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VuebHo-MeToAnYecKass KOMUCCHS (haKyJIbTeTa MaTeMaTUKU 1 HHPOPMAIIMOHHBIX TEXHOJIOTHIA.
[Tporoxon ot 27.03.2024 r. Ne 7.
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1. MECTO IMTPAKTHUKHN B CTPYKTYPE OBPA30BATEJILHOI ITPOI'PAMMEBI

1.1. TpebGoBaHus K MpeIBAPUTENBHON MOJATOTOBKE 00YUYAIOIIMXCS, MPEIISCTBYIONINE
1 CONMYTCTBYIOIIME TUCLMIUIMHBI, HA KOTOPBIX OCHOBBIBAECTCS U3YUEHUE TAHHOM:

JUCHMIUIMHBL ~ TpOorpaMMbl  OakanaBpuata: ApxuBoBenenue, VHpopmannoHHbIe
TEXHOJOTHMH B JOKYMEHTAI[MOHHOM OOECIEUYEeHUH YMPaBICHUS W apXUBHOM JeJie; KypcoBas
paboTa 1o apXHUBOBEICHHIO.

JuciuniuHel, KypcoBble pabOThl M TMPAKTUKH, JUIsI KOTOPBIX OCBOCHHE JIaHHOM
JUCLUIUIMHBI HEOOXOIMMO KakK IpeIIeCTBYIOLIEE:!

ApxuBHoOe 11paBo, ['ocyaapcTBeHHbIE, MyHULIUITAJIbHBIE U BEJOMCTBEHHBIE apXUBbI, APXUB
opranuszauuii, KagpoBoe nenonpousBOACTBO M apXuBbl JOKYMEHTOB IO JMYHOMY COCTaBy;
IToaroroBka k 3amure u 3amura BKP.

2. OIIMCAHUME ITPAKTHUKU

2.1. OOmas xapakTepucTuKa

HaumeHnoBaHue nmoka3zaTesns 3HayeHue NoKa3aTes
HazBanue oOpa3oBatenabHOI POrpaMMbl 46.03.02 JlokyMEHTOBEIEHUE U
apxusoseaeHue (IIpoduas moAroTOBKY:
JIOKYMEHTOBEICHUE U apXUBOBEICHUE)

Iudp u Ha3BaHUE B COOTBETCTBHHU C b2.Bb.3. [Ipou3BoacTBEHHAS TPAKTHUKA:
y4eOHBIM IIJIAHOM ITPOCKTHAS ITPAKTUKA 110 aPXHUBOBEICHUIO
Yacth 00pa3oBaTeIbHOM MPOrpaMMBbl BbasoBas yacThb

KonunuectBo 3a4eTHBIX €MUHULL / BCETO YacOB 3/108

2.2. Pacnpenenenue yacoB 1o (popmam u reprogaM o0ydeHuUs

OO11ee KOIMYEeCTBO YaCOB
® o | E CaMoCTOs-
opma 21 3 5 .
> | & | mexum- | nabopa- | IPaKTH- | TENbHOH dopma
o0yueHHs 2 2 BCEro
S | OHHBIX | TOPHBIX | YECKHX | pabOThI + KOHTPOJIS
KOHTPOJIb
Ounas 3 6 — — — 108 108 | muddepenim-
POBaHHBIN
3a4er
3aoyHas 3|6 — — — 108 108 | nuddepenum-
POBAaHHBIN
3ayer

3. LEJIN ITPAKTHUKHA

3aKperieHUue CTyJIEHTaMU OCHOBHBIX NPUHIIMIIOB OPraHU3alMK XPAHEHUs JOKYMEHTOB,
TpeOOBaHUH K OpraHU3aluy y4eTa, KOMIUIEKTOBAHUS U UCIIOJIb30BaHUS apXUBHBIX JOKYMEHTOB B
roCyAapCTBEHHBIX, MyHHUIIUIIAJIbHBIX APXUBAX U apXUBaxX OpraHU3ali, IPUHIUIIOB OPraHU3aLUH
apxXMBHbIX  CIyk0, a Takke  OBJaJ€HUE  NPO(ECCHOHANBHBIMU  KOMIIETEHIMSIMH,
CHOCOOCTBYIOLMMH UX COLIMATBHOM MOOMJIBHOCTH M YCTOMYMBOCTH HA PhIHKE TPYAA.

3aoauu npouzeo0cmeeHHOU NPAKMUKU: NPOEKMHOU NPAKMUKU NO aPXUBOBEOEHUIO

npuoOpeTeHne HEOOXOAMMBIX KOMIIETCHUMH [UIs JaibHemeid mnpodeccuoHaIbHOM
NEeATENBHOCTH;

U3y4YEHHE M aHaJU3 HOPMAaTHBHO-IIPABOBBIX U HOPMATHUBHO-METOIWYECKUX JOKYMEHTOB
B c(hepe apXMBHOTO J1eT1a;



aHaJIn3 JACATCIIBHOCTH apXUBOB U ApXHUBHbBIX HOHp&SHGHCHHﬁ;

npuoOpeTeHne HaBBIKOB

JOKYMCHTOB;,

yuc€Ta, KOMIUICKTOBAHUA W HCIIOJIB30BAHUS APXHUBHBIX

BBIBIICHHE MpOOJeM M pa3paboTKa MEpONpPUSATHA IO COBEPIICHCTBOBAHUIO PaOOTHI

dpXHBa,

noAroToBKa OT4YCTaA, 0606H_IaIOH.ICFO MOJTYYCHHBIC 3HAHUA U IPAKTUYCCKNUEC HABBIKU.

4. KOMIIETEHIIH OBYYAIOLEI'OCA, POPMUPYEMBIE B PE3YJIbTATE
OCBOEHMA KOMIIOHEHTA OBPA30OBATEJIbHOU ITPOI'PAMMEBI, X
NHAMKATOPHI U TNTAHUPYEMBIE PE3YJIBTATBHI ObBYUYEHU A

Komnerenuuun

WNHaukaTopsl

PesynbraTel 00y4eHus

OIIK 1. CocobeHn

OIIK-1.2. 3uaer

OIIK-1.2.1. 3naer Bubl apXuBOB, CTPYKTYpy [AD

NPUMEHATH Ha HCTOPHUIO P® u IHP

0a30BOM yPOBHE ApXUBHOTO JIEJIa, OIIK-1.2.2. Ymeer NPOBOAMTL aHAIHM3 COCTaBa

3HAHUS CTAHOBJICHUE apXuBHOTO (oHMA

ucropudeckux Hayk | oredectsennoron | OIIK-1.2.3.  JlemoncTpupyer  cnocoOHOCTB

MIPH PEIICHUU 3a7a4 | 3apyOeKHOTO IPUMEHATh 3apyOEXKHbIH apXUBHBII ONBIT IpU

B c(bepe cBOEU apXUBOBEICHUS COCTABJICHUHU PEKOMCHIAIWKW II0 Pa3BUTUIO

npodeccruoHaIbHOM apXUBOB

JEATeITLHOCTH

OIIK 3. Cniocoben OIIK-3.1. OIIK-3.1.1. 3naer OCHOBHBIE ITOJOKEHUS

MPUMCHSITh [Mpumensier 3aKOHOJATEILHOW 0a3bl, JIOKAJHHBIX AaKTOB

TEOpETUYECKHE TEOpETUIECKHE OpraHu3aluil M y4pexIeHUn B o0Omactu

3HAHMS [Tl PEIICHUS | 3HAHUS, HAYIHBIC ApXUBHOTO  JIeJIa; METOAbl H  CIOCOOBI

MOCTAaBJICHHBIX 33J1a4 | METOJIbI U COBEPIICHCTBOBAHUS paboTsI apXxuBa;

B 00JacTH TIPUHITAITBI CTPYKTYpy  CHCTEMBI  HAy4YHO-CIIPAaBOYHOTO

JIOKYMEHTOBEICHHS U | apXUBHOTO JIefIa, ammapara K JOKyMEHTaM apXuBa; TpeOOBaHUS K

APXUBOBEICHHUS OpraHu3aIuu CO3JaHHMIO ONTHUMAIBHBIX YCIOBHH XpaHCHHS
Hay4HOUI APXUBHBIX JIOKYMEHTOB, npaBuIIa
NESITCIIBHOCTH B KOMIUICKTOBaHHSI ~ apXWBa W  IPOBEICHHUE

Poccutickoi

npo¢eCCHOHAIBHON | MPOILEyPhl SKCIIEPTU3bI LICHHOCTH JOKYMEHTOB,;
cthepe dbopMBI W TIENM HCIIOJIB30BAHMS APXHBHBIX
JIOKYMEHTOB
OIIK-3.1.2. Vmeer TpOBOIWTH aHAIN3 PaOOTHI
apxWBa, €ro HOPMATHBHBIX  JOKyMEHTOB,
paspabaThIBaTh PEKOMEH AN o
COBEPIIICHCTBOBAHUIO pabOTHI apXHBa
OIIK-3.1.3. JleMOHCTpHpPYET HABBIKK PaOOTHI C
MHPOPMATUOHHBIMH cUCTEMaMHU u
HPOTrpaMMHBIMH CPEJICTBAMH, HCIIOIb3YEMbIMH B
apxuBe
[1K-4. Cniocoben [1K-4.1. I1K-4.1.1. 3HaeT OCHOBBI yNPaBJICHUS ApXUBOM,
OcyI_[IeCTB,]'If{TI) Op]"aHI/ISOBI)IBaeT IpaBujia O(i)OpMJ]eHI/IH YUY€THBIX W CIHPAaBOYHO-
PYKOBOJICTBO XpaHEHHe, MOUCKOBBIX  JIOKYMEHTOB  apXWBa, npaBuiIa
nopa3ieICHuEM KOMILIEKTOBAHUE, HCIIOJHCHUA 3aIlIpOCOB ITOJIB30BATCIICH
apxuBa yuer u [IK-4.1.2. VYwmeer COCTaBIsATh U 3aIOJHATH
HCHOIB3OBAHIE y4eTHbIE JIOKYMEHTBhl apxuBa;  0GOpMISATH
(IlpochecCHOHANBHBII | JOKYMEHTOB JOKYMEHTBI 110 pe3yJbTaTaM MPOBEPKU HATHUHUS
ctanzuapr 07.012 ApxuBHOTO QoHja | ¥~ COCTOSIHHMA  JOKYMEHTOB;  COCTaBIIATH

CIIPaBOYHO-TIOUCKOBBIC CPCACTBA K JOKYMCHTaM
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«Cnenuanuct ®denepanuu u apXuBa; IMPUHUMATh JOKYMEHTbl Ha apXUBHOE
apxuBay, B) JOPYTUX ApXUBHBIX | XpaHEHHUE; IPOBOJAUTH HSKCHEPTH3Y LEHHOCTH
JIOKYMEHTOB JOKyMEHTOB M O(QOPMIIATH €€ Ppe3yJbTaThl,

TroCyaapCTBCHHBIX, IMPUHUMATb YYaCTHC B IIPOHCCCC HCIIOJTHCHUA
MYHUIUIIAJIBHBIX U 3aIpocoB MOJIb30BaTEIICH

BEJIOMCTBEHHBIX [1K-4.1.3. JleMoHCTpHpYyET HaBBIKU
apXUBOB COCTaBJICHUS OCHOBHBIX BHJIOB JOKYMEHTOB
apxuBa

5. BU/JI, TUIT ITPAKTUKU, ®OPMbI 1 CITOCOBbI EE TTPOBEIEHU A

Bun npakTuku — Npou3BOACTBEHHAS MPaKTHKA.

Twunel IpOU3BOACTBEHHON NMPAKTUKU: IPOEKTHAS.

Cnoco6sl npoBeIeHNs] TPOU3BOCTBEHHOM MPAKTUKHU: CTAIlMOHAPHAS; BbIE3HA .

[IpousBoncTBEeHHAs MpaKTHKa MTPOBOIUTCS TUCKPETHO —  IyTEM BBIICICHHUS B
KaJICHAapHOM y4eOHOM rpaduKe HENpephlBHOTO IMepuoAa Y4eOHOTO BpEeMEHH I
MPOBECHUS KAXKIOTO BHU/IA MPAKTUKH.

®opMoii MpoBeeHUS MPAKTUKHU SABISETCA paboTa 00yyaromerocss Ha MPeaNnpUsTHH,
BBIOPAaHHOM KaK MECTO MPOXOXJCHUS MPAKTUKH, B KAYECTBE MPAKTHUKAHTA, CTaKepa, WIH
pabOTHUKA, 3aYMCICHHOTO HA MITATHYIO JOJKHOCTh Ha MPEANPHUITHU, COOTBETCTBYIOLIYIO
ypoBHIO KBanmu(pukanmu, a takxke Ha 6aze ®I'BOY BO «JloHemkuii rocymaapCTBEHHBIN
YHUBEPCUTET.

Bo BpeMst mpoX0KeHUs MPAKTUKU CTYASHT 00s13aH COONIOAATh IPaBUIa BHYTPEHHETO
pacropsiika ¥ WHbIE HOPMATHUBHBIE AKThI, OMPEACISIOMINE MOPSIOK JASSITEIbHOCTH PaOOTHUKOB
COOTBETCTBYIOIIHMX JTOJDKHOCTEH U JIp.

ATTecTtamus MO WTOTaM MPAKTHUKH MPOBOAMUTCS TNPU YCIOBHHM BBIIIOJTHEHUS BCEX
pas/iesioB MPOrpaMMBbI MPAKTUKH M IPEIOCTABICHUS BCCH OTUETHOU TOKYMCHTAIIUH.

CTyneHTbl B XOJ€ TMPAKTUKH MOTYT YyYacTBOBAaTh B MPOBEJCHUM HAYUYHBIX
WCCIICJOBAHUIM WJIM BBIMIOJHEHHH METOJHMYECKUX pPa3pabOTOK IO apXWBOBEACHUIO,
OCYIIECTBIISATh COOp, 00pabOTKy, aHAM3 M CHCTEMATH3AIMI0 HHPOpPMANHWU MO Teme (Io
3aJIaHUI0 TPEIoAaBaTelisi), COCTABJISITh OTYETHI (pa3faenbl OTYETa) MO TeMe WU e€ pa3ieny
(pTamy, 3amaHMI0), BBICTYNAaTh C JOKJIAIOM Ha KOH(EPEHIHH, TOTOBUTHh K IMyOJIHKAIHH
CTaThH.

6. MECTO U BPEMJ [TPOBEJIEHU [TPOU3BOJCTBEHHOM ITPAKTUKH

[IpousBoacTBeHHAss TpakTHKa IS CTYJACHTOB HampaBieHus mnoAarotoBku 46.03.02
JIOKyMEHTOBEZICHUE W apXMBOBEJCHUE OPraHU3YETCs B TOCY/IapCTBEHHBIX, MYHHUIIMITAJIbHBIX,
BEJIOMCTBEHHBIX apXHBaX, B ApXUBHBIX OT/EIaX aIMUHUCTPAIIUNA MyHHUITUTIATBHBIX 00pa30BaHHH,
a TaKke Ha 0a3e apXUBHBIX OTJIETIOB U CITYXKO MPEANPHUITHI, OpraHu3aIui, yIpexKIeHUH, OTICIIOB
JIOKYMEHTAIIMOHHOTO 00ECTICUCHHSI YIIPABJICHUSI OPTaHOB TOCY/IapCTBEHHOW BJIACTH M MECTHOTO
CaMOYTIPABJICHHsI, TOCYJAPCTBEHHBIX, HETOCYIApPCTBEHHBIX W OOIIECTBEHHBIX OpTraHU3AIIHM,
MPEeANPUATHI U yupexaeHuit (nanee — Opranusaiun).

Ecnu yupexxneHne cuumTaeT BO3MOXHBIM, CTYAEHTHI MOJ] PYKOBOJCTBOM PYKOBOJIUTEIS
MPAKTUKU OT OPTaHU3aIUU MOTYT 3aMeIlaTh apXUBHBIX PAOOTHHUKOB.

C oObexkTaMM MPAKTUKU 3aKJIIOYAIOTCS JOTOBOPHI, B COOTBETCTBUU C KOTOPBIMU
CTYJIEHTHI HAMlPaBJISAOTCS HAa MPAKTUKY. MOTyT 3aKI04aThCsl MHAUBUYAIbHBIE 1OTOBOPHI.

[IpakTuka CTyJI€HTOB OYHOUW POPMBI C HOPMATUBHBIM CPOKOM 00yUEHHS TPOBOTUTCS

B IIIECTOM CEMECTpe M TMOCJE CAAYU CECCHUU 3a 3-Oi KypC B COOTBETCTBUH C T'padUKOM
y4e0HOTO Tpollecca B TEUYEHHE ABYX HEJEeJNb, CTYJAEHTOB 3a04YHOUW GopMbl 0OyueHus — Ha 3
Kypce coryiacHO rpaduKy yueOHOro Impolecca.



7. CTPYKTYPA U COAEPXXAHME ITPOM3BOJICTBEHHOM ITPAKTUKH

7.1. CtpyKTypa npOoU3BOJCTBEHHON MPAKTUKHU
OO11ast TPy TI0eMKOCTh TIPOM3BOJICTBEHHOM MPAKTUKU COCTABIISIET 3 3aUSTHBIX eAMHUIIBL, 108

4acCoB.
DopMbI

Ne Pa3zpensl (3Tanbl) NPaAKTHKH . TeKyllero

/n Buabl npou3BoaCcTBeHHOH padoOThHI HA NPAKTHKE, "

BKJII0Yasi CAMOCTOSITENILHYIO PaboTy CTY/IEHTOB
U TPYA0eMKOCTh (B 4acax) TPOMERYTOH
HOT0
KOHTPOJIsI
JICKIITUHU npak- C60p n caMo- 3amu-
THYECC- CHCTC- CTOs- Ta
KHe MaTH3a- Telb- oTuéra
pa60T},1 ouda MaTte- Has
puanos pabo-
Ta

1 WHcTpyKTHBHOE COBelllaHne u 4,5 CoGecenoBanne
MIOJTyYeHUE JIOKYMEHTALlN! piib
MPOXOXKJICHUS TIPON3BOJICTBEHHOM
HPaKTHKH

2 OdopmieHne HE00XOAUMBIX 2 2,5 Cobecenopanue

JOKyMEHTOB Ha 0a3e  IpaKTHKH.
[Tpoxoxaenue WHCTPyKTaxa 110
TEeXHUKe OE30MAaCHOCTH M OXpaHe TPyIa
Ha mnpeanpustud. O3HAaKOMJIEHHE C
NPaBWJIAMH BHYTPEHHETO TPYJOBOTO
pacropsiaka.

3 XapakTepucTuka opraHusaiuu, 8 3 CootBeTcTBY-
W3y4YeHHE WCTOPHH, 3amgad, (QyHKITHA OWUKA pasgen
OpraHM3aIIN oT4era "

JHEBHUKA 10
MIPaKTHKE

4 AHanu3 0COOCHHOCTEW NesATeIbHOCTH 6 8 4 CootBeTcTBY-

apXxuBa OWUKA pasgen
oT4era u
JHEBHUKA TI0
MPaKTHKE

5 O3HaKOMJIEHHE C Y4YETHO-CIPABOYHBIM 6 8 5 CootBeTcTBY-
anmapaToM —apxuBa, oOecreueHHueM I0IIUI paznen
COXPaHHOCTH JIOKYMEHTOB, IPOBEPKOH oT4era "
HaJIn4yus U COCTOAHUA JOKYMCHTOB JHCBHHUKA II0

IIPaKTHKE

6 Amnanus KOMIUIEKTOBaHHSI " 6 8 5 CooTBeTCTBY-
9KCTIEPTU3Bl [IEHHOCTH JIOKYMEHTOB, IOMMH paznen
OopraHu3aIui paboThl ApXUBOB oT4eTa 51

JHEBHHUKA TI0
HpaKTHKE

7 AHanu3 OpraHu3alM HCIOJIb30BaHUS 6 8 4 CooTBeTcTBY-

JOKYMEHTOB apXuBa IOIUIA pa3zen
oryera U
JHCBHUKA TI0
MIPAKTHKE

8 ITonroroBka  o0Omiero ordera IO 4 Tekct oTueTa
IPaKTHKE

9 OdopmiieHre JOKyMEHTOB 10 4 JloKyMeHTBI
MIPAKTHKE 10 IPaKTHKE

10 3amura oTYeTa MO NPaKTHKE 6 Hdud. 3auer
Hroro 108




7.2. ConeprxkaHue MpaKkTUKU

7.2.1. XAPAKTEPUCTUKA OPT"AHU3 AL

CryneHTbl NPUBOAAT OOIIYI0 XapaKTEpUCTHKY Oa3bl IPAKTUKU: IIOJHOE Ha3BaHUE
OpraHu3alluy, OTpacyieBas MPHHAUICKHOCTb U (OopMa COOCTBEHHOCTH OpraHU3alMM, BUIBI U
HaNpaBJICHUS JEATEILHOCTH, KOTOPHIMU 3aHUMAETCS JaHHAs OpraHu3alus, o0IIee KOJINYEeCTBO
NepCOHAIa OpPraHU3alMM, MoKa3aTeau O00bEMOB JAEATENBHOCTU 3a MPOUUIBIA Troj (OTYETHBII),
MECTO U CTPYKTypa YIpaBICHUS COOTBETCTBYIOUIEH OTpaciblo, CBSA3b C BBILIECTOSIIIUMU
OpraHaMu yINpaBJieHUsI, BHYTPEHHssI CTPYKTypa 00bekTa (OpraHu3alMoHHas, (QyHKIMOHAIbHAs),
XapaKTepUCTHKA IOAPA3/CIeHNUs, B KOTOPOM MPOBOJAUTCS IpakTuka. Omnucate HCTOPHIO,
COBpPEMEHHbIE 3aJaud, (QYHKIUU U CTPYKTYypy OpraHu3allH, OCOOEHHOCTH YIpPaBICHUYECKOU
NeSTEIIbHOCTH.

7.2.2. OCOBEHHOCTU JEATEJIBHOCTU APXNBA

CTyaeHThl 3HAKOMSATCA C TIOJIOXKEHHEM 00 apxuBe (apXWBHOWM CiIykOe, oTaena
YUpEKIACHUS), JTOJDKHOCTHBIMH  WHCTPYKIIMSIMA ~ €r0  pPAaOOTHHUKOB, HWHCTPYKIUSMHU T10
JIEJIOTPOU3BOJICTBY, ONMPEICIISIIOT MECTO apXUBHOM CIIYKOBI, OT/Ie]a B CTPYKTYPE OpraHU3aIvH,
JIOJDKHOCTHOM M YUCJICHHBIN COCTaB, (DYHKIIMH U TIOJDKHOCTHBIE 005S3aHHOCTH COTPY/THUKOB.

CTyaeHTBhI COCTaBJISAIOT T'paUUECKyI0 CXEMY CTPYKTYpbl apXuBa (apXHBHOM CITy>KOBI,
OTJieJia), 3HAKOMSTCS C YCJIOBHSIMH TpyJa Pa3iUYHBIX KAaTETOPH apXWBHUCTOB, OpraHU3aIuei
pabouyux MECT, MX TEXHHYECKOH OCHAIEHHOCTHIO, C IIJAaHUPOBaHHEM pPabOThI apxuBa U
OTYETHOCTBIO.

Ha nganHom srtame ompenensercs o0beM apXMBHOIO XpaHEHHUsS JOKYMEHTOOOOpOTa 3a
MPEIIECTBYOINA MECSII.
W3yvaercs creneHb aBTOMATU3AlMU apXUBa: HAIMYHEe HH()OPMAIIMOHHBIX TEXHOJIOTUHN U CUCTEM,

JIOKAJILHOM CETH, CTICIHAIIM3UPOBAHHOTO MPOTPAMMHOTO 00CCTICYCHHSI, BBISABIISETCS CTEIEHBb
OCHAIIIEHHOCTH Pa00YMX MECT KOMIBIOTEPHON M OpPraHU3allMOHHON TEXHUKOH.

7.2.3. VYET 1 HAVYHO-CITIPABOUYHBIN ATIIIAPAT APXWBA, OBECITEUEHUE
COXPAHHOCTU JOKYMEHTOB, IIPOBEPKA HAJIMYMA 1 COCTOAHUA
JOKYMEHTOB

CryneHThl B XOJA€ MNPOXOXKIEHHUS MPAKTHUKU HU3Yy4aloT oO0mMe TpeOOBaHUA K YUeTy
JIOKYMEHTOB, CUCTEMY YYETHBIX JOKYMEHTOB apXuBa, MOPAJOK BEIEHHS OCHOBHBIX YYETHBIX
JIOKYMEHTOB, BeJICHUE YUETHBIX 0a3 TaHHbBIX.

OnucelBaeTcs CUCTEMY Hay4yHO-CIPAaBOYHOIO anmapara apxuBa, B TOM 4YHCIIE
aBTOMATHU3MPOBAaHHBIN HAYYHO-CIIPABOYHBIN anmapar apxuBa (€CJIu UMEETCs).

Ananuzupyercst cucremMa mMep 0OecreueHHs COXPAaHHOCTH JJOKYMEHTOB, TPEOOBaHHS K
31aHUSAM U TIOMEILEHHUSM apXuBa, PEKUMBI XpaHEHUS] TOKYMEHTOB (CBETOBOM, TeMIepaTypHO-
BJIQ)KHOCTHBIN, CAHUTAPHO-TUTMEHUYECKUI, OXpaHHbIN ), pa3MellleHNne JOKYMEHTOB B XpaHWIHNIIIE,
MOPANOK BBIIAYM JIed M3 XpaHwiuil, oOecredeHne (QU3NKO-XUMHUUYECKOW COXPaHHOCTH
JIOKYMEHTOB, MTPOBEPKA HAIWYHS U COCTOSHUS TOKYMEHTOB, OOecreueHHe COXPaHHOCTH 0c000
LIEHHBIX ¥ YHUKAJIbHBIX TOKYMEHTOB apXUBa, CTPaXxoBOi (OH U (OH[ MOIH30BaAHUS.

7.2.4. KOMIUIEKTOBAHUE U SKCIIEPTU3A HEHHOCTU JJOKYMEHTOB.
OPI'’AHM3ALINA PABOTbHI APXNBOB

Crnenyromum 3TaroM NPaKTUKU SIBISIETCS aHAIU3 KOMIUIEKTOBAHUS apXHUBa, IPOLEAYPbI
9KCHEPTU3BI IEHHOCTH JOKYMEHTOB M OpraHU3aIliK paboThl apXuBa.

PaccmarpuBaercss CyIIHOCTh KOMIUIEKTOBAaHUS apXuBa (apXMBHOTO I0/pa3/eIeHus)
JNOKYMEHTaMH; IOPSIOK ONpPENEICHUs M IEepeYeHb HMCTOYHMKOB KOMILUIEKTOBAHMUS ApXUBA;
0COOEHHOCTH KOMIUIEKTOBaHMS U KCIEPTU3bI LIEHHOCTH JIOKYMEHTOB.

N3yuaerca mnopsaok npuemMa apXMBHBIX JOKYMEHTOB, B3aMMOJIECHCTBHE apxuBa C
HCTOYHUKAMU KOMIUJICKTOBAHHs;, HOPMATUBHO-METOIMYECKUE OCHOBBI DKCIIEPTU3BI LICHHOCTH
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JIOKYMEHTOB (TONoKeHue o0 »SKCHepTHOM komuccuu U aAp.). Hccnemyercs opraHuszanus
MINPOBCACHUA SKCICPTU3bI HNCHHOCTU AOKYMCHTOB B apXHWBC WKW APpXHBHOM MOAPA3ACIICHHUU,
3aa4n ¥ (PyHKIUM SKCIEPTU3bI LIEHHOCTH JTOKYMEHTOB B apXUBE (apXMBHOM IOJpa3/esIeHUH),
MOPSAOK  TPOBEJACHHUS OKCIEPTU3bl I[IEHHOCTH JOKYMEHTOB, O(GOpPMIIEHHE PpEe3yJbTaTOB
9KCHEPTU3bl LIEHHOCTH JOKYMEHTOB. CTYyIEHTbl 3HaKOMSTCS C OQOPMIIEHHEM IPOTOKOJIOB
3acenanuii JOIIK.

Heo6xoanMo Ha npakTHKe U3YyYUTh HHCTPYKIMIO 1O JAEIONPOU3BOACTBY, HOMEHKIIATYPBI
JIell, pacCCMOTPETh MPOLECC 0TOOpa MaTEpPHAaJIOB Ha MOCTOSHHOE XpaHEeHHe, 0(OPMIICHUE aKTOB
IpueMa-repesiauy, akToB BO3BpaTa JOKYMEHTOB; IE€peyeHb Jiel, MOJJIeKAIIUX Meperadye Ha
IIOCTOSIHHOE XpaHEeHHUeE (B cilydae eciiv nojo0Hast paboTa BeJIeTCs IIaHOBO).

7.2.5. OPTAHU3AILIMA UCTIOJIb3OBAHMA JJOKYMEHTOB APXMBA
[IpoBecT aHanmu3 UCHOIB30BAHHBIX JOKYMEHTOB B JWHAMHUKE, NPUBECTH (POPMBI
WCIIOIB30BaHUSl JIOKYMEHTOB JIAaHHOTO apxuBa. OnpenenuTs MpoLeaypy UCIOJTHEHHs 3alpOCOB,
MIPUBECTH MIPUMEPHI APXUBHBIX CIIPABOK, APXUBHBIX BBIITUCOK, APXUBHBIX KOIHUH.

7.2.6. PEKOMEHIALIMU 110 COBEPIHEHCTBOBAHUIO JEATEJIBHOCTU APXUBA
Pa3pabotate 1 00OCHOBaTH pPEKOMEHAALIMM IO COBEPIICHCTBOBAHUIO JIESITEIBLHOCTU
apxyBa C Y4YeTOM BBbISABIEHHBIX MHpoOieM. Pa3paboTaTh KOHIENUUIO HCHOJIb30BAHUSA
MH(OPMALIMOHHBIX TEXHOJOTUH B apXUBE€ IyTE€M BHEAPEHHS HH(DOPMALMOHHOW CUCTEMBI WU
pa3pabOTKU KOHLENTYyaJIbHOW MOJiesIn 06a3bl JaHHbIX.

8. ObPA3OBATEJIbHBIE, HAYYHO-UCCJIEAOBATEJIbCKHUE 1 HAYYHO-
[MPOM3BOACTBEHHBIE TEXHOJIOT' M, UCTIOJIB3YEMBIE HA TIPAKTHUKE

[IpakTka sBAsSIETCA HEOTHEMJIEMOW YacThIO Y4YeOHOTO TIpoIlecca, OHa COCTOUT W3
HECKOJIBKUX KOMIIOHEHTOB:

1) mpuoOpereHune HaBBIKOB Ha pabodyeM MecTe B CTPYKTYPHOM MOJpa3JeieHun
OpraHM3aliy, OCYIIECTBISIOLIEM apXHWBHOE XPAHEHUE JOKYMEHTOB, OpraHM3allI0 y4eTa,
WCIIOJIb30BaHNS M KOMIUIEKTOBAHMS apXUBHOTO U JIOKyMEHTaJbHOro (oHAa apxuBa U
OpraHu3aluy (TEXHOJIOTHYECKas e TeTbHOCTD);

2) aHaNMM3 CYIECTBYIONMIEH TPAKTHKH AapXWBHBIX TEXHOJOTHH B OpraHHU3allui,
SABJIAIOIIENCS 0a301 MPaKTUKU (IPOEKTHAs 1€ATEIbHOCTD);

3) ydacTe B WHCIOJIHEHHMHM COLMAJIbHO-TIPABOBBIX 3alpoOCOB, HH(POPMAIMOHHBIX,
TEMaTUYECKHX 3alPOCOB, (HOPMYIUPOBKA PEKOMEHIALMI IO COBEPIIEHCTBOBAHUIO OPTaHNU3ALIUH
XpaHEHUsl apXUBHBIX JOKYMEHTOB, pa0bOT MO y4eTy, MCIOJIb30BaHMS, KOMIUIEKTOBAaHUIO apXHBa
JOKYMEHTaMH, [POBENCHUIO  OKCIEPTHU3bl ILIEHHOCTH  (OpraHU3alMOHO-YyIIpaBIeHUYECKas
NEATEeIIHOCTB);

4) yyactue B MOATOTOBKE KOHBOMPOBAHUS aPXUBHBIX JJOKYMEHTOB IPH ITyOJIMKAaTOPCKON
U BBICTABOYHON paboTe apxuBa; IMOATOTOBKA CIPABOYHO-TIOMCKOBBIX CPEACTB, y4acTHE B
COCTaBJIEHUU OTYETOB II0 HAYYHO-HCCIEAOBATEIbCKOM M MeEToauYecKol pabore (Hay4yHO-
HccreloBaTeNIbCKasl eI TEIbHOCTD).

9. VYYUEBHO-METOJIMYECKOE OBECIIEYEHUE CAMOCTOSITEJIBHOM PABOTHI
CTYJIEHTOB HA TIPAKTUKE

Bo BpeMs mpoxoxaeHHs MPOU3BOJACTBEHHOM NPAKTUKU IO apXUBOBEACHUIO OOJIbIIOE
3HaYeHHE UMEET CaMOCTOsITeNbHasl padoTa CTYyIEHTOB, IIOCKOJIbKY IPAKTUKA SIBJISETCS OJHUM U3
9TaloB MOATOTOBKM  OakaldaBpOB  HAaIlpaBJIEHUs MOATOTOBKH  «/lokymeHTOBeneHue H
apXUBOBEICHUE.

CamocTosTenbHast paboTa CTYIEHTOB B XOJE€ HMPOXOXKJIEHHUS MPAKTUKU HAIpaBlieHA Ha
KayeCTBEHHOE OCBOECHHUE U CUCTEMATHU3AIIMIO IT0JTyUYEeHHBIX 3HAHUMN, UX YTIyOJIeHHe U paclIupeHue
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Ha OCHOBE aHaJlM3a BBINOJHEHHUS Olepaluid B KOHKpeTHOM apxuBe. DopMmupyeTcss yMeHHE
MONyYeHHUs 3HAHWW Ha TMpakTHKe (B TPOPECcCCHOHATBHON IESITEIBbHOCTH) U 3aKpPEIUIIIOTCS
MPAKTUYECKHE HaBBIKA CTYJEHTOB. AKTHBHO pPa3BUBAIOTCS WX I[MO3HABATENIbHBIE CIIOCOOHOCTH,
CaMOCTOSITEIIbHOCTh MBIIIJICHHUS, CIOCOOHOCTh K HAYYHO-HCCIIEI0BATENbCKON paboTe, HABBIKH
MEXJINYHOCTHBIX OTHOILIEHUH, MMOCKOJBKY CTYJIEHTHl aKTUBHO BKJIIOYAIOTCS B KOMMYHHUKAIIMU C
COTPYAHMKAMU OPTaHW3AIMM, ydaTCsl MOMYMHATHCS NpPaBWIAM BHYTPEHHETO pacHopsiika
JIPYTUM KOPIOPATUBHBIM aKTaM.
Buowi camocmosmenvhoii pabomsi 6 X00e NPOXOHCOEHUS NPAKMUKU.

1. cocTaBieHHe cXeM CTPYKTYpbl OpraHu3allii U apXHBa;

2. BBINOJIHEHHE NPOCKTHBIX 33JaHUN IO TMOPYYEHHIO PYKOBOJCTBA W CIICIIUAIMCTOB
opranuzainuu (pazpaboTKa IPOEKTOB TOKYMEHTOB, METOAUYECKIX PEKOMEHIAINI U MPOY. );

3. BBINIOJIHEHUE  HCCIICJOBATENLCKOH  paboThl  (NIPOBENCHHME  aHAJM3a,  yYerT,
KOMIUICKTOBAHHS, HAy4YHO-CIIPABOYHOTO afmapara apxuBa, MHCIOJb30BAHUS aPXUBHBIX
JIOKYMEHTOB, COCTaBJICHHE OTYETA H JIP.);

4. BejeHHE JHEBHHUKA MPAKTUKH, ONIEPAaTUBHOE BHECEHHE B HETO CBEACHU;

5. TMOATOTOBKA K 3alIUTE MPOEKTa OTYeTa (aTTeCTaluu); IpyTue BUJIbI CAMOCTOSITEbHOM
paloThI.

9.1 Opranusanus IpoOU3BOACTBEHHON NPAKTUKU

[Tpon3BOACTBEHHYIO MPAKTHKY CTYIEHTHI MPOXOIAT B COOTBETCTBHUM C Tpaduxom
y4eOHOTO TMpoliecca B YCTaHOBJICHHBIE CpOKH. OpraHm3amuio W TPOXOXKIEHHE MPAKTUKA
oOecreynBaeT BbIMycKaromas kadeapa HHOOPMAIMOHHBIX CHUCTEM YIpPaBIEHUS, NEKaHAT U
ydeOHast JacTh yHUBepcHuTeTa. [Io BceM BOIpocaM OpTaHM3AMH W MPOXOXKICHHS MPAKTUKA
CTYJI€HT MOXET MOJYYUTh KOHCYJBTAINIO y MPETOaBaTENS — PYKOBOJIUTENS MPAKTUKH.

PykoBomuTenb TPAKTHKA OT OPraHU3alHA CHUCTEMATHYSCKH KOHTPOJIUPYET
KauecTBO M CBOEBPEMEHHOCThH BBITIOIHSAEMON CTyAeHTaMu paboThl. PykoBonutens ot kadeapsl
OCYIIIECTBIISIET METOJMYECKOE PYKOBOICTBO U KOHTPOJIb 32 BBITIOJTHEHUEM MTPOTPAMMBI ITPAKTHUKH.
CrtyneHTbl 00s3aHBI CBOCBPEMEHHO BBIMONHITH 3aJaHUs, MPEAYCMOTPEHHBIC MPOTPaMMON
MPAKTUKH; YKa3aHUs PYKOBOJWTEICH MPAKTHKUA OT By3a M OT OPTaHW3AIUH; ITOTYUHATHCS
JEHCTBYIOIIMM B OpTaHHU3AIUH MMPaBUIaM BHYTPEHHETO PacmopsiiKa.
Obs3aHHOCmMAMU PYKOBOOUMENS NPAKMUKU OM KA eOpbl SANA0MCA:

— ydYacTHe B MHCTPYKTHUBHBIX COOpPAHHUSAX, KOTOPHIE MPOBOISTCS CO CTYACHTAMHU HE TIO3KE,
yeM 3a 1-2 1Hs 10 Havana NpakTUKHY;

— O3HAKOMJICHHE CTY/AEHTOB C TPEOOBAaHMUSAMH MPOrpaMMbl, (GopMamMu KOHTPOJIS U
OTYETHOCTH;

— pacnpenerneHre UHIUBHYaTbHBIX 33 JaHUH;

— KOHCYJBTUPOBaHHE CTYJICHTOB B XOI€ MIPAKTHKU Ha Kadepe U BO BpeMsi OCEHICHUsI 0a3
MIPaKTUKH,

— KOHTpOJIb 32 COOJIOJICHHEM CTYACHTaMH BHYTPEHHETO pacropsiKa JHS, TUCIUIUTAHBI
Tpy/la, CBOCBPEMEHHBIM BBIITOJTHCHUEM 33aHUI, KOTOPBIC OTBEYAIOT COICPIKAHUIO TIPAKTHKH;

— wuHpOpMHUpOBaHUE Kadeaphl (Ha ee 3acCeaHusX) O MPOXOXKICHUN MPAKTUKU, HAPYIICHUH
MOpSAJIKA €€ TIPOXOKACHHS CO CTOPOHBI CTYACHTOB MIIM PYKOBOJICTBA OT MPEINPHSATHS;

— TMPOBEPKa OTYETOB O TPAKTHUKE,

— HaIMCAHUE OT3BIBOB;

— y4YacTHe B 3alIUTE OTYETOB B COCTABE COOTBETCTBYIOIINX KOMHCCHI;

— TPEAOCTaBICHUE OTBETCTBEHHOMY 3a MPOBE/ICHHE MPAKTUKH OT KadeIpbl MMCbEMEHHOTO
OTYETa C 3aMEYAHHSMH U MPEITIOKSHUSMH.

Obs3aHnocmu pyKo8oOumensi NPaKMmuKu om npeonpusimus.

— B HayaJsie MPAKTUKH O3HAKOMHTKCS C Pabouei MporpaMMoi U THEBHUKOM TIPaKTHKHY,

— YTOYHHUTH 3aMVCAHHBIA B JHEBHUKE KaJICHIAPHBIA TpaduK MPOXOKIACHUS MPAKTHKH (110
COJICPYKAHUIO U CPOKAM BBITIOJTHEHHSI OT/ICIIBHBIX ITyHKTOB);
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— o0ecrneunTh CTyIEHTaM yCIIOBHS, HEOOXOIUMBIE JIJISl BHITIOJTHEHUS TIPOTPaMMBbI IIPAKTHKH,
JOCTYT K HEOOXOJMMBIM JTOKyMEHTaM, KOHCYJIbTHPOBAHHUE;

KOHTPOJIUPOBATh MOCEIICHNUE CTYICHTaMH 0a3bl IPAKTUKH;

B CITy4asix HApyIICHHUs TUCIUIUTUHBI COOOIIATh PyKOBOIUTEIIO MIPAKTUKH OT KadeIphl;
OpPraHM30BaTh SKCKYPCHH JIJISI CTYJICHTOB 10 OCHOBHBIM I1€XaM M YYaCTKaM MPEATPHUITHS;
MIPOBEPKA OTUYETA O MPAKTUKE;

— HaNKMCaHWE XapaKTEPUCTUKHU CTYICHTA-TIPAKTUKAHTA 10 3aBEPIICHUIO €0 MPAKTHKH.

OcHogHvie 00513aHHOCIU CIYOEeHMA-NPAKMUKAHMA:

— CTyIEHT 10 OTOBITHS Ha NPAKTHKY JOJDKEH IONyYUTh WHCTPYKTaK PYKOBOAUTEIS
MIPAKTUKH, THEBHUK MTPAKTUKH, THIUBHyaTbHOE 33/IaHUE TI0 TIPOU3BOJICTBEHHOM IPAKTHKE;

— CTyIeHT, TpuObIB HA TMpEeanpusiTHe, JAOJDKEH IMPEJOCTaBUTh PYKOBOJUTEIIO OT
MIPEANPHUSITHS THEBHUK, IPOUTH HHCTPYKTAX 10 TEXHUKE 0€30IMaCHOCTH M TIOXKAPHOH 0€3011aCHOCTH,
O3HAKOMHTECSI C pabOYMM MECTOM, MPaBWIAMHU HKCIUTyaTallk OOOPYIOBAaHUS U YTOUHUTH IUIaH
TIPOXOK/ICHUSI TPAKTUKH,

— B IEpBbIe TPU AHA CTYACHT 00s3aH coOOIMTh Ha Kadenpy dpaMunuio, UMs, OTYECTBO U
HOMED TeleoHa PYKOBOJUTEIIS TPAKTUKHU OT TIPESAITPHSTHS,

— BO BpeMs TMPOXOXKACHUS TMPAKTUKUA CTYIEHT JOJDKEH TMPHIACPKUBATHCA —MPaBUI
BHYTPEHHETO pacTopsiKa MPEATNPHUITHS U YCTAHOBJICHHBIN PEXKUM JTHS,

— BBINOJHATH BCE TPeOOBaHUSI paboyeli MporpaMMeI,

— PEryJISIpHO BECTH Y4YeT IPOM3BEICHHON PadOThl B COOTBETCTBYIOIIEM Pa3Jieiic THCBHUKA
MIPaKTUKH;

— W3YYHTh W BBINOJHATH MPAaBHIA TEXHUKH OE30IMaCHOCTH W OXpaHbI TPyJAa, MPOUTH Ha
MPEANPUSITAN HHCTPYKTAXK 110 TEXHUKE OE30MacHOCTH;

— WH()OPMHUPOBATEH PYKOBOUTEIIS MPAKTUKH OT Ka)eIPphI O MPOM3BEICHHOW Ha TIPEIITPUSATHI
pabote (B HAMEUEHHbIE JHU KOHCYJIbTaIUi);

— JI0O KOHIIA CpOKa TIPAaKTHKH TIOATOTOBUTH OTYET B COOTBETCTBUU C COJCPKaHHEM
MIPOTPaMMBIL;

— TPEACTaBUTh OTYET MO MpaKTUKe Ha KadeApy pyKOBOAUTENO 3a 1-3 JTHS 1O OKOHYaHHUS
MIPAKTUKH IS IPOBEPKH U BHECEHHUSI HEOOXOTUMBIX N3MEHEHHIA.

9.2. MeTtoauueckue PEKOMCEHAANU 110 MOATOTOBKEC K IIPAKTHKE

CrTyneHThl [OJDKHBI M3Yy4UTh IIPOrpaMMy IIPAKTHKH, JIUTEPaTypy WU HOPMATHBHbIE
JOKYMEHTBl II0 AapXUBOBEICHHIO W OCHOBHBIM aCIIEKTaM JACSITEIBHOCTH OPTaHHU3ALH.
PexomeHryeTcst MpakTUKaHTy COBMECTHO C IpenoaBaTesieM pa3paboTaTh Ha OCHOBE IPOTPAMMBI
KaJICHIAAPHBINA IUIaH IPOXO0XKACHUS MPAKTUKH, KOTOPBIM CIENYET COTIacOBATh C PyKOBOJUTEIIEM
IIPaKTUKU OT OpraHU3aLUH.

9.3. MeTtonnyeckue peKOMEHAALMH 10 MPOXOKACHHUIO PAKTUKU

B xone npoxokIeHus NPaKTUKH CTYAEHThl H3Yy4aroT JOKYMEHTALMIO OpraHU3alluu:
OpraHU3aIMOHHO-TIPABOBYIO, HOPMAaTHBHYIO, pacnopsANTENbHYIO, nH(OPMaAIMOHHO-
CHpaBOYHYIO. BEIMONHAIOTCS pabOTHI MO y4YeTy, KOMIICKTOBAHHUIO, HCIIOJIB30BAaHUIO apXMBHBIX
JIOKYMEHTOB, OpTaHU3aIH pabOThl apX1Ba, 00ECIECUCHUs COXPAHHOCTH apXUBHBIX IOKYMEHTOB.
W3ydaeTcst Hay4HO-CIIpaBOYHBIA ammapar apxuB. CBoM HaONIOAEHUS O TPOJEIaHHOW padoTe
CTYJEHTBI BHOCSIT B THEBHUK MTPAKTHKHU.

9.3.1. TpeboBanus k 0(hOpMICHHUIO THEBHUKA
JIHEBHUK NIPAKTUKU CTYACHTA BKJIIOUAET B ce0sl psiji pa3/iesioB:

1. TutynbHBII TUCT IHEBHUKA.
2. O0opoTHasi CTOPOHA TUTYJIBHOTO JIUCTA.
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2. KanengapHsiit rpaduk mpoxokKIeHHs MPAKTHKH.

3. PaGoune 3anucu BO BpeMsl MPAKTHUKH.

4. OT3bIB U OLIEHKA POOOTHI CTY/ICHTA HA MPAKTUKE.

5. OT3bIB UL, KOTOPBIE IPOBEPSIIN IPOXOKIACHNE IPAKTUKH.

6.BbiBO1 pyKOBOAMTENS MPAKTUKH OT BBICHIETO YYEOHOTO 3aBEACHUS MPO MPOXOXKICHUE

MPAKTUKH.
Paznen 1. «TuTynbHBINA TUCT» 3amoJHsACTCS Ha Kadeape.
Paznen 2. «O00poTHas CTOpOHA TUTYJBHOTO JIUCTa» — CTABUTCA OTMETKA B  OTJEJE

KaJpoB OpraHu3aluy O MNPUOBITUM HAa MECTO MPAKTUKU M O BBIOBITUU C MeCTa NMPAKTHKH C
MOJAINHUCHIO TOJKHOCTHOTO JIMLA, 3aBEPEHHOM IeYaThi0 OpraHU3aluu.

Paznen 3 «Kanenpapublif rpaduk NpoxXoxAeHUS NPAKTUKW» COCTABIISAETCS COBMECTHO
PYKOBOJUTENEM NPAKTUKH OT MPEANPUSITHS U PYKOBOJAWUTEIEM IPAKTHUKU OT Kadeapbl B
COOTBETCTBHUHM C ITPOrPaMMON.

Paznen 4 «PaGoume 3amucu BO BpeMs MPAKTUKU» OTpakaeTcs ¢akThueckas pabdora,
BBIIOJIHEHHAS HA NPOTSHKECHUH KAKIOTO JHS MPOXO0XKIECHUS IPAKTUKY.

Pasnen 5 «Ot13bIB UM oOuneHKa poOOTHl CTyJE€HTAa Ha MpaKkTUKE» OQopMIsieTcs
PYKOBOAMTENEM INPAKTUKH OT INPEANPUATUS M 3aHOCUTCA B JHEBHUK B MOCJIEAHUE 2-3 NIHS
MIPOXOXKACHUSI TPAKTUKH.

6. Paznen 6 OT3bIB JINL, KOTOPBHIE MPOBEPSIIN MPOXOXKIECHUE NMPAKTUKUA — 3aIOIHIECTCS
PYKOBOJUTENIEM MPAKTUKKU OT BBIIIyCKaoIel Kapeapbl HA OCHOBAHUHU MPOBEPKH MPOXOXKICHUS
MIPAaKTUKA KOMHCCHEH B COCTaBe OTBETCTBEHHOro MO Kadeape 3a MpOBEACHUE MPAKTUK U
PYKOBOJUTENEH IPAKTUKH OT BBIITyCKarOLIEeH Kadeapol.

Paznen 7 «BpiBoa pyKOBOAMTENSI NPAKTUKUM OT BBICIIEIO Y4eOHOrO 3aBElEHUsS PO
MIPOXOKACHHUE MPAKTUKN» 3ATOJHAETCS] pyKOBOJUTENIEM IPAKTUKH OT BBIITyCKaoIel Kadeapsl.

9.3.2. TpeboBanus Kk 0(hOpMIICHHIO OTYETA

OTueT He TOIHKEH MOBTOPSITH JHEBHUK U TPOTPaMMY TMPAKTHKH. DIEMEHTHI OTYETa
pacrnosnaraiTcs B ClieAyIolIel MociIe0BaTeIbHOCTH:

- TUTYJIbHBIN JIUCT;

- coJlep)KaHue;

- BBEJICHUE;

- TEKCT OTYETA O BBHITIOJHEHUH MPAKTHKH;

- 3aKJIIOYCHHE;

- CIUCOK HMCTIOIb30BAHHBIX UCTOUHUKOB;

- MPUITIOKEHUS.

OO1mmit 00beM 0TUETa TOTKEH COCTABIATH 25-30 TUCTOB.

TekcToByI0 4acTh paOOThI BBIMOIHSIIOT C TIOMOIIBI0 KOMIIBIOTEPHON TEXHUKU HA OJTHOM
cTopoHe nucta Oenoit Oymarum ¢opmara A4, mpudr Times New Roman, pasmep 14,
MEXCTpouHbIi nHTepBai — 1,5. I[lona: neBoe — 30 MMm; ipaBoe — 15; BepxHee u HUKHee — 20 MM.
TabGauuHbIi MaTepua ¥ WLTIOCTPALMU pa3peliacTcs BEIMOIHATh Ha IMCTax ¢opmara A3.

Hywmepanus ctpanHuil otyeTa JOMKHA OBITH CKBO3HOM, MepBas CTPAaHULA — TUTYJIbHBIH
JMCT, HA HEM HOMEP CTPAHHUIIBI HE MTPOCTABIISAETCS.

Ecnu B oT4eTe ecTh puCyHKHU U TaOTHUIIBI HA OTJIEIBHBIX CTPAHULIAX, @ TAKXKE IPUIIOKECHHUS,
3TH CTPAHUIIBI TAK)KE HUMEIOT CKBO3HYIO HyMEPAIIHIO.

[TpunoskeHus: K OTUETY JOJKHBI OTBEUaTh (PaKTUUECKU U3yUEHHOMY MaTepuaiy.

Bce wmmocTtpanum oTueta, Kpome Tabmui, o0003HadaroTCs CIOBOM «PHCYHOK» W
HYyMEpYIOTCS IOCTIeI0BaTeIbHO apaOCKuMu I paMu B ipenenax pasaena. Hanpuwmep,

Pucynok 1.2 — Opranuzaiiontasi CTpyKTypa IpeanpHusiTUs
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[Moanuicy BBIMONHSAIOTCSA TOJ WLTIOCTpAIeld mo ImeHTtpy. Kaxayro wumoctpanuio,
KOTOpasi COJEPKUTCS B OTYETE, HEOOXOAUMO COMPOBOXKIATH KPATKUM aHATU30M COJIEPKAHUS U
BbIBOJIaMU. KOJIMYECTBO WILTFOCTpAIMKA OMPEACISIeTCS COJIEpKaHHEM OTYeTa M JIOJDKHO OBITh
JOCTATOYHBIM JJISl TOTO, YTOOBI JaTh TEKCTY SICHOCTH M KOHKPETHOCTH.

Tabnuiel 70KHBI ObITh yHU(DHIMpOBaHB TO (Gopme, a 1udpoBas uHbOpPMAIUI —
nocroBepHoi. Kaxnmas Tabimuia uMeeT TeMaTHYecKoe 3arjiaBue, KOTOpoe OTOoOpa)kaeT ee
conepxanue. TaOIUIBl HYMEPYIOTCSl aHAJTOTMYHO PUCYHKaM. 3arjiaBue TaOJIMIbI HAYWHACTCS C
00JBIION OyKBBEI O3 ab3aIlHOrO OTCTYIA M pa3MeniaeTes nocie cioba «Tadnuma» ¢ ykazaHuem
MOPSAKOBOTO HOMepa. Hampumep,

Tabnuna 2.1 — AHanu3 JOKyMEHTO000pOTa MPEANPUATHS B TUHAMUKE

ITpu ccbuike Ha TaONIUIYy YKa3bIBAIOT €€ HOMEP U CJIOBO «TabJIMIa» B COKPAILIECHHOM BUJIE,
HanpuMmep «Tadi. 1.2».

ITpu mepenoce yactu TaGNUIBl HA APYTyl0 CTpaHULy Haj Hed numyT «lIpogomkenue
TabJ1.» (C yKa3aHUEM €€ HOMEpa).

WnmrocTpanuu ¥ TabIUIbI pa3MEIlaloT M0cje MEePBOM CChIJIKM HAa HUX B TEKCTE TaK, YTOOBI
UX MOXHO OBUIO IpOCMaTpuBaTh 0€3 BpallleHUs CTPaHUIbl WM C BpallleHHEeM IO YacOBOM
CTpEJIKE.

®opmyibl HyMepyroTcs apadckumu nudpamu. VX nopsakoBelii HOMEp 0TOOpaXkaeTcsi B
KPYIJIBIX CKOOKax cIripaBa OT (hOpMyJIbL.

B npunoxenusix mnonarotcs (OpMbl CTaTUCTHUECKOHM OTYETHOCTH, BCIOMOTaTEIbHbBIE
MaTepuasibl (IPOMEKYTOUHbIE MAaTEMaTHUECKUE pacyeThbl, WIIIOCTPAMM BCIOMOTaTELHOIO
xapakTtepa u jp.). Kaxnoe npuiioxkeHre HaumHaeTcsl ¢ HOBOM cTpanulibl. [locpennne crpaHuiisi
nevaraercs cioBo «IIpunoxxenne». OHO T0JKHO UMETh TEMaTHUECKOE 3ariaBue. Hanpumep,

ITpunoxxenne XK
[Tpumep odopmiieHHs CIIMCKa UCTIOIB30BaHHBIX HCTOUHUKOB

Eciu B ordere ecth Oosiee JBYX NPUIOKEHHH, WX IOCJIEAOBATEIbBHO HYMEPYIOT
3arjJaBHBIMU OYKBaMH pycckoro andaBuTa, HaUnHas ¢ A, 3a uckimtouenuem Oyks E, 3, U, O, U, b,
bl, 'b, nannpumep, IIpunoxenue A, [Ipunoxenue b u 1. 1.

Ogopmnenue mumynvHozo aucma omuema

THUTYIBHBINA JIUCT COAEPIKUT IEMEHTHI: HAMMEHOBAaHNE MUHHUCTEPCTBA, By3a, Kadeapsl,
HareyaTaHHbIE MPOTMCHBIMKE OyKBaMH, HauMeHoBaHue Buja nokymenta (OTUET), 3aromnoBok k
TEKCTY (0 TPOU3BOJICTBEHHOW TMPAKTHKE: TMPOEKTHOM NPAKTUKE IO apXUBOBEICHUIO),
HaMMEHOBAaHWE OpTraHM3aIlid, B KoTopoi mpoxoamna mpaktuka ([Ipunoxenune A). TuTympHBIN
JIMCT TMOAIHUCBIBACT PYKOBOAUTCIIb MNPAKTHUKU OT IMPCANPHUATUA, €TI0 MNOANHUCH 3aBCPIACTCA
[NEYATBIO.

Ogopmnenue cooepoicanus

Conepxkanue pacrionaraercs 3a TUTYJIbHBIM JuctoM. CinoBo « COAEPXAHUE
revyaTaeTcsl MPONMUMCHBIMU OykBamu, HIKe pacronaraercs cioBo « BBEJIEHUE» 6e3 ykazanus
HoMepa. Jlanee pa3MemaroTcs 3arojJoBKH Pa3/ieioB (MPOMUCHBIME OYKBaMHU) yepe3 OJMHApHBINA
MEXCTPOUHBIM HHTepBal. Pa3nensl Hymepyrorcs apabckumu tubpamu. Mexny Ha3zBaHUSIMU
pa3zenoB AeNaeTcs MPOIYCK B 2 MEKCTPOUHBIX MHTEpBaJIa. 3arojIOBKU MOAPA3/AeIOB 1€YaTa0TCs
CTPOYHBIMH OyKBaM, HAUMHas C IPOMUCHON, MOpPsAKOBas HyMeparus apadbckumu nudpamu (1.1,
1.2). Toukn B KOHIIE Ha3BaHUU pa3JEJIOB U MOJPA3AEIOB HE CTABATCA. 3aTEM B COJAEP’KaHUU
ykasbiBatorcd cioBa « 3JAKJIIOYEHUEy, « CITMCOK NUCTIOJIB3OBAHHBIX NCTOYHHMKOBY,
«ITPUJIOXEHUA» (mponucHbiMu OykBamu). C mpaBoii CTOPOHBI pacIojiaratoT HoMepa CTPaHHull,
C KOTOpPBIX HAUMHAETCS MW3JIOKEHHE BCEX CTPYKTYpPHBIX uYacTeil conepikanus. HaszBanus



12

NPUIOKEHUH HE TMepeunucnsiorces B colepkaHud. Ilpumep odopmiieHus conepkaHus B
[Ipunoxxenunu b.

Oghopmnenue 66edeHuss omuema o npaKmuxe

BBenenue pekoMeHayeTCsl HAUMHATSD € 2-3 BBOJIHBIX a03al1IeB, JKeIaTeNbHO YKa3aTh TOUHOE
HAaUMEHOBAHWE OpraHu3anud, G(aMUINI0, WMs, OTYECTBO PYKOBOJUTENS OpTaHHU3AINH,
CTPYKTYypHOE MOJpa3/ielieHre, B KOTOPOM CTYJIEHT MPOXOIWI NMpakTuky. O0s3aTeNbHO CleayeT
chopmyIUpOBaTh 11€JIb, 33/]a4U MPAKTHUKHU, OTIMCATh OCHOBHOE COZEPKaHUe PabOT, BHITOJTHEHHBIX
B XOJI€ MPAKTUKH.

Ogopmnenue ocHO8HOU Yacmu omyema o NPaxKmuke
TekcT oTueTa pyOpupyercst Ha pas3nensl. HazBaHus pasenoB Bo BCEX OTYETAX JOIKHBI
OBITH CHOPMYIUPOBAHBI CIEAYIOIIUM 00PA3OM.

BBEJAEHUE
1. XAPAKTEPHUCTHKA OPI'AHM3ALINHN
2. AHAJIM3 OCOBEHHOCTEUN AEATEJIBHOCTU APXUBA

3. VUETHO-CITPABOYHBII AIIITAPAT APXUBA, OBECIIEUEHUME
COXPAHHOCTMU JOKYMEHTOB, IIPOBEPKA HAJIMUNA W  COCTOSAHUA
JOKYMEHTOB

4. AHAJIM3 KOMIUIEKTOBAHUA W SKCIIEPTU3bI IEHHOCTU JOKYMEHTOB,
OPI'’AHU3 AU PABOTHI APXNBOB
5. AHAJIM3 OPI"TAHU3ALIU UCITIOJIb3OBAHIMA TIOKYMEHTOB APXNBA
6. PEKOMEHIALNU ITO COBEPIIEHCTBOBAHUIO JEATEJIBHOCTU APXNBA
3AKJIIOYEHUE
CIINCOK UCIIOJIb30OBAHHBIX UCTOYHUKOB
ITPUJIOKEHUE A HOMEHKIIATYPA JEJI OTAEJIA KAJAPOB

Ecnmn kakoe-nmn0o0 U3 yka3zaHHBIX B MPOTpaMMe 3aJIaHMK B paMKax pasjiejia He pacKpbITO,
CTYJIGHT B OTYETE U pa60qu JTHECBHHUKEC OTMECYACT HpI/I'-II/IHy. ECJ'II/I OJHO NUJIN HECKOJBKO 3a)IaHI/II\/’I
OBUIM 3aMEHEHBI PYKOBOJMTEIEM MPAKTHKH OT OPTaHM3allid, BCE M3MEHEHHS IOJKHBI OBITh
3a()MKCUPOBAHBI, HOBOE 33JIaHUE JOJKHO OBITh MOJAPOOHO OMUCAHO, TOJDKHBI OBITh YKa3aHBbI 11eJTh
BBIITOJIHCHUA 3adaHUSA U OG’béM BpeMeHI/I, OTBOAUMOTI'O Ha €10 BBIIIOJIHCHHUC.

Ogopmnenue 3axkn0UumMenbHOU Yacmu omyema

B 3akmoueHum, KOTOpoe pacnoiaraercs mocjie OCHOBHOW YaCTH OTYETA TIOJIBOASTCS HTOTH
MIPAKTUKH, 0000IIAI0TCS PE3yIbTaThl, IEPEUNCIISIIOTCS BHJIBI PA0OT, OCYIIECTBIISIEMBIC CTYACHTOM
CaMOCTOSATCIBHO, OCOGCHHOCTI/I OTACJIBHBIX TCXHOJIOTHYCCKUX onepaum‘/'l.

B kadectBe npunoscenuii k omuemy TOJKHBI OBITh BKJITFOUCHBI:

CXeMa OpraHU3aIMOHHON CTPYKTYPBI OpraHU3aIIHH;

CXeMa OpraHU3aIMOHHON CTPYKTYPHI apXuBa (apXUBHOM CITYyKObI, OT/IEa);

nepevYeHb YHU(UIIMPOBAHHBIX (OPM JJOKYMEHTOB, HCIIOJIB3yEMbIX B apXUBE.

CrpaHMIbl OTYeTa JOJDKHBI OBITh MPOHYMEpPOBaHBI (BepXHHMH TmpaBbiidi yroi). Ha
MOCIIETHEHN CTpaHUIIe, MOCIIe 3aKIIOYSHUS] COCTABUTENh CTABUT CBOIO TOJIUCH M PACIIH(PPOBKY
ITOJIITHCH.

9.4. [lonBeneHue UTOrOB MPAKTUKU

HpI/I 3alIUTC OTYCTA CTYACHT HOJIZKCH KPATKO H3JIOXKUTH €TI0 OCHOBHOC COACPIKAaHHC,
OXapaKTCpU30BaTh HCIOJb30BAHHBIC HWCTOYHHKH, C(bOpMy.]'H/IpOBaTL OCHOBHBIC BBIBOJABI H
OpCAJIOKCHUS, 1aTh ITOJIHBIC OTBCTHI HA BOIIPOCHI PYKOBOJUTCIIA U APYTUX ITPUCYTCTBYIOIIUX Ha
3alIUTC JINII.

CTy,HeHT, HE BBIITOJIHUBIIHHN nporpamMmy IpaKTHUKH, HOHy‘lI/IBI_HI/Iﬁ OTpI/II_IaTeJ'IBHHﬁ OT3bIB
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0 paboTe WM HEYJOBJIETBOPUTENIbHYIO OLIEHKY MPH 3alUTe OTYETa O MPAKTUKE CUUTAETCS He
BBITTOJTHUBINMAM Y4YeOHBI TJIAH M HANpaBISICTCS HAa MPAKTUKY BTOPUYHO WM OTYUCIAETCS M3
YHHUBEPCHUTETA.

Cpok npezicTaBiIeHUs] OTYETA, JHEBHUKA IPAKTUKHN — NOCIEAHUM 1€Hb NPAKTUKH.

Ecnu k oTueTy MHOTO 3aMe4yaHui 1O COJAEP)KaHHIO U O(OPMIIEHHUIO, OH JOJDKEH OBITh
nepepaboTaH M MPEICTaBICH HA MOBTOPHYIO 3allUTY B CPOKH, yCTAaHOBIICHHbIE Kadeapoii. Bech
[aKeT JOKYMEHTOB IO INpakTHKE IOCJe 3aIlMThl CAAIOT B apXWB KadeIpbl, OLIEHKA (3a4er)
BBICTABJISIETCS B 3aYETHYIO KHIKKY U BEIOMOCTb.

9.5. KanengapHusiii rpaduK MPOX0XKIESHUS TPAKTHKH

VYuutbiBasg, 4TO CTYIEHTHl MPOXOJAAT IPAKTHUKY Ha pa3HbIX 0a3ax IMpakTUKU, KOTOpbIE
OTJIMYAIOTCS BUJOM ACSITEIbHOCTH, OPraHU3aLIMOHHON CTPYKTYPOM, B KaXKIOM OTIIE€JIbHOM ClIydae
KaJIeHIapHbIe TpadUKU JODKHBI Pa3padaThIBaTHCS B MIEPBBIC JTHHU MPAKTHKH PYKOBOJUTEISIMU OT
Kadeapbl 1 6a3bl MPAKTHKH C yYaCTUEM CTYIEHTOB.

OO0001IeHHbIN  KaJleHAapHbIM rpaduK MPOXOXKIACHUS MPOU3BOJCTBEHHOM — MPAKTHKHU
npusesieH B Ta0. 9.1. OH cocTaBlieH UCXO01s U3 TOT0, YTO COTJIACHO Y4eOHOr O TIaHa OrOTOBKU
OakanmaBpoB HampaBieHusi mnoarotoBku 46.03.02 JlokymeHTOBeneHHWE U apXWBOBEJICHHE,
JUIMTEJIbHOCTD IIPAKTUKHU COCTABIISIET 2 HEJEIH.

Tabauua 9.1 — KanennapHo-reMaTHUeCKHi IU1aH ¥ rpaduK MPOX0KIASHHsI IPAKTUKH

Ne KomunuecTBo
Byl BBITIONHSAEMBIX PabOT KaJICHTapHBIX
pabounx gHe

1 2 3

1 WHCTpYKTUBHOE COBELIAaHUE M TOJYYEHHE JIOKYMEHTAIMH JIs 05
IIPOXO0’KICHHsI IPOU3BOICTBEHHON ITPAKTUKHU '

2 Odopmnenne HEOOXOAMMBIX [TOKYMEHTOB Ha 0a3e NpaKTHUKH.
[IpoxokaeHne WHCTPYKTaxa Mo TeXHUKEe 0€30MacHOCTH M OXpaHe 05
Tpyaa Ha npeanpusaTir. O3HaKOMIICHHE C TPaBUIIAMH BHYTPEHHETO '
TPYJIOBOT'O pacropsijika

3 XapakTepucThKa OpraHW3alluk, W3Y4YCHHE UCTOPHH, 3ajad, 2
GyHKIMIA OpraHu3alu

4 AHanm3 0COOCHHOCTEH JIeATeILHOCTH apXHUBa 2

5 O3HakOMJIEHHME C Y4YeTHO-CIIPABOYHBIM  allapaToM apXuBa,
o0ecIie4YeHrneM COXPaHHOCTH JOKYMEHTOB, TPOBEPKON HATUYHS H 1
COCTOSIHUSI JIOKYMEHTOB

6 AHann3 KOMIUIEKTOBAHUS M JKCIEPTH3bI IEHHOCTU JOKYMEHTOB, 2
opraHu3anuy paboThl apXUBOB

7 AHanM3 opraHu3aiyy UCIOJIb30BaHMsl IOKYMEHTOB apXHUBa 1

8 [ToaroroBka 0011I€TO OTYETA MO MPAKTUKE 2

9 OdopmieHne TOKYMEHTOB 10 TTPAKTHKE 0,5

10 3anuTa oT4eTa 0 MPaKTHKE 0,5
Bceero 12

10. ®OPMbI [TPOMEXXY TOUHOM ATTECTALMH (ITO UTOI' AM TTPAKTHKI) C YKASAHUEM
®OPM TEKYUIEI'O KOHTPOJIA

CucTteMa TeKyIero U MpoMeXyTOYHOTO KOHTPOJISI MPOXOKICHUS MPAKTHKH TPEoiIaraet
creayromue GopMbl OTYETHOCTH: coOeceJOBaHNE, 3alI0JTHEHIE JTHEBHUKA IPAKTHKH, COCTABIICHUE
W 3aIIMTa OTYeTa, JU(PepeHIIMPOBAHHBIN 3aUeT.
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Teky1uii KOHTPOJIb 32 MPOXOKICHUEM MPAKTHKU CTYICHTaMU OCYLIECTBIISIIOT PYKOBOJIUTENN
MIPAKTUKX OT TIPEINpUsITUS ¥ Kadeapsl (OCTOSHHO), a Takke 3aBeyromuii kadeapsl. Ero ocHOBHOIM
LIETIBIO SIBTISIETCA 00ecTieueHne COOTIOACHHS KaleHIapHOro rpadyka MpoX0XKISHHSI TPAKTUKU U TIPaBUIT
BHYTPEHHETO TPYAOBOI'0 pacoOpsiIKa Ha MPEIPHUSITUH.

WTOroBbIii KOHTPOITH OCYILIECTBIISIETCS B (POpME 3aIIUThI OTYETA 10 TIPAKTUKE.

OdopMIleHHBIN OTYET TIO MPAKTHUKE BMECTE C 3alOJHEHHBIM THEBHHUKOM CTYIEHT CHAeT Ha
MPOBEPKY PYKOBOIUTEIIO MPAKTUKHU OT MPEANPUSITHSI, KOTOPbI 3HAKOMUTCS C OTYETOM, BUSHPYET €T0
Ha TUTYJILHOM cTpaHuiie (TPH YCIOBUH MOJIOKUTETHHON OIICHKH), ITUINET XapaKTePUCTUKY Ha CTYICHTA
(B AHEBHMKE MO MPaKTHKE). B XapakTepucTHke TaeTcs OlEHKA BBINOIHEHHS MPOrpaMMbl IPAKTHKH,
coiepkanust 1 0(OPMIICHUS OTUETA.

I[ocne »TOrO CTYAEHT MOAAET OTYET Ha Kadeapy PyKOBOIUTEIO MPAKTHUKU OT YHUBEPCUTETA
JUIS1 TIPOBEPKU M BUBUPOBAHUSL.

B cityuae cyiecTBeHHBIX OTKJIOHEHHH OT TpeOoBaHH 1O COIEpKaHUIO U 0(POPMIICHUIO OTYETA,
OH BO3BpAIIA€TCs Ha JJOPAOOTKY.

Otyer 3amMiaeTcss mepel, KOMECCHEH, KOTOPYIO Ha3HauaeT 3aBedylomuii kadempoil c
00s13aTeIbHBIM BKJIIFOYEHHEM B HEE PYKOBOAWTENSI MPAaKTUKU OT Kadeapsl. [lo pesynpratam 3amurhl
BBICTaBJIsIeTCS TU(QepeHIMPOBaHHAs OICHKAa, KOTOpas (PUKCHpYyeTcs Ha TUTYJIBHOM CTpaHMIE, B
BEJIOMOCTH M 3aUYETHON KHHKKE.

11. OHUEHOYHBIE CPEZICTBA JUIA TEKYILEI'O KOHTPOJIA 3HAHWI OBYYAIOIIUXCS 1
[MPOMEXXYTOYHOU ATTECTALIMIA

Pacnpenenenue 0amioB 3a HPOM3BOJICTBEHHYIO MPAKTUKY (C 3aIIUTON) MPOUCXOAUT
CJIETYIOIINM 00pa3oMm:

1) conepxaHue oT4eTa, €ro COOTBETCTBUE 3aJaHUSIM MPAKTUKU — 70 Gauios;

2) oopMiIeHHE OTYETa B COOTBETCTBUHU C TpeboBanusMu — 10 6aios;

3) 3amuTa otdera — 20 OaJIOB.

Bbonee nonpoGHoe pacnipeneneHue 6amioB Mo KakKAOMY U3 KOHTPOJIbHO-U3MEPUTEIbHBIX
MaTepUaJIOB TMPEJACTABIEHO B KPUTEPHUSIX OLIEHUBaHWS 3HAHUH CTYAEHTOB IO HTOraMm
MPOM3BOICTBEHHOM NpakTku (Tadn. 11.1 — 11.3).

Tabauua 11.1 — Conepxanue oTyera

KonuuecTtBo
Ne 6aoB
Ixkama oneHMBaHug Kputepun onieHnBanus
TIIT (MakcuMalIbHOE
— 70 6amioB)

CoxepxaHue TPAKTHKH BBHITIOJHCHO B
NOTHOM  O0BEME, CTYICHT MPOSBUI

1. OTan4HO 63-70 . ’ YA P
BBICOKHI YPOBEHb CAMOCTOSITEIIBHOCTH U
TBOPYECKUHN TOJIXOJT K €T0 BBIMIOJTHCHHIO
CoxepxaHue TPAKTHKH BBHITIOJTHCHO B
NOJTHOM 00BeMe, HMEIOTCS OT/CIbHBIC

2. Xoporo 52-62 ’ .
HEJIO0CTaTKU B odopmIeHHN
IpEeJCTaBICHHOT0 MaTepraia
CopepxaHue  MPaKTUKH B IIEJIOM
BBITTOJTHEHO, OJTHAKO UMEIOTCS HEIOCTATKH
MpPU  BBIIOJIHEHUU B XOJE TNPAKTHKU

3. Y 10BIETBOPUTENBHO 42-51 p ac b
OTICNBHBIX PAa3/IeNoB (YacTed) 3alaHws,
UMEIOTCS 3aMeuaHus 10 O(OPMIICHHUIO
coOpaHHOT0 MaTepuana
CopeprxaHue MPAKTUKA BBITIOJTHEHO JIUITH
YaCTUYHO, UMEIOTCS MHOTOUYMCIICHHBIC

4. HeynoBneTBoputensHo 0-41
3aMe4aHusl 1o O(OpMIICHUIO COOPAHHOTO
Marepuasia

Htoro 70




Ta6muma 11.2 — OdbopmiieHHe 0TYeTa 10 IPAKTUKE
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Ne

IL.II.

[Ixamna orieHnBaHUsA

Konunuectso
0ayuIoB
(MakcuMalbHOE
— 10 6ay10B)

Kpurepun onieHuBanus

OTIU4HO

9-10

— COOTBETCTBUE  COJICPKaHHS  OTYETa
nporpaMMme TPOXOXKICHHS TPAKTUKUA —
OTYeT COOpaH B IMOJTHOM 00BEME;

— CTPYKTYpPUPOBAHHOCTH (4eTKOCTb,
HyMepauus CTpaHHMIL, nopoOHoe
OTJIaBJICHHE OTYETA);

— HE HapYIICHbI CPOKH C/IaYH OTUETA.

Xopomo

— COOTBETCTBUE  COAEP)KAaHUS  OTUYeTa
nporpaMMe MPOXOXKACHHUS TMPAKTUKU —
OT4YeT COOpaH B MOJTHOM 00BEME;

— He BE3/IC MIPOCIICKUBACTCS
CTPYKTYPUPOBAHHOCTh (4eTKOCTB,
HyMepanus CTpaHHUII, nopoOHoe
OTJIaBJICHUE OTYETA);

— oopmieHue otuera;

— HE HapYIICHBI CPOKHU C/IaY OTYETA.

yI[OBJ'IeTBOpI/ITeJ'IBHO

6-7

— COOTBETCTBHE  COJACP)KaHMS  OTYeTa
IporpaMMe TPOXOKACHUS TPAKTHKHA -
0T4eT COOpaH B MOJHOM 00BEME;

— He BE37IC MIPOCIICKUBACTCS
CTPYKTYPHPOBAaHHOCTh (4eTKOCTH,
HyMepauus CTpaHHuIl, noJipooHoe
OTJIaBJICHUE OTUETA);

— B 0()OPMIIEHUH OTYETa MPOCIECKUBACTCS
HEOPEKHOCTB;

— HapyUIEHbI CPOKH C/Ia4X OTYETA.

HeynosnerBopurenbHo

0-5

— COOTBETCTBUE  COJIEp)KaHMA  OTUYeTa
nporpaMMme TPOXOXKICHHUS TPAKTUKUA —
OTYeT cOOpaH HE B MOJIHOM 00BEME;

— HapylleHa CTPYKTYPUPOBAHHOCTH
(4eTkocTb, HyMepauus CTpaHHUIL,
NoJpoOHOE OTJIaBIECHUE OTUYETA);

— B ohopMIIeHHH OTYETa MPOCIIEKUBACTCS
HEOPEKHOCTB;

— HapyIIEHBI CPOKH CJIAYM OTYETA.

HUroro

10

*%* 3a TBOPUECKUI MOIXO K BHIMOTHEHHUIO OTYETA: HATUYHNE UIUTIOCTPAINi, HHTEPECHOE
packpbITHE 3aJJaHKsI — OLIEHKA MOBbIIIaeTcs Ha 1 Oa.

Tabmmma 11.3 — 3amuTa oTyeTa 1Mo MPaKTHKE

Komnuectso
Ne OamoB
[Tkana orleHUBaHUS Kputepun onienuBanus
ILI1. (MakcuMainbHOE
— 20 6ay110B)
— CTYJEHT IEMOHCTPHUPYET CUCTEMHOCTD U
rmyOMHYy  3HAHWHM, TOJIYYEHHBIX MpHU
MIPOXOXKJICHUN TIPAKTUKH;
1. OtinyHO 18-20 — CTWIMCTUYECKH TI'PaMOTHO, JIOTMYECKU

IMPAaBUJIBHO U3JIaraCT OTBETHI HA BOIIPOCHI;
— Aa€T  HUCYUCPIIbBIBAIOIIHUEC  OTBCTBI HaA
JOITIOJIHUTCIIbHBIC BOIIPOCHI
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npenoaaBaTelis o TEMaM,
IIPElyCMOTPEHHBIM IpOrpamMMoit
IPaKTUKU.

— CTYJEHT JIEMOHCTPUPYET JOCTATOYHYIO
HOJIHOTY 3HaHWH B 00BEME MPOTrPaMMBbI
NPaKTUKH, npd  HAIMYAA ~ JIUIID
HECYIIECTBEHHBIX HETOYHOCTEH B
U3JIO)KEHUN COJEP)KaHHsS OCHOBHBIX U
JIOTIOJTHUTEIILHBIX OTBETOB;

2. Xopo1io 15-17 — BJaJieeT HEOOXOIWMOW [UIs OTBETa
TEPMUHOJIOTHEH;

— HEJOCTaTOYHO  IOJHO  PacKphIBAeT
CYIIHOCTB BOTIPOCA;

— JIOMTyCKAaeT HE3HAYHUTENbHBIC OIINOKH,
HO  WCOpAaBIsieTCs MNpPU  HABOJISAIINX
BOITPOCAX IPEIoaBaTels.

— CTYJEHT JE€MOHCTPHUPYET HEJOCTATOYHO
MOCJIE/IOBAaTENbHbIE 3HAHMS MO BOMIpPOCaM
MPOrpaMMBbI PAKTUKH;

— HCIIOJIb3YeT CHeHabHY IO
TCPMHHOJIOTUIO, HO MOTYT 6BITB
JOTyIIeHb! 1-2 omuOKKM B ONpeaereHuu

3 V IOBIETBOPHTEIIHHO 12-16 OCHOBHBIX MOHSATHUH, KOTOpBIE CTYIEHT
3aTpyAHsAETCS HUCIIPABUTH
CaMOCTOSITENIHO;
— CIOCOOEH  CaMOCTOSITEIbHO, HO  HE
IyOOKO,  aHAIM3UPOBAaThL  MaTepHal,
pacKpbIBaeT CYLIHOCTh peraemMoi
npoOJieMbl  TOJNBKO TPHU  HABOMASIIUX
BOIIPOCaX MPETo/IaBaTENsl.
— CTYJEHT JEMOHCTPUPYET
(¢parMeHTapHble 3HAHUA B paMKax
HIpOrpaMMBI IIPAKTUKY;
— HE€ BJIaJA€CT MUHUMAJIBHO HCO6XOI[I/IMOI71

4, HeynosnerBopurteabHO 0-11 TEPMUHOJIOTUEH;
— JIOMyCKaeT rpyobie JIOTUYECKHe
OLIMOKH, oTBeuas Ha BOIIPOCHI
nperoaaBaTelisi, KOTOPble HE MOXKET
HCIIPABUTh CAMOCTOSITEIHHO.

HWroro: 20
Bcero: 100

OmneHka 3a TPOW3BOACTBEHHYIO TIPAKTHUKY  BBIYUCISIETCS TYTEM CYMMHPOBAaHHS
3apabO0TaHHBIX CTYACHTOM 0aUIOB MO KaXKJAOMY M3 KOHTPOJIBHO-U3MEPUTEIBHBIX MAaTEPHAIIOB H
BBICTABJISIETCS COTJIACHO IKauie, npuHsaTou B JloHl'Y.

HOPHIIOK OICHUBaAHUA y‘leﬁHbIX JOCTHKEeHMIt oﬁyqaloumxca

OlleHKa 110 Ortenka o 100- OI11eHKa 110 TOCYTapPCTBEHHOM IIIKaJIe
mkane ECTS | OamnbHol mikane | skzamen, 1udpepeHpOBaHHbIN 3aUeT 3ayeT
A 90-100 5 (oTaM4HO) 3a4TEHO
B 80-89 4 (xoporo) 3a4TE€HO
C 75-79 4 (xopor1io) 324TEHO
D 70-74 3 (YIOBIETBOPUTEIHHO) 3a4TEHO
E 60-69 3 (YIOBJIETBOPHUTEILHO) 324TEHO
FX 35-59 2 (HeYIOBJICTBOPHUTEIHLHO) C HE 3a4TCHO
BO3MOYKHOCThIO TIOBTOPHOM aTTECTAlUU
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F 0-34 2 (HeYIOBJIETBOPUTEIHLHO) C HE 3aUTE€HO
BO3MOXXHOCTBIO IIOBTOPHOM Cauu MPU
YCIIOBUU 00s3aTeTLHOTO Habopa
JIOTIOJTHUTEIILHBIX 0AJIIOB

12. OBECTIEYEHUE OBPA30OBATEJIBHOI'O ITPOLECCA JUTA JINL C Ol PAHUYEHHBIMI
BO3MOXHOCTAMMU 3/10POBbBA 1 MTHBAJIM/IOB

B xozae peanuzanuy JUCHUILUIMHBI UCTIOIB3YIOTCS CIEAYIOLINE AOMOJIHUTENBHBIE METOBI
00y4eHHsl, TEKYILIEr0 KOHTPOJISl YCIIEBAEMOCTH M NMPOMEKYTOUHON aTTeCcTalui 00yYarouxcs B
3aBHCUMOCTH OT UX MHIMBHYyaJIbHBIX OCOOCHHOCTEH:

1) st crenbIX ¥ CIIa0OBUIAIINX:

— JeKuuu opOpMIISIOTCS B BUAE 3JIEKTPOHHOIO JOKYMEHTA, JIOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEpA CO CHEIHATM3UPOBAHHBIM IPOTPaMMHBIM 00€CTICYEHUEM;

— JUIs BBIMIOJTHEHMS 3a/laHUsl IPU HEOOXOAMMOCTH IMPEJOCTaBISIETCS yBEIUYMBAIOIICEe
YCTPONCTBO; BO3MOXHO TaKKE€ MCII0JIb30BaHNE COOCTBEHHBIX YBEIMUMBAIOIIUX YCTPOICTB;

— THCHMEHHBIE 3aJJaHHsI O(POPMIISIOTCS YBEIUYCHHBIM HIPUPTOM.

2) JUIs TIIyXUX U CIIa0OCIBIIIAIINX

— JEeKIUH 0OPMIISIOTCS B BHJIE SJICKTPOHHOTO IOKYMEHTA;

— IHCHMEHHBIE 33JIJaHMsl BBINOIHAIOTCS HAa KOMIIBIOTEPE B MUCBMEHHOU (hopMe;

— 9K3aMEH NPOBOJUTCS B MUCbMEHHOH (OopMe Ha KOMIBIOTEPE; BOZMOKHO IPOBEACHHUE B
dhopme TeCTUpOBaHMS.

3) A UL ¢ HApYIICHUSIMH OTIOPHO-/IBUTATEIILHOTO amiapara:

— JeKuuu opOpMIIIOTCA B BUAE IEKTPOHHOI'O JOKYMEHTA, JOCTYIHOIO C MOMOILBIO
KOMIIBIOTEpA CO CIEIMATIN3UPOBAHHBIM IIPOrPaMMHBIM 00€CIIEYEHUEM;

— IHCHMEHHBIE 33JIaHMsl BBINOIHAIOTCSA HAa KOMIIBIOTEPE;

— 9K3aMEH U 3a4€T MPOBOJAATCS B yCTHOU (hOpPME MIIH BBITTOIHAIOTCS B TUCBMEHHOM (opme
Ha KOMITBIOTEPE.

[Tpu HEOOXOTUMOCTH MIPeTyCMaTPUBACTCS YBEITUUYEHUE BPEMEHHU AJIS TIONTOTOBKU OTBETA.

IIponenypa  mpoBedeHHMs  HPOMEKYTOYHOM  arrectauuu Uil OOydarommxcs
YCTaHABIMBACTCS C Y4YETOM UX HMHIUBHIYaJbHBIX MCUXO(DU3MUECKUX OCOOCHHOCTEH.
[IpomesxyTouHas aTTecTalyst MOKET TPOBOAUTHCS B HECKOJIBKO 3TAIIOB.

[IpoBenenne mpoueaypbl OLEHUBAHUS  PE3ylbTaTOB  OOy4YEHMsI JONMYCKAeTcs ¢
UCIOJIb30BaHUEM JUCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOI M.

OO6ecnieunBaeTcs AOCTYN K WHPOPMAIIMOHHBIM U OMOIHOrpaduuecKuM pecypcaM B CETH
WntepHer Ui Kaxjaoro oOywaromierocst B (opmax, aganTUPOBAaHHBIX K OIPAHUYEHHUSIM HX
3/10pOBbsl U BOCTIPUATHUS MHPOPMALUH:

1) mus criensiX U CaOOBUISIIHX:
— B II€YaTHOHN (popMe YBEIUUYEHHBIM HIPUPTOM;
— B (OpMe NEKTPOHHOTO JOKYMEHTA,;
2) s TIYXHUX M CIa0O0CITBIIAIINX:
— B HevyaTHOH (opme;
— B (hopMe 3IEKTPOHHOTO JOKYMEHTA.
3) s 00y4aroNUMXCs ¢ HAPYIICHUSIMH ONOPHO-IBUTATEILHOTO arapara;
— B MeYaTHOHU (opme;
— B (OopMe NIEKTPOHHOIO JOKYMEHTA.

13.  MATEPUAJIbHO-TEXHUYECKOE OBECITEYEHME YUYEEHOM TTPAKTUKU

VY4eOHbIe 3aHATHS MPOBOIATCS B B 8-M yueOHOM Kopiryce (T. JloHelK, yi1. YeTrocKUHIIEB,
1. 198 a) ynuBepcurera.
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Jns caMOCTOSITebHOW pabOThl HMCIIONB3YIOTCS TEKCTOBBIE M AIJIEKTPOHHBIC PECYPCHI
HayuHo#i OMOIMOTEKM YHUBEpCUTETa U JPYTUX DJICKTPOHHBIX OMOIMOTEUHBIX 0a3 NaHHBIX,
y4eOHO-MeTouuecKoe oOecreueHre, NPeICTaBICeHHOE B y4eOHO-METOIUYECKOM KaOuHeTe
I'maBHorO KOpMyca (ayn.405).

OOyuaromyiecss UMEIOT BO3MOKHOCTD HCTIOJIb30BaTh y4eOHbIC MaTEpUaIIBI IO JUCIUILIHHE,
pasmemnienHpie Ha twiatrgopme Moodle LlenTpa mucranmumonHoro o6pazoanus ®I'BOY BO
«doul'Y». Ilpm w3yuyeHMM JUCHMIUIMHBI TPUMEHSIOTCS DJIEKTPOHHOE OOy4YeHHe |
JMCTaHIIMOHHBIE 00pa30BaTEIbHBIC TEXHOJIOTHH.

C  uCHONB30BaHUEM  PECYpCOB  IUIATOPMBI  TUCTAHIIMOHHOTO  00pa3oBaHUS
OCYILECTBIISIETCSI TEKYIIUH KOHTPOJb 3HAHWH OOYYalOIIMXCS HAa OCHOBE TECTUPOBAHHUSA U
MPOBEPKH PE3YIBTATOB CAMOCTOSTEILHON PaOOTHI.

14. PEKOMEH/IOBAHHAS JINTEPATYPA
OcHoBHas nuTepaTypa

1. Mamenko, H. E. Meroauyeckue peKOMEHAALMU IO MPOXOXKIAECHUI MPAKTUK IS
CTYJEHTOB HampaiaeHus: noaroroBku 46.03.02 JloxkymeHtoBeaeHue M apxuBoBeneHue OV
"bakanaBp" Bcex hopMm oOyuenus [dnextponnslii pecype] / [H. E. Mamenko u ap.] ; FTOY BIIO
" lonenkwuii Ham. yH-T". — Jlonenk : JlorHY, 2018. — Dnexrponnsie ganusie (1 ¢aiin).

2. Mamenko, H. E. ApxuBoBenenue [DnekTpoHHBIN pecypc] : yuebHoe nmocodue / H. E.
Mamenko ; 'OY BIIO "Jloneuxuii HanmoHalbHbIM yHHUBEepcuTeT", DakynbTeT MaTeMaTUKU U
nHGOpMalMOHHBIX TexHosoruil, Kadenpa nndpopManmoHHbIx cucteM ynpaBieHus. - JJoHeUK :
JouHY, 2019. - DnextpoHHble TekcTOBbIe JaHHBIE (1 daiin).

3. Packun, [I. . ApxuBoBenenue : yueOHuk s By3oB/  JI. . Packun,
A. P. CokonoB. — 2-¢ u3., ucnp. u jgorn. — Mocksa : M3mparensctBo FOpait, 2024. — 468 ¢. —
(Beiciee  ob6pazoBanume). — ISBN 978-5-534-15245-6. — Tekct : 2IeKTpOHHBIA //

OopasoBarenbHas miatdpopma FOpaiit [cait]. ¢. 2 — URL: https://urait.ru/bcode/535945/p.2
(nata obpamenus: 07.04.2024).

JlononHuTeNbHAS TUTEPATypa

1. Asrokpartos, B. H. Teopetnueckue npoOiaemMbl OTEUECTBEHHOTO apXHUBOBEICHUS :
[Coopnuk] / B. H. ABrokparos ; Coct. T. . Xopxopauna. - M. : Poc. roc. rymanur. ys-t, 2001.
-392,[2] c.

2. XopxopauHa, T. W. Poccuiickast Hayka o0 apxuBax : ucropus. Teopus. Jlromu / T. U.
Xopxopauna ; Poc. roc. rymanutap. yu-T. - M. : PI'TY, 2003. - 525 c.

3. lemenkona, C.U. ApxuBosenenue. Mcropusi apxuoB Poccum ¢ apeBHeimmx
BpeMeH 10 Hawyajga XX Beka: ydeOHOe mocoOue M CpemHero mpodecCHuoHATBLHOTO
obpazoBanusi/ C. U. llemenkoBa ; mon HayuyHoW penakuumeit JI. H. Ma3yp.— Mockaa :
MznatensctBo FOpaiit, 2024. — 128 c. — (IIpodeccuonansHoe oopazoBanue). — ISBN 978-5-
534-12086-8. — Texkcrt : anekrponHslil / O6pa3oBarensHas miatdopma FOpaiit [caifT]. c. 2 —
URL: https://urait.ru/bcode/555669/p.2 (nata obpamenus: 07.04.2024).

15. THOOPMAIIMOHHBIE PECYPCBI

1. Hauunona/bHas JeKTpoHHasi oudiauoreka (HOB): denepanbHas rocymgapcTBeHHas
uHpopmanmonHast cucrema / MunucrepctBo Kynbrypel P®; Poccwuiickas rocymapcTBEHHAs
oubnmmoteka. — Mocksa, 2019- . — URL: https://rusneb.ru/ (mata obOpamenus: 01.09.2023). —
Pexxum noctyna: cBoboaHbIH, moanucka. HeobxonuMa ycTaHOBKa MPOrpaMMHOTO 00ECIICUEHUSI.
— TekcT: 2IeKTPOHHBIN.

2. eLIBRARY.RU: nayunas snexktpoHHas 6ubnuoreka: caiit. — Mocksa, 2000- . — URL:
https://elibrary.ru (mata o6pamenus: 01.09.2023). — Pexum gocrtyma: Juiss aBTOPU30B.
M0JIb30BaTeNeH. —€KCT: AIEKTPOHHBIN.
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3. Hayunas osnextponnas Oubnumoreka «KubepJlenumHka»: caidt / Accormamms
«OtkpbiTast Hayka». — MockBa, 2014- . — URL: https://cyberleninka.ru/. — Pexxum moctyna:
CBOOOJIHBIN. — TEKCT: 3JIEKTPOHHBIMN.

4. DnexTpoHHO-OMOIMOTeUHas cuctema «Jlanby: [caiit]. — URL: https://e.lanbook.com
(mata o6pamenus: 01.09.2023). — Pexxum goctyma: sl aBTOPU30B. TMOJIb30oBaTeneil. — Tekcr:
3JIEKTPOHHBIN.

5. OBC IOpaiiT: snekTpoHHass OubIMOoTEeUHass cucTteMa: cait. — Mocksa, 2013. — URL:
https://biblio-online.ru (mara oOpamenus: 01.09.2023). — Pexum noctyma: sl aBTOPU3OB.
noJsib3oBareseil. — TeKCT: 31eKTPOHHBIN.

6. DnekTponHo-0ubHOTeuHasnn cuctema Jloul'Y: caiir / ®I'BOY BO «/lorl'V». —
Honuenk, 2016- . — URL: http://library.donnu.ru/ (mara oOpamenus: 01.09.2023). — Pexum
noctyna: cBOOOIHbIN. — TeKcT: 31eKTpOHHbI.

7. dnexTpoHHblii kaTajgor Hayunoii 6ubnuorexku Joul'V: paznen caiita / Hb Jlonl'Y. —
Tekct: anexkrpounsii // OBC Jlonl'Y: caiit. — URL: http:/library.donnu.ru/catalog/ (mata
obpamenus: 01.09.2023). — Pexxum noctyna: mouck cBOOOIHBIHN, SIEKTPOHHbBIE IOKYMEHTBI — 15
noJib3oBatesent Jlonl'y.

8. Daexrtponnsiii apxuB Joul'Y: pa3aen caiita / Hb Joul'Y. — Tekcr: anexktponHsiit //
OBbC Joul'VY: caiit. — URL: http://repo.donnu.ru/ (mata obpamenus: 01.09.2023). — Pexum
JIOCTYTIa: CBOOOTHBIN.

16. [TIPOI' PAMMHOE OBECIIEYEHUE
1. Windows 7 PRO (xopniopatuBaas nutensus JOHHY Ne 46484614)
2. Microsoft Office (kopnoparusnas munensust JOHHY Ne 46472919)
3. Microsoft Visual Studio (nunensuss mporpammbl DreamSpark ams  Beicmimx
y4eOHBIX 3aBEJICHUIN)
4, AntuBupyc Kacnepckoro, Adobe Acrobat Reader, XPDF (mumensun  GPL,
Apache, BSD st cBOOOTHOTO ITPOrPaMMHOTO 00ECTICUCHHUS).
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[Tpunoxenue A
[Tpumep opopmIIeHHS TUTYIBLHOTO JTUCTA
OTYeTa O MPAKTUKE

MHHUCTEPCTBO HAYKHN U BBICIIEI'O ObPA3OBAHNMA
POCCHUHNCKOU OEJEPALIMN

OEJNEPAJIBHOE I'OCY JAPCTBEHHOE BIOJ/DKETHOE OBPA3OBATEJIBHOE
YYPEXIAEHUE BBICIIEI'O ObPA3OBAHNA « IOHELIKNN I'OCY JAPCTBEHHbIN
YHUBEPCUTET»

KA®EJIPA THOOPMAIIMOHHBIX CUCTEM VIIPABJIEHUA

OTYET
10 MPOU3BOICTBEHHOM MPAKTHUKE: MPOEKTHOM MPAKTHKE 110 apXUBOBEICHHUIO

B

(HamMeHOBaHUE OPraHU3AIIIH)

C oo

Crynenra (ku) _ Kypca
HanpasJyieHus noaroroBku 46.03.02
JIoKyMEeHTOBEIeHUE U apXUBOBEICHHE
OYHOH (3204HOI1) (hopMBI OOyUECHHS
D.1.0.

PykoBoauTenu npakTUKU:

OT OpraHu3aluu

(HamMeHOBaHNE JOJDKHOCTH)

( moamuch) (PHUO)
M.II.

oT Kageapsl

(HaMMEHOBaHWE JOJDKHOCTH)

( moamuce) (PUO)

Jloneuk 2024



IIpunoxenue b
[Tpumep opopmieHust coepkaHus OTYeTa

COJIEP)KAHUE

BBEJIEHUE

[EEN

. XAPAKTEPHCTHKA OPTAHU3ALINN
AHAJIN3 OCOBEHHOCTEU JEATEJIBHOCTU APXVMBA

N

3. YYETHO-CITPABOYHbIN AIIITAPAT APXVBA,
OBECIIEYEHME COXPAHHOCTHU JOKYMEHTOB,
I[TPOBEPKA HAJIMYMA U COCTOAHMA JOKYMEHTOB

4. AHAJIN3 KOMIUIEKTOBAHMA U OKCIIEPTU3bI HIEHHOCTHU
JOKYMEHTOB, OPTTAHU3AILIMA PABOTHI APXIBOB

S. AHAJIN3 OPI'’AHU3ALINU NCTIOJIb3OBAHUMA
JOKYMEHTOB APXIVBA

6 PEKOMEHIAILIMA 3(0) COBEPHIEHCTBOBAHMNIO
JAEATEJIBHOCTU APXVBA

3AKJIFOYEHUME

CIIMCOK UCIIOJIB30BAHHbBIX NCTOYHUKOB
[MPUJIOXKEHUE A HOMEHKIJIATYPA AEJI OTHAEJIA KAJIPOB
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