUE | 4,5 CobecenoBanue
MOJTy4YEHHE JOKyMEHTALUH IS
MIPOXOXKJICHUs] Y4eOHOW PaKTHKU

2 OdopmiieHue HEOOXOIUMBIX 2 2,5 CobecenoBanue
JIOKyMEHTOB Ha 0a3e IpaKTHKH.

[TpoxoxieHne HHCTPYKTaxa

M0 TEXHUKEe Oe30MacHOCTH |
OXpaHe TpyAa Ha MPEANPUSTHH.
O3HakoMJIeHHE C  TIpaBHJIaMH
BHYTPEHHETO TPYZIOBOTO
pacrnopsiKa.

3 Amnanus JIeSITeIbHOCTH 4 5 CooTBeTCTBY
MPeANpUATHS, YUpexXICHuUs, IOIKN  pa3gen
OpTaHHU3aluH oTdera n

JIHEBHHKA IO
MIPAKTHKE
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Buabl yue6Ho#i padoThI Ha MPaKTHKe, BKIIOYast Dopmbl
Ne Pa3nensl (3Tanbl) NPaKTHKH CAMOCTOATEIbHYIO Pa0OTy CTY/ICHTOB 1 TeKYyLIero
n/n TPYA0eMKOCTh u
(B yacax) NMPOMEKYTO4-
JICKIIUHU Tpak- C60p u caMo- 3aIm- HOro
THYECKHU cucre- CTOSI- Ta KOHTPOJISI
e Maru3a- Telb- oruéra
paboTel | 1HA Marte- Hast
puainos pabo-
Ta
4 Onpenenenue GbyHKIMH 4 5 CooTBeTcTBY
JIOKyMEHTOB OpraHU3alyu IOIIMH  pa3zen
oT4eTa u
JHEBHHUKA IO
IPaKTHKE
5 [IpoBenenne KI1accu(pUKaIIH 4 5 CooTBeTcTBY-
JOKYMEHTOB Ha npuMepe IOIIUIA  pa3zmen
HOMCHKJIATYpPbI A€ oT4yeTa n
JHEeBHUKA IO
MIPAKTHKE
6 Awnanu3 0JIaHKOB OpraHU3aluu 3 3 3 CootBercTBYy-
OLKK  pa3aen
oryera u
JHEBHUKA IO
MPaKTHKE
7 AHanu3 BXOIAIIEH W HCXOIAIICH 6 6 6 CootBeTcTBY-
KOpPPECIIOHACHLINU OIIMI  pazaen
oT4eTa u
JIHEBHUKA I10
MPaKTHKE
8 BrisBieHne  JTMHTBHCTHYECKUX 3 3 3 CooTBeTCTBY-
0CcOOEHHOCTEW TEKCTOB BXOJSIIECH IO pasgen
U HCXOZAIIEH KOPPECTIOHJCHIINH oT4eTa u
JIHCBHUKA IO
NIPAKTUKE
9 AHaNM3 MPOrpaMMHBIX CPEICTB IS 4 5 CooTBeTCTBY-
pelLIeHHs] KOHKPETHBIX 3a/1a4 IOIIUIA  pa3zmen
oryera u
JHEeBHUKA IO
MIPaKTHKE
11 IlonroroBka obuiero oTueTa IO 9 TekcT oTueta
HPaKTHKE
12 | OdopmieHue JOKyMEHTOB I10 9 JIOKyMEHTBI
MPaKTHKE 10 IPaKTHKE
13 3ammura oTyeTa Mo NPaKTHKE 9 Jdud. 3auer
Hroro 108
7.2. ConeprkaHue IpakTUKU
7.2.1. AHAJIN3 AEATEJIBHOCTU ITPEAITPUATHU A, YUPEXAEHW A, OPT AHU3ALINUA
(mpuBeCTH OONTYIO XapaKTEPUCTUKY 0a3bl IPAKTUKH):
1. IlonHOE Ha3BaHME MPEANPUATHS, YUPEKICHUS, OPTAHU3ALIUU.
2. OTpacneBasi IPUHAIICKHOCTh IPEANPUATHS, YUPEAKICHUS, OPraHU3al1HU.
3. ®opma cOOCTBEHHOCTH NMPEANPUATUS, YIPEIKICHHS, OpraHU3aIUH.
4. Buapl IpoAYKIHUH, KOTOpasi IPOU3BOIUTCS U YCIYTH, KOTOPBIE IPEIOCTABISIOTCS.
5. O011ee KOJIMYECTBO MEepcoHala MPEeINPUITHS, YIPEKICHHS, OPraHU3aIIH.
6. Ilokazatenn 0OBEMOB JACATEIBHOCTH 3a MPONUIBIA Troa (OTYETHBIN): TOBapHas
MPOAYKIMS, OOBEMBI MPOJAXKU, CTOUMOCTh OKa3aHHBIX 3aKa3dhKaMm YCIYr, CTOMMOCTh

IMPOU3BCACHHBIX HAYYHO-UCCICIOBATCIIBCKUX pa60T H Jp.
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7. MecTo M CTpYKTypa yIpaBJICHUS COOTBETCTBYIOIICH OTpPACIbIO, CBS3b C TJIABHBIM
MIPEATPUATHEM.

8. BHyTpeHHss cTpyKTypa 00beKTa (OpraHu3auoHHas, (QyHKIIMOHAIbHAS ).

9. XapakTepucTuka oT/ie]a, B KOTOPOM MPOBOIUTCS MPAKTHKA.

MoxeTt OBITh KpaTKO ONMHUCaHa MCTOPHS, COBPEMEHHbIC 3a/aud, (PYHKIMH U CTPYKTypa
OpraHu3alui, 0COOCHHOCTH YIPABICHYECKOMN J1€ATEIbHOCTH

7.2.2. TIPOBEJJEHUE KIIACCU®UKALIMN JOKYMEHTOB HA ITPUMEPE
HOMEHKIJIATYPbBI AEJI

Knaccupukanus 1OKyMEHTOB — 3TO CHCTEMa WX IMOJYMHEHHUS, HCIOJIb3yeMas Kak
CPEACTBO YCTAaHOBJIEHHUS CBA3EH MEXKIYy KJIacCaMH JTOKYMEHTOB, & TaK)Ke JJIs1 OPUEHTUPOBKHU B
ux MHorooOpasuu. IlpaBunbHO cocTaBieHHas KiaccU(UKALUA CIYXUT OCHOBOM  aid
YHOPSIAOUEHHS] JTOKYMEHTOB B  JIOKYMEHTHBIX CHCTeMax. be3 Hee HEBO3MOXHO
CHUCTEMAaTU3UPOBATh JOKYMEHTHI, YCTAHOBHUTH pa3JIMuusg MEXIy BHUJIaMH JOKYMEHTOB,
BBIJIEIAEMBIX 11O PA3JIMYHBIM IPU3HAKAM.

Homenkmatypa nen — CHCTeMaTU3UPOBAHHBIM NEepeYeHb HAMMEHOBAHHWHU J€ll,
3aBOJMMBIX B OpraHM3allid, C YKa3aHUEM CPOKOB HUX XpaHEHHsS, O(QOpPMIICHHBIH B
YCTAHOBJIEHHOM TOPSIKE.

CornacHo HOMEHKJIAType /e 0a3bl IPAKTUKNA HEOOX0IMMO IIPOBECTH KIIacCU(DUKAIIIIO
JIOKYMEHTOB 110 OCHOBHBIM NpU3HaKaM. Pe3ynbTaTel 0pOopMUTH B BUI€ TaOJIUIIBI.

7.2.3. OIIPEJIEJIEHME ®YHKIMNA JJIOKYMEHTOB
B nanHOM pa3zzgene HEOOXOAUMO ONpenenuTh (YHKIHUU AOKYMEHTOB, T.€. €ro
LI€JIEBOE Ha3HAYECHUE, BbIICJICHHBIX B pa3ieie 2. BoIABUTh NOMJIMHHYIO 1I€JIb CO3JaHUs IOKYMEHTA
U 3amedaTiieHus] 3aKII0UeHHOH B HEM HH(OpManuu, MpoaHaTU3UpoOBaTh POJb JOKYMEHTA B
JAHHOW CHUTyallMM JOKYMEHTOOOpa3oBaHus. Tak Kak JOKYMEHT MOJU(YHKIMOHANEH, MEpBOU
yKa3bpIBaeTcsl (QyHKIMS, 3aJaHHast JOKYMEHTY aBTOpoM. OZHOBpPEMEHHO HEOOXOIMMO OTMETHTb,
KaKue U3 Ha3BaHHBIX QYHKIUI TOKyMEHTa HOCST OOIIUH, a KaKue — YaCTHBIM Xapakrep.

7.2.4. AHAJIN3 BJIAHKOB OPI'AHU3AIINUA

B nanHOM paszzmene cienyeT NEpeuMCIMTh BHIBI OJIAHKOB, KOTOPBIE MPUMEHSIOTCS B
OpraHu3alluu:

—00IMi OJIaHK;

—O0JIaHK MHUCHbMa;

—OJaHKM KOHKPETHOTO BUA TOKYMEHTA;

—OJaHKH JOHKHOCTHBIX JIHIIL.

W3ydaeTcst W omperenseTcss Ha3HA4YEHHE, COCTaB PEKBU3UTOB KaXIOTO OJaHKa,
BBISIBIISIFOTCSL OLIMOKH, KOTOPbIE ONMUCHIBAIOTCS MO CIEAYIOUICH cXeMe: B KaKOM PEKBH3HTE (ero
Ha3BaHHUE), YTO HEBEPHO 0(hOPMIICHO (OMHUCHIBACTCS OTKIOHEHUE OT TPeOOBaHMI), KaK MPABHIHHO
cienyer o(GopMUTH B COOTBETCTBUM € TpeOoBaHMsAMHU cTaHjpapra. Heobxomumo oOpatuth
BHUMaHHE Ha PaCIOI0KEHNE PEKBU3HUTOB.

7.2.5. AHAJIM3 BXO/JAIIEN U UICXOIAILIEN KOPPECITOHAEHLIMNA
ComnocraBnsieTcsi MpakTuka o(GOpMIICHUS BXOIAIIEH U MCXOMAIIEH KOPPECIIOHICHIINHN C
TpeOOBaHUSIMU HOPMATHBHO-METOJMYECKUX TOKYMEHTOB. AHAJIN3 TPOBOAMTCS B CICIYIOMICH
MOCIIEIOBATEILHOCTH:
—  HaJIWYHe BCEX HEOOXOIMMBIX PEKBH3UTOB;
—  MPaBWIBHOCTH OPOPMIICHHS PEKBU3UTOB;
Ommbku B opopmiieHHH 00001aI0TCs, CUCTEMATU3HPYIOTCSI, KOHKPETHO OTHCHIBAIOTCS.
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7.2.6. BRISIBJIEHUE JIMHI BUCTUYECKNX OCOBEHHOCTEN TEKCTOB BXOJIAIIE
1 UCXOJIAIIEN KOPPECIIOH/JEHIIUM

Heob6xonumo mnpoaHanu3upoBaTh HECKOJIBKO BHAOB KOPPECIMOHICHLIHUH, YKa3aTh
CTPYKTYpPY TEKCa, pacCMOTPETh TOPSJIOK HM3I0KECHUS TEKCTa M COOJII0JeHUE TpeOoBaHUU
SICHOCTU M 4eTKOCTH. OTMETUTh MPUMEPHI UCMOJIb30BAHUS «KAHIIEISIPU3MOBY, TpadapeTHbIX
Y TUIIOB TEKCTOB.

[IpoBectn pacuer oObemMa BXOASIIEH M  HCXONSIIEH KOPPECIOHACHLMH  3a
MPEAIIECTBYIONINI MECAIl MO CTPYKTYPHOMY MOJAPA3ACIICHUI0, B KOTOPOM CTYAEHT IPOXOJUT
MPAKTUKY.

7.2.7. AHAJIN3 ITPOTPAMMHBIX CPEJICTB IUIA PEILIEHN A KOHKPETHBIX 3AJIAY
B nanHoM pasnene He0oOXOAMMO U3YyUUTh U ONTUCATh UCIOIb30BAaHUE B OpraHU3aLuU
HOBEHWIIMX HMH(DOPMALMOHHBIX TEXHOJIOTUH oOOecleyeHus YNpaBIeHYECKOH JesTeIbHOCTH,
WCTIOJB30BAHUE B OPraHU3alMM KOMIBIOTEPHBIX CpPEACTB O(OPMIICHHUS pa3IMYHBIX BHUJIOB
JIOKYMEHTOB, HaJIM4re HHPOPMALIMOHHO-TIOMCKOBBIX CUCTEM B JOKYMEHTAL[HOHHOM 00€ecIeYeHUH
YIPaBJIEHUS OpraHU3aALIH.

8. ObPA30OBATEJIbHBIE, HAYYHO-UCCJIEAOBATEJIbCKUE 1 HAYYHO-
[MPOU3BOACTBEHHLIE TEXHOJIOI'MH, UCITIOJIB3YEMBIE HA ITPAKTUKE

[IpakThka sBIsIETCS HEOTHEMJIEMOW YacThlO YYEOHOro Tmpollecca, OHA COCTOUT W3
HECKOJIbKUX KOMIIOHEHTOB:

1) npuoOpeTeHre HaBBIKOB Ha paboueM MeCTe B CTPYKTYPHOM TOAPAa3IeICHUM
OpraHu3aIuy (TEXHOJIOTHYECKas AesTeIbHOCTD);

2) aHamM3 CYMIECTBYIONICH MPAKTHKH JOKYMEHTHPOBAHHUS B OpraHU3allid; aHAIU3
MPOTPAMMHBIX CPEJICTB ISl pEIICHUsI KOHKPETHBIX 3a1a4 (TPOCKTHAs ACSITEIHHOCTD).

9. YYEBHO-METOJIMYECKOE OBECIIEYEHUE CAMOCTOSITEJIGHOM PABOTHI
CTYJIEHTOB HA IIPAKTHUKE

Bo Bpemst mpoxokaeHust yueOHON PAaKTHKHU OO0JIBIIIOE 3HAUEHHUE UMEET CAMOCTOSTEIbHAS
paboTa CTyJeHTOB, IOCKOJIBbKY NMPAKTUKA SBIISIETCS OJIHUM U3 TAIOB MOJATOTOBKH OakajaaBpOB IO
HarnpasiieHu10 moAroToBku 46.03.02 JlokyMeHTOBEICHUE U apXUBOBEJICHUE.

CamocTosTenbHas paboTa CTYIEHTOB B XOJ€ MPOXOXKJEHHUS MPAKTUKK HaIpaBlieHa Ha
KaueCTBEHHOE OCBOCHUE U CUCTEMATH3AIUIO MTOJIYICHHBIX 3HAHHH, UX yTIyOJIeHIE U pacIIupeHHe
Ha OCHOBE aHaJIN3a BBIMTOJIHEHUS JIEJIOMPOU3BOICTBEHHBIX ONEepaIiii B KOHKPETHOM OpraHU3aIiH.
dopmupyeTcsi yMEHUE TTOJTyYeHUsI 3HAHUN Ha TIPAKTHKE (B MPOPECCHOHATBHON AeSTeFHOCTH) U
3aKpeIUISIOTCS MPAKTUYECKHUE HAaBBIKUM CTYJEHTOB. AKTHUBHO Pa3BUBAIOTCS MX MO3HABATEIbHBIC
CIIOCOOHOCTH, CaMOCTOSITENIbHOCTh MBIIUICHHUS, CIIOCOOHOCTh K HAyYHO-HCCIIENOBATEIbCKOM
paboTe, HaBBIKM MEXKIMYHOCTHBIX OTHOIICHHM, MOCKOJIBKY CTYAEHTHI aKTUBHO BKJIIOYAIOTCS B
KOMMYHHKAIIUN C COTPYIHUKAMH OpPTaHHM3AINil, y4aTCsl MOMYUHITHCS MPaBUIAM BHYTPEHHETO
pacnopsiika ¥ IpyTruM KOPIOPATUBHBIM aKTaM.

Buowvl camocmosmenvroii pabomol 6 X00e NPOXOHCOEHUS NPAKMUKU.

1. Pacuer oObema BXOASIIEH U UCXOASIIEH KOPPECTOHICHIMH 3a MPEIUIeCTBYIOIIUI
MECSII TI0 CTPYKTYPHOMY MOAPA3JICIICHUIO, B KOTOPOM CTYJICHT MIPOXOIUT MPAKTUKY.

2. Benenue nHeBHUKA MPAKTUKU, OTIEPATUBHOE BHECEHUE B HETO CBEICHUM.

3. CocraBiieHHE JOTHYECKUX U CTPYKTYPHBIX CXEM.

4. BolmonHeHUe 3aJaHui MO MOPYUYESHUIO PYKOBOJICTBA M CIICUATNCTOB OPTaHU3AIIHH.

5. [NoxroroBka K 3aIuTe MPOEKTa OTYETA, APYTHE BUILI CAMOCTOSITEIIBHON paOOTHI.

B xo00e npaxmuxu pewaromces:

— obpazosamenbHble 3a0ayu — TOJNy4eHHE HOBOW WHGOpMaIruu 00 HCIOJIb30BaHUHU
KOHKPETHBIX CPEACTB aBTOMATU3aLIMHU JAEIOTPON3BOICTBEHHBIX MTPOIIECCOB;
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— HAy4HOo-npou3600CcmeeHHble 3a0aqy PEIAlTCs MyTeM HIPUMEHEHHs CHELHAIbHBIX
TEXHOJIOTHH (TpaJULIMOHHBIX U aBTOMAaTU3UPOBAHHBIX) 110 00paboTKe MOTyuYeHHOM nH(pOopMalun
U €€ CUCTeMaTU3allNY;

— yuebHO-uccreooeamenvckue 3a0ayu — 1aeTcs OLlEHKA COCTOSHUS JOKYMEHTUPOBAHMUS,
HaMEUaloTCs Iy TH €T0 COBEPUICHCTBOBAHMUSI, 0000IIAETCS OIIBIT, TOTOBSATCS JOKJIA b, COOOIICHHS.

9.1. Opranm3anus yueOHOM IPAKTUKA

Y4eOHYI0 MPAKTUKY CTYEHTHI IPOXOJISAT B COOTBETCTBHH C TpadKOM y4eOHOTO mporiecca
B YCTaHOBJIEHHBIE CPOKU. OpraHU3alMIO U MPOXOKIACHUE MPAKTHUKU 00€CTIeYNBACT BhIMTYCKAIOIIas
kadeapa MHPOPMAITMOHHBIX CUCTEM YIIPABICHUS, JeKaHAT U yuyeOHasl 4acTh yHUBepcurera. [1o
BCEM BOIIPOCAM OpraHu3allid M TPOXOXKIEHUS TMPAKTUKA CTYACHT MOXET TOJYYUTh
KOHCYJIBTAITUIO Y MPETIOaBATENSI — PYKOBOIUTEISI IIPAKTUKH.

PykoBoauTenb MpakTUKWA OT OpPraHU3aIlMM CHCTEMATHYECKH KOHTPOJIHMPYET KayeCTBO U
CBOCBPEMEHHOCTb BBITTOJIHIEMOH CTYICHTaMH pa0oThl. PykoBoauTens 0T Kad)ephl OCYIIECTBISET
METOJIMYECKOE PYKOBOJCTBO M KOHTPOJIb 32 BBIMOJHEHUEM MPOTPaMMBbI MPAKTUKU. CTyIEHTHI
00s13aHBl CBOEBPEMEHHO BBITIOMHATH 3a7aHUs], TPEAYCMOTPEHHBIC IPOTPAMMON TPAKTHKHY;
yKa3aHHUs PYKOBOAMTENCH MPAKTUKU OT By3a U OT OpraHU3alliu; MOAYUHATHCS JICUCTBYIONINM B
OpraHM3aIy MMPaBUIaM BHYTPSHHETO PacIiopsIiKa.

Obs3aHHOCMAMU PYKOBOOUMENS NPAKMUKU OM KAeopbl AGNAI0MCA.

— y4YacTHe B MHCTPYKTHUBHBIX COOpPAHUSAX, KOTOPHIC MPOBOISTCSA CO CTYACHTAMHU HE TIO3KE,
yeMm 3a 1-2 Hs 10 Havasa MpaKTUKHY;

— O3HAaKOMJICHHWE CTYJCHTOB C TPEOOBAaHWSIMH IPOTpaMMbl, (OpMaMu KOHTPOJIA U
OTUYCTHOCTH;

— pacrpeJelieHIe WHIUBHYaTbHBIX 33 JaHUH;

— KOHCYJIBTUPOBAHHUE CTYJICHTOB B XOJI€ MPAKTUKU Ha KadeIpe U BO BpeMs MocerieHus 6a3
TIPAKTUKH,

— KOHTpOJb 32 COOJIOJICGHHEM CTYACHTaMH BHYTPEHHETO pacropsijka JHS, JUCIUIUTUHBI
TpyJ1a, CBOCBPEMEHHBIM BBIITOJTHCHUEM 33[aHUH, KOTOPBIC OTBEYAIOT COICPIKAHHIO TIPAKTHKH;

— wuHpopmupoBanue kKadenpsl (Ha ee 3aceIlaHHsIX) O MPOXOKACHUH MPAKTHKH, HAPYIICHUN
TOPSIJIKA €€ TIPOXOXKIICHHSI CO CTOPOHBI CTY/ICHTOB WJIM PYKOBOJICTBA OT MIPEATIPHSTHS;

— TIpOBEpKa OTYETOB O MPAKTHKE;

— HaIMCaHWE OT3LIBOB;

— ydYacTHe B 3aIUTe OTYETOB B COCTABE COOTBETCTBYIOIINX KOMHCCHIA,

— TIPEIOCTaBJICHHWE OTBETCTBEHHOMY 3a MPOBEJCHHUE MPAKTHKH OT Kadeapbl MUCHbMEHHOTO
OTYeTa C 3aMEYAHUSMH U MIPEIOKCHUSIMHU.

Obs3aHHOCMU PYKOBOOUMENS NPAKMUKU O NPEONPUSIIMUSAL.

— B Hayaje MPaKTHKA O3HAKOMHUTHCS C paboyeli mporpaMMoi U THEBHUKOM TIPAKTHKH,

— YTOYHUTH 3aMMCAHHBIA B JTHEBHUKE KaJICHIAPHBIN rpaduK MPOXOXKIACHUS MPAKTHKH (IO
COJICPYKaHUIO U CPOKaM BBITIOIHEHHS OTACIIBHBIX ITyHKTOB);

— o0ecrneunTh CTy/IEHTaM yCIIOBHS, HEOOXOIUMBIE JIJISl BHITIOJTHEHUS TIPOTPaMMBI IPAKTHKH,
JOCTYT K HEOOXOJMMBIM JJOKyMEHTaM, KOHCYJIbTHPOBAHHUE;

KOHTPOJIUPOBATh MOCEIICHUE CTYACHTaMH 0a3bl TPAKTHUKH;

B CITy4asix HapyIICHHUs TUCIUIUTHHBI COOOIIATh PyKOBOIUTEIIO MIPAKTUKH OT KadeIphl;
— OpraHM30BaTh KCKYPCHH IS CTYJICHTOB IT0 OCHOBHBIM I1€XaM M Y9aCTKaM MPEATPHUITHS;
— TIpOBEpKa OTYETA O MPAKTHKE,

HAITMCAHNE XapaKTePUCTUKU CTYACHTA-IPAKTUKAHTA 10 3aBEPIICHUIO €T0 TPAKTHKH.

OcHogHvie 00513aHHOCIU CIYOEeHMA-NPAKMUKAHMA.:

— CTyIEHT 10 OTOBITHS Ha MPAKTHKY IODKEH IONYyYUTh WHCTPYKTaK PYKOBOAUTEIIS
MIPAKTUKH, JITHEBHUK MTPAKTUKH, THIUBHyaTBHOE 33/IaHUE TI0 YICOHOH MPaKTHKE;,

— CTyIeHT, TpuObIB HAa TMpeanpusiTHe, AOJKEH IMPEJOCTaBUTh PYKOBOIUTEIIO OT
MIPEATNPHUSITAS THEBHUK, IPOUTH HHCTPYKTAX 10 TEXHUKE 0€30IMaCHOCTH M TIOXKAPHOH O€3011aCHOCTH,
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O3HAKOMHTBCSI ¢ PadOYUM MECTOM, MPABWJIAMHU DKCIUTyaTalluk OOOPYIOBaHHS W YTOYHHTH TUIaH
MIPOXOKICHUSI TTPAKTUKH,

— B TIEPBBIC TPHU JIHS CTYACHT 00s3aH cOOOUMTh Ha Kadenpy (paMuiuio, uMs, OTYECTBO U
HOMEDp TenedoHa PYKOBOAUTENS MPAKTUKHU OT TPEATIPUSTHS,

— BO BpeMsl TIPOXOXKICHHS TIPAKTUKH CTYIEHT JIOJDKEH TMPUICPKUBATHCS  IIPABHIT
BHYTPEHHETO PaCIIOpsIKa PEATIPUSATHS U YCTAHOBJICHHBIN PEXKUM JTHS;

— BBINOJIHATH BCE TPpeOOBaHMs paboveil MPOrpaMMBI;

— PETYISPHO BECTH YYeT MPOW3BEIECHHOW pabOThl B COOTBETCTBYIOIIEM pasziesie THEBHUKA
MPaKTHKY;

— WBYYHTh W BBHINOJHATH MPAaBUIA TEXHUKH OE30MACHOCTH W OXpaHbI TPyZAa, MPOUTH Ha
MPEANPUSTAN UHCTPYKTAXK M0 TEXHUKE 0C30MaCHOCTH;

— uH()OPMHUPOBATH PYKOBOJUTEIIS MPAKTUKH OT Kad)eIpbl O IPOM3BEICHHON Ha TIPEIIIPUSTHI
pabote (B HAMEUCHHBIE THU KOHCYJIbTALIUH);

— JI0 KOHIIA CpOKa TIPAKTHKH TIOATOTOBUTH OTYET B COOTBETCTBUH C COACpIKaHHEM
MPOrPaMMBI;

— TIPEICTaBHUThH OTYET 1O MPAKTHKE Ha Kadeapy pyKOBOIUTENO 3a 1-3 IHS 0 OKOHYAHHUS
MIPAKTUKY IS IPOBEPKH U BHECEHHUSI HEOOXOTUMBIX U3MEHEHHIA.

9.2. Mertoauueckue PEKOMEHAAaHU 110 MOATOTOBKEC K IIPAKTHKE

CTyneHTbl JOJDKHBI HM3Y4YUTh IPOrpaMMy MpPaKTUKH, JUTEPAaTypy U HOpPMaTHBHbIC
JOKYMEHTBI [0 JI€JONPOU3BOJCTBY U OCHOBHBIM acleKTaM JAESTEeIbHOCTH OpTraHU3alliHu.
Pexomenryercst MpakTUKaHTY COBMECTHO € IpenoaBaTesieM pa3paboTaTh Ha OCHOBE IMPOTPAMMBI
KaJIeHJapHBIM TUIaH TPOXO0XKIECHUS TPAKTHUKHU, KOTOPBIHM ClelyeT COrjiacoBaTh C pyKOBOJUTEIEM
MIPAKTUKU OT OPTaHU3ALUH.

9.3. MeTtoauueckue PEKOMCHAANHU 110 TPOXOKACHUIO ITPAKTUKHA

B xone mpoxoxJeHusl MPaKTUKU CTYIEHThl U3y4alOoT JOKYMEHTAIMIO opraHuzanuu. Eé
aHaJINU3 MPOBOJUTCS C TOUKH 3peHUs cocTaBa U odopmieHus. CBou HaOIIIOIEHUS O MPOoIeTTaHHON
paboTe CTYACHTHI BHOCAT B JHEBHUK MPAKTHUKH.

9.3.1. TpeboBanus K 0HOPMICHHUIO JHEBHUKA

JIHEBHUK MPAKTUKU CTYACHTA BKJIIOUACT B Ce0s Psijl pa3IesioB:

1. TuTyNnbHBIN TUCT THEBHUKA.

2. O0opoTHasi CTOPOHA TUTYJIBHOTO JIUCTA.

2. KanenaapHsrit rpaduk mpoXoKIeHUS MPAKTUKH.

3. PaGouue 3anucu BO BpeMst IPAKTUKH.

4. OT3bIB U OLIEHKA POOOTHI CTY/ICHTA HA MPAKTHUKE.

5. OT3bIB JIUII, KOTOPBIE TPOBEPSUITA MPOXOKACHUE TIPAKTUKH.

6.BbiBO1 pyKOBOAMTENS MPAKTUKH OT BBICHIETO YYEOHOTO 3aBEACHUS MPO MPOXOXKICHUE

MPaKTUKHU.
Paznen 1. «TuTynbHBINA TUCT» 3amoHSACTCS HA Kadeape.
Paznmen 2. «O6opoTHasi CTOPOHA TUTYJIBHOTO JIUCTA» — CTABUTCS OTMETKA B  OTJENC

KaJ[pOB OpraHM3alli O MPUOBITUM HA MECTO MPAKTUKU U O BBIOBITUM C MECTa MPAKTUKH C
MOJAINHUCHIO TOJKHOCTHOTO JIMIA, 3aBEPEHHOM I1eYaTbhlo OPraHU3aliH.

Paznen 3 «KanenmapHblii rpaduk MpOXOXKIEHUS MPAKTUKW» COCTABISETCS COBMECTHO
PYKOBOAMTENIEM TMPAKTUKH OT MPEANPUATHS U PYKOBOJHUTENIEM TMPAKTUKH OT Kadeapbl B
COOTBETCTBHUH C MIPOTPAMMON.

Paznen 4 «PaGoume 3ammcu BO BpeMsi MPAKTHKW» OTpaxkaeTcs (akThuueckas pabdora,
BBITMOJTHEHHAS HA MIPOTSHKEHUH KAXKIOTO THS MPOXO0KICHUS TPAKTHKU.
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Pasmen 5 «Ot13bIB U oOneHKa poOOTHl CTyJIEHTAa Ha MpakTHKe» oQopMIIseTcs
PYKOBOJMTENIEM TPAKTHUKKA OT MPEANPHUATHS W 3aHOCUTCS B JIHEBHUK B MOCJHEAHHE 2-3 JHS
MPOXOXKICHUS IPAKTUKH.

6. Pazgen 6 OT3BIB JUI, KOTOPBIE MPOBEPSIIM MPOXOKACHUE MPAKTHUKUA — 3AIMOJIHICTCS
PYKOBOJUTENIEM MPAKTUKHU OT BBIMyCKaromel kKadeapbl HA OCHOBAHUU MPOBEPKH MPOXOXKICHHUS
MPAKTUKA KOMHCCHEH B COCTaBe OTBETCTBEHHOTO 1O Kadeape 3a MpOBEICHUE MPAKTUK U
pyKOBOJUTENEH MPAKTUKHU OT BBITyCKaroeh Kadeapol.

Paznen 7 «BbiBoj pykoBOAMTENS MPAKTUKH OT BBICIIETO0 y4€OHOTO 3aBEACHUS PO
MIPOXOXKACHHUE MPAKTUKM» 3aTOTHSAETCS] PyKOBOJUTENIEM IPAKTHKHU OT BBIMyCKaroIel Kadeapsl.

9.3.2. TpeboBaHus K 0(hOPMIICHHIO OTUYETA

Otuyer He NOJKEH MOBTOPATH JHEBHUK M IPOTrpaMMy MPAKTUKU. DJIEMEHThl OT4eTa
pacnosaratorcs B ClIeAyIOIIeH I0CIe0BaTeIbHOCTH:

— TUTYJIbHBIN JIUCT;

- COJIep)KaHue;

- BBEJ/ICHUE;

- TEKCT OTYETA O BBIIIOJHEHUH NIPAKTHUKH;

- 3aKIIIOYCHHUE;

- CIIMCOK MCIIOJIb30BAHHBIX HCTOUYHUKOB;

- IIPUIIOKEHUS.

O61wmit 00beM oT4eTa JOIKEH COCTABITh 25-30 THUCTOB.

TekcToBy10 4acTh pabOTHI BBITOJHSIOT C MOMOIIBIO KOMIIBIOTEPHOW TEXHUKU Ha OJHOM
cTopoHe nmucTta Oemoit Oymarm ¢opmara A4, mpudr Times New Roman, pasmep 14,
MEXCTpOuHbIM uHTEpBai — 1,5. [lons: neBoe — 30 MM; npaBoe — 15; BepxHee U HUkHee — 20 MM.
TabnuuHbIN MaTepuan U WLUTIOCTPALIMU pa3pelaeTcs BHITOIHATH Ha IucTax opmara A3.

Hywmepauust cTpanuil otdyera J0JDKHA OBITH CKBO3HOM, IepBas CTpaHHMLA — TUTYJIbHBINA
JIUCT, HA HEM HOMED CTPaHMIIbI HE MPOCTaBISAETCS.

Ecnu B oT4eTe ecTh pUCYHKH U TaOJIUIIBI HA OTEIBHBIX CTPAHUIAX, @ TAK)KE MPHIIOKEHUS,
3TH CTPaHUIIBI TAKKE UMEIOT CKBO3HYIO HYMEPALIHIO.

[TpunoxeHus K 0TYEeTy JOJDKHBI OTBeYaTh (PAKTUYECKH U3YUEHHOMY MaTepuay.

Bce wmmocTtpanum oTtueta, KpoMme Tabaul, 0003HadaroTCs CIOBOM «PHCYHOK» U
HYMEPYIOTCS TIOCJIEZI0BATEIbHO apaOCKUMHU UG paMu B rpenenax pasnena. Hampumep,

Pucynok 1.2 — OpranusanoHHasi CTpyKTypa IpeanpHsITHs

[Monnmucu BBINOJHAIOTCA TOJA WJUIIOCTpane mo ueHtpy. Kaxmyro wuiroctpanuio,
KOTOpasi COACPKUTCS B OTYETE, HEOOXOJUMO COIIPOBOXKIATH KPATKUM aHAIM30M COICP)KAHHUI U
BbIBOZaMH. KonIM4yecTBO WILTIOCTpAIUil OompenesseTcsl CoAepKaHueM OT4eTa U JIOJDKHO ObITh
JOCTaTOYHBIM JJIS1 TOTO, YTOOBI JaTh TEKCTY SICHOCTU U KOHKPETHOCTH.

Tabnuupl 1OKHBI OBITH yHUGUIMPOBaHBI MO (opMme, a mudpoBas MHPOpMALUS —
noctoBepHOi. Kakmas Tabnuma uMeeT TeMaTHYECKOe 3arjlaBHe, KOTOpOe OToOpakaeT ee
conepxanue. TabuuIpl HyMEpyIOTCSl aHAJTOTMYHO PUCYHKaM. 3aryiaBue TaOJHIlbl HAUMHACTCS C
OoutbIIoi OyKBBI O€3 ab3aIHOrO OTCTYIA U pa3MelIaeTcs mocie cioBa «Tabnuma» ¢ ykazaHuem
MopsAKOBOTO HOMepa. Hampumep,

Tabnuua 2.1 — AHanM3 OKYMEHTOO0OpOTa MPEANIPHUITHS B TUHAMUKE

[Tpu ccpuike HA TaONUIy YKa3bIBAIOT €€ HOMEP U CIIOBO «TabJIHMIIa» B COKPAIICHHOM BHUJIE,
HarpuMmep «Tabi. 1.2».

[Tpu mepeHoce YacTu TaONWIBI HA JAPYTYIO CTpaHUIy Haj Hel mumyT «lIpomomkeHue
TabJ.» (C yKazaHUEM €€ HOMepa).
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WnmrocTpanuu 1 TabaUIbl pa3MEInaroT 10cie MEePBOM CChIJIKM HAa HUX B TEKCTE TaK, YTOOBI
WX MOXHO OBUIO MpOCMaTpUBaTh O€3 BpAIICHUS CTPAHMIBI WM C BpalIEHHEM IO YacOBOM
CTpEIIKE.

®opMmyIiel HyMepyIOTCsl apaOCKuMu nudppamMu. VX mopsakoBelii HOMEp OTOOpaXkaeTcs: B
KpYIJIBIX CKOOKax cripaBa oT ()OpMyJIbL.

B mpunoxeHusix moparorcs (GOpMBI CTATUCTHYECKOM OTYETHOCTH, BCIIOMOTAaTEIbHBIC
MaTepuasibl (IPOMEKYTOUHbIE MAaTEMaTHUECKUE pacdeThbl, WIIIOCTPAlMM BCIOMOTaTEIbHOIO
xapakrtepa u jp.). Kaxnoe npuioxxeHre HauMHaeTcsl ¢ HOBOM cTpaHulbl. [locpennne crpaHuiisi
neyaraercs cinoso «IIpmioxxenne». OHO TOJDKHO UMETh TeMaTHUYECKOE 3aryiaBue. Hanpumep,

[Tpunoxenue XK
[Tpumep odopmIteHHs CITUCKA UCTIOIB30BAHHBIX HCTOYHHUKOB

Ecniu B oruere ecth Oojee IBYyX MPWIOKEHUH, UX IOCIEI0BATEIIbHO HYMEPYIOT
3arJaBHbIMU OyKBaMU pycCKOro ajgasuTa, HauMHas ¢ A, 3a uckiodenueM OykB E, 3, 11, O, Y, b,
bl, b, nanpumep, [lpunoxenune A, Ilpunoxenue b u T. 1.

Ogopmnenue mumynvrHo2o aucma omuema

TUTYJIBHBIN JIUCT COAEPIKUT JIEMEHThI: HAMMEHOBAaHWE MUHHUCTEPCTBA, By3a, Kadeapsl,
HareJyaTaHHbIE MPONMCHBIMKU OyKBaMH, HauMeHoBaHue Buja nokymenta (OTYET), 3aromnoBok k
TeKCTy (00 y4eOHOW HpaKTUKe: O3HAKOMHUTEJIbHOMH), HAUMEHOBAaHME OPraHMU3aLUHU, B KOTOPOH
npoxojuia npaktuka ([Ipunoxenune A). TUTYIBbHBIN JIUCT MOAMUCHIBAET PYKOBOIUTEIb IPAKTUKU
OT npeanpusaTus, ero noanuck 3asepserca [IEHATHIO.

Ogopmnenue cooepocanus

Conepxkanme pacrosnaraercs 3a TUTYJIbHBIM JuctoM. CrmoBo «COJEPXAHUE
revartaeTcs NMPONMUCHBIME OyKkBamu, Hke pacronaraetcs cioBo «BBEJIEHUE» 6e3 ykazanus
HOMepa. Jlanmee pa3mMeniaroTcs 3arojgoBKU pa3aesoB (MPOMUCHBIME OyKBaMH) depe3 OJMHAPHBIN
MEXCTPOUHBIM WHTepBal. Pa3nensl HymepyroTcs apabckumu uppamu. Mexay Ha3BaHUSIMU
pa3eNioB ieNaeTcs MPOITYCK B 2 MEXKCTPOUYHBIX HHTEpBaJIa. 3aroj0BKH MOAPAa3/IeI0B eYaTaloTCs
CTPOYHBIMH OyKBaM, HAUMHAs C IPOMUCHON, MOpPsAKOBast HyMeparwus apadbckumu nudpamu (1.1,
1.2). Touku B KOHIIE Ha3BaHHWK Pa3/eiOB U IMOJPA3JIEIOB HE CTABATCA. 3aT€M B COJCPKAHUHU
ykazpiBatorcs ciioBa « 3SAKJIIOYEHUEy, « CITMCOK UCTIOJIb3OBAHHBIX NCTOYHMKOBY,
«ITPUIJIOXXKEHUA» (mpornmcabiMu OykBamu). C paBoit CTOPOHBI pacIioyiaraloT HoMepa CTPaHHIIL,
C KOTOpBIX HAUYMHAETCS M3JI0KEHHE BCEX CTPYKTYPHBIX YacTedl copaepxanus. Hazpanus
MPWIOKEHUH He TMepeuucistorcss B coiepkanuu. [Ipumep odopmienus conepkaHus B
[Ipunoxxenunu b.

Ogopmnenue 66edeHuss omuema o npaKkmuxe

BBenenue pexoMmeHayeTcs HayMHATH C 2-3 BBOJHBIX a03alleB, >KelIaTeIbHO yKa3aTb
TOYHOEC HAWMMEHOBAaHWE OpTraHM3alud, (aMWIAI0, UMsS, OTYECTBO PYKOBOIMTEIS OpPTaHHU3AIIHH,
CTPYKTYypHOE MOJpa3/elieHle, B KOTOPOM CTYJEHT MPOXOAMI MpakTHKy. O0s3aTeNbHO claeayeT
c(hopMyIIHPOBATH 11€JTh, 33]Ja4H IPAKTHKH, OIIICATh OCHOBHOE COJIEPKAHHUE PA0OT, BHIOJHEHHBIX
B XOJI€ PAKTUKH.

Ogopmnenue ocHOBHOU wacmu omuema o0 NPaKmuke
TekcT otuera pyOpumpyercs Ha pas3nensl. HazBaHus pa3genoB BO BCEX OTYETaX MOTYT
OBITH CHOPMYIUPOBAHBI CIEAYIOMUM 00pa3zoMm:

BBEJIEHUE
1. AHAJIU3 AEATEJIBHOCTU ITPEAIIPUATHYA, YUPEXIAEHWA, OPTTAHU3ALINN
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2. OTIPEJIEJIEHUE ®YHKLWN JOKYMEHTOB

3. TIPOBEJIEHUE KJIACCU®UKAIIMA JIOKYMEHTOB HA IIPUMEPE
HOMEHKJIATYPBI IEJI

4. AHAJIV3 BJIAHKOB OPT AHU3ALINU

5. AHAJIA3 BXOJISIIIEN M UICXO/IAILEN KOPPECTIOH/IEHLINNA

6. BBISBJIEHUE JIMHIBUCTUYECKUX OCOBEHHOCTEM TEKCTOB
BXOJISIIIEN 1 UICXOISILEN KOPPECTIOHAEHLINN
7. AHAJIA3 TIPOTPAMMHBIX CPEJICTB JUUISI PELIEHUS KOHKPETHBIX 3AJIAY

3AKJIIOYEHUE

CITUCOK UCIIOJIb30BAHHBIX UICTOYHUKOB

TTPYJIOKEHUE A TIPUMEP O®OPMJIEHUS BJIAHKA OPTAHU3AILTN

Ecnmn kakoe-nmn0o U3 yka3zaHHBIX B MPOTpaMMe 3aJIaHWK B paMKax pasjiejia He PacKpbITO,
CTy,I[eHT B OTUETE U pa60qu JHCBHHUKEC OTMEYACT HpI/I‘-II/IHy. ECJII/I OJHO HUJIN HECKOJIBKO 3az:aH1/1171
ObLTM 3aMCHEHBI PYKOBOJHUTEIIEM IPAKTUKH OT OpraHU3allid, BCE W3MEHEHUS JIOJDKHBI OBITh
3a()MKCUPOBAHBI, HOBOE 33JIaHNE JOJKHO OBITh MOAPOOHO OMUCAHO, TOJDKHBI OBITh YKa3aHBI 11EJTh
BBITIOJTHEHUS 3a4aHus 1 00BEM BpEeMEHH, OTBOAMMOIO Ha €0 BBIMOJIHEHHUE.

Oghopmnenue 3axnouumenbHol yacmu omuema

B 3aknrouenunn, KOTOpoe pacrosaraercs Hocie OCHOBHOM 4aCTH OTYETa IIOJABOJATCS UTOTH
MIPAKTUKH, 00001IAI0TCS PE3YIbTaThl, HEPEUUCIIIOTCS BUABI pa0OT, OCYIIECTBIsIEMbIE CTY IEHTOM
CaMOCTOSITENIbHO, OCOOEHHOCTH OT/IEJIbHBIX TEXHOJIOIMUECKHUX OIepaliuii.

B kauectBe npunosicenuii Kk omuemy MOTYT OBITH

OJIaHKU pa3HBIX BUI0B JOKYMEHTOB,

CX€Ma OpraHU3alMOHHON CTPYKTYpPBl OpraHU3aluy;

CIMCOK HOPMAaTUBHO-METOANYECKHX JOKYMEHTOB OpraHU3allnu;

00pa3ibl BXOJAIIEH U UCXOASILEH KOPPECTIOHICHIIHH.

CrpaHuubl oTyeTa JOJDKHBI OBITH NPOHYMEpoBaHbl (BepXHHUH mpaBblii yroa). Ha
MOCJIeIHEN CTpaHHUIlE, MOCTe 3aKIIIOYEHHsI COCTABUTENb CTABUT CBOIO MOJNKMCH U pactn(poBKyY
MOJATHUCH.

9.4. [lonBeneHue UTOroOB MPAKTUKU

[Ipu 3amuTe OoTYETa CTYACHT AOKEH KPAaTKO HU3JI0KUTh €r0 OCHOBHOE COJEpIKaHHE,
OXapaKTepU30BaTh HCIMOJIb30BAHHBIC WCTOYHUKU, CGHOPMYIUPOBATH OCHOBHBIC BBIBOABI U
MIPeIOKEHUs, JaTh MOJTHBIE OTBETHI HA BOMPOCHI PYKOBOIAUTENS U IPYTUX MPUCYTCTBYIOMIMUX Ha
3alIUTe JUII.

CTylleHT, HE BBIMOJHUBIIMN MPOrpaMMy MPAKTHUKH, MOTYYUBIIUN OTPULIATEIBHBIN OT3bIB
0 paboTe WM HEYyJOBICTBOPUTEIBHYIO OICHKY MPHU 3alUTE OTYETa O MPAKTHUKE CUUTACTCS HE
BBIMOJTHUBIIUM y4eOHBIA TUTAH W HANpaBIseTCs HA MPAKTUKY BTOPUYHO WIM OTUUCISETCS W3
YHUBEPCHUTETA.

Cpok mpecTaBieHUs 0TYETa, THEBHUKA MPAKTUKH — MOCIEAHUM TEHb MPAKTUKH.

Ecnmu x oTueTy MHOrO 3aMedaHUil 1O COACpKAHUIO M OQOPMIICHHIO, OH JIOJDKEH OBITh
nepepaboTaH U MPEJICTaBICH Ha MOBTOPHYIO 3alllUTy B CPOKH, YCTaHOBIEHHBIC Kadeapoil. Bech
MakeT JOKYMEHTOB IO TPAKTUKE IIOCJIE 3allUThI CHAIOT B apxuB Kadempsl, oleHKa (3a4eT)
BBICTABIISIETCS B 3aYETHYIO KHIDKKY U BEIOMOCTb.

9.5. KanengapHslii rpaguk NpOX0oXkKIEHUS TPAKTUKH
VY4uThIBas, 4TO CTYJIEHTHI MOJIYyYalOT Ha3Hau€HHE Ha pa3HOOOpaszHble Oa3bl MPAKTUKHU,

KOTOPBIC OTIUYAKOTCA BHJAOM JOCATCIBHOCTH, OpFaHI/ISaHHOHHOﬁ CTPYKTyPOﬁ, B KaxXxJOoM
OTACJIIbHOM CJIy4dac KaJICHAAPHBIC Fpa(bI/IKI/I JOJI2KHBI p8.3pa6aTLIBaTLC$[ B IICPBBLIC THH IIPAKTHUKHU
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PYKOBOJUTENAMHU OT KaeaAphl U 6a3bl MPAKTHUKU C YIaCTUEM CTYJICHTOB.

OO000ICHHBIH KaleHJapHBINA TpadyK MPOXOKICHUS y4eOHOM MPAKTUKK TPUBEICH B TA0JI.
9.1. OH cocTaBlieH UCXO/s U3 TOTO, YTO COTJIACHO yUYeOHOMY IUIaHa MOATOTOBKH OaKalaBpOB IO
HarnpasiieHuto 1oArotoBku 46.03.02 JIOKyMEHTOBEJIEHHE U apXUBOBEICHUE, IUTEIBHOCTH
MIPAKTUKU COCTABISIET 2 HEACH.

Tabnuna 9.1 — KanengapHo-TeMaTHuecKui miiaH U rpaduK MPOXOKACHHSI MPAKTUKH

Komnuect
Buns! BeIOTHSIEMBIX paboT BO KaJICHJIaPHBIX
paboumx JHEH
2 3
1 HNHCTpYKTUBHOE COBELIAHWE W MOJYYEHUE TOKYMEHTALMH IS 05
MIPOXOXKJICHUSI YI4eOHOM MPAKTHKHU '
2 Odopmienne HEOOXOIMMBIX JIOKYMEHTOB Ha 0a3e MPaKTHKH.
[IpoxokaeHre HHCTPYKTaka M0 TEXHUKE 0€30MacHOCTH M OXPaHe 05
)

TpyZaa Ha npennpusaTiui. O3HaKOMIICHHE C TPaBUJIaMU BHY TPEHHETO
TPYZOBOIO pacnopsiika

3 AHanu3 1eTeIbHOCTU IPEANPUATHSL, YUPEKIACHUS, OpraHU3aALNI 1

4 Onpenenenue pyHKINUNA JOKYMEHTOB

1
5 [MpoBenenne kmaccudukanuu JOKYMEHTOB Ha IpUMEpPE 1
HOMEHKJIATYPHI J1e]T

6 AHanu3 0JJaHKOB OpTraHHU3allid 1

7 AHanu3 BXOSIIIEH M UCXOASNICH KOPPECTIOHICHIIMU 1

8 BrIsBIICHNE TMHIBUCTHYECKIX OCOOCHHOCTEH TEKCTOB BXOIAIIICH U 5
UCXOSIICH KOPPECTIOH ICHITUU

9 AHaJIM3 IPOrpaMMHBIX CPEJCTB JIJIsl PeIICHHsI KOHKPETHBIX 33124 1

10 [ToaroroBka 001IeTO OTYETA IO MPAKTHKE 1

11 | OdopmiieHre TOKYMEHTOB 10 TPAKTHUKE 1

12 | 3ammra oTYETA MO MPAKTUKE 1

Bcero 12

10. ®OPMBI TTPOMEXXY TOUHOM ATTECTALIMH (ITO UTOT' AM IIPAKTHKH) C
YKA3ZAHWUEM ®OPM TEKYIIETO KOHTPOJIS

CucTteMa TeKyIlero U MpoMeXyTOYHOTO KOHTPOJISI MPOXOKICHUS MPAKTHUKH MPEroiaraet
cienyromne GopMBI OTIETHOCTH: coOeceI0BaHNE, 3aMTOJTHEHNE THEBHUKA IIPAKTUKH, COCTABIICHHUE
U 3aI1MTa 0TYeTa, AU PepeHIIMPOBAHHBIN 3aUeT.

Texynmii KOHTPOJIB 32 MPOXOXKIACHAEM MPAKTUKH CTYJCHTAMH OCYIIECTBILIIOT PYKOBOIUTEIIH
NPAKTUKU OT NPEINPUATUS U Kadeapsl (IOCTOSHHO), a Takke 3aBeayronmii kadenpsl. Ero ocHoBHOIM
LIEJTBIO SIBJISIETCS 0OeCTIeUeHHUE COOJTIOICHMS KAJICHIAPHOTO IpadrKa IMPOX0KICHUS TPAKTUKHU 1 TIPABHLIT
BHYTPEHHET0 TPYJJOBOT'O pacliopsi/iKa Ha MPEIPUSITHH.

WITOrOBBII KOHTPOJIB OCYILIECTBISAETCS B (DOPME 3aIMTHI OTYETA IO TPAKTHKE.

OdopmieHHBIH OTYET IO MPAKTUKE BMECTE C 3allOJHEHHBIM JTHEBHUKOM CTYICHT CIaeT Ha
MPOBEPKY PYKOBOIMTEIIO TIPAKTHKU OT TPEIPHUSITHS, KOTOPBIi 3HAKOMHUTCS C OTYETOM, BUHPYET €ro
Ha TUTYJIBHOM CTpaHHIIE (TIPH YCIIOBUH MOJIOKUTEIBHOM OIIEHKH), TIUIIIET XapaKTePUCTHKY Ha CTY/ICHTa
(B THEBHHIKE TI0 MPAKTUKE). B XapakTepuCTUKE JACTCs OIEHKA BBIMOJHECHUS TPOrPaMMBbI TIPAKTHKH,
cojiepkanust 1 0QOPMIICHUS OTUETA.

[Tocne 3TOro CTyeHT MojaeT OTYET Ha Kapeapy PYKOBOAUTEIIO MPAKTUKH OT YHHBEPCHUTETA
JUTS TIPOBEPKU W BU3UPOBAHHSL.
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B cityuae cyiiecTBeHHBIX OTKJIOHEHHI OT TpeOoBaHM 1O COIepKaHUIO U 0(POPMIICHHUIO OTYETA,
OH BO3BpAILlaeTCsl Ha I0PAOOTKY.

Otyer 3anmiaeTcss mepel, KOMECCHEH, KOTOPYIO Ha3HauaeT 3aBedylomuii kadempoil c
00s13aTeNIbHBIM BKJIFOUEHHEM B HEE€ PYKOBOIUTENSI MPAKTUKK OT Kadenpbl. 1o pe3ynpTaTam 3aIuThl
BhICTaBIsIeTCs A depeHmpoBaHHas OleHKa, KoTopas (PUKCHPYeTCsl Ha TUTYJIBHOW CTpaHuIle, B
BEJIOMOCTH U 3aUETHOM KHIKKE.

11. OEHOYHBIE CPEJICTBA /IS TEKYIL[EF'O KOHTPOJISI 3HAHUIA
OBYYAIOILIXCS U [IPOMEXXYTOYHOM ATTECTALIMN

PacnpenencHue 6amuioB 3a y4eOHYIO NPaKTHKY (C 3aIIUTON) MPOUCXOIUT CIICAYIOIIUM
o0Opazom:

1) comepraHue oT4eTa, €r0 COOTBETCTBUE 3aJaHHUSAM MPAKTUKU — 70 6alios;

2) oopMiIeHHE OTYETa B COOTBETCTBUHU C TpeboBanusMu — 10 0asios;

3) 3ammra otuera — 20 GaIoB.

bonee nonpoGHoe pacnpeneneHue 6amioB Mo KaKAOMY U3 KOHTPOJIbHO-U3MEPUTEIbHBIX
MaTepUaJIOB MPEJCTABICHO B KPUTEPHSIX OLICHWBAHUS 3HAHUN CTYJIEHTOB IO UTOraM y4eOHOM
npakrtuku (tadm. 10.1 — 10.3).

Tabmuna 10.1 — Cogeprkanue oT4era
No KonuuecTBo 6anios

- (MakcuMallbHOE —
70 6amoB)

IITkana oneHUBaHUA Kpurepuu onienuBanus

ConepxaHue TMpPAaKTUKU BBINOJIHEHO B
MOJIHOM  00BbEeMe, CTYACHT MPOSBUI
BBICOKHI YPOBEHb CAMOCTOSITEIEHOCTH H
TBOPYECKHI NIOJIXO/1 K €r0 BHIIIOJHEHUIO
ConepxaHue TMpPAaKTUKA BBIMOJHEHO B
MOJTHOM O00BbeMe, WMEIOTCS OTIEeIbHbIC
HEJOCTATKU B odopmiieHnn
IPEJCTaBICHHOTr0 MaTepuaa
ConepkaHue  TPAKTHKA B IIEJIOM
BBINOJIHEHO, OJTHAKO UMEIOTCA
HEJOCTATKU TpPU BBHIIOJHEHHH B XOJ€
MIPAKTUKU OTIEIbHBIX pa3/ieoB (4acTeil)
3aJaHusd, UMEIOTCS  3aMeyaHHus 110
oopMIIEHHIO COOPaHHOTO MaTepuala
ConeprkaHue MPAaKTUKHU BBITIOJIHEHO JIUIIb
YaCTUYHO, HUMEIOTCS MHOTOUYHCICHHbIE
3amMe4aHus Mo 0hOPMIICHUIO COOPAHHOTO
MaTepuaa

1. OTu4yHO 63-70

2. Xoporto 52-62

3. VY 10BIETBOPUTETHHO 42-51

4. | HeynoBieTBOpUTEIHHO 0-41

Uroro 70

Tabauua 10.2 — OdopmiieHre 0TYETa IO MPAKTUKE

No KonngectBo 6anos
- [Ikana orleHUBaHUS (MakcumanbpHOE — 10 Kpurepuu orieHuBaHMsI
0asIoB)

— COOTBETCTBUE COJEpXKAHMUA OTuYeTa
porpamMMe IPOXOKIACHUS TPAKTHKU —
oT4YeT cCOOpaH B MOJTHOM O00BEME;

1. O1iinyHO 9-10 — CTPYKTYpPUPOBAaHHOCTb  (YETKOCTB,
HyMepaluusi  CTpaHMl,  MOJIpOOHOE
OTJIaBJICHUE OTUETA);
— HE HapYIICHbI CPOKHU CIa4YH OTYETA.

2. Xopormio 8 — COOTBETCTBUE COJCpPXKAHUS OTuUeTa
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III1

Ixana oneHUBaHUA

KomnuectBo 0auioB
(MakcumanbHoe — 10 Kpurtepuu orieHuBaHMsI
0aJIoB)

nporpamMMme HpOXOKIACHUS MPAKTUKU —
OTYET cOOpaH B OJHOM 00bEME;

— He BE3/IC MIPOCIICKUBACTCS
CTPYKTYPUPOBAaHHOCTh (4eTKOCTb,
HyMepaluus  CTpaHMl,  IOAPOOHOe
OTJIaBJICHUE OTUETA);

— oopmiieHHEe 0TYETA;

— HE HapyIICHbI CPOKHU CIa4YH OTYETA.

VY 10BIIETBOPUTEIIHHO

6-7

— COOTBETCTBHE COJEP)KaHMSA OTYETa
nporpaMme MPOXOXKACHUSI TPAKTUKU -
OTYeT COOpaH B MOJIHOM 00BEME;

— He BE37Ie HPOCIICKUBACTCS
CTPYKTYPHPOBaHHOCTh (4eTKOCTB,
HyMepanusi  CTPaHML,  MOJIPOOHOE
OTJIaBJICHUE OTUETA);

- B oopmiieHIH oT4era
HPOCIICKUBAETCSI HEOPEIKHOCTD;

— HapyIICHbI CPOKHU CIIAYU OTYETA.

HeynosnerBopurensHo

0-5

— COOTBETCTBUE COJECpXKAHUA OT4YeTa
nporpamMMme HpOXOKIACHUS MPAKTUKU —
OTYeT cOOpaH HE B MOJIHOM 00BEME;

— HapylmeHa  CTPYKTYpHUPOBAaHHOCTb
(ueTkoCTh,  HyMepalus  CTPaHHUII,
MOAPOOHOE OTJIABIICHUE OTYETA);

- B oopmiIeHUN oT4yeTa
MIPOCIICKUBACTCS HEOPEIKHOCTD;

— HapyIIEHBI CPOKH CJIA4X OTYETA.

Hroro

10

*%%* 3a TBOPUECKHUU TIOJIXO/I K BBITIOJHCHHUIO OTYETA: HAIMYHE WILTIOCTPAIMA, HHTEPECHOE
pacKpbITHE 3aJlaHUs — OLICHKA MOBBIIIAaeTcs Ha 1 Oas.

Tabauma 10.3 — 3ammra oT4eTa M0 MPAKTHKE

Ne
I

IIIxama oneHUBaHUA

KomnmuecTBo
OaoB
(MakcuMaJIbHOE
— 20 6ay1oB)

Kputepun oniennBanus

OT1I4HO

18-20

— CTYHEHT JEMOHCTPUPYET CHUCTEMHOCTb U
rIyOuHy 3HaHUM, MTOJTYYEHHBIX pu
IIPOXO0KICHUU IIPAKTUKU;

— CTWJIUCTUYECKHU IPaMOTHO, JIOTUYECKH
IIPaBUJILHO U3J1aracT OTBETHI HA BOIIPOCHI;

— Jaer HCYEPIBIBAIOLINE OTBETHI Ha
JOTIOJIHUTEJIBHBIE BOMPOCHI MPENoAaBaTels Io
TeMaw, IIPEAYCMOTPEHHBIM IIpOorpaMMon
MIPaKTUKHU.

Xopouio

15-17

— CTYHEHT  JEMOHCTPUPYET  JOCTAaTOYHYIO
MOJTHOTY 3HaHMH B 00beMe MpPOrpaMMel
IIPAKTUKH, IIPYA HAJIMYHH JIUIIb HECYIIECTBEHHBIX
HETOYHOCTEH B  H3JIOKECHUU  COAECP/KAHUA
OCHOBHBIX U JIOIIOJIHUTEIIBHBIX OTBETOB;

— BIIAZEET HEoOX0IuMOMn JUIS OTBETa
TEPMHUHOJIOTUEN;

— HEJOCTAaTOYHO IOJHO PACKPBIBAET CYIIHOCTb
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jassi

KonuuectBo
OatoB
(MakcuMalbHOE
— 20 6a1oB)

[IIxama oreHUBaHUA

Kputepuu onienuBanus

BOIIPOCA;

— A0MMYCKAaCT HC3HAYHUTCIIbHLIC OH_H/I6KI/I,
HUCIIPABJIACTCA npu HaBOOAIINUX
MIPEeTo 1aBaTelIsl.

HO
BOIIpOCax

VY 10BAETBOPUTENEHO 12-16

— CTYJEHT  JI€MOHCTpPHUpYET
nocjenoBaTeIbHbIe  3HAHUS
MIPOTPaMMBI TIPAKTHKH;

— HCIIOJIB3YET CHENNAIBHYIO TEPMUHOJIOTHIO, HO
MOTyT OBITh JomymieHsl 1-2 omubku B
OIIPEICNICHUN OCHOBHBIX IIOHATHH, KOTOpbIE
CTYyZEHT 3aTpyAHACTCS UCTIPaBHUTH
CaMOCTOSITENILHO;

— CIIOCOOEH CaMOCTOSITEIbHO, HO HE IIyOOKO,
aHaJM3UPOBATH Martepua, packpbIBaeT
CYLIHOCTh peliaeMoil mpoOjemMbl TOJBKO MpHU
HABOJSIIMX BOINPOCAX MPENOAABATEIISL.

HCOOCTATOYHO
10 BOIIpoCcaM

HeynosnerBopureabHo 0-11

— CTYJIEHT JIEMOHCTpUpPYET (parMeHTapHbIE
3HAHUS B paMKax IPOrpaMMBbI IPAKTUKY;

— He BIAJeeT MHUHHUMAJIbHO HEOOXOIUMON
TEPMUHOJIOTHEHH;

— JIONyCKaeT TpyOble JIOTHYECKUE OIIHUOKH,
OTBCYasA Ha BOIIPOCHI MPEIoaaBaTeiisd, KOTOPBIC
HE MOKET MCIPABUTh CAMOCTOSITEIILHO.

Uroro: 20

Bcero: 100

Onenka 3a yuyeOHYIO MpPaKTUKy BBIYMCISETCS IYTEM CYMMHpPOBaHHUS 3apaOOTaHHBIX

CTYACHTOM OaJIJIOB IO Ka)KOMY M3 KOHTPOJIbHO-U3MEPHUTEIbHBIX MaTepHalloB U BBICTABISETCA
COTJIaCHO LIKaJe, mpuHATou B JloHI'Y.

HOpﬂ,Z[OK OLICHUBAaHUA y‘{e6HLIX JOCTHKEHHH 06yqa101u1/1xc;1

OneHka 1o Ouenka o 100- O1nieHKa 1Mo rocyAapCTBEHHOM IIKajie
mkane ECTS | GamwibHOM mikane | sk3ameH, auddepeHIUpOBaHHBIN 3a9€T 3ayer
A 90-100 5 (OTIMYHO) 3a4TEHO
B 80-89 4 (xoporio) 3a4TEHO
C 75-79 4 (xoporo) 3a4TE€HO
D 70-74 3 (YIOBIETBOPHUTEIHHO) 3a4TE€HO
E 60-69 3 (YIOBJIIETBOPHUTEILHO) 3a4TEHO
FX 35-59 2 (HeyIOBJICTBOPUTEILHO) C HE 3aYTCHO
BO3MOYKHOCTBIO TIOBTOPHOH aTTeCTalluU
F 0-34 2 (HeyAOBJIETBOPUTEIILHO) C HE 3a4TEHO
BO3MO>XHOCTBIO TIOBTOPHOH C/1auul MPH
YCIIOBUU 00s3aTeTbHOTO Habopa
JIOTIOTHUTEIILHBIX 0aJJIOB
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12. OBECTIEYEHUE OBPA3OBATEJILHOI'O ITPOLECCA U JINL C O PAHUYEHHBIMI
BO3MOXHOCTAMMU 3/10POBbBA 1 MTHBAJIN/IOB

B xoxe peanuzanuu QTUCHUIUIMHBI UCTIOIB3YIOTCS CICAYIONINE JOMOIHUTEIBHBIC METO b
00y4eHHs, TEKYIIEro KOHTPOJISl YCIIEBAEMOCTH M MPOMEKYTOUHON aTTeCTalui 00yYaronuxcs B
3aBUCUMOCTH OT UX UHAUBUIYIbHBIX OCOOCHHOCTE:

1) mus cienbiX U CaOOBUISIIHX:

— Jiekiuu O0OPMIISIOTCS B BHJIE AJICKTPOHHOTO JOKYMEHTA, JIOCTYITHOTO C TIOMOIIBIO
KOMITBIOTEpA CO CHEIHATM3UPOBAHHBIM POTPaMMHBIM 00€CTICYCHUEM;

— ISl BBITIOJIHEHUS 3a/IaHUS TPU HEOOXOJUMOCTH TIPEIOCTABIISCTCS YBEIMYHUBAOIICES
YCTPOMCTBO; BO3MOYKHO TAaK)K€ UCIIOJIb30BAHHE COOCTBEHHBIX YBEIMYUBAIOIINX YCTPOUCTB;

— THCHMCHHBIC 3aaHUsT 0(OPMIISIOTCS YBEIMICHHBIM MIPUPTOM.

2) IS TIIyXUX U CIa0OCIBIIIAIINX

— JIEKIIMHA OPOPMIISIFOTCSI B BUJIC DJIICKTPOHHOT'O JOKYMEHTA;

— THCHbMEHHBIE 33J]aHHS BBITIONHSAIOTCA Ha KOMIIBIOTEPE B MUCEMEHHOU (hopme;

— 9K3aMEH IIPOBOJIMTCS B MUCHMEHHON (hopMe Ha KOMITBIOTEPE; BO3MOXKHO ITPOBEICHHE B
(dhopMe TecTHpOBaHMUS.

3) JuIs Ml ¢ HAPYIICHUSIMHU ONIOPHO-IBUTATEIBHOTO arapara:

— JeKiuu OGOPMIISIOTCS B BHJE AJIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C TMOMOIIBIO
KOMITBIOTEpA CO CICIHATM3HPOBAHHBIM IIPOTPAMMHBIM 00€CTICUCHHEM;

— THCHMEHHBIE 33J]aHUS BBITIONHSAIOTCSA HA KOMIIBIOTEPE;

— 9K3aMEH U 3a4€T IIPOBOJISITCS B YCTHOM (pOpME MITH BBITTOJIHAIOTCS B TUCBMEHHOU (popme
Ha KOMIIBIOTEPE.

[Tpu HEOOXOMUMOCTH MPETyCMATPUBACTCS YBEITUUYCHNE BPEMEHH ISl IIOITOTOBKH OTBETA.

[Ipouenypa  mpoBeAeHHS  MPOMEXKYTOUYHOM  arTecTald Ui  OOyYaroIIuXcs
YCTaHABIIMBAETCA C YYETOM WX HMHIWBHIYATBHBIX TCUXOPHU3NICCKUX  OCOOCHHOCTEH.
[TpomexyTodyHas aTTeCTaIMs MOXKET MMPOBOIUTHCS B HECKOJIBKO ITAIOB.

[IpoBenenne TmpoleAYpHl OICHUBAHUSA  PE3yIbTaTOB OOYYCHHUS JOIyCKaeTcs ¢
WCTIONb30BAaHUEM JIUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHA.

ObecnieunBaeTcst 10CTyN K MHPOPMAIIMOHHBIM U Oubnnorpaduyeckum pecypcam B CETH
WNutepner s kaxgoro oOydaromierocs B ¢GopMax, aJanTHPOBAHHBIX K OTPAaHUYEHHUSM HX
310pOBbSl U BOCTIPUSTUS HHPOPMAIUH:

1) uIst CIenbIX B CIa00BUASIINX:
— B MeYaTHOW (hopMe YBEIIMUEHHBIM MIpU(TOM;
— B (hopme AIEKTPOHHOTO TOKYMEHTA;
2) IS TIOyXHUX U CI1a0O0CbIIIAIIHX
— B MevyaTHOH (opme;
— B (hopme 3IeKTPOHHOTO TOKyMEHTA.
3) s 00yYarOMIMXCSI ¢ HAPYIICHUSIMU OTIOPHO-ABUTaTEILHOTO arapara:
— B IeYaTHOH Qopme;
— B (hopMe AIEKTPOHHOTO TOKYMEHTA.

13. MATEPHAJIBHO-TEXHIYECKOE OBECITEYEHWE YYEBHOU TTPAKTHKI

Y4eOHble 3aHATHS MPOBOAATCS B B 8-M yueOHOM Kopiryce (T. JloHelK, yi1. YeTrocKHHIIEB,
n. 198 a) yauBepcurera.

Jis caMOCTOSATEN HOH pabOThl HMCIONB3YIOTCSI TEKCTOBBIE M AJIEKTPOHHBIE PECypCHI
Hayunoii O6uOnMOTEeKH YHHUBEpPCUTETa M JAPYTUX AIICKTPOHHBIX OMOIMOTEYHBIX 0a3 JaHHBIX,
y4eOHO-METOAMYECKOe 00ecTeueHne, NPEICTABICHHOE B YYEOHO-METOJUYECKOM KaOMHETe
I'maBHOTO KOpITyCa (ayn.405).

OOyuatonecs UMEIOT BO3MOKHOCTb HCIIOIB30BATh yUeOHbBIE MaTEepHaIbl IO JUCIIUIUIHHE,
pa3MenieHHble Ha Tuatrgopme Moodle Llentpa aguctanumonHoro o6pazoBanus ®I'BOY BO
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«doul'Yy». Ilpm wu3yuyeHUM [OUCUUIUIMHBI TPUMEHSIOTCS OJEKTPOHHOEe O0OydyeHue u
JTUCTAaHIIMOHHBIC 00pa30BaTEIIbHBIC TEXHOJIOTHH.

C  wucnonp3oBaHUEM  pecypcoB  MmIaTGOpMbl  TUCTAHIMOHHOTO  0Opa3oBaHUs
OCYIICCTBIISICTCS TEKYIIMHA KOHTPOJb 3HAHUN OOYy4YaloONIMXCs Ha OCHOBE TECTUPOBAHUS U
MIPOBEPKHU PE3yJIbTATOB CAMOCTOSATEIBHONU PaOOTHI.

14. PEKOMEH/IOBAHHAS JINTEPATYPA
14.1. OcHoBHas nuTEpaTypa
1. Mamenko, H. E. Meronnyeckue peKkOMEHJAUUU IO IPOXOXKICHUIO MPAKTUK IS
CTYJEHTOB HampaieHus: noaroroBku 46.03.02 JloxkymeHtoBeneHue M apxuBoBeneHue OV
"bakanaBp" Bcex ¢opm oOyuenus [Inextponusiid pecypc] / [H. E. Mamenko u ap.] ; TOY BIIO
" Toneuxwuii Hau. yH-T". — [loneuk : JlonHY, 2018. — DnexrponHsie qanusie (1 ¢aiin).
2. Kymnapenko, H. H. JlokymenroBeaenue : [YueO. Ui cTy1eHTOB By30B KyibTypsl]| / H.
H. Kymmnapenko. — 6-¢ m3a. — K. : 3nanns, 2005. - 459 c.
3. Jlenonpou3BOJCTBO : 00pa3sLibl, JOKYMEHTbI, OpraHU3alysl U TEXHOJIO0rus padots! / [B.
B. l'amaxoB u np. ; mox pexn. 1. K. Kopueesa, B. A. Kynpsiepa]. — 3. 3-e. — Mockaa : [Ipocmexr,
2015.-479 c.
14.2. JlomonHHUTEIBHAS JIUTEPATYPA

1 Hemun, F0. M. Jlenonpomssonctso : [loarot. ciaysxed. nokymentos / FO. M. Jlemun. —
2-e w3a. — CII6. u ap : [Tutep, 2005. — 224 c.
2. Kysnenosa T. Opranuzaniusi Aenonpon3BoICTBa TpedyeT MmpodeccroHaNbHbIX 3HAHUH /

T. Kysuenosa. — C. 3-6. // lemonpowusBomactBo. 2010, Ne 1. — M. : OOrmiecTBO ¢ OrpaHMYEHHOMN
OTBETCTBEHHOCTHIO "J[€110BbIe KOMMYHUKAIMA" .

3. [IBeroBa-Boaxa, I'. H. O0ras Teopust moKkyMeHTa U KHUTH : yaeOHoe mocooue / I'. H.
[IBenoBa-Boaka. — Mocksa : Peibapu ; Kues : 3nanns, 2009. — 487 c.
4. CBsi3u ¢ 00mIecTBeHHOCTHIO. COCTaBICHNE JIOKYMEHTOB : Teopus U TpakTuka / B. B.

Janununa, M. B. Jlykanuna, JI. B. Munaesa, JI. K. Cunaesa ; [Ton pen. JI.B. Munaeoit. — M. : Acniekt
Ipecc, 2006. — 287 c.

5. Tpodumona, O. B. OcHoBEI fenoBoro nuceMa : yaeoHoe nocodue / O. B. Tpodrmoga,
E. B. Kymuuk. — 5-¢ uzn. - Mocksa : ®JIMHTA : Hayka, 2019. — 303 c.

15. THOOPMAIIMOHHBIE PECYPCBI

1. HauuonajibHas 3JjieKTpoHHasi Oudiauoreka (HOB): denepanbhHas rocygapcTBeHHas
unpopmanronnas cucrema / MunncrepctBo KynsTypel P®; Poccuiickas rocymapcTBeHHas
oubmmoteka. — Mocksa, 2019- . — URL: https://rusneb.ru/ (mata oopamenus: 01.09.2023). —
Pexxum noctyna: cBoboaHbIi, moanucka. HeobxonruMa ycTaHOBKa MPOrpaMMHOTO 00€CIICUEHUSI.
— TekcT: 2IeKTPOHHBIN.

2. eLIBRARY .RU: nayunas snextponHas oubauoreka: caidT. — Mocksa, 2000- . — URL:
https://elibrary.ru (mata o6pamenus: 01.09.2023). — Pexum jgoctyma: s aBTOPU30B.
MOJb30BaTeNeh. — T €KCT: AIIEKTPOHHBIH.

3. Hayunas onektponHas OuOnmoreka «KubepJlenuHkay»: caidt / Accormanus
«OtkpeiTasgs Hayka». — Mocksa, 2014- . — URL: https://cyberleninka.ru/. — Pexum moctyrma:
cBOOOHBIN. — TeKCT: 3IEKTPOHHBIH.

4. DnekTpoHHO-OMONMKMOTeuHas cucteMa «Jlaub»: [caiir]. — URL: https://e.lanbook.com
(mara oOpamenusi: 01.09.2023). — Pexxum moctymna: Jisi aBTOPH30B. MOJb30BaTeNned. — Tekcr:
3JIEKTPOHHBIN.

5. 9BC HOpaiit: snexTponHas OubnnoTedHas cucrema: cat. — Mocksa, 2013. — URL:
https://biblio-online.ru (mara o6pamenus: 01.09.2023). — Pexxum mocTyma: yisi aBTOPU30B.
II0JIb30BaTENEH. — TEKCT: 2JIEKTPOHHBIMN.

6. DaexkTponHo-omoauoTeunasi cucrema Jloul'yY: caiitr / ®I'BOY BO «Jlor'Y». —
Honeuk, 2016- . — URL: http:/library.donnu.ru/ (mara oo6pamenus: 01.09.2023). — Pexum
nocTyna: cBOOOIHBIN. — TeKcT: AMeKTPOHHBI.
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7. DaekTpoHHbI kaTajgor Hayunoit 6ubnamorexku Jlonl'Y: pa3nen caiita / Hb Jlonl'Y. —
Tekct: snexkrponnsii // OBC Joul'Y: caiit. — URL: http:/library.donnu.ru/catalog/ (mata
obpamienus: 01.09.2023). — Pexxum 1ocTyma: mouck cBOOOIHBIN, JIEKTPOHHBIC TOKYMEHTHI — JJIS
noJib3oBatesnent Jlonl'y.

8. Daexktponnsblii apxus JouI'Y: pasaen caiira / Hb JJonl'Y. — TekcT: 31eKTpOHHBI#H //
OBbC Houl'VY: caiit. — URL: http://repo.donnu.ru/ (mata obpamenus: 01.09.2023). — Pexum
JOCTyma: CBOOOIHBIH.

16. TIPOI'PAMMHOE OBECITEYEHUE
1. Windows 7 PRO (kxopniopatuBras nurensus JOHHY Ne 46484614)
2. Microsoft Office (kopniopatusnas nunensust JOHHY Ne 46472919)
3. Microsoft Visual Studio (ammensust mporpammer DreamSpark mns Beicimmx
y4eOHBIX 3aBEJICHUIN)
4. Antusupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (nuuensun  GPL,
Apache, BSD s cBOOOIHOTO MPOrpaMMHOT0 00ECTICUCHUS).
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[Tpunoxenue A
[Tpumep opopmIIeHHS TUTYIBLHOTO JTUCTA
OTYeTa O MPAKTUKE

MHHUCTEPCTBO HAYKHN U BBICIIEI'O ObPA3OBAHNMA
POCCHUHNCKOU OEJEPALIMN

OEJNEPAJIBHOE I'OCY JAPCTBEHHOE BIOJ/DKETHOE OBPA3OBATEJIBHOE
YYPEXIAEHUE BBICIIEI'O ObPA3OBAHNA « IOHELIKNN I'OCY JAPCTBEHHbIN
YHUBEPCUTET»

KA®EJIPA THOOPMAIIMOHHBIX CUCTEM VIIPABJIEHUA

OTYET
10 Y4eOHOM MpPaKTHKE: 03HAKOMUTEITHHOM

(HaMeHOBaHWE OPTraHU3AIIHAHN )

C 110

Crynenra (ku) _ Kypca
HanpasJyieHus noaroroBku 46.03.02
JIoKyMEeHTOBEIeHUE U apXUBOBEICHHE
OYHOH (3204HOI1) (hopMBI OOyUECHHS
D.1.0.

PykoBoauTenu npakTUKU:

OT OpraHu3aluu

(HamMeHOBaHNE JOJDKHOCTH)

( moamuch) (PHUO)
M.II.

oT Kageapsl

(HaMMEHOBaHWE JOJDKHOCTH)

( moamuce) (PUO)

Jloneuk 2024



IIpunoxenue b
[Tpumep opopmieHust coepkaHusl OTYeTa

COJIEP)KAHUE

BBEJIEHUE
1.  AHAJM3  JAESTEJBLHOCTHM  TIPEAMNPUATHS,  YUPEXIEHMS,
OPTAHM3ALIU

2. ONPEJEJIEHUE ®YHKIMI JOKYMEHTOB

3.  [POBEJEHUE KJIACCUOUKALMU JIOKYMEHTOB HA
[IPUMEPE HOMEHKJIATYPBI IEJI

4. AHAJIU3 BJIAHKOB OPTAHM3ALIMU

5. AHAJIU3 BXOJISILIEN U UICXOAAILEN KOPPECTIOHAEHLINN

6.  BBUIBJIEHME  JIMHTBUCTMYECKUMX  OCOBEHHOCTEN
TEKCTOB BXOJSIIIEN 1 UCXOJISIIEN KOPPECIIOHAEHITN

7. AHAJIU3 TIPOTPAMMHBIX CPEJCTB JUISI PELIEHUSA
KOHKPETHBIX 3AJIAU

3AKJIIOYEHUE

CITMCOK UCITOJIb30BAHHBIX ICTOUHHKOB

MTPMJIOKEHUE A TIPUMEP O®OPMJIEHUST BIAHKA OPTAHU3ALTMN
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